
INSTRUCTIONS FOR DEED APPLICATIONS: 

CLASS TWO, THREE AND FOUR PROPERTIES
>>ALL CHECKS MUST BE CERTIFIED<<

1) Complete Tax Deed Packet
(NYS 5217 – Must be completed on line- leaving only 4 places for correction 
above signatures.)

2) *One (1) check payable to County Clerk (including tel.  #)  - $610.00
3) *One (1) check payable to County Treasurer (per parcel)   - $175.00
4) *One (1) check payable to Department of Assessment (per letter) - $270.00 

(**Plus completed application for Tax Map Verification Letter)
5) Original Lien Certificate (or Lost Certificate form completed +  $75.00)
6) Proofs of mailings (originals) (signed green cards; returned envelopes, USPS 

tracking to destination etc.).
7) If applicable – the Differential check (Bank Check) will be requested plus any 

other monies owed to the County
8) The Deed must be typed and per County Clerk’s instructions –ALL FORMS 

MUST BE LEGIBLE with full street addresses (NO P.O. BOX) and all 
signatures in BLACK OR DARKEST BLUE INK.

*ALL FEES ARE SUBJECT TO STATE & COUNTY GOVERNMENT CONTROLS
**IF TAX MAP LETTER IS PROVIDED WITH APP. THEN ASSMT. CHECK NOT REQ'D.

ONLY COMPLETE DEED APPLICATIONS WITH CHECKS WILL BE 
ACCEPTED - INCOMPLETE APPLICATIONS AND THOSE WITHOUT ALL 

REQUIRED CHECKS WILL BE RETURNED NO EXCEPTIONS.  
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