
Certified: --

E-86-24

NIFS ID: CLCL23000005 Department: County Clerk
Capital: X Service: Digitization of Images & Indexing

Contract ID #: CQCL20000001 Term: from 08/01/2020 to 09/05/2023 

NIFS Entry Date: 12/15/2023 Contract Delayed: X

Slip Type: Amendment

CRP: 

Time Extension: X

Addl. Funds: 

Blanket Resolution: 

Revenue: Federal Aid: State Aid: 

Vendor Submitted an Unsolicited Solicitation: 

1) Mandated Program: No

2) Comptroller Approval Form Attached: Yes

3) CSEA Agmt. & 32 Compliance Attached: Yes

4) Significant Adverse Information
Identified? (if yes, attach memo):

No

5) Insurance Required: Yes

Vendor/Municipality Info: 

Name: US Imaging, Inc. ID#:043841775

Main Address: 400 S. Franklin StreetSaginaw, MI 48607, 
MI 48607

Main Contact: Alicia Floyd

Main Phone: (512) 505-8783

Department:

Contact Name: John Butler

Address: 240 Old Country Road
Room 109
Mineola, NY 11501

Phone: (516) 571-4365

Email: jbutler@nassaucountyny.gov

Contract Summary

Purpose: Extend term of original contract awarded through RFP

Procurement History: RFP

Description of General Provisions: Digital Image conversion and Indexing Services

Impact on Funding / Price Analysis: No Impact on funding, term extension only

Change in Contract from Prior Procurement: NA

Method of Source Selection:

 Request For Proposals awarded to proposer offering best value

RFP #: CL0210-3146

FILED WITH THE NASSAU COUNTY CLERK OF THE 
LEGISLATURE APRIL 24TH, 2024
4:32 PM



 

Advertised On: 02/10/2020

Advertised In: Bid Board, Newsday 

Proposals Due On: 03/02/2020

Number of proposals received: 666

Evaluation Committee members: John Butler, Madeline Farley, Phil Ring, Cheryl Max, Jeff Clark, John Condon, Eileen 

O'Donnell

Pursuant to Executive Order No. 1 of 1993 as amended at least three proposals were solicited and received. The attached 

memorandum from the department head describes the proposals received along with the cost of each proposal.

The contract has been awarded to the proposer offering the lowest cost proposal

MWBE Participation:

 Participation of Minority-owned and Women-owned Business Enterprises in Nassau County Contracts: The selected 

contractor has agreed that it has an obligation to utilize best efforts to hire MWBE sub-contractors. Proof of the contractual 

utilization of best efforts as outlined in Exhibit EE may be requested at any time by the Comptroller’s Office prior to the 

approval of claim vouchers. [Note: This box must be checked.]

 Vendor will not require any subcontractors. 

Contractor is a (check all that apply):

 MWBE

 SDVOB

If this is a contract with an individual or with an entity that has only one or two employees, check if applicable:

 A review of the criteria set forth by the Internal Revenue Service, Revenue Ruling No. 87-41, 1987-1 C.B. 296, attached as 

Appendix A to the Comptroller’s Memorandum, dated February 13, 2004, concerning independent contracts and employees 

indicates that the contractor would not be considered an employee for federal tax purposes.

Recommendation: Approve as Submitted



 

Advisement Information

Fund Control Resp. Center Object Index Code Sub Object Budget Code Line Amount

CAP 05 CAPITAL 00005
CAPITAL 00005 97137 
00005

01 $0.01

Project Number   97137
Project Detail   00005 

TOTAL $0.01

Additional Info
Blanket Encumbrance
Transaction 107

Renewal
% Increase
% Decrease

Funding Source Amount
Revenue Contract:
County $0.00
Federal $0.00
State $0.00
Capital $0.01
Other $0.00

Total $0.01

Routing Slip

Department

NIFS Entry John Butler 12/15/2023 11:52AM Approved

NIFS Final Approval John Butler 12/15/2023 11:53AM Approved

Final Approval John Butler 01/11/2024 04:55PM Approved

DPW

Capital Fund Approval Roseann D'Alleva 01/16/2024 09:35AM Approved

Final Approval Roseann D'Alleva 01/16/2024 09:35AM Approved

County Attorney

RE & Insurance Verification Grady Farnan 01/16/2024 02:32PM Approved

Approval as to Form Salvatore Spezio 01/17/2024 11:36AM Approved

NIFS Approval Mary Nori 03/14/2024 03:05PM Approved

Final Approval Mary Nori 03/14/2024 03:05PM Approved

OMB

NIFS Approval Elizabeth Valerio 03/07/2024 11:33AM Approved

NIFA Approval Irfan Qureshi 03/07/2024 11:49AM Approved

Final Approval Irfan Qureshi 03/07/2024 11:49AM Approved

Compliance & Vertical DCE

Procurement Compliance 
Approval

Andrew Levey 03/22/2024 02:02PM Approved

DCE Compliance Approval Robert Cleary 04/01/2024 11:09AM Approved

Vertical DCE Approval Arthur Walsh 04/17/2024 10:13AM Approved

Final Approval Arthur Walsh 04/17/2024 10:13AM Approved

Legislative Affairs Review

Final Approval Christopher Leimone 04/24/2024 04:23PM Approved



 

Legislature

Final Approval In Progress

Comptroller

Claims Approval Pending

Legal Approval Pending

Accounting / NIFS Approval Pending

Deputy Approval Pending

Final Approval Pending

NIFA

NIFA Approval Pending



   RULES RESOLUTION NO.      – 2024 

 

A RESOLUTION AUTHORIZING THE COUNTY EXECUTIVE TO 

EXECUTE AN AMENDMENT TO A PERSONAL SERVICES 

AGREEMENT BETWEEN THE COUNTY OF NASSAU, ACTING ON 

BEHALF OF THE NASSAU COUNTY CLERK’S OFFICE AND US 

IMAGING INC. 

 

 

 

 

 

 

 

 

 

WHEREAS, the County has negotiated an amendment to a personal 

services agreement with US Imaging Inc., to provide image conversion and 

indexing services, a copy of which is on file with the Clerk of the Legislature; 

now, therefore, be it 

  

 RESOLVED, that the Rules Committee of the Nassau County 

Legislature authorizes the County Executive to execute said amendment to the 

agreement with US Imaging Inc. 



Amendment #1 

THIS AMENDMENT dated as of  the date of execution by the County (together with the schedules, 
appendices, attachments and exhibits, if any, this “Amendment”), between (i) Nassau County, a municipal 
corporation having its principal office at 1550 Franklin Avenue, Mineola, New York 11501 (the “County”), acting 
on behalf of the Nassau County Clerk, having its principal office at 240 Old Country Road, Mineola, New York 
11501 (the “Department”), and (ii) US Imaging, a State of Michigan corporation having its principal office at 400 S. 
Franklin St, Saginaw, MI 48607 (the “Contractor”). 

WITNESSETH 

WHEREAS, the Nassau County Clerk (the “Clerk”) is an office created by the New York State 
Constitution; and  

WHEREAS, the Clerk serves as clerk of the Supreme and County Courts of Nassau County, is 
responsible for recording documents relating to real property located in Nassau County, maintains the official 
index of real property ownership, and is a fiduciary collection agent for the County and State (the documents 
maintained by the Clerk shall hereinafter collectively be referred to as the  “Documents”); and  

WHEREAS, the Clerk requires that the Documents be converted from microfilm; and 

WHEREAS, pursuant to County contract number CQCL20XX01 between the County and the Contractor, 
executed on or about July 9, 2020 (the “Original Agreement”), the Contractor performs certain services for 
the County relating to microfilm image conversion and indexing, (the “Services”); and 

WHEREAS, the Term, as defined in the Original Agreement, expired on December 31, 2022 (the 
“Termination Date”); and  

WHEREAS, the Services were not completed as of the Termination Date and the Contractor performed 
Services up to and including September 5, 2023; and  

WHEREAS, the County desires to extend the Original Agreement to September 5, 2023; and 

WHEREAS, the services contemplated by this Amendment are personal services within the context and 
purview of Section 2206 of the County Government Law of Nassau County. 

NOW, THEREFORE, in consideration of the promises and mutual covenants contained in this 
Amendment, the parties agree as follows: 

1. Term Extension. The parties agree that the Term shall be extended to September 5, 2023,
unless sooner terminated as provided for in the Original Agreement. 

2. Full Force and Effect. All the terms and conditions of the Original Agreement not
expressly amended herein shall remain in full force and effect and govern the relationship of the parties for the 
Term. 

THE REMAINDER OF THIS PAGE HAS BEEN LEFT INTENTIONALLY BLANK 







      NIFA Nassau County Interim Finance Authority

Contract Approval Request Form (As of January 1, 2015)

1. Vendor: US Imaging, Inc.

2. Amount requiring NIFA approval: $0.01

Amount to be encumbered: $0.01

Slip Type: Amendment

If new contract - $ amount should be full amount of contract
If advisement - NIFA only needs to review if it is increasing funds above the amount previously approved by NIFA 
If amendment - $ amount should be full amount of amendment only

3. Contract Term: 08/01/2020 to 12/31/2022
    Has work or services on this contract commenced? Yes

    If yes, please explain: Term Extention of Prior Approved Contract

4. Funding Source:
General Fund (GEN) Grant Fund (GRT)
Capital Improvement Fund 
(CAP)

X Other

Federal %  0
State % 0
County %   100

Is the cash available for the full amount of the contract?   Yes

If not, will it require a future borrowing? No

Has the County Legislature approved the borrowing? Yes

Has NIFA approved the borrowing for this contract? Yes

5. Provide a brief description (4 to 5 sentences) of the item for which this approval is requested:

Extend term or original contract awarded through RFP

6. Has the item requested herein followed all proper procedures and thereby approved by the:

Nassau County Attorney as to form Yes

Nassau County Committee and/or Legislature

Date of approval(s) and citation to the resolution where approval for this item was provided:

  

7. Identify all contracts (with dollar amounts) with this or an affiliated party within the prior 12 months:

Contract ID Posting Date Amount Added in Prior 12 Months



AUTHORIZATION

To the best of my knowledge, I hereby certify that the information contained in this 
Contract Approval Request Form and any additional information submitted in 
connection with this request is true and accurate and that all expenditures that will be 
made in reliance on this authorization are in conformance with the Nassau County 
Approved Budget and not in conflict with the Nassau County Multi-Year Financial Plan. 
I understand that NIFA will rely upon this information in its official deliberations.

   IQURESHI   03/07/2024

Authenticated User D  a  te  

COMPTROLLER’S OFFICE

To the best of my knowledge, I hereby certify that the information listed is true and 
accurate and is in conformance with the Nassau County Approved Budget and not in 
conflict with the Nassau County Multi-Year Financial Plan.

Regarding funding, please check the correct response:

I certify that the funds are available to be encumbered pending NIFA approval of this contract. 

If this is a capital project:
I certify that the bonding for this contract has been approved by NIFA. 

Budget is available and funds have been encumbered but the project requires NIFA bonding authorization. 

    
Authenticated User D  a  te  

NIFA

Amount being approved by NIFA: 

Payment is not guaranteed for any work commenced prior to this approval.

    
Authenticated User D  a  te  

NOTE: All contract submissions MUST include the County’s own routing slip, current
NIFS printouts for all relevant accounts and relevant Nassau County Legislature
communication documents and relevant supplemental information pertaining to the item
requested herein.

NIFA Contract Approval Request Form MUST be filled out in its entirety before being 
submitted to NIFA for review.

NIFA reserves the right to request additional information as needed.



COUNTY OF NASSAU

POLITICAL CAMPAIGN CONTRIBUTION DISCLOSURE FORM

1. Has the vendor or any corporate officers of the vendor provided campaign contributions pursuant to the New York State 
Election Law in (a) the period beginning April 1, 2016 and ending on the date of this disclosure, or (b), beginning April 1, 2018, the 
period beginning two years prior to the date of this disclosure and ending on the date of this disclosure, to the campaign 
committees of any of the following Nassau County elected officials or to the campaign committees of any candidates for any of 
the following Nassau County elected offices: the County Executive, the County Clerk, the Comptroller, the District Attorney, or any
County Legislator?

YES [ ] NO [X] If yes, to what campaign committee?

Electronically signed and certified at the date and time indicated by:
Alicia Floyd [AFLOYD@US-IMAGING.COM]

Dated: 10/26/2023 07:39:50 am Vendor: US Imaging, Inc.

Title: Contract Manager
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PRINCIPAL QUESTIONNAIRE FORM

All questions on these questionnaires must be answered by all officers and any individuals who hold a ten percent (10%) or 
greater ownership interest in the proposer. Answers typewritten or printed in ink. If you need more space to answer any 
question, make as many photocopies of the appropriate page(s) as necessary and attach them to the questionnaire.

COMPLETE THIS QUESTIONNAIRE CAREFULLY AND COMPLETELY. FAILURE TO SUBMIT A COMPLETE QUESTIONNAIRE MAY MEAN
THAT YOUR BID OR PROPOSAL WILL BE REJECTED AS NON-RESPONSIVE AND IT WILL NOT BE CONSIDERED FOR AWARD

1. Principal Name: Scott Robinson
Date of birth: 02/21/1966
Home address: 435 Serenity Point Drive

City: Henderson
State/Province/
Territory: NV

Zip/Postal
 Code: 89012

Country: US

Business Address: 400 S Franklin Street

City: Saginaw
State/Province/
Territory: MI

Zip/Postal 
Code: 48607

Country US
Telephone: 989-714-9700

Other present address(es):

City: Saginaw
State/Province/
Territory: MI

Zip/Postal 
Code: 48607

Country: US
Telephone: 5125058783

List of other addresses and telephone numbers attached

2. Positions held in submitting business and starting date of each (check all applicable)

President 01/27/2006 Treasurer
Chairman of Board Shareholder
Chief Exec. Officer 01/27/2006 Secretary
Chief Financial Officer Partner
Vice President
(Other)

3. Do you have an equity interest in the business submitting the questionnaire?
YES [X] NO [ ] If Yes, provide details.
100% Equity

4. Are there any outstanding loans, guarantees or any other form of security or lease or any other type of contribution 
made in whole or in part between you and the business submitting the questionnaire?
YES [ ] NO [X] If Yes, provide details.
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5. Within the past 3 years, have you been a principal owner or officer of any business or notfor-profit organization other 
than the one submitting the questionnaire?
YES [X] NO [ ] If Yes, provide details.
US Archives, Inc. (FKA File Safe, Inc., File Storage) and Juliet Le Fleur, Inc. (Floral Design)

6. Has any governmental entity awarded any contracts to a business or organization listed in Section 5 in the past 3 years 
while you were a principal owner or officer?
YES [X] NO [ ] If Yes, provide details.
Ingham County Clerk (US Archives contract) - Awarded in 2023

1 File(s) uploaded: Record Storage Svcs Agr w US Archives Inc_AF.pdf

NOTE: An affirmative answer is required below whether the sanction arose automatically, by operation of law, or as a result of 
any action taken by a government agency. Provide a detailed response to all questions checked "YES". If you need more space, 
photocopy the appropriate page and attach it to the questionnaire.

7. In the past (5) years, have you and/or any affiliated businesses or not-for-profit organizations listed in Section 5 in which 
you have been a principal owner or officer:
a. Been debarred by any government agency from entering into contracts with that agency?

YES [ ] NO [X] If yes, provide an explanation of the circumstances and corrective action taken.

b. Been declared in default and/or terminated for cause on any contract, and/or had any contracts cancelled for 
cause?
YES [ ] NO [X] If yes, provide an explanation of the circumstances and corrective action taken.

c. Been denied the award of a contract and/or the opportunity to bid on a contract, including, but not limited to, 
failure to meet pre-qualification standards?
YES [ ] NO [X] If yes, provide an explanation of the circumstances and corrective action taken.

d. Been suspended by any government agency from entering into any contract with it; and/or is any action pending 
that could formally debar or otherwise affect such business’s ability to bid or propose on contract?
YES [ ] NO [X] If yes, provide an explanation of the circumstances and corrective action taken.

8. Have any of the businesses or organizations listed in response to Question 5 filed a bankruptcy petition and/or been the 
subject of involuntary bankruptcy proceedings during the past 7 years, and/or for any portion of the last 7 year period, 
been in a state of bankruptcy as a result of bankruptcy proceedings initiated more than 7 years ago and/or is any such 
business now the subject of any pending bankruptcy proceedings, whenever initiated?
YES [ ] NO [X] If 'Yes', provide details for each such instance. (Provide a detailed response to  all questions check "Yes". If 
you need more space, photocopy the appropriate page and attached it to the questionnaire.)

9.
a. Is there any felony charge pending against you?
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YES [ ] NO [X] If yes, provide an explanation of the circumstances and corrective action taken.

b. Is there any misdemeanor charge pending against you?
YES [ ] NO [X] If yes, provide an explanation of the circumstances and corrective action taken.

c. Is there any administrative charge pending against you?
YES [ ] NO [X] If yes, provide an explanation of the circumstances and corrective action taken.

d. In the past 10 years, have you been convicted, after trial or by plea, of any felony, or of any other crime, an 
element of which relates to truthfulness or the underlying facts of which related to the conduct of business? 
YES [ ] NO [X] If yes, provide an explanation of the circumstances and corrective action taken.

e. In the past 5 years, have you been convicted, after trial or by plea, of a misdemeanor?
YES [ ] NO [X] If yes, provide an explanation of the circumstances and corrective action taken.

f. In the past 5 years, have you been found in violation of any administrative or statutory charges?
YES [ ] NO [X] If yes, provide an explanation of the circumstances and corrective action taken.

10
.

In addition to the information provided in response to the previous questions, in the past 5 years, have you been the 
subject of a criminal investigation and/or a civil anti-trust investigation by any federal, state or local prosecuting or 
investigative agency and/or the subject of an investigation where such investigation was related to activities performed 
at, for, or on behalf of the submitting business entity and/or an affiliated business listed in response to Question 5?
YES [ ] NO [X] If yes, provide an explanation of the circumstances and corrective action taken.

11
.

In addition to the information provided, in the past 5 years has any business or organization listed in response to 
Question 5, been the subject of a criminal investigation and/or a civil anti-trust investigation and/or any other type of 
investigation by any government agency, including but not limited to federal, state, and local regulatory agencies while 
you were a principal owner or officer?
YES [ ] NO [X] If yes, provide an explanation of the circumstances and corrective action taken.

12
.

In the past 5 years, have you or this business, or any other affiliated business listed in response to Question 5 had any 
sanction imposed as a result of judicial or administrative proceedings with respect to any professional license held?
YES [ ] NO [X] If yes, provide an explanation of the circumstances and corrective action taken.

13
.

For the past 5 tax years, have you failed to file any required tax returns or failed to pay any applicable federal, state or 
local taxes or other assessed charges, including but not limited to water and sewer charges?
YES [ ] NO [X] If yes, provide an explanation of the circumstances and corrective action taken.
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I, Scott Robinson , hereby acknowledge that a materially false statement 
willfully or fraudulently made in connection with this form may result in rendering the submitting business entity and/or any 
affiliated entities non-responsible, and, in addition, may subject me to criminal charges.

I, Scott Robinson , hereby certify that I have read and understand all the 
items contained in this form; that I supplied full and complete answers to each item therein to the best of my knowledge, 
information and belief; that I will notify the County in writing of any change in circumstances occurring after the submission of 
this form; and that all information supplied by me is true to the best of my knowledge, information and belief. I understand that 
the County will rely on the information supplied in this form as additional inducement to enter into a contract with the 
submitting business entity.

CERTIFICATION
A MATERIALLY FALSE STATEMENT WILLFULLY OR FRAUDULENTLY MADE IN CONNECTION WITH THIS QUESTIONNAIRE MAY 
RESULT IN RENDERING THE SUBMITTING BUSINESS ENTITY NOT RESPONSIBLE WITH RESPECT TO THE PRESENT BID OR FUTURE 
BIDS, AND, IN ADDITION, MAY SUBJECT THE PERSON MAKING THE FALSE STATEMENT TO CRIMINAL CHARGES.

US Imaging, Inc.
Name of submitting business

Electronically signed and certified at the date and time indicated by:
Scott Robinson SROBINSON@US-IMAGING.COM

President & CEO
Title

10/26/2023 11:22:33 am
Date
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1 
 

RECORD STORAGE SERVICES AGREEMENT 
 

THIS RECORD STORAGE SERVICES AGREEMENT (hereinafter referred to as the 
“Agreement”) is made and entered into by and between the COUNTY OF INGHAM, a municipal 
corporation and political subdivision of the State of Michigan, acting on behalf of the INGHAM 
COUNTY CLERK’S OFFICE, located at 315 S. Jefferson St, Mason, MI 48854 (hereinafter 
referred to as the “County”) and US ARCHIVES, INC., with offices at 400 S. Franklin Street, 
Saginaw, MI 48607 (hereinafter referred to as the “Contractor”).      

 
 RECITALS: 
 

WHEREAS, the County has solicited proposals from firms qualified and experienced in 
records storage management for off-site, climate- and security-controlled storing and storage 
management of historical vital records for the Ingham County Clerk’s Office; and 

 
WHEREAS, the Contractor has submitted a proposal dated December 8, 2022 to provide 

the County with the record storage management services it requires; and 
 
WHEREAS, the County accepts the Contractor’s proposal subject to the terms and 

conditions of this Agreement.  
 
NOW, THEREFORE, for and in consideration of the mutual covenants hereinafter 

contained, IT IS HEREBY AGREED, as follows: 
 
1. Time Period for Performance of Required Services and Completion Date. This 

Agreement shall become effective on June 1, 2023 and, unless prematurely terminated as 
authorized in this Agreement, continue through May 31, 2026. 
 

Notwithstanding any other provision in this Agreement to the contrary, the County may 
terminate this Agreement, with or without cause, upon thirty (30) days prior written notice to the 
Contractor. In the event this Agreement is prematurely terminated without cause (i.e. for reasons 
other than Contractor’s breach of the terms of this Agreement) as set forth herein, the Contractor 
shall be compensated for all services completed as of the effective date of termination. 

 
2. Scope of Services. The services the Contractor is to provide shall be as set forth in 

Section 9.0 SCOPE OF WORK, pages 15-18, of the County of Ingham’s Request for Proposals 
(RFP) Packet #205-22 Record Storage Services for the Ingham County Clerk’s Office, attached to 
this Agreement, labeled Exhibit A. The attached Exhibit A is incorporated by reference into this 
Agreement and made a part thereof. 

 
3. Compensation. The County shall pay the Contractor for the services performed 

under this Agreement in accordance with the fee schedule set forth in the Contractor’s December 
8, 2022 Proposal. A copy of the Proposal is attached to this Agreement labeled Exhibit B. The 
attached Exhibit B is incorporated by reference into this Agreement and made a part thereof.  

 
It is expressly understood and agreed that the compensation to be paid by the County to 

the Contractor will be up to $10,000.00 per year for packing, transport, barcode tracking and 
pickup, storage, and delivery of the vital records. 
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4. Invoicing. The Contractor shall invoice the County, attention Mr. Scott Hendrickson, 
Chief Deputy County Clerk, unless otherwise advised, upon satisfactory receipt of an itemized 
invoice detailing at a minimum services rendered, dates of services, hourly rates, invoice number, 
and remit to address. Payment will be made to the Contractor within thirty (30) days following 
receipt of an invoice and upon complete satisfactory receipt of services in accordance with the 
County’s Accounts Payable policies and procedures. The County shall notify the Contractor of any 
adjustments required to invoice. 

 
5. Audit. The Contractor shall follow generally accepted accounting practices (GAAP) 

and permit representatives of the County to audit and inspect its books and records on the 
services performed and costs invoiced to the County under this Agreement. Such records shall be 
kept available for three (3) years after termination of this Agreement. 

 
6. Access to Records. The historical vital records of the Clerk's Office stored under 

this Agreement shall only be retrieved for use by the Clerk or an individual deputized by the Clerk.  
 
7. Nondiscrimination. The Contractor, as required by law, and/or the County’s Equal 

Opportunity Employment/Nondiscrimination Policy shall not discriminate against an employee or 
applicant for employment with respect to hire, tenure, terms, conditions or privileges of 
employment, or a matter directly or indirectly related to employment, because of race, color, 
religion, national origin, age, sex, sexual orientation, gender identity, disability that is unrelated to 
the individual’s ability to perform the duties of a particular job or position, height, weight, marital 
status, or political affiliation.  

 
The Contractor shall adhere to all applicable Federal, State and local laws, ordinances, 

rules and regulations prohibiting discrimination including, but not limited to, the following: 
 
A. The Elliott-Larsen Civil Rights Act, 1976 PA 453, as amended.  
 
B. The Persons with Disabilities Civil Rights Act, 1976 PA 220, as amended. 
  
C. Section 504 of the Federal Rehabilitation Act of 1973, P. L. 93-112, 87 Stat 355, as 

amended, and regulations promulgated thereunder.  
 
D. The Americans with Disabilities Act of 1990, P. L. 101-336, 104 Stat 227 (42 USC § 

12101 et seq) as amended, and regulations promulgated thereunder.  
 
Breach of this Section shall be regarded as a material breach of this Agreement. 
  
8. Compliance with the Law. The Contractor shall render the services to be provided 

pursuant to this Agreement in compliance with all applicable Federal, State and local laws, 
ordinances, rules, regulations and codes. 

 
9. Applicable Law and Venue. This Agreement shall be governed by and construed 

according to the laws of the State of Michigan without regard to any Michigan choice of law rules 
that would apply the law of any other jurisdiction to the extent not inconsistent with or pre-empted 
by federal law.       
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The County and Contractor agree that any legal or equitable action under this Agreement 
shall be in Michigan Courts whose venue is established in accordance with the statutes of the 
State of Michigan and/or Michigan Court Rules. In the event that any action is brought under this 
Agreement in or is moved to Federal Court, the venue for such action shall be the Federal Judicial 
District of Michigan, Western District, Southern Division.  

 
10. Independent Contractor. It is expressly understood and agreed that the Contractor 

is an independent contractor. The Contractor’s officers, employees, agents, and subcontractors 
shall in no way be deemed to be and shall not hold themselves out as employees or agents of the 
Contractor. The Contractor’s officers, employees, agents, and subcontractors shall not be entitled 
to any fringe benefits of the County such as, but not limited to, health and accident insurance, life 
insurance, paid vacation leave, paid sick leave or longevity.  
 

The Contractor shall be responsible for paying all salaries, wages and other compensation 
which may be due its officers, employees, agents, or subcontractors and for the withholding and 
payment of all applicable taxes, including, but not limited to, income and Social Security taxes to 
the proper Federal, State and local governments. The Contractor shall maintain workers’ 
compensation insurance and unemployment compensation coverage for its employees, as 
required by law.  

 
11. Living Wage Requirements. In  the  event  the  Contractor has five (5) or more 

employees and the sum to be paid to the Contractor under this Agreement when combined with 
the sums to be paid the Contractor under any other Agreements the Contractor has with the 
County during a twelve (12) month period that includes the term of this Agreement totals or 
exceeds $50,000.00 the Contractor and all its subcontractor(s) shall comply with the County’s 
policy on payment of living wages as set forth in the Ingham County Board of Commissioners’ 
Resolution No. 03-168, a copy of which is labeled Exhibit C and attached to this Agreement. In 
the event that the Contractor or its subcontractor(s) violates the County’s Payment of Living Wage 
Policy, the County shall have the right to terminate this Agreement and/or the following remedies:  

 
A.  If the Contractor is found to be in violation of the Living Wage Policy, the Contractor 

shall be required to pay each affected employee the amount of deficiency for each 
day the violation occurs. The Contractor shall also pay the County $100.00 per 
affected employee for each day the violation occurs beginning with the third day 
after the Contractor receives notification of the violation. The Contractor may 
withhold from payments to the Contractor such amounts as are necessary to 
effectuate the above-stated payments or penalties. 

 
B.  If the Contractor is found to be in violation of the Living Wage Policy and is 

subsequently required to pay the $100.00 penalty provided for above for more than 
three (3) incidents within a two (2) year period the Contractor shall be barred from 
bidding on or entering into any contracts with the County for a period of ten (10) 
years from the date of the last violation. An incident for the purposes of this 
subsection is defined as a failure to pay the living wage rate in a payroll period, a 
payday or numerous paydays, regardless of the number of employees affected by 
each incident. 

 
Breach of this Section shall be a material breach of this Agreement. 
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12. Standards Of Conduct for Ingham County Vendors. The Contractor shall comply 
with the County’s “Standards of Conduct for Ingham County Vendors” as set forth in Ingham 
County Board of Commissioners’ Resolution No. 15-459, a copy of which is labeled Exhibit D and 
attached to this Agreement. Breach of this Section shall be a material breach of this Agreement. 

 
13. Indemnification and Hold Harmless. The Contractor shall, at its own expense, 

protect, defend, indemnify, save, and hold harmless the County, the County’s elected and 
appointed officers, employees, servants, and agents, and any agencies participating in the  
funding for the services to be performed under this Agreement, from all claims, damages, lawsuits, 
costs, and expenses that arise out of this Agreement, including, but not limited to, all costs from 
administrative proceedings, court costs, and attorney fees resulting from the willful misconduct, 
violations of Federal or State laws, rules or regulations, or negligent acts or omissions or improper 
performance or non-performance of the Work required by this Agreement by the Contractor or its 
officers, employees, agents, or subcontractors. 

 
Pursuant to Act No. 165 of the Michigan Acts of 1966, MCL 691.991, as amended, the 

responsibility for indemnification set forth in this Section shall be limited to the degree of fault of 
the Contractor, or its officers, employees, agents or subcontractors. 

  
The Contractor’s responsibilities under this Section shall include the sum of damages, costs 

and expenses which are in excess of the sum of damages, costs and expenses which are paid out 
in behalf of or reimbursed to the County, the County’s officers, employees, servants and agents, 
the local units of government in which the Project is located and any agencies participating in the 
Project’s funding, by the insurance coverage obtained and/or maintained by the Contractor. 
 

14. Liability Insurance. The Contractor shall not commence work under this Agreement 
until it has obtained the insurance of the types and not less than the limits set forth below. All 
coverages shall be with insurance companies licensed and admitted to do business in the State of 
Michigan who are acceptable to the County and have a minimum rating of “A” by the A.M. Best 
Company (www.ambest.com). 

 
A. Workers’ Compensation Insurance including Employer’s Liability Coverage, in 

accordance with all applicable statutes of the State of Michigan. 
 
B. Professional Liability Insurance (errors and omissions) with limits of liability of not 

less than $1,000,000.00 per occurrence and/or claim. If the Contractor’s 
Professional Liability Insurance is on a per claim basis the Contractor shall keep its 
Professional Liability Insurance either in force, or purchase extended reporting 
period “tail” coverage, for a minimum of three (3) years after the termination of this 
Agreement. 

 
C. Commercial General Liability Insurance (occurrence basis only) with limits of liability 

not less than $1,000,000.00 per occurrence and/or $2,000,000.00 per aggregate 
combined single limit for Personal Injury, Bodily Injury and Property Damage 
Coverage with the following coverage inclusions: 
 
1) Broad Form General Liability Endorsements or equivalent, if not already 

included in the policy;  
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2) Independent Contractor Coverage; 
  
3) Contractual Liability;  
 
4) Products and Completed Operations Coverage; and 
 
5) Deletion of all Explosion, Collapse, and Underground (XCU) Exclusions. 

 
D. Motor Vehicle Liability Insurance with Michigan No-Fault Coverages including all 

owned, non-owned and hired vehicles with limits of liability not less than 
$1,000,000.00 per occurrence combined single limit for Bodily Injury and Property 
Damage Coverage. 

 
E. Valuable Papers and Records Coverage: The Contractor shall carry valuable papers 

insurance in a form and amount sufficient to ensure the restoration, reconstruction 
and/or replacement of records supplied by the Ingham County Clerk or other data 
relating to the work, whether supplied by the County worker or agent, in the event of 
loss, impairment or destruction of these documents. Such coverage shall remain in 
force until the termination of the contract and County’s receipt of the original 
documents that have been stored by the Contractor. Each occurrence limit is to be 
determined following receipt of proposer’s recommendation. Provide tangible and 
intangible values. 

 
F. Bailee Coverage.  
 
G. Contractor’s Employee Dishonesty Policy will name Ingham County as Loss Payee. 

 
H. It is understood and agreed by the Contractor that the County, all the County’s 

elected and appointed officials, all the County’s employees, boards, commissions 
and/or authorities and their board members including employees and volunteers 
thereof, shall be added as Additional Insureds on the Contractor’s General Liability 
Insurance and Motor Vehicle Liability Insurance required above and of excess and 
umbrella insurances. This coverage shall be primary to the Additional Insureds, and 
not contributing with any other insurance or similar protection available to the 
Additional Insureds, whether said other available coverage be primary, contributing 
or excess. 
 

All insurance coverages required by this Section shall be with insurance companies 
licensed and admitted to do business in the State of Michigan and whom are acceptable to the 
County, and have an A.M. Best Company (www.ambest.com) rating of A+ (Superior) or A or A-
(Excellent). 

 
The Contractor shall be responsible for paying any deductibles in insurance coverage it is 

required to maintain by this Agreement. 
 

All insurances required by this Section shall include an endorsement stating the following: 
“It is understood and agreed that thirty (30) days advanced written notice of cancellation, non-
renewal, reduction and/or material change shall be sent to Ingham County Purchasing 
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Department, P.O. Box 319, Mason, Michigan 48854.” If Contractor’s insurers refuse to provide 
such an endorsement, the Contractor shall be responsible for providing the required notices. 
 

The Contractor shall provide to the County at the time copies of this Agreement are 
returned to the County for execution with two (2) copies of certificates of insurance for each of the 
insurance policies/coverages required above in this Section. If so requested, certified copies of all 
policies shall be furnished.  

 
In the event policies of insurance evidenced in the certificates of insurance expire during the 

term of this Agreement, new certificates of insurance shall be issued to the County meeting the 
requirements of this Section evidencing the Contractor’s continuation of such insurances at least 
ten (10) days prior to the expiration date. 

 
15. Disclaimer. Any approvals, acceptances, reviews, and inspections of any nature by 

the County shall not be construed as a warranty or assumption of liability on the part of the 
County. It is expressly understood and agreed that any such approvals, acceptances, reviews, and 
inspections are for the sole and exclusive purposes of the County, which is acting in a 
governmental capacity under this Agreement, and that such approvals, acceptances, reviews and 
inspections are a governmental function incidental to the services under this Agreement. 

 
Any such approvals, acceptances, reviews, and inspections by the County will not relieve 

the Contractor of its obligations hereunder. Such approvals, acceptances, reviews and inspections 
by the County shall not be construed as a warranty as to the propriety of the Contractor’s 
performance, but are undertaken for the sole use and information of the County. 

 
16. Government Function. The work to be performed under this Agreement is a 

governmental function. It is the intention of the parties hereto that this Agreement shall not in any 
way be construed to waive the defense of governmental immunity held by the County. 

 
17. Third Parties. This Agreement is not for the benefit of any third party. 
 
18. Waivers. No failure or delay on the part of either the County or the Contractor in 

exercising any right, power, or privilege hereunder shall operate as a waiver thereof, nor shall a 
single or partial exercise of any right, power, or privilege preclude any other or further exercise of 
any other right, power, or privilege. No modification, amendment, or waiver of any provision of this 
Agreement, nor consent to any departure from any provision of the Agreement by either party 
hereto, shall in any event be effective unless the same is in writing and signed by the other party, 
and then such waiver or consent shall be effective only in the specific instance and for the purpose 
for which given. 

 
In no event shall the making by the County of any payment due to the Contractor constitute 

or be construed as a waiver by the County of any breach of a provision of this Agreement, or any 
default which may then exist, on the part of the Contractor. The making of any such payment by 
the County while any such breach or default shall exist, shall in no way impair or prejudice any 
right or remedy available to the County in respect to such breach or default. 
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19. Iran Linked Business. The Contractor has certified to the Contractor that neither it 
nor any of its successors, parent companies, subsidiaries, or companies under common 
ownership or control of the Contractor, are an “Iran Linked Business” engaged in investment 
activities of $20,000,000.00 or more with the energy sector of Iran, within the meaning of Michigan 
Public Act 517 of 2012. It is expressly understood and agreed that the Contractor shall not become 
an “Iran linked business” during the term of this Agreement. 

 
NOTE: IF A PERSON OR ENTITY FALSELY CERTIFIES THAT IT IS NOT AN IRAN 

LINKED BUSINESS AS DEFINED BY PUBLIC ACT 517 OF 2012, IT WILL BE RESPONSIBLE 
FOR CIVIL PENALTIES OF NOT MORE THAN $250,000.00 OR TWO TIMES THE AMOUNT OF 
THE CONTRACT FOR WHICH THE FALSE CERTIFICATION WAS MADE, WHICHEVER IS 
GREATER, PLUS COSTS OF INVESTIGATION AND REASONABLE ATTORNEY FEES 
INCURRED, AS MORE FULLY SET FORTH IN SECTION 5 OF ACT NO. 517, PUBLIC ACTS 
OF 2012. 

 
20. Assignment or Subcontracting. The Contractor may not assign or subcontract for 

the provision of any of the services required by this Agreement without the prior written approval of 
the County. It is, however, expressly understood and agreed by the County and the Contractor that 
any approved assignment or subcontract by the Contractor does not affect the Contractor’s 
responsibility and accountability to the County for the assigned or subcontracted activity. 

 
21. Modification of Agreement. Modifications, amendments, or waivers of any 

provisions of this Agreement may be made only by the written mutual consent of the parties 
hereto.  

 
22. Purpose of Section Titles. The titles of the sections set forth in this Agreement are 

inserted for the convenience of reference only and shall be disregarded when construing or 
interpreting any of the provisions of this Agreement. 

 
23. Compliance with County’s Purchasing Requirements Regarding Labor, 

Employment, and Environmental Laws and Regulations. The Contractor, by its entry into this 
Agreement, certifies that it shall comply with the County’s Purchasing Policy requirements that 
vendors doing business with the County comply with labor, employment, and environmental laws 
and regulations. A summary of said Purchasing Policy, which was adopted by the Ingham County 
Board of Commissioners in Resolution No. 20-186, is attached to this Agreement, labeled Exhibit 
E. The attached Exhibit E is incorporated by reference into this Agreement and is made a part 
hereof. Breach of the Purchasing Policy requirements set forth in Exhibit E shall be a material 
breach of this Agreement and shall subject the Contractor to the penalties set forth in said policies. 

 
24. Complete Agreement. This Agreement and the Exhibits contain all the terms and 

conditions agreed upon by the parties hereto, and no other agreements, oral or otherwise, 
regarding the subject matter of this Agreement or any part thereof shall have any validity or bind 
any of the parties hereto. In the event of a conflict between the contract documents, said conflict 
shall be resolved by giving precedence to this Agreement. 

 
25. Binding Effect of the Agreement. The covenants and conditions of this Agreement 

shall be binding upon and for the benefit of the heirs, administrators, executors, successors and 
assigns of the parties hereto. 





EXHIBIT A 
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the United States Department of Labor, Bureau of Labor Statistics.   

 

• The County reserves the right to accept or reject the request for a price increase.  If the 

price increase is approved, the price will remain firm for one (1) year from the date of the 

increase or whatever term was previously authorized by the Board. 

 

9.0 SCOPE OF WORK 

 

A. General Requirements 

 

1. The Contractor shall have proven experience operating a commercial records storage 

facility. A minimum of at least five (5) current and five (5) past records storage customer 

references shall be provided with the proposal.  

 

2. The Contractor shall be a member in good standing of one or more professional 

associations such as PRISM International (Professional Records & Information Services 

Management), ARMA International (The Association for Information Management 

Professionals).  

 

3. The Contractor shall provide regular annual pick-up/delivery services at a time mutually 

agreed upon by the Clerk and Contractor.  

 

4. Requests by the Clerk for access to records shall be filled in one business week (five (5) 

days) without incurring a rush or emergency withdrawal charge. 

 

5. Contractor shall be capable of emergency twenty-four (24) hour record withdrawal and 

delivery service.   

 

6. Contractor shall combine delivery and pickup of boxes into one trip when requested, and 

shall meet the delivery requirements mutually agreed to.   

 

7. Contractor shall provide a phone number for requesting records storage services and for 

contacting customer service and support.  In your proposal, provide the exact address of 

the storage facility and indicate the distance from the Clerk’s Office.   

 

8. Contractor may be required to transfer records from existing storage facility to another 

County facility. 

  

9. The Clerk shall maintain ownership of all stored records.  

 

10. Access to the records storage vaults is permissible only with the express consent of the 

County Clerk.  
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B. Storage Facility 

 

1. The records storage facility shall be solidly constructed, with secure loading and 

unloading areas.  

  

2. Floors shall support at least 300 pounds per square foot, and shall be at or above ground 

level to assure dry storage.   

 

3. Walls surrounding the record storage area shall be at a minimum four (4)-hour fire 

resistant/rating. 

 

4. Roof shall be of non-combustible construction and leak proof. 

 

5. The records storage facility must meet all applicable requirements of National Fire 

Protection Association (NFPA) 232-2000. 

 

6. Contractor shall provide an environmentally controlled (at minimum, an average, 

consistent office environment temperature and humidity) storage area or vault for storage 

of all of the Clerk’s historical vital records.  Contractor shall have controls and a log 

showing the environmental temperature does not exceed 74°F and relative humidity does 

not exceed 50 percent. 

 

7. The records storage facility shall include a climate controlled (consistent average office 

environment temperature and humidity) on-site room for access and research of Clerk 

records by authorized Clerk personnel. 

 

8. Pest control – Contractor shall provide proof of semi-annual treatment and/or inspection 

for rodent and insect protection. 

 

9. Fire Suppression System – Contractor shall store all records in a facility equipped with a 

dry fire suppression system; a wet sprinkler system shall never be used.  Contractor shall 

provide proof of a zoned fire suppression system, and the performance of periodic tests. 

 

10. Security – Contractor shall furnish a detailed description of 24-hour security, including 

intrusion protection and fire detection systems in place monitored from outside the 

facility.   

 

Note: Prior to the final award of this contract, the Clerk or other authorized 

representatives of the County may arrange a site visit to check the facility where the 

Clerk’s records will be stored.  The County reserves the right to make intermittent, 

unannounced inspections of the records storage facility throughout the duration of this 

contract. 
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Contractor shall ensure that all employees who may come into direct contact with the 

Clerk’s files at any time have been fingerprinted and their criminal history backgrounds 

checked.  Provide in your response your firm’s fingerprint and background policy and 

procedures.  

 

11. Storing – Boxes shall be stacked no more than three (3) high on a shelf to prevent 

crushing.  Boxes shall be placed on shelving at least four (4) inches off the floor for 

moisture protection.  Records shall be inventoried using a bar coding system, indexed and 

shelved in such a manner that will facilitate timely access requirements detailed 

throughout these specifications.  

 

C. Storage Management 

 

1. Access Control – The Contractor shall provide measures to meet any confidentiality 

requirements with respect to the records placed in storage by the Clerk and shall have 

procedures for access authorization and controlled access to the records. Contractor shall 

also provide documented procedures for notifying the Clerk immediately in case of 

disaster damage or destruction of the Clerk’s records.  In your response, provide your 

firm’s access control policy.   

 

2. Disaster Plan – The Contractor shall furnish a written disaster plan and recovery 

procedures for the care and protection of records in the event of natural disasters (e.g. 

hurricane, flood, fire) and general emergency preparedness including movement of 

records if required.  

 

3. Accountability – The Contractor must be able to account for all boxes placed in storage 

in the annual inventory and upon request by the Clerk.  Contractor shall provide initial 

and updated inventory listings, written customer procedures and customer training, at 

least once a year. The inventory listings must show, at a minimum, the Clerk’s assigned 

box number, bar code, box location, and size of box in cubic feet.  Contractor shall 

provide a detailed list of all transactions with each monthly invoice.  Contractor shall 

provide copies of all work orders referenced on each invoice.   

 

4. Costs associated with permanently removing records – palletizing, shrink-wrapping, dock 

usage, etc., should be reasonable and limited to contract rates for retrieval, removing data 

from the database, and staging items for shipping. The cost of permanent withdrawal 

of records and boxes and any additional cost for termination of the account/contract 

must be specifically defined in the proposal response. 

 

5. Storage shall comply with all State of Michigan requirements as necessary, including 

HIPAA/HITECH (Health Insurance Portability and Accountability Act and Health 



County of Ingham Request for Proposals 
Records Storage Services for the Ingham County Clerk’s Office 

Packet #205-22 

 

Ingham County Purchasing Department Page 18 
 

 
 

Information Technology for Economic and Clinical Health Act) requirements for 

patient/medical records.  

 

10.0 INVOICING   

 

1. The Contractor shall invoice the Ingham County Clerk’s Office, attention Mr. Scott 

Hendrickson, Chief Deputy County Clerk, unless otherwise advised, upon satisfactory 

receipt of an itemized invoice detailing at a minimum services rendered, dates of 

services, hourly rates, invoice number, and remit to address.  

2. Payment will be made within thirty (30) days following receipt of invoice and upon 

complete satisfactory receipt of services.  

3. The County shall notify the Contractor of any adjustments required to invoice.   

4. Invoices shall only be issued by the Contractor who is awarded a contract. 

5. Payments will be issued to and invoices must be received from the same Contractor whose 

name is specified on the agreement. 

 

11.0 RESPONSE FORMAT  

 

The Proposer is responsible for providing sufficient detail and supporting documentation, where 

applicable, in the proposal. The County is not obligated to and will not reimburse the proposer 

for any costs incurred in the preparation and submission of proposals. 

 

The items listed below shall be submitted with each proposal and shall be submitted in the order 

shown. Each section should be clearly labeled with pages numbered and separated by tabs.  

Include a title page and table of contents.  Failure by a proposer to include all listed items may 

result in the rejection of its proposal. 

 

Tab I – Transmittal Letter  

 

Provide a transmittal letter indicating your firm's understanding of the requirements of this 

specific job proposal. The letter must be a brief formal letter (1-2 pages) that provides 

information regarding the firm's interest in and ability to perform the requirements of this RFP. 

A person who is authorized to commit the firm’s organization to perform the work included in 

the proposal must sign the letter in ink. 

 

Tab II – Firm Profile 

 

Provide a profile describing firm and include all of the following: 

 

1. The official name of the firm; 

2. Firm’s organizational structure (e.g. corporation, partnership, Limited Liability 

Company, etc.); 

3. The jurisdiction in which firm is organized and the date of such organization; 
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Proposal # 2022-12.005.01 
RFP # 205-22 

 
 
 

Proposal to: 
 
 

Annual Storage 
June 1, 2023 – May 31, 2026 

 
 

Presented to 
 
 

Ingham County Clerk 
341 S. Jefferson 
Mason, MI 48854 

 
 
 

Presented by 
 
 

US Archives, Inc. 
400 S. Franklin Street 

Saginaw, MI 48607 
www.usarchives.com 

 
 

Troy Price  
National Account Manager 
tprice@us-archives.com 

(989) 714-0469 
 
 

December 8, 2022

http://www.usarchives.com/
mailto:srobinson@us-imaging.com


 

400 S. Franklin Street, Saginaw, MI  48607 

Phone: (989) 753-7933 • Fax:  (800) 517-4293 

 

 
December 8, 2022 
 
Barb Byrum 
Ingham County Clerk 
341 S. Jefferson 
Mason, MI 48854 
 
US Archives, Inc. is pleased to submit the following proposal for secured & climate controlled storage for Ingham County 
for the contract term of June 1, 2023 – May 31, 2026.   
 
STORAGE FACILITY: 
 
Temperature and humidity controlled - Film will be kept in a constant cool environment, with temperatures no greater than 
65 degrees.  Temperature will be monitored 24 hours a day seven days a week.  The humidity in the vault where silver-
gelatin polyester-based film are stored will be maintained between 30% and 40%, with a maximum deviation of + or - five 
percent per hour.  The humidity will be 15% in the vault where silver-gelatin acetate-base film and other silver and non-
silver film are stored.  Humidity will be monitored 24 hours a day seven days a week. 
 
Disaster Safe - Our facility is the only document storage center in Mid-Michigan, specifically designed for Microfilm Storage 
and Backfile Scanning.  It is all steel construction upon a 4’ concrete base, 20 feet above the 100 year flood plain.  It has a 
Duralast roof with a dry sprinkler system.  It has two indoor loading docks to keep documents out of the weather while 
unloading.  Our industrial shelving system is made of steel uprights, steel beams and steel decking.  Additionally, our vaults 
utilize an independent Munters Dehumidification System and Generac Natural Gas Generator to maintain constant 
temperature and humidity in the event of a power outage.  
 
Fireproof Vault - Our storage vault, which is designed for preservation of microforms, is fireproof and in accordance with the 
local building code, Fire Underwriter’s Regulations, and the National Fire Protection Association (NFPA) requirements.  US 
Archives utilizes an AVTech RoomAlert monitoring system that detects smoke, heat, humidity, flood, airflow, and power that 
triggers alarms within our facility, local fire department and sends text messages to our management personnel.  Our storage 
vault is equipped with automatic 24-hour fire detection with an Ecaro25 fire suppression system.  No water based fire 
suppression is utilized in the vault.  Our Ecaro25 based clean agent fire suppression system meets all ANSI, ISO & NFPA 
requirements.  Our storage vault has a separate heating, ventilating and air conditioning system (HVAC) from those 
regulating non-microform storage areas. 
 
SECURITY / INSURANCE: 
 
Our experienced staff, vehicles and facility are all insured to meet or exceed all requirements recommended by the 
Professional Records and Information Storage Management Association (PRISM) and HIPAA.  US Archives has a detailed 
confidentiality policy which is strictly enforced.  Our employees are all under non-disclosure agreements and have 
undergone a stringent background check. 
 
Plant Security – Our facility includes strict security procedures and physical deterrents.  All doors are constantly locked.  
There is no public access to the facility and all guests must sign in and be accompanied by an employee.  Video surveillance 
monitors the warehouse, entrances, and exits.  The entire facility is climate and humidity controlled with industrial fire 
production.  We have never experienced a loss or theft from the facility. 
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TRACKING: 
 
Our experienced staff will load the microfilm into new 15-inch storage boxes, place content and barcode tracking labels on 
each box.  Each box will be indexed by customer name, document type, retention period, and rollfilm numbers within each 
box.   
 
Boxes are tracked by a state of the art computer system specifically designed for Professional Record Storage Centers.  
Our solution eliminates unused space, overburdened space, damaged records, and the labor to manage the filing system.   
 
RETRIEVAL SERVICES – Regular Business Hours: 
 
We will retrieve requested files or boxes from our shelving system for $3.00 per file or box.  Refiles are also $3.00 per file 
or box.   To retrieve a file or box, simply fill out a retrieval form e-mail or fax it to us.  Requested files will be scanned for 
$0.50 per page and e-mailed, FTP’d, or faxed.  Files can also be shipped via UPS for $15.00 + UPS Shipping Charges. 
 
Retrievals can be made by phone at (989) 754-9949 or e-mail to Troy Price tprice@us-archives.com, Monday – Friday 8am-
5pm EST.   All retrieval requests will be fulfilled within 24 hours. 
 
RETRIEVAL SERVICES – Emergency Calls & After Hours: 
 
Emergency retrievals requests must be phoned in and will be delivered electronically within 30 minutes between 8:00am – 
2:00pm for $25.00 per file and after-hours retrievals will be delivered within 90 minutes for $75.00 per file.  
 
 
 
  

mailto:tprice@us-archives.com
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ADOPTED - DECEMBER 8, 2015 

AGENDA ITEM NO. 8 

 

Introduced by the County Services Committee of the: 

 

INGHAM COUNTY BOARD OF COMMISSIONERS 

 

RESOLUTION AUTHORIZING STANDARDS OF CONDUCT FOR INGHAM COUNTY VENDORS 

 

RESOLUTION # 15 - 459 

 

 

WHEREAS, the Ingham County Board of Commissioners (“Board”) purchases goods and services from a 

multitude of vendors and contractors; and  

 

WHEREAS, the Board is committed to ensuring impartiality, transparency, professionalism, equal treatment, 

and the highest standards of conduct with respect to its relationships with all current and potential County 

vendors; and 

 

WHEREAS, the Board expects that, as a condition for doing business with the County, all vendors, contractors, 

and subcontractors conduct their business operations and interactions with County employees ethically; and  

 

WHEREAS, the Board has determined that a clear and concise approach is needed to ensure compliance with 

appropriate standards of conduct.  

 

THEREFORE BE IT RESOLVED, that the Ingham County Board of Commissioners hereby adopts the 

attached Standards of Conduct for Ingham County Vendors.  

 

BE IT FURTHER RESOLVED, a copy of said Standards of Conduct for Ingham County Vendors shall be 

incorporated into the County’s vendor registration process so that vendors are fully informed as to the County’s 

expectations regarding vendor conduct.    

 

BE IT FURTHER RESOLVED, the Purchasing Department shall include in all solicitations and purchase 

orders, and legal counsel shall include in all contracts, language requiring compliance with the provisions of the 

Standards of Conduct for Ingham County Vendors.   

 

BE IT FURTHER RESOLVED, that any County vendor found to violate the Standards of Conduct for Ingham 

County Vendors shall be notified and offered an opportunity to respond.  If a violation is found, the Board of 

Commissioners may preclude further business with that vendor for up to one year or longer. 

 

BE IT FURTHER RESOLVED, that upon effective passage of this resolution, the Board directs the Purchasing 

Department to issue to all County departments and offices and legal counsel a copy of this resolution.  

 

COUNTY SERVICES:  Yeas:  Celentino, Koenig, Crenshaw, Banas, Bahar-Cook, Hope, Maiville 

          Nays:  None     Absent:  None     Approved  12/01/15 

 



Standards of Conduct for Ingham County Vendors 

 

 

The County of Ingham conducts business with businesses, vendors and contractors under a set of 

rules to ensure that all County officials and employees discharge their duties in a manner 

designed to promote public trust and confidence in our County.  The County wants you to be 

aware of the rules that you and its employees are required to follow. A violation of state or 

federal statutes may occur if these rules are broken. It is hoped that by providing these rules for 

you, your experience in dealing with the County will be both rewarding and satisfactory.  

 

Providing Gifts or Gratuities: 

Providing gifts or gratuities to employees in consideration for the performance of their duties, or 

as an appreciation for their performance, is strictly prohibited.  

 Do not offer employees any gifts or loans.  

 Employees may not receive any fee or compensation for their services from any source 

other than the County, so do not offer them.  

 Buying meals for employees is only permissible during a working lunch or dinner where 

business is discussed and you are a current contractor (no alcohol).  Employees may 

accept coffee, tea, soft drinks, snacks, etc. when attending meetings in your office. 

 Letters to supervisors recognizing exceptional service by County employees are always 

welcome. 

 

Conflicts of Interest:  

 Do not ask employees for any special favor or consideration that is not available to every 

other citizen.   

 Do not ask employees to disclose any information that is not available to every other 

citizen through normal public information channels unless necessary for the business you 

are hired for.  

 Do not offer to compensate employees by offering to hire, or to do business with any 

business entity of the employees or their immediate family members. 

 Do not ask employees to represent you or your company other than as part of their 

official duties with the County.  

 Do not ask employees to endorse the products or services of your company.  

 Do not ask employees to hand out or post advertising materials.  

 

Vendor shall report if the following occurs: 

 

Solicitation by County Employees:  

Employees may not solicit gifts, loans, or any other items of value from people doing County 

business that will be used by them personally. 

 If you are asked to pay a fee for services that you believe are improper or illegal, contact 

the County Controller/Administrator at (517) 676-7203 or Board Coordinator at (517) 



676-7200.  Employees are prohibited from taking retaliatory action against you for 

failing to comply with any request unless the request is within the scope of the 

employee’s official duties for the County. 

 

Use of County Equipment, Facilities and Resources: 

Use of County equipment, facilities and resources is authorized only for County purposes.   

 Do not ask employees to use County equipment to run errands or perform tasks for your 

benefit.  

 

Your Rights and Expectations: 

When dealing with employees of the County you have the right to honest, fair and impartial 

treatment. You may expect prompt, courteous and professional service from our employees who 

are expected to understand and practice good customer service skills. Employees are tasked to 

uphold the public trust through the ethical performance of their duties. We understand that the 

enforcement of regulatory guidelines and codes may sometimes be a cause for concern; however, 

you may rest assured that we are responsible to all of the citizens of Ingham and our goal is to 

serve them to the best of our ability. Should you have any concerns or questions concerning this 

information or the conduct of any of our employees, contact the County Controller/Administrator 

at (517) 676-7203 or Board Coordinator at (517) 676-7200.  
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Business History Form

The contract shall be awarded to the responsible proposer who, at the discretion of the County, taking into consideration the 
reliability of the proposer and the capacity of the proposer to perform the services required by the County, offers the best value 
to the County and who will best promote the public interest.

In addition to the submission of proposals, each proposer shall complete and submit this questionnaire. The questionnaire shall 
be filled out by the owner of a sole proprietorship or by an authorized representative of the firm, corporation or partnership 
submitting the Proposal.

NOTE: All questions require a response, even if response is “none” or “not-applicable.” No blanks.

(USE ADDITIONAL SHEETS IF NECESSARY TO FULLY ANSWER THE FOLLOWING QUESTIONS).

Date: 10/26/2023

1) Proposer’s Legal Name: US Imaging, Inc.

2) Address of Place of Business: 400 S. Franklin Street

City: Saginaw
State/Province/
Territory: MI

Zip/Postal
Code: 48607

Country: US

3) Mailing Address (if different):

City:
State/Province/
Territory:

Zip/Postal
Code:

Country:

Phone:

Does the business own or rent its facilities? Own If other, please provide details:

4) Dun and Bradstreet number: 03-062-0649

5) Federal I.D. Number: 04-3841775

6) The proposer is a: Corporation  (Describe)

7) Does this business share office space, staff, or equipment expenses with any other business?

YES [X] NO [ ] If yes, please provide details:
Scott Robinson is the owner of both US Imaging and US Archives (FKA File Safe) - both are located at 400 S Franklin 
Street, staff is shared in some cases but not expenses.
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8) Does this business control one or more other businesses?
YES [ ] NO [X] If yes, please provide details:

9) Does this business have one or more affiliates, and/or is it a subsidiary of, or controlled by, any other business?
YES [ ] NO [X] If yes, please provide details:

10) Has the proposer ever had a bond or surety cancelled or forfeited, or a contract with Nassau County or any other 
government entity terminated?
YES [ ] NO [X] If yes, state the name of bonding agency, (if a bond), date, amount of bond and reason for such 
cancellation or forfeiture: or details regarding the termination (if a contract).

11) Has the proposer, during the past seven years, been declared bankrupt?
YES [ ] NO [X] If yes, state date, court jurisdiction, amount of liabilities and amount of assets

12) In the past five years, has this business and/or any of its owners and/or officers and/or any affiliated business, been the 
subject of a criminal investigation and/or a civil anti-trust investigation by any federal, state or local prosecuting or 
investigative agency? And/or, in the past 5 years, have any owner and/or officer of any affiliated business been the 
subject of a criminal investigation and/or a civil anti-trust investigation by any federal, state or local prosecuting or 
investigative agency, where such investigation was related to activities performed at, for, or on behalf of an affiliated 
business.
YES [ ] NO [X] If yes, provide details for each such investigation, an explanation of the circumstances and corrective action
taken.

13) In the past 5 years, has this business and/or any of its owners and/or officers and/or any affiliated business been the 
subject of an investigation by any government agency, including but not limited to federal, state and local regulatory 
agencies? And/or, in the past 5 years, has any owner and/or officer of an affiliated business been the subject of an 
investigation by any government agency, including but not limited to federal, state and local regulatory agencies, for 
matters pertaining to that individual’s position at or relationship to an affiliated business.
YES [ ] NO [X] If yes, provide details for each such investigation, an explanation of the circumstances and corrective action
taken.

14) Has any current or former director, owner or officer or managerial employee of this business had, either before or during 
such person's employment, or since such employment if the charges pertained to events that allegedly occurred during 
the time of employment by the submitting business, and allegedly related to the conduct of that business:
a) Any felony charge pending?
YES [ ] NO [X] If yes, provide details for each such investigation, an explanation of the circumstances and corrective action
taken.

b) Any misdemeanor charge pending?
YES [ ] NO [X] If yes, provide details for each such investigation, an explanation of the circumstances and corrective action
taken.
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c) In the past 10 years, you been convicted, after trial or by plea, of any felony and/or any other crime, an element of 
which relates to truthfulness or the underlying facts of which related to the conduct of business?
YES [ ] NO [X] If yes, provide details for each such investigation, an explanation of the circumstances and corrective action
taken.

d) In the past 5 years, been convicted, after trial or by plea, of a misdemeanor?
YES [ ] NO [X] If yes, provide details for each such investigation, an explanation of the circumstances and corrective action
taken.

e) In the past 5 years, been found in violation of any administrative, statutory, or regulatory provisions?
YES [ ] NO [X] If yes, provide details for each such investigation, an explanation of the circumstances and corrective action
taken.

15) In the past (5) years, has this business or any of its owners or officers, or any other affiliated business had any sanction 
imposed as a result of judicial or administrative proceedings with respect to any professional license held?
YES [ ] NO [X] If yes, provide details for each such investigation, an explanation of the circumstances and corrective action
taken.

16) For the past (5) tax years, has this business failed to file any required tax returns or failed to pay any applicable federal, 
state or local taxes or other assessed charges, including but not limited to water and sewer charges?
YES [ ] NO [X] If yes, provide details for each such year. Provide a detailed response to all
questions checked ‘YES’. If you need more space, photocopy the appropriate page and attach it to the questionnaire.

17 Conflict of Interest:
a) Please disclose any conflicts of interest as outlined below. NOTE: If no conflicts exist, please expressly state “No 

conflict exists.”
(i) Any material financial relationships that your firm or any firm employee has that may create a conflict of 
interest or the appearance of a conflict of interest in acting on behalf of Nassau County.
No conflict exists

(ii) Any family relationship that any employee of your firm has with any County public servant that may create a 
conflict of interest or the appearance of a conflict of interest in acting on behalf of Nassau County.
No conflict exists

(iii) Any other matter that your firm believes may create a conflict of interest or the appearance of a conflict of 
interest in acting on behalf of Nassau County.
No conflict exists

b) Please describe any procedures your firm has, or would adopt, to assure the County that a conflict of interest 
would not exist for your firm in the future.
US Imaging employees are not permitted to engage in conflicts of interest; disciplinary action may be taken at the
discretion of management.
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A. Include a resume or detailed description of the Proposer’s professional qualifications, demonstrating extensive 
experience in your profession. Any prior similar experiences, and the results of these experiences, must be identified.

Have you previously uploaded the below information under in the Document Vault?
YES [ ] NO [X]

Is the proposer an individual?
YES [ ] NO [X] Should the proposer be other than an individual, the Proposal MUST include:

i) Date of formation;
01/27/2006

ii) Name, addresses, and position of all persons having a financial interest in the company, including shareholders, 
members, general or limited partner.  If none, explain.
Scott Robinson - Owner, President & CEO
435 Serenity Point Drive
Henderson, NV 89012

1 File(s) uploaded: Disclosure Statement_SR.pdf

iii) Name, address and position of all officers and directors of the company. If none, explain.
Scott Robinson - Owner, President & CEO
435 Serenity Point Drive
Henderson, NV 89012

iv) State of incorporation (if applicable);
MI

v) The number of employees in the firm;
200

vi) Annual revenue of firm;
18000000

vii) Summary of relevant accomplishments
US Imaging has served over 993 County Clerk and Recorders by digitizing media and performing image conversion 
and microfilm creation projects.

viii) Copies of all state and local licenses and permits.

1 File(s) uploaded: Saginaw Business License 2023.pdf

B. Indicate number of years in business.
47
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C. Provide any other information which would be appropriate and helpful in determining the Proposer’s capacity and 
reliability to perform these services.
We partner with the very best scanner manufacturers and software vendors to be able to provide County government 
with the best possible solutions for their projects.

D. Provide names and addresses for no fewer than three references for whom the Proposer has provided similar services or 
who are qualified to evaluate the Proposer’s capability to perform this work.

Company Kent County Register of Deeds
Contact Person Jerome Czaja, Chief Deputy
Address 180 Ottawa Street
City Grand Rapids State/Province/Territory MI
Country US
Telephone (616) 632-7630
Fax #
E-Mail Address Jerome.czaja@kentcountymi.gov

Company Wayne County Register of Deeds
Contact Person Bernard Youngblood, Register of Deeds
Address 400 Monroe Street
City Detroit State/Province/Territory MI
Country US
Telephone (313) 224-5856
Fax #
E-Mail Address byoungblood@waynecounty.com

Company Erie County Recorder
Contact Person Ellen Olsen, Recorder
Address 247 Columbus Avenue
City Sandusky State/Province/Territory OH
Country US
Telephone (419) 627-7687
Fax #
E-Mail Address Recorder@eriecounty.oh.gov
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I, Alicia Floyd , hereby acknowledge that a materially false statement
willfully or fraudulently made in connection with this form may result in rendering the submitting business entity and/or any 
affiliated entities non-responsible, and, in addition, may subject me to criminal charges.

I, Alicia Floyd , hereby certify that I have read and understand all the
items contained in this form; that I supplied full and complete answers to each item therein to the best of my knowledge, 
information and belief; that I will notify the County in writing of any change in circumstances occurring after the submission of 
this form; and that all information supplied by me is true to the best of my knowledge, information and belief. I understand that 
the County will rely on the information supplied in this form as additional inducement to enter into a contract with the 
submitting business entity.

CERTIFICATION

A MATERIALLY FALSE STATEMENT WILLFULLY OR FRAUDULENTLY MADE IN CONNECTION WITH THIS QUESTIONNAIRE MAY 
RESULT IN RENDERING THE SUBMITTING BUSINESS ENTITY NOT RESPONSIBLE WITH RESPECT TO THE PRESENT BID OR FUTURE 
BIDS, AND, IN ADDITION, MAY SUBJECT THE PERSON MAKING THE FALSE STATEMENT TO CRIMINAL CHARGES.

Name of submitting business: US Imaging, Inc.

Electronically signed and certified at the date and time indicated by:
Alicia Floyd AFLOYD@US-IMAGING.COM

Contract Manager
Title

10/26/2023
Date
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Disclosure Statement – Closely Held Corporation 
 
US Imaging, Inc. 
400 S. Franklin Street 
Saginaw, MI 48607 
 
Principals: (1) 
Scott Robinson 
Owner, President & CEO 
435 Serenity Point Drive 
Henderson, NV 89012 
 
Shareholders: (1) 
Scott Robinson 
Owner, President & CEO 
435 Serenity Point Drive 
Henderson, NV 89012 
 





COUNTY OF NASSAU

CONSULTANT’S, CONTRACTOR’S AND VENDOR’S DISCLOSURE FORM

1. Name of the Entity: US Imaging, Inc.

Address: 400 S. Franklin Street

City: Saginaw State/Province/Territory: MI Zip/Postal Code: 48607

Country: US

2. Entity’s Vendor Identification Number: 04-3841775

3. Type of Business: Closely Held Corp (specify)

4. List names and addresses of all principals; that is, all individuals serving on the Board of Directors or comparable body, all 
partners and limited partners, all corporate officers, all parties of Joint Ventures, and all members and officers of limited 
liability companies (attach additional sheets if necessary):

First Name Scott
Last Name Robinson
MI Suffix
Address 400 S. Franklin Street

City Saginaw, MI 48607
State/Province/
Territory: MI

Zip/Postal
Code: 48607

Country US
Position President

5. List names and addresses of all shareholders, members, or partners of the firm. If the shareholder is not an individual, list 
the individual shareholders/partners/members. If a Publicly held Corporation, include a copy of the 10K in lieu of completing 
this section.
If none, explain.
Scott Robinson, President

1 File(s) uploaded: Corporate Seal - None.pdf

6. List all affiliated and related companies and their relationship to the firm entered on line 1. above (if none, enter “None”). Attach 
a separate disclosure form for each affiliated or subsidiary company that may take part in the performance of this contract. Such 
disclosure shall be updated to include affiliated or subsidiary companies not previously disclosed that participate in the 
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performance of the contract.

US Archives, Inc. (FKA File Safe, Inc.) is also owned by Scott Robinson; but it is a separate entity unrelated to this proposal.

7. List all lobbyists whose services were utilized at any stage in this matter (i.e., pre-bid, bid, post-bid, etc.). If none, enter “None.” 
The term “lobbyist” means any and every person or organization retained, employed or designated by any client to influence - or 
promote a matter before - Nassau County, its agencies, boards, commissions, department heads, legislators or committees, 
including but not limited to the Open Space and Parks Advisory Committee and Planning Commission. Such matters include, but are
not limited to, requests for proposals, development or improvement of real property subject to County regulation, procurements. 
The term “lobbyist” does not include any officer, director, trustee, employee, counsel or agent of the County of Nassau, or State of 
New York, when discharging his or her official duties.

Are there lobbyists involved in this matter?
YES [ ] NO [X]

(a) Name, title, business address and telephone number of lobbyist(s):

(b) Describe lobbying activity of each lobbyist. See below for a complete description of lobbying activities.

(c) List whether and where the person/organization is registered as a lobbyist (e.g., Nassau County, New York 
State):

8. VERIFICATION: This section must be signed by a principal of the consultant, contractor or Vendor authorized as a signatory of the
firm for the purpose of executing Contracts.

The undersigned affirms and so swears that he/she has read and understood the foregoing statements and they are, to his/her 
knowledge, true and accurate.

Electronically signed and certified at the date and time indicated by:
Alicia Floyd [AFLOYD@US-IMAGING.COM]

Dated: 10/26/2023 07:42:49 am

Title: Contract Manager
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The term lobbying shall mean any attempt to influence: any determination made by the Nassau County Legislature, or any 
member thereof, with respect to the introduction, passage, defeat, or substance of any local legislation or resolution; any 
determination by the County Executive to support, oppose, approve or disapprove any local legislation or resolution, whether or 
not such legislation has been introduced in the County Legislature; any determination by an elected County official or an officer 
or employee of the County with respect to the procurement of goods, services or construction, including the preparation of 
contract specifications, including by not limited to the preparation of requests for proposals, or solicitation, award or 
administration of a contract or with respect to the solicitation, award or administration of a grant, loan, or agreement involving 
the disbursement of public monies; any determination made by the County Executive, County Legislature, or by the County of 
Nassau, its agencies, boards, commissions, department heads or committees, including but not limited to the Open Space and 
Parks Advisory Committee, the Planning Commission, with respect to the zoning, use, development or improvement of real 
property subject to County regulation, or any agencies, boards, commissions, department heads or committees with respect to 
requests for proposals, bidding, procurement or contracting for services for the County; any determination made by an elected 
county official or an officer or employee of the county with respect to the terms of the acquisition or disposition by the county of
any interest in real property, with respect to a license or permit for the use of real property of or by the county, or with respect 
to a franchise, concession or revocable consent; the proposal, adoption, amendment or rejection by an agency of any rule 
having the force and effect of law; the decision to hold, timing or outcome of any rate making proceeding before an agency; the 
agenda or any determination of a board or commission; any determination regarding the calendaring or scope of any legislature 
oversight hearing; the issuance, repeal, modification or substance of a County Executive Order; or any determination made by 
an elected county official or an officer or employee of the county to support or oppose any state or federal legislation, rule or 
regulation, including any determination made to support or oppose that is contingent on any amendment of such legislation, 
rule or regulation, whether or not such legislation has been formally introduced and whether or not such rule or regulation has 
been formally proposed.
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