NIFS ID:CLSS20000014  Department: Social Services

Certifed:

E-106-20
E-lob-20

Capital:
SERVICE: Records Management
Contract ID #CQS8S15000085 NIFS Entry Date: Term: from 01-APR-20 to 31-MAR-20
Amendment 1) Mandated Program:
2) Comptroller Approval Form v
Time Extension: X Attached:
Addl. Funds: 3) CSEA Agmt. § 32 Compliance e
Attached:
Blanket Resolution: 4) Material Adverse Information N
RES# Identified? (if yes, attach memo):
5) Insurance Required Y
Vendor Info: Department: 7
Name: American Records Vendor ID#: 112904582 Contact Name: Michael Kanowitz =5 l

Management Systems, Inc.
Address: One Corporate Drive Contact Person; Kevin Monteral

Hauppauge, NY 11788

Phone: 631 231-1318

Address: 60 Charles Lindbergh Blvd %z

Phone: 516 227-7452

Routing Slip
Department NIFS Entry: X 21-APR-20 -- MKANOWITZ
Department NIFS Approval: X 21-APR-20 -- MKANCWITZ
DPW Capital Fund Approved:
OomMB NIFA Approval: X 28-MAY-20 -- IQURESHI
OMB NIFS Approval: X 28-MAY-20 -- ISEDIGHI
County Atty. Insurance Verification: X 21-APR-20 -- DMCDERMOTT
County Atty. Approval to Form: X 21-APR-20 -- DMCDERMOTT
CPO Approval: X 29-JUN-20 -- KOHAGENCE




DCEC Approval: X 29-JUN-20 - JCHIARA

Dep. CE Approval: X 01-JUL-20 -- KROSE-LOUDER
Leg. Affairs Approval/Review: X 23-JUL-20 -- JSCHANTZ
Legislature Approval:

Comptroller Deputy:

NIFA NIFA Approval:

Contract Summary

Purpose: Procedures for maintaining the DSS, DOH, and DHS agencies case record files containing client information are mandated
in NYS law and regulations, including the NYS Social Services Law and the NY Codes, Rules & Regulations. Record management
services involve the (1) offsite storage of hardcopy business files, retrieval, purging, and destruction services, as well as (2)
maintenance and operation of a barcode-based computerized file tracking system. All files must be maintained in a secure manner.
Open case files must be maintained in a manner that ensures their rapid access by staff. Closed case files must be stored, maintained,
accessed, and eventyally destroyed following a destruction schedule established by NYS, This is to renew for a one-year period

beyond the original terms of the agreement. DSS will be issuing an RFP during 2020 for the 2021-2022 contract year.

Method of Procurement: RFP was issued 12/5/14. There were three proposal received and evaluated. Americans Records

Management was awarded the contract

Procurement History: RFP# S51205-1444 was issued 12/5/14. There were three proposal received and evaluated. Americans

Records Management was awarded the contract, they have been successfully providing this service for 20 years

Description of General Provisions: The vendor will manage & maintain DSS, DOH and DHS Agencies closed files. Record
management services involve the (1) offsite storage of hardcopy business files, reirieval, purging, and destruction services, as well as
(2) maintenance and operation of a barcode-based computerized file tracking system. Vendor provides storage boxes and transports
these boxes to off-site secure facility. Requests for file retrieval will be delivered within 24 hours. Destroy materials as requested by

the Agencies. This amendment will renew the terim until 3/31/21.

Impact on Funding / Price Analysis: Federal 50% State 20% County 30%

This amendment increases the maximum amount by $175,000, The new maximum amount is $1,050,000

Change in Contract from Prior Procurement: Not applicable.

Recommendation: (approve as submitted) Approve as submitted.

Advisement Information

BUDGET CODES FUNDING INDEX/OBJECT

Fund: GEN SOURCE AMOUNT LINE CODE AMOUNT
Control: 10 Revenue $0.00

Resp: 1000 Contract: $0.00

Object: DES500 County $ 52,500.00 $0.00
Transaction; cQ Federal $ 87,500.00 ’

Project #: State $ 35,000.00 $0.00

Detail; Capital $0.00 $0.00




Other

$0.00

SSGEN1000/DE5S00

$ 175,000.00

RENEWAL

TOTAL

$ 175,000.00

%
Inerease

%

Decrease

TOTAL

$ 175,000.00




RULES RESOLUTION NO.  —2020

A RESOLUTION AUTHORIZING THE COUNTY EXECUTIVE
TO EXECUTE AN AMENDMENT TO A PERSONAL SERVICES
AGREEMENT BETWEEN THE COUNTY OF NASSAU, ACTING ON
BEHALF OF THE DEPARTMENT OF SOCIAL SERVICES AND
AMERICAN RECORD MANAGEMENT SYSTEMS, INC.

WHEREAS, the County has negotiated an amendment to a personal
services agreement with American Record Management Systems, Inc. to
manage, transport and maintain the Department of Social Services closed
client files, a copy of which is on file with the Clerk of the Legislature; now,

therefore, be it

RESOLVED, that the Rules Committee of the Nassau County
Legislature authorizes the County Executive to execute the said amended

agreement with American Record Management Systems, Inc.



N I F A Nassau County Interim Finance Authority

Contract Approval Request Form (As of January 1, 2015)

1. Vendor: American Records Management Systems, Inc.

2. Dollar amount requiring NIFA approval: $175000
Amount to be encumbered: $175000

This is & Amendment

If new contract - $ amount should be full amount of contract
If advisement — NIFA only needs to review if it is increasing funds above the amount previously approved by NIFA
If amendment - $ amount shouid be full amount of amendment only

3. Contract Term: 04/01/2020 to 03/31/2021
Has work or services on this contract commenced? Y —
If yes, please explain: Ongoing mandated services,

4. Funding Source:

X General Fund (GEN) Grant Fund (GRT)
Capital Improvement Fund {CAP) Federal % 50
Other State % 20
County % 30
Is the cash available for the full amount of the contract? Y
If not, will it require a future borrowing? N
Has the County Legislature approved the borrowing? N/A
Has NIFA approved the borrowing for this contract? N/A

5. Provide a brief description (4 to 5 sentences) of the item for which this approval is requested:

Procedures for maintaining the DSS, DOH, and DHS agencies case recerd files containing client infonmation are mandated in NYS law and regulations,
including the NYS Social Services Law and the NY Codes, Rules &amp; Regulations. Record management services involve the (1) offsite storage of
hardcopy business files, retrieval, purging, and destruction services, as well as (2) maintenance and eperation of a barcode-based computerized file tracking
system. All files must be maintained in a secure manner. Open case files must be maintained in a manner that ensures their rapid access by staff. Closed
case files must be stored, maintained, accessed, and eventually destroyed following a destruction schedule established by NYS, (Amend contract to renaw
for a one-year period under the original tarms of the agresment.)

6. Has the item requested herein followed all proper procedures and thereby approved by the:
Nassau County Attorney as to form Y

Nassau County Committee and/or Legislature

Date of approval(s) and citation to the resolution where approval for this item was provided:

7. Identify all contracts (with dollar amounts) with this or an affiliated party within the prior 12 months:



| Contract ID

Date

Amount -




AUTHORIZATION

To the best of my knowledge, | hereby certify that the information contained in this Contract Approv
al Request Form and any additional information submitted in connection with this request is true an
d accurate and that all expenditures that will be made in reliance on this authorization are in confor
mance with the Nassau County Approved Budget and not in conflict with the Nassau County Multi-
Year Financial Plan. | understand that NIFA will rely upon this information in its official deliberation

S.

IQURESH! 28-MAY-20
Authenticated User Date

COMPTROLLER'S OFFICE
To the best of my knowledge, | hereby certify that the information listed is true and accurate and is
in conformance with the Nassau County Approved Budget and not in conflict with the Nassau Cou
nty Multi-Year Financial Plan,

Regarding funding, please check the correct response:

_ | certify that the funds are available to be encumbered pending NIFA approval of this contract.

If this is a capital project:
[ certify that the bonding for this contract has been approved by NIFA.
Budget is available and funds have been encumbered but the project requires NIFA bonding authorization

Authenticated User Date

NIFA

Amount being approved by NIFA: _

Payment is not guaranteed for any work commenced prior to this approval.

Authenticated User Date

NOTE: All contract submissions MUST include the County’s own routing slip, current NIFS pri
ntouts for all relevant accounts and relevant Nassau County Legislature communication docu
ments and relevant supplemental information pertaining to the item requested herein.

NIFA Contract Approval Request Form MUST be filled out in its entirety before being su
bmitted to NIFA for review.

NIFA reserves the right to request additional information as needed.



Jack Schuirman
Comptroller

OFFICE OF THE COMPTROLLER
240 Old Country Road
Mineola, New York 11501

COMPTROLLER APPROVAL FORM FOR PERSONAL,
PROFESSIONAL OR HUMAN SERVICES CONTRACTS

Attach this form along with all personal, professional or human services contracts, contract renewals, extensions
and amendments.

CONTRACTOR NAME: American Records Management Systems, Ine.

CONTRACTOR ADDRESS: One Corporate Drive, Hauppauge, NY 11788

FEDERAL TAX ID #: 112904582

Insiructions: Please check the appropriate box (“M”) after one of the following
roman numerals, and provide all the requested information.

L. 1 The contract was awarded to the lowest, responsible bidder after advertisement
for sealed bids, The contract was awarded after a request for sealed bids was published
in . [newspaper] on
[date]. The sealed bids were publicly opened on [date]. [#] of
sealed bids were received and opened.

IL. O The contractor was selected pursuant to a Request for Proposals.
The Contract was entered into after a written request for proposals was issued on
[date]. Potential proposers were made aware of the availability of the RFP by

advertisement in __ [newspaper], posting on industry websites, via
email to interested parties and by publication on the County procurement website. Proposals were due
on [date]. [state #] proposals were received and evaluated. The

evaluation committee consisted of:

(list # of persons on
committee and their respective departments). The proposals were scored and ranked. As a result of the
scoring and ranking, the highest-ranking proposer was selected.




INL. T, This is a renewal, extension or amendment of an existing contract.
The contract was originally executed by Nassau County on __ pevewiped | 7 2048 [date]. This is a

renewal or extension pursuant to the contract, or an amendment within the scope of the contract or RFP {copies
of the relevant pages are attached). The original contract was entered into afier
DAY REQ WS 15SveD (RECH g5 j205-14yY )

[describe
procurement method, i.e., RFP, three proposals evaluated, etc.] Attach a copy of the most recent evaluation
of the contractor’s performance for any contract to be renewed or extended. If the contractor has not received
a satisfactory evaluation, the department must explain why the contractor should nevertheless be permitted to
continue to contract with the county.

IV. O Pursuant to Executive Order No. 1 of 1993, as amended, at least three proposals
were solicited and received. The attached memorandum from the department head
describes the proposals received, along with the cost of each proposal.

O A. The contract has been awarded to the proposer offering the lowest cost proposal; OR:

[ B. The attached memorandum contains a detailed explanation as to the reason(s) why the
contract was awarded to other than the lowest-cost proposer. The attachment includes a specific
delineation of the unique skills and experience, the specific reasons why a proposal is deemed
superior, and/or why the proposer has been judged to be able to perform more quickly than other
proposers.

V. O Pursuant to Executive Order No. 1 of 1993 as amended, the attached
memorandum from the department head explains why the department did not
obtain at least three proposals.

L1 A. There are only one or two providers of the services sought or less than three providers submitted
proposals. The memorandum describes how the contractor was determined to be the sole source
provider of the personal service needed or explains why only two proposals could be obtained. If
two proposals were obtained, the memorandum explains that the contract was awarded to the lowest
cost proposer, or why the selected proposer offered the higher quality proposal, the proposer’s
unique and special experience, skill, or expertise, or its availability to perform in the most
immediate and timely manner.

O B. The memorandum explains that the contractor’s selection was dictated by the terms of a
federal or New York State grant, by legislation or by a court order. (Copies of the relevant
documents are attached).

L1 C. Pursuant to General Municipal Law Section 104, the department is purchasing the services
requited through a New York State Office of General Services contract
1no, » and the attached memorandum explains how the purchase is

within the scope of the terms of that coniract.



[1 D. Pursuant to General Municipal Law Section 119-0, the depariment is purchasing the services
required through an inter-municipal agreement.

VL. 00 This is a human services contract with a not-for-profit agency for which a

competitive process has not been initiated. Attached is a memorandum that explains the reasons
for entering into this contract without conducting a competitive process, and details when the department
intends to initiate a competitive process for the future award of these services. For any such contract, where
the vendor has previously provided services to the county, attach a copy of the most recent evaluation of
the vendor’s performance. If the contractor has not received a satisfactory evaluation, the department must
explain why the contractor should nevertheless be permitted to contract with the county.

In certain limited circumstances, conducting a competitive process and/or completing performance
evaluations may not be possible because of the nature of the human services program, or because of a
compelling need to continue services through the same provider. In those circumstances, attach an explanation
of why a competitive process and/or performance evaluation is inapplicable.

VIL O This is a public works contract for the provision of architectural, engineering

or surveying services. The attached memorandum provides details of the department’s compliance
with Board of Supervisors’ Resolution No. 928 of 1993, including its receipt and evaluation of annual
Statements of Qualifications & Performance Data, and its negotiations with the most highly qualified firms.

fnstra with respect fo Sections VI, IX .« All Departments must check the box for VIIL
Then, check the box for either IX or X, as applicable.

VIIL § Participation of Minority Group Members and Women in Nassau County
Contracts. The selected contractor has agreed that it has an obligation to utilize best efforts to hire
MWBE sub-contractors. Proof of the contractual utilization of best efforts as outlined in Exhibit “EE” may
be requested at any time, from time to time, by the Comptroller’s Office prior to the approval of claim
vouchers.

IX. g] Department MWBE responsibilities. To ensure compliance with MWBE requirements
as outlined in Exhibit “EE”, Department will require vendor to submit list of sub-contractor
requirements prior to submission of the first claim voucher, for services under this contract being submitted
to the Comptroller,

X. L1 Vendor will not require any sub-contractors.

{0 qddition, if this is a contract with an individual or with an entity that has only one or two employees: [ a review of the
criteria set forth by the Internal Revenue Service, Revenue Ruling No. 87-41, 1987-1 C.B. 296, attached as Appendix A to the
Comptroller’s Memorandum, dated February 13, 2004, concerning independent contractors and employees indicates that the

contractor would not be considered an employee for federal tax purposes. - o~
. j P )

Department Head Signature

NOTE: Any information requested above, or in the exhibit below, may be included in the coRniy’s “staff summary” form
in lieu of a separafe memorandum,

Datel

Compt. form Pers./Prof. Services Contracis: Rev. 04718 3



Business History Form

The contract shall be awarded to the responsible proposer who, at the discretion of the County, taking into
consideration the reliability of the proposer and the capacity of the proposer to perform the services required by the
County, offers the best value to the County and who will best promote the public interest.

In addition to the submission of proposals, each proposer shall complete and submit this questionnaire. The
questionnaire shall be filled out by the owner of a sole proprietorship or by an authorized representative of the firm,
corporation or partnership submitting the Proposal.

NOTE: All questions require a response, even If response is "none" ot "not-applicable."” No blanks.

(USE ADDITIONAL SHEETS [F NECESSARY TO FULLY ANSWER THE FOLLOWING QUESTIONS).

Date; 01/14/2020

1) Proposer's Legal Name: American Record Management Systems, Inc.

2} Address of Place of Business: 1 Corporate Drive
City: Hauppauge State/Province/Territory. NY Zip/Postal Code: 11788
Country:  US

3) Mailing Address (if different):

City: State/Province/Territory: Zip/Postal Code:

Country:

Phone:

Does the business own or rent its facilities? Own If other, please provide details:

I |

4) Dun and Bradstreet number:  Unknown

5) Federal |.D. Number: 11-2804582

6) The proposeris a: Corporation (Describe)

7 Does this business share office space, staff, or equipment expenses with any other business?

YES | X INO | | If yes, please provide details:
| ARMS shares office space with Bay Shorg Meving & Storage, Inc. and Data Shredding Service, Inc.

8) Does this business control one or more other businesses?
YES | NO f X | If yes, please provide details:

9) Does this business have one or more affiliates, and/or is it a subsidiary of, or controlled by, any other business?
YES | | NO [ X ] I yes, please provide details:
I
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10)  Has the proposer ever had a bond or surety cancelled or forfeited, or a contract with Nassau County or any

other government entity terminated?
YES i_J NO | X ] If yes, state the name of bonding agency, (if a bond), date, amount of bond
and reasan for such cancellation or forfeiture: or details regarding the termination {if a contract).

11)  Has the proposer, during the past seven years, been declared bankrupt?
YES [NO [ X | liyes, state date, court jurisdiction, amount of liabilities and amount of assets
I

12)  In the past five years, has this business and/or any of its owners and/or officers and/or any affiliated business,
been the subject of a criminal investigation andfor a civil anti-trust investigation by any federal, state or local
prosecuting or investigative agency? And/or, in the past 5 years, have any owner and/or officer of any affiliated
business been the subject of a criminal investigation and/or a civil anti-trust investigation by any federal, state or
local prosecuting or investigative agency, where such investigation was related to activities performed at, for, or
on behalf of an affiliated business.

YES | | NO | X | Ifyes, provide details for each such investigation, an explanation of the

circumstances and corrective action taken.

13)  Inthe past 5 years, has this business andfor any of its owners and/or officers and/or any affiliated business
been the subject of an investigation by any government agency, including but not limited to federal, state and
local regulatory agencies? And/or, in the past 5 years, has any owner and/or officer of an affiliated business
been the subject of an investigation by any government agency, including but not limited to federal, state and
local regulatory agencies, for matters pertaining to that individual's position at or refationship to an affiliated
business.

YES | | NO [ X | Ifyes, provide details for each such investigation, an explanation of the

circumstances and corrective action taken.

14)  Has any current or former director, owner or officer or managerial employee of this business had, either before
or during such person's employment, or since such employment if the charges pertained to events that
allegedly occurred during the time of employment by the submitting business, and allegedly related to the
conduct of that business:

a) Any felony charge pending?
YES | NO X | Ifyes, provide details for each such investigation, an explanation of the
circumstances and corrective action taken.

b) Any misdemeanor charge pending?
YES | ] NO pd | If yes, provide details for each such investigation, an explanation of the

circumstances and corrective action taken.

c) In the past 10 years, you been convicted, after trial or by plea, of any felony and/for any other crime, an
Page 2 of 7 Rev. 3-2016



element of which relates to truthfulness or the underlying facts of which related to the conduct of business?
YES | | NO [ X ] Ifyes, provide details for each such investigation, an explanation of the
circumstances and corrective action taken.

.

d) In the past 5 years, been convicted, after trial or by plea, of a misdemeanor?
YES NO | X | Ifyes, provide details for each such investigation, an explanation of the
circumstances and corrective action faken.

e) In the past 5 years, been found in violation of any administrative, statutory, or regulatory provisions?
YES | | NO | X | tfyes, provide details for each such investigation, an explanation of the
_circumstances and corrective action taken,

16}  Inthe past (5} years, has this business or any of its owners or officers, or any other affiliated business had any
sanction imposed as a result of judicial or administrative proceedings with respect to any professional license
held?

YES | | NO [ _X | If yes, provide details for each such investigation, an explanation of the
circumstances and corrective action taken.

16}  For the past (5) tax years, has this business failed to file any required tax returns or failed to pay any applicable
federal, state or local taxes or other assessed charges, including but not limited to water and sewer charges?
YES | | NO { X | Kyes, provide details for each such year. Provide a detailed response to all
questions checked 'YES'. If you need more space, photocopy the appropriate page and attach it to the
guestionnaire,

17 Conflict of Interest:
a) Please disclose any contflicts of interest as outlined below. NOTE: If no conflicts exist, please expressly
state "No conflict exists."
(i) Any material financial relationships that your firm or any firm employee has that may create a conflict
_of interest or the appearance of a conflict of interest in acting on behalf of Nassau County,

[ No conflict exists

(i) Any family relationship that any employee of your firm has with any County public servant that may
create a conflict of interest or the appearance of a conflict of interest in acting on behalf of Nassau
County.

| No conflict exists

(iii) Any other matter that your firm believes may create a conflict of interest or the appearance of a
conflict of interest in acting on behalf of Nassau County.

| No conflict exists
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b) Please describe any procedures your firm has, or would adopt, to assure the County that a conflict of
interest would not exist for your firm in the future.

| Should a patential conflict of interest arise, we will contact the county and be guided accordingly

A Include a resume or detailed description of the Proposer's professional qualifications, demonstrating extensive
experience in your profession. Any prior similar experiences, and the results of these experiences, must be
identified.

Have you previously uploaded the below information under in the Document Vault?
YES INO | X

Is the proposer an individual?
YES | NO [ X_] Should the proposer be other than an individual, the Proposal MUST include:

i) _Date of formation;
| 06/01/1987 ]

fi)  Name, addresses, and position of all persons having a financial interest in the company, including
shareholders, mermbers, general or limited partner. If none, expiain,

Kevin Montera, REDACTED
Denis Montera, REDACTED
Brenda Montera, REDACTED

No individuals with a financial interest in the company have béen attached..

iy _Name, address and position of all officers and directors of the company. If none, explain.

Kevin Montera, REDACTED
Denis Montera, REDACTED
Brenda Montera, REDACTED

No officers and directors from this company have been attached.

iv) | State of incorporation (if applicable); _ |
NY

V) | The number of employees in the firm; |
10

vi)  Annual revenue of firn;
[ 1000600 |

vii)  Summary of relevant accomplishments

ARMS is fortunate in that it has been the original records management vendor for NCDSS since the
inception of the program in 1997. To fully appreciate the program today it is important to remember
the state of NCDSS' central file room in 1996.

At the time of the vendor walk-thru in 1996 the central file room was chaotic, inefficient and
overstaffed. Kevin Montera of ARMS was on the walk-thru and observed a central file room with an
army of NCDSS employees and temporary workers either retrieving and refiling files or looking for
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lost files. To the casual observer it looked like organized chaos. It is a tribute to the then NCDSS
personnel that any files could be located and defivered to a requesting unit. ARMS developed a
detailed plan to organize and automate NCDSS' record storage and management functions. ARMS
provided NCDSS the most advanced and cost effective technology to run its record management

program.

vii)  Copies of all state and local licenses and permits.

B. Indicate number of years in business.
[39 ]

C. Provide any other information which wouid be appropriate and helpful in determining the Proposer's capacity
and reliability to perform these services.

ARMS staff continues to meet with NCDSS staff to discuss the present record management system and needs
for the future. In late 2006 and early 2007 NCDSS upgraded their present contact barcode readers with the
addition of laser barcode readers that enable NCDSS to scan barcodes faster and with less wear and tear on

| the location barcodes. In 2007 ARMS completed the process of converting the old Filemaker Pro 5 software
program and data to the then latest Filemaker Pro 8.5 version of the client and sever software. In 2008 ARMS
completed the upgrade to the latest Filemaker Pro 9.0 version of the client and server software. n 2012 ARMS
completed the upgrade to the latest Fiulemaker Pro 12 client and server software and the replacement of the
old server with a new server. The only cost incurred by NCDSS was upgrading the dead server hardware with a
new server, The conversion, programming and other labor services were provided as part of ARMS service and

at no cost to Nassau County faxpayer

D. Provide names and addresses for no fewer than three references for whom the Proposer has provided similar
services or who are qualified to evaluate the Proposer's capability to perform this work.

Company REDACTED

Contact Person  REDACTED

Address REDACTED

City Hauppauge State/Province/Territory  NY
Country us

Telephone _{123) 456-7890

Fax #

E-Mail Address _abc@idontknow.com

Company REDACTED

Contact Person REDACTED

Address REDACTEd

City Hauppauge State/Province/Territory  NY
Country Us

Telephone (123} 456-7890

Fax #

E-Mail Address _abc@idontknow.com ]

Company REDACTED

Contact Person REDACTED

Address REDACTED N

City New York State/Province/Territory  NY
Country us

Page 5 of 7 Rev. 3-2016



Telephone (123) 456-7890

Fax #

E-Mail Address _abc@idontknow.com
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I, | Kevin Montera ' | , hereby acknowledge that a materially false statement
willfully or fraudulently made in connection with this form may result in rendering the submitting business entity and/or
any affiliated entities non-responsible, and, in addition, may subject me to criminal charges.

I, | Kevin Montera | , hereby certify that | have read and understand all the
items contained in this form; that I supplied full and complete answers to each item therein to the best of my
knowledge, information and belief; that [ will notify the County in writing of any change in circumstances occurring after
the submission of this form; and that all information supplied by me is true to the best of my knowledge, information
and belief. | understand that the County will rely on the information supplied in this form as additional inducement to
enter into a contract with the submitting business entity.

CERTIFICATION

A MATERIALLY FALSE STATEMENT WILLFULLY OR FRAUDULENTLY MADE IN CONNECTION WITH THIS
QUESTIONNAIRE MAY RESULT IN RENDERING THE SUBMITTING BUSINESS ENTITY NOT RESPONSIBLE
WITH RESPECT TO THE PRESENT BID OR FUTURE BIDS, AND, IN ADDITION, MAY SUBJECT THE PERSON
MAKING THE FALSE STATEMENT TO CRIMINAL CHARGES.

Name of submitting business: American Record Management Systems, Inc.

Electronicaily signed and certified at the date and time indicated by:
Kevin Montera [KMONTERA@ARMSDATA.COM]

Vice President

Title
04/14/2020 02:16:08 PM

Date
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COUNTY OF NASSAU
POLITICAL CAMPAIGN CONTRIBUTION DISCLOSURE FORM

1. Has the vendor or any corporate officers of the vendor provided campaign contributions pursuant to the New York
State Election Law in (a) the period beginning April 1, 2016 and ending on the date of this disclosure, or (b), beginning
April 1, 2018, the period beginning two years prior to the date of this disclosure and ending on the date of this
disclosure, to the campaign committees of any of the following Nassau County elected officials or to the campaign
committees of any candidates for any of the following Nassau County elected offices: the County Executive, the County
Clerk, the Comptraller, the District Attomey, or any County Legislator?

YES | INO | X ] lfyes, to what campaign committee?

2. VERIFICATION: This section must be signed by a principal of the consultant, contractor or Vendor authorized as a
signatory of the firm for the purpose of executing Contracts.

The undersigned affirms and so swears that he/she has read and understood the foregoing statements and they are, to
his/her knowledge, true and accurate.

The undessigned further cerifies and affirms that the contidbution(s) o the campaign commiltees identified above were
made freely and without duress, threat or any promise of a governmental benefit or in axchanae forany benefit or

remuneratiop.

Electronically signed and certified at the date and time indicated by:
Kevin Montera [KMONTERA@ARMSDATA.COM]

Dated: 01/14/2020 12.:28:36 PM Vendor: _American Record Management Systems, Inc.

Title: Vice Prasident
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PRINCIPAL QUESTIONNAIRE FORM

All guestions on these questionnaires must be answered by all officers and any individuals who hold a ten percent
(10%) or greater ownership interest in the proposer. Answers typewritten or printed ih ink. If you need more space to
answer any question, make as many photocopies of the appropriate page(s) as necessary and attach them to the
questionnaire.

COMPLETE THIS QUESTIONNAIRE CAREFULLY AND COMPLETELY, FAILURE TO SUBMIT A COMPLETE
QUESTIONNAIRE MAY MEAN THAT YOUR BID OR PROPOSAL WILL BE REJECTED AS NON-RESPONSIVE
NDIT W IOT BE CONSIDERED FOR AWARD

1. Principal Name: BRENDA MONTERA

Date of birth: 01/01/1970

Home address: REDACTED

City: REDACTED State/Province/Territory: NY Zip/Postal Code: 99999
Country: us

Business Address: 1 CORPORATE DRIVE _
City: HAUPPAUGE State/Province/Territory: NY ZipfPostal Code: 11788
Country us

Telephone: (631) 231-1318

Other present address(es):
City: State/Province/Territory: Zip/Postal Code:
Country:

Telephone:

List of other addresses and telephone numbers attached

2. Positions held in submitting business and starting date of each (check all applicable)
President 06/01/1987 Treasurer
Chairman of Board Shareholder
Chief Exec. Officer Secretary
Chief Financiai Officer Partner
Vice President
{Other)
3. Do you have an equily interest in the business submitting the questionnaire?
YES | X |NO | | If Yes, provide details. _
[ SHAREHOLDER ]
4, Are there any outstanding loans, guarantees or any other form of security or lease or any other type of
contribution made in whole or in part between you and the business submitting the guestionnaire?
YES | |NO | X 1l Yes, provide details.
I |
5. Within the past 3 years, have you been a principal owner or officer of any business or notfor-profit organization

other than the ane submitting the questionnaire?
YES | X |[NO | If Yes, provide details.

| PART OWNER AND OFFICER OF BAY SHORE MOVING & STORAGE, iN_C-.- AND DATA SHREDDING
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| SERVICE, INC.

6. Has any governmental entity awarded any contracts to a business or organization listed in Section 5 in the past
3 years while you were a principal owner or officer?

YES ] INO } X IIers, provide details,
L

NOTE: An affirmative answer is required below whether the sanction arose automatically, by operation of law, or as a
resuit of any action taken by a government agency. Provide a detailed response to all questions checked "YES". If you
need more space, photocopy the appropriate page and attach it to the questionnaire.

7. In the past (5) years, have you and/or any affiliated businesses or not-for-profit organizations listed in Section 5
in which you have been a principal owner or officer:
a. Been debarred by any government agency from entering into contracts with that agency?
YES | | NO X | If yes, provide an explanation of the circumstances and corrective action

taken.

b. Been declared in default and/or terminated for cause on any contract, andfor had any contracts

cancelled for cause?
YES [ NO X | If yes, provide an explanation of the circumstances and corrective action

taken.

c. Been denied the award of a contract and/or the opportunity to bid on a contract, including, but not
limited ta, failure to meet pre-qualification standards?
YES | | NO If yes, provide an explanation of the circumstances and corrective action

taken,
|
d. Been suspended by any government agency from entering into any contract with it; and/or is any action
pending that could formally debar or otherwise affect such business's ability to bid or propose on
contract?
YES [ JNO [ X_] Ifyes, provide an explanation of the circumstances and corrective action
taken.
I
8. Have any of the businesses or organizations listed in response to Question 5 filed a bankruptcy petition and/or

been the subject of involuntary bankruptcy proceedings during the past 7 years, andfor for any portion of the
last 7 year period, been in a state of bankruptey as a result of bankruptcy proceedings initiated more than 7
years ago and/or is any such business now the subject of any pending bankruptcy proceedings, whenever
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initiated?

YES [ INO [X ] I'Yes provide details for each such instance. (Provide a detailed response to
all questions check "Yes". if you need more space, photocopy the appropriate page and attached it to the
guestionnaire.}

9.

a. Is there any felony charge pending against you?

YES NO If yes, provide an explanation of the circumstances and corrective action
faken. :
l

b. Is there any misdemeanor charge pending against you?

YES NO If yes, provide an explanation of the circumstances and corrective action
taken.
I

c. Is there any administrative charge pending against you?

YES L—_)j NO If yes, provide an explanation of the circumstances and corrective action
taken.
[

d. In the past 10 years, have you been convicted, after trial or by plea, of any felony, or of any other crime,
an element of which relates to truthfulness or the underlying facts of which related to the conduct of
business? Y
YES | NO If yes, provide an explanation of the circumstances and corrective action
taken.

|

€. In the past 5 years, have you been convicted, after trial or by plea, of a misdemeanor?

YES NO If yes, provide an explanation of the circumstances and corrective action
taken.
————

f, In the past § years, have you been found in violation of any administrative or statutory charges?
YES | I NO | X | If yes, provide an explanation of the circumstances and corrective action
taken,

|
10. In addition to the information provided in response to the previous questions, in the past 5 years, have you
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been the subject of a criminal investigation and/or a civil anti-trust investigation by any federal, state or local
prosecuting or investigative agency and/or the subject of an investigation where such investigation was related
to activities performed at, for, or on behalf of the submitting business entity and/or an affiliated business listed
in response to Question 57
YES | NO X__| fyes, provide an explanation of the circumstances and corrective action taken.

E |

11. In addition to the information provided, in the past 5 years has any business or organization listed in response
to Question 5, been the subject of a criminal investigation and/or a civil anti-trust investigation and/or any other
type of investigation by any government agency, including but not limited to federal, state, and local regulatory
agencies while you were a principal owner or officer?

YES | | NO % | fyes, provide an expianation of the circumstances and corrective action taken,

12, In the past § years, have you or this business, or any other affiliated business listed in response to Question 5
had any sanction imposed as a result of judicial or administrative proceedings with respect to any professionat
license held? _ )

YES | INO [ X 1lifves, provide an explanation of the circumstances and corrective action taken,

]

13.  Forthe past 5 tax years, have you failed to file any required tax returns or failed fo pay any applicable federal,
state or local taxes or other assessed charges, including but not limited to water and sewer charges?
YES i I NO [ X lfyss, provide an explanation of the circumstances and corrective action taken.

e L2 | Ve, pIovK |
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I, | BRENDA MONTERA |, hereby acknowledge that a materially false statement
willfully or fraudulently made in connection with this form may result in rendering the submitting business entity andfor
any affiliated entities non-responsible, and, in addition, may subject me to criminal charges.

|, | BRENDA MONTERA | . hereby certify that | have read and understand all the
items contained in this form; that | supplied full and complete answers to each item therein to the best of my
knowledge, information and befief; that | will notify the County in writing of any change in circumstances occurring
after the submission of this form; and that all information supplied by me is true to the best of my knowledge,
information and belief. | understand that the County will rely on the information supplied in this form as additional
inducement to enter into a contract with the submitting business entity.

CERTIFICATION

A MATERIALLY FALSE STATEMENT WILLFULLY OR FRAUDULENTLY MADE IN CONNECTION WITH THIS
QUESTIONNAIRE MAY RESULT IN RENDERING THE SUBMITTING BUSINESS ENTITY NOT RESPONSIBLE
WITH RESPECT TO THE PRESENT BID OR FUTURE BIDS, AND, IN ADDITION, MAY SUBJECT THE PERSON
MAKING THE FALSE STATEMENT TO CRIMINAL CHARGES.

AMERICAN RECORD MANAGEMENT SYSTEMS, INC,

Name of submitfing business

Electronically signed and certified at the date and time indicated by:
BRENDA MONTERA [BBROOKS@BAYSHOREMOVING.COM]

PRESIDENT

Title

04/14/2020 02:43:40 PM

Date
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PRINCIPAL QUESTIONNAIRE FORM

All questions on these questionnaires must be answered by all officers and any individuals who hold a ten percent
(10%) or greater ownership interest in the proposer. Answers typewritten or printed in ink. If you need more space to
answer any question, make as many photocopies of the appropriate page(s) as necessary and attach them to the
guestionnaire.

QQ%PLETE THIS QUP’STIONNAIRE CAREFULLY AND COMPLETELY. FAiLUFQE TO SUBMET A COMPLETE

AND IT‘WILL NOT BE CONSIDERED FOR AWARD

1. Principal Name: DENIS MONTERA

Date of birth: 01/01/1970

Home address: REDACTED

City: REDACTED State/Province/Territory: NY Zip/Postal Code: 99999
Country: us

Business Address: 1 CORPORATE DRIVE

City: HAUPPAUGE State/Province/Territory:  NY Zip/Postal Code: 11788 )
Country Us

Telephone: 6312311318

Other present address(es):
City: State/ProvincefTerritory: Zip/Postal Code:
Country:

Telephone:

List of other addresses and telephone numbers attached

2. Positions held in submitting business and starting date of each {check all applicable)
President Treasurer
Chairman of Board Shareholder  06/01/1987
Chief Exec. Officer Secretary
Chief Financial Officer Partner
Vice President 06/01/1987
(Cther)
3. Do you have an equity interest in the business submitting the questionnaire?
YES | X |NO | | If Yes, provide details.
| SHAREHOLDER
4, Are there any outstandmg loans, guarantees or any other form of security or lease or any other type of
contribution made in whole or in part between you and the business submitting the questionnaire?
YES | |NO [ X |If Yes, provide details.
5. Within the past 3 years, have you been a principal owner or officer of any business or notfor-profit organization
other than the one submitting the questionnaire?
YES | X |[NO | | If Yes, provide details.

| Part owner of Bay Shore Moving & Storage, Inc. and Data Shredding Service, Inc.
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6. Has any governmental entity awarded any contracts to a business or organization listed in Section 5 in the past
3 years while you were a principal owner or officer?

YES NO | X | [fYes, provide details.

NOTE: An affirmative answer is required below whether the sanction arose automatically, by operation of law, or as a
result of any action taken by a government agency. Provide a detailed response to all questions checked "YES", If you
need more space, photocopy the appropriate page and attach it to the questionnaire.

7. In the past (5) years, have you and/or any affiliated businesses or not-for-profit organizations listed in Section 5
in which you have been a principal owner or officer:
a. Been debarred by any government agency from entering into contracts with that agency?
YES [ [NO If yes, provide an explanation of the circumstances and corrective action
taken.

I

b. Been declared in default and/or terminated for cause on any contract, and/or had any contracts

cancelled for cause?
YES | NO [ X I If yes, provide an explanation of the circumstances and corrective action

taken.

C. Been denied the award of a contract and/or the opportunity to bid on a contract, including, but not
limited to, failure to meet pre-qualification standards?
YES | ]NO | If yes, provide an explanation of the circumstances and corrective action

taken.
J
d. Been suspended by any government agency from entering into any contract with it; and/or is any action
pending that could formally debar or otherwise affect such business's ability to bid or propose on
contract? _
YES [ |NO If yes, provide an explanation of the circumstances and corrective action
taken,
|
8. Have any of the businesses or organizations listed in response to Question 5 filed a bankruptoy petition and/for

been the subject of involuntary bankruptey proceedings during the past 7 years, and/or for any portion of the
last 7 year period, been in a state of bankruptcy as a result of bankruptey proceedings initiated more than 7
years ago and/or is any such business now the subject of any pending bankruptey proceedings, whenever
initiated?
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YES [ INO [_X_]If'Yes, provide details for each such instance. (Provide a detailed response to
all questions check "Yes". If you need more space, photocopy the appropriate page and attached it to the
guestionnaire.)

J

9.
a. Is there any felony charge pending against you?
YES NO X | If yes, provide an explanation of the circumstances and corrective action
taken.
I
b, ts there any mlsdemeanor charge pending against you?
YES | } NO If yes, provide an explanation of the circumstances and corrective action
taken.
|
C. Is there any administrative charge pending against you?
YES NO | If yes, provide an explanation of the circumstances and corrective action
taken.
l
d. In the past 10 years, have you been convicted, after trial or by plea, of any felony, or of any other crime,
an element of which relates to truthfulness or the underlying facts of which related to the conduct of
business? Y
YES [ -| NO | Ifyes, provide an explanation of the circumstances and corrective action
taken.
I
e. In the past b years, have you been convicted, after trial or by plea, of a misdemeanor?
YES | NO If yes, provide an explanation of the circumstances and corrective action
taken.
|
f. In the 9 ast 5 years, have you been found in violation of any administrative or statutory charges?
YES | | NO | X_] Ifyes, provide an explanation of the circumstances and corrective action
taken.
L
10. In addition to the information provided in response to the previous questions, in the past 5 years, have you

been the subject of a criminal investigation and/or a civil anti-trust investigation by any federal, state or locai
prosecuting or investigative agency andfor the subject of an investigation where such investigation was related
to activities performed at, for, or on behalf of the submitting business entity and/or an affiliated business listed
in response to Question 57
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YES I NO X | fyes, provide an explanation of the circumstances and corrective action taken.
] 1

11, In addition to the information provided, in the past 5 years has any business or organization listed in response
to Question 5, been the subject of a criminaf investigation and/or a civil anti-trust investigation and/or any other
type of investigation by any government agency, including but not limited to federal, state, and local regulatory
agencies while you were a principal owner or officer?

"YES | l NO X__| lfyes, provide an aexplanation of the circumstances and corrective action taken.
E |

12. In the past 5 years, have you or this business, or any other affiliated business listed in response to Question 5
had any sanction imposed as a result of judicial or administrative proceedings with respect to any professional
license held?

YES | | NO [ X |t yves, provide an explanation of the circumstances and corrective action taken.
| J

13.  Forthe past 5 fax years, have you failed to file any required tax retums or failed to pay any applicable federal,
state or local taxes or other assessed charges, including but not limited to water and sewer charges?
YES | NO X__] If yes, provide an explanation of the circumstances and corrective action taken,

[ |
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{, | DENIS MONTERA | , hereby acknowledge that a materially false statement
willfully or fraudulently made in connection with this form may result in rendering the submitting business entity and/or
any affiliated entities non-responsible, and, in addition, may subject me to criminal charges.

f, | DENIS MONTERA | . hereby certify that | have read and understand all the
items contained in this form; that | supplied full and complete answers to each item therein to the best of my
knowledge, information and belief; that | will notify the County in writing of any change in circumstances oceurring
after the submission of this form; and that all information supplied by me is true to the best of my knowledge,
information and belief. | understand that the County will rely on the information supplied in this form as additionai
inducement to enter into a contract with the submitting business entity.

CERTIFICATION

A MATERIALLY FALSE STATEMENT WILLFULLY OR FRAUDULENTLY MADE IN CONNECTION WITH THIS
QUESTIONNAIRE MAY RESULT IN RENDERING THE SUBMITTING BUSINESS ENTITY NOT RESPONSIBLE
WITH RESPECT TO THE PRESENT BID OR FUTURE BIDS, AND, IN ADDITION, MAY SUBJECT THE PERSON
MAKING THE FALSE STATEMENT TO CRIMINAL CHARGES,

AMERICAN RECORD MANAGEMENT SYSTEMS, INC.

Name of submitting business

Electronically signed and certified at the date and time indicated by:
DENIS MONTERA [DMONTERA@BAYSHOREMOVING.COM]

VICE PRESIDENT

Title

04/14/2020 02:35:53 PM

Date
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All questions on these questionnaires must be answered by all officers and any individuals who hold a ten percent
(10%) or greater ownership interest in the proposer. Answers typewritten or printed in ink. If you need more space to
answer any question, make as many photocopies of the appropriate page(s) as necessary and attach them to the
gquestionnaire.

COMPLETE THIS QUESTTONNA!RE CAREFULLY ANQ GOMPLEETELY FA!LURE 'TC} SUBMIT A COMPLETE

Principal Name: KEVIN MONTERA

Date of birth: 01/01/1970

Home address: REDACTED

City: REDACTED State/Province/Terrifory: NY Zip/Postal Code: 99999
Country: us

Business Address:; 1 CORPORATE DRIVE

City: HAUPPAUGE State/Province/Territory: NY Zip/Postal Code: 11788

Country Us

Telephone: (831) 231-1318

Other present address(es):

City: State/ProvincefTerritory:
Country:

Zip/Postal Code:

Telephone:

List of other addresses and telephone numbers attached

Positions held in submitting business and starting date of each (check alt applicabie)

President Treasurer
Chairman of Board Shareholder 08/01/1987
Chief Exec. Officer Secretary
Chief Financial Officer Partner
Vice President 06/01/1987
{Other)
Do you have an equity interest in the business submitting the questionnaire?
YES | X [NO | | If Yas, provide details.
| SHAREHOLDER

Are there any outstanding ioans, guarantees or any other form of security or lease or any other type of

contribution made in whole or in part between you and the business submitting the questionnaire?

YES | | NO | | If Yes, provide details,

Within the past 3 years, have you been a principal owner or officer of any business or notfor-profit organization

other than the one submitting the questionnaire?
YES | X |[NO | | If Yes, provide details.

| Part owner of Bay Shore Moving & Storage, Inc. and Data Shredding Service, Inc.
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6. Has any governmental entity awarded any contracts to a business or organization listed in Section 5 in the past
3 years while you were a principal owner or officer?

YES 1 NO X | If Yes, provide details.
|

NOTE: An affirmative answer is required below whether the sanction arose automatically, by operation of law, or as a
result of any action taken by a government agency. Provide a detailed response to all questions checked "YES". If you
need more space, photocopy the appropriate page and attach it to the questionnaire.

7. In the past (5) years, have you and/or any affiliated businesses or not-for-profit organizations listed in Section 5
in which you have been a principal owner or officer:
a. Been debarred by any government agency from entering into contracts with that agency?
YES [___INO [ X ] Kfyes, provide an explanation of the circumstances and corrective action
takon.
|
b. Been declared in default and/or terminated for cause on any contract, and/or had any contracts

cancelled for cause?
YES [ |NO [ X' Ifyes, provide an explanation of the circumstances and corrective action

taken,

c. Been denied the award of a contract and/or the opportunity to bid on a contract, including, but not
limited to, failure to meet pre-qualification standards?
YES | INO If yes, provide an explanation of the circumstances and corrective action

taken.
I
d. Been suspended by any govemment agency from entering into any contract with it; and/or is any action
pending that could formally debar or otherwise affect such business's ability to bid or propose on
contract? _
YES | ] NO If yes, provide an explanation of the circumstances and corrective action
taken.
[
8. Have any of the businesses or organizations fisted in response to Question 5 filed a bankruptey petition and/or

been the subject of involuntary bankruptcy proceedings during the past 7 years, and/or for any portion of the
fast 7 year period, been in a state of bankruptcy as a result of bankruptcy proceedings initiated more than 7
years ago and/or is any such business now the subject of any pending bankruptcy proceedings, whenever
initiated?
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YES | NO If "'Yes', provide details for each such instance. (Provide a detailed response to
all questions check "Yes“ If you need more space, photocopy the approptiate page and attached it to the
guestionnaire,}

9.

a. Is there any felony r:i‘%arge pending against you?

YES NO | If yes, provide an explanation of the circumstances and corrective action
taken.
i

b. Is there any misdemeanor charge pending against you?

YES NO | X | If yes, provide an explanation of the circumstances and corrective action
taken.
i

c. Is there any administrative charge pending against you?

YES NO | X | If yes, provide an explanation of the circumstances and corrective action
taken,

d. In the past 10 years, have you been convicted, after trial or by plea, of any felony, or of any other crime,
an element of which relates to truthfulness or the underlying facts of which related to the conduct of
business? Y _

YES [ |NO If yes, provide an explanation of the circumstances and corrective action
taken,
I

e. In the past 5 years, have yau been convicted, after trial or by plea, of a misdemeanor?

YES | | NO If yes, provide an explanation of the circumstances and corrective action
taken,
E

f. In the past 5 years, have you been found in violation of any administrative or statutory charges?
YES ~INO If yes, provide an explanation of the circumstances and corrective action
taken.

[
10. In addition to the information provided in response to the previous questions, in the past 5 years, have you

been the subject of a criminal investigation and/or a civil anti-trust investigation by any federal, state or local
prosecuting or investigative agency and/or the subject of an investigation where such investigation was related
to activities performed at, for, or on behalf of the submitting business entity and/or an affiliated business listed
in response to Question 57
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YES | NO I X ] If yes, pravide an explanation of the circumstances and corrective action taken.
| _ |

11, In addition to the information provided, in the past § years has any business or organization listed in response
to Question 5, been the subject of a criminal investigation and/or a civil anti-trust investigation and/or any other
type of investigation by any government agency, including but not limited to federal, state, and local regulatory

agencies while you were a principal owner or officer?
YES | INO [ X 1 yes, provide an explanation of the circumstances and corrective action taken.

12, In the past 5 years, have you or this business, or any other affiliated business listed in response to Question 5
had any sanction imposed as a result of judicial or administrative proceedings with respect to any professional

license held?
YES | | NO l X | yes, provide an explanation of the circumstances and corrective action taken.

! |

13. For the past 5 tax years, have you failed to file any required tax returns or failed to pay any applicable federal,
state or local taxes or other assessed charges, including but not limited to water and sewer charges?
YES | INO [TX | If yes, provide an explanation of the circumstances and corrective action taken.

! |
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l, | KEVIN MONTERA |, hereby acknowledge that a materially false statement
willfully or fraudulently made in connsction with this form may result in rendering the su bmitting business entity and/or
any affiliated entities non-responsible, and, in addition, may subject me to criminal charges.

[, | KEVIN MONTERA | , hereby certify that | have read and understand all the
items contained in this form; that | supplied full and complete answers to each item therein to the best of my
knowledge, information and belief; that | will notify the County in writing of any change in circumstances occurring
after the submission of this form; and that all information supplied by me is true to the best of my knowledge,
information and belief. | understand that the County will rely on the information supplied in this form as additional
inducement to enter into a contract with the submitting business entity.

CERTIFICATION

A MATERIALLY FALSE STATEMENT WILLFULLY OR FRAUDULENTLY MADE IN CONNECTION WITH THIS
QUESTIONNAIRE MAY RESULT IN RENDERING THE SUBMITTING BUSINESS ENTITY NOT RESPONSIBLE
WITH RESPECT TO THE PRESENT BID OR FUTURE BIDS, AND, IN ADDITION, MAY SUBJECT THE PERSON
MAKING THE FALSE STATEMENT TO CRIMINAL CHARGES.

AMERICAN RECORD MANAGEMENT SYSTEMS, INC.

Name of submitting business

Electronically signed and certified at the date and time indicated by:
KEVIN MONTERA [KMONTERA@BAYSHOREMOVING.COM)]

VICE PRESIDENT

Title

04/14/2020 02:21:49 PM

Date
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COUNTY OF NASSAU
CONSULTANT'S, CONTRACTOR'S AND VENDOR'S DISCLOSURE FORM

1. Name of the Entity: _AMERICAN RECORD MANAGEMENT SYSTEMS, INC.

Address: 1 CORPORATE DRIVE

City: HAUPPAUGE State/Province/Territory:  NY Zip/Postal Code: 11788

Country: us

2. Entity's Vendor |dentification Number: 112904582

3. Type of Business: _Closely Held Corp (specify)

4. List names and addresses of all principals; that is, all individuals serving on the Board of Directors or comparable
body, all partners and limited partners, all corporate officers, all parties of Joint Ventures, and all members and
officers of limited liability companies (attach additional sheets if necessary):

First Name Kevin

Last Name Montera

MI Suffix

Address 1 CORPORATE DRIVE

City HAUPPAUGE State/Province/Territory:.  NY Zip/Postal Code: 11788
Country US
Position Vice President j

First Name BRENDA,

Last Name MONTERA

Mi : Suffix

Address 1 CORFPORATE DRIVE

City HAUPPAUGE State/Province/Teriitory: _NY Zip/Postal Code: 11788
Country Us B

Position President
|

First Name DENIS

Last Name MONTERA

MI Suffix

Address 1 CORPORATE DRIVE

City HAUPPAUGE State/Province/Terrifory:  NY ~Zip/Postal Code: 11788
Country us

Position Vice‘President

5. List names and addresses of all shareholders, members, or partners of the firm. If the shareholder is not an
individual, list the individual shareholders/partners/members. If a Publicly held Corporation, include a copy of the
10K in lieu of completing this section.

If none, explain.
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First Name Kevin
Last Name Montera

M| Suffix
Address 1 CORPORATE DRIVE
City HAUPPAUGE State/Province/Territory: _NY Zip/Postal Code: 11788
Country
Paosition Vice President
I

First Name  BRENDA
Last Name MONTERA

Ml , Suffix

Address 1 CORPORATE DRIVE

City HAUPPAUGE State/Province/Territory: NY Zip/Postal Code: 11788
Country

Position President

First Name DENIS
Last Name  MONTERA

Mi _ Suffix
Address 1 CORPORATE DRIVE
City HAUPPAUGE State/Province/Territory: _NY Zip/Postal Code: 11788
Country
Position Vice President
R SRR

6. List all affiliated and related companies and their relationship to the firm entered on line 1. above (if none, enter
"None"), Attach a separate disclosure form for each affiliated or subsidiary company that may take part in the
performance of this contract. Such disclosure shall be updated to include affiliated or subsidiary companies not
previously disclosed that participate in the performance of the contract,

|\None o

7. List all lobbyists whose services were utilized at any stage in this matter (i.e., pre-bid, bid, post-bid, etc.). If none, enter
"None." The term "lobbyist” means any and every person or organization retained, employed or designated by any client
to influence - or promote a matter before - Nassau County, its agencies, boards, commissions, department heads,
legisiators or committees, including but not limited to the Open Space and Parks Advisory Committee and Planning
Commission. Such matters include, but are not limited to, requests for proposals, development or improvement of real
property subject to County regulation, procurements. The term "lobbyist" does not include any officer, director, trustee,
employee, counsel or agent of the County of Nassau, or State of New York, when discharging his or her official duties.

Are there lobbyists involved in this matter?
YES [ INO [ X_]

(a) Name, title, business address and telephione number of lobbyisi(s):
| No lohbyists are involved in this matter,
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(b) Describe lobhying activity of each lobbyist. See below for a complete description of lobbying activities.
| No [obtivists are involved in this matter. |

(c) List whether and where the person/organization is registered as a lobbyist (e.g., Nassau County, New
York State):
| No lobbyists are involved in this matter.

8. VERIFICATION: This section must be signed by a principal of the consultant, contractor or Vendor authorized as a
sighatory of the firm for the purpose of executing Contracts,

The undersigned affirms and so swears that he/she has read and understood the foregoing statements and they are, to
his/her knowledge, true and accurate.

Efectronically signed and certified at the date and time indicated by:
Kevin Montera [KMONTERA@ARMSDATA.COM]

Dated: 04/20/2020 02:43:37 PM

Title: Vice President
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The term lobbying shall mean any attempt to influence: any determination made by the Nassau County
Legislature, or any member thereof, with respect to the introduction, passage, defeat, or substance of any local
legislation or resolution; any determination by the County Executive to support, oppose, approve or disapprove any
local legislation or resolution, whether or not such legislation has been introduced in the County Legislature; any
determination by an elected County official or an officer or employee of the County with respect to the procurement of
goods, services or construction, including the preparation of contract specifications, including by not limited to the
preparation of requests for proposals, or solicitation, award or administration of a contract or with respect to the
solicitation, award or administration of a grant, loan, or agreement involving the disbursement of public monies; any
determination made by the County Executive, County Legislature, or by the County of Nassau, its agencies, boards,
commissions, department heads or committees, including but not limited to the Open Space and Parks Advisory
Committee, the Planning Commission, with respect to the zoning, use, development or improvement of real property
subject to County regulation, or any agencies, boards, commissions, department heads or committees with respect to
requests for proposals, bidding, procurement or contracting for services for the County; any determination made by an
elected county official or an officer or employee of the county with respect to the terms of the acquisition or disposition
by the county of any interest in real property, with respect to a license or permit for the use of real property of or by the
county, or with respect to a franchise, concession or revocable consent; the proposal, adoption, amendment or
rejection by an agency of any rule having the force and effect of law; the decision to hold, timing or outcome of any
rate making proceeding before an agency, the agenda or any determination of a board or commission; any
determination regarding the calendaring or scope of any legislature oversight hearing; the issuance, repeal,
modification or substance of a County Executive Order; or any determination made by an elected county official or an
officer or employee of the county to suppott or oppose any state or federal legislation, rule or regulation, including any
determination made to support or oppose that is contingent on any amendment of such legislation, rule or regulation,
whether or not such legistation has been formally introduced and whether or not such rule or regulation has been
formally proposed.

Page 4 of 4



ACORD.

Client¥#; 1691784

CERTIFICATE OF LIABILITY INSURANCE

BAYSHO2

DATE (MMIDDIYYYY)
40712020

THIS GERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE QR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the ceriificate holder is an ADDITIONAL INSURED, the policy{ies) must have ADDITIONAL INSURED provisions or be endorsed,
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confor any rights to the certificate hoider In lleu of such endorsement(s}.

PRODUCER FERIETUS] Insurance Services
USl Insurance Services, LLC oo, Exti: 315-295-3799 | 148, woy: 316-296-3786
220 Salina Meadows Parkway ﬁﬁ’},’i‘ Lo, CLSyracuss@usi.com
Suite 210 INSURER(S) AFFORDING COVERAGE NAIC #
Syracuse, NY 13212 INSURER A : Vanliner Insurance Company 21172
INSURED INSURER B ; Merchants Mutual Insurance Company 23329

American Record Management Systems, Inc. INSURER G :

One Corporate Drive INSURER D :

Hauppauge, NY 11788 INSURER & ¢

INSURER F

COVERAGES CERTIFICATE NUMBER: - REVISION NUMBER:

THIS 18 TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQU/REMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE I3SUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONRITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

Nk TYPE OF INSURANCE &%‘f{j%‘{,%“ POLICY NUMBER (RO BT oY LivITa
A | X| COMMERGIAL GENERAL LIABILITY X PKV000065502 03/26/2020|03/26/2021| EACH DCCURRENGE $1,000,000
| cLamsaane | X] ocour AR R e [5100,000
W)_(‘ PD Ded:1,000 MED EXP (Any one persony | 38,000
] PERSONAL & ADVINJURY | 31,000,000
| BEN'L AGBREGATE LIMIT APPLIES PER; GENERAL AGGREGATE $2,000,000
_____ X| poLICY D Ej:fg?f D 100 PRODUCTS - COMPIOP AGG | $2,000,000
OTHER: | ; §
A | AUTOMOBILE LIABILITY MRV381690101 03/26/2020|03/26/2021] FOVENEDSNGIELMT " 1 000,000
% ANY AUTO 1 BODILY INJURY (Per person) | §
: SN oy | AoR ED BODILY INJURY (Per accigent) § 3
x! R oney | x| Aros iy S ’
§
B | X|UMBRELLA LIAB | X | occur CUP0002752 03/26/2020|03/26/202 1 EACH OCCURRENCE 55,006,000
EXCESS LIAB CLAIMS-MADE AGGREGATE 56,000,000
DED ! Xt RETENTION 310,000 3
RNCuoeTROL o
OFFIGERMEMERN AL e | N 7A E L EAGH ACGIDENT s
{Mandatosy in WH} E L DISEASE - EA EMPLOYEE| §
I yes, describe undar
DESCRIFTION OF OPERATIONS below E | DISEASE - POLICY LIMIT 1§
A Warehouse and CGV381690101 03/26/2020)03/26/2024 $250,000/vehicle
Cargo Liability $500,000/0ccurrence

| DESCRIPTION OF OPERATIONS / LOCATIONS [ VEHICLES (ACORD 101, Additional Retnarks Schetule, may be attached if more space Is required)
| This Certificate is issued for insured operations usual to Moving & Storage Company

The County of Nassau and Nassau County Department of Soclal Services Is named as Additional Insured,

CERTIFICATE HOLBER

CANGCELLATION

Nassau County Department of

Social Services

60 Charles Lindbergh Boulevard
Uniondale, NY 11553-3686

|

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHQRIZED REPRESENTATIVE

ACORD 25 (2016/03) 1

of 1

#528460836/M28328797

@ 1986-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are reglstered marks of ACORD
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NYSIF

MNew York State Insurance Fupd 199 CHURCH STREET, NEW YORK, N.Y, 10007-1100

ARAANAA

U-26.3

| nysif.com

CERTIFICATE OF WORKERS' COMPENSATION INSURANCE (RENEWED)

112904582
LOVELL SAFETY MGMT CO., LLC LA
110 WILLIAM STREET 12TH FLR ey i ]
NEW YORK NY 10038 = i
SCAN TO VALIDATE
AND SUBSCRIBE
POLICYHOLDER CERTIFICATE HOLDER
AMERICAN RECORD MANAGEMENT SYSTEMS NASSAU COUNTY DEPARTMENT OF
INC SOCIAL SERVICES
ONE CORPORATE DRIVE 60 CHARLES LINDBERGH BLVD
HAUPPAUGE NY 11788 UNIONDALE NY 11553-3686
POLICY NUMBER CERTIFICATE NUMBER POLICY PERIOD DATE
22406 200-3 184638 10/01/2019 TO  10/01/2020 1/34/2020

THIS 1S TO CERTIFY THAT THE POLICYHOLDER NAMED ABOVE IS INSURED WITH THE NEW YORK STATE INSURANGE
FUND UNDER POLICY NO. 2406 209-3, COVERING THE ENTIRE OBLIGATION OF THIS POLICYHOLDER FOR
WORKERS' COMPENSATION UNDER THE NEW YORK WORKERS' COMPENSATION LAW WITH RESPECT TO ALL
OPERATIONS IN THE STATE OF NEW YORK, EXCEPT AS INDICATED BELOW.

IF YOU WISH TC RECEIVE NOTIFICATIONS REGARDING SAID POLICY, INCLUDING ANY NOTIFICATION OF CANCELLATIONS,
OR TO VALIDATE THIS CERTIFICATE, VISIT OUR WEBSITE AT HTTPS//WWW.NYSIF.COM/CERT/CERTVAL.ASP. THE NEW
YORK STATE INSURANCE FUND 1S NOT LIABLE IN THE EVENT OF FAILURE TO GIVE SUCH NOTIFICATIONS.

THE POLICY INCLUDES A WAIVER OF SUBROGATION ENDORSEMENT UNDER WHICH NYSIF AGREES TO WAIVE TS RIGHT
OF SUBROGATION TO BRING AN ACTION AGAINST THE CERTIFICATE HOLDER TO RECOVER AMOUNTS WE PAID IN
WORKERS' COMPENSATION AND/OR MEDICAL BENEFITS TO OR ON BEHALF OF AN EMPLOYEE OF OUR INSURED IN THE
EVENT THAT, PRIOR TO THE DATE OF THE ACCIDENT, THE CERTIFICATE HOLDER HAS ENTERED INTO A WRITTEN
CONTRACT WITH OUR INSURED THAT REQUIRES THAT SUCH RIGHT OF SUBROGATION BE WAIVED,

THIE CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS NCR INSURANCE

COVERAGE UPON THE CERTIFICATE HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR ALTER
THE COVERAGE AFFORDED BY THE POLICY.

NEW YORK STATE INSURANCE FUND

DIRETOR.INSURANCE FUND UNDERWRITING

VALIDATION NUMBER: 741242242



COUNTY OF NASSAU

Inter-Departmental Memo

To: Robert Cleary
Chief Procurement Officer

From:  Nancy Nunziata, LMSW 41/ 4/9/20
Commissioner DSS

Date: April 9, 2020

Subject: Ametican Record Management Systems, Inc., Records Management
Services Amendment 2020 CQSS15000085 (CLSS20000014),

Please accept this Memo as the formal "Delay" Memo on behalf of DSS concerning
the Records Management Services contract with American Record Management
Systems, Inc. Isubmit this Memo upon information and belief.

The vendor submitted an incomplete disclosure package. DSS made requests for the
items, but the vendor experienced difficulty in completing the items, Therefore, the
processing of the contract was delayed.

A contract cannot be entered into the Contract Routing System (ECRS) until the
package is complete and ready for review. Therefore, as a result of the above factors,
the contract submission was delayed.

150548




AMENDMENT NO. IV

This AMENDMENT, dated as of April 1, 2020, (together with the exhibit hereto, this
“Amendment™), between (i) Nassau County, a municipal corporation having its principal office
at 1550 Franklin Avenue, Mineola, New York 11501 (the “County™), acting for and on behalf of
the County Department of Social Services, having its principal office at 60 Charles Lindbergh
Blvd., Uniondale, New York 11553 (the “Department™), and (i) American Records Management
Systems, Inc., a corporation formed under the laws of New York State, having its principal office
at One Corporate Drive, Hauppauge, New York 11788 (the “Contractor™).

WITNESSETH:

WHEREAS, pursuant to County contract number CQSS15000085 between the County
and the Contractor, executed on behalf of the County on December 14, 2015 as amended by the
amendment executed on behalf of the County on August 23, 2016 as amended by the amendment
executed on behalf of the County on April 28, 2017, as amended by the amendment executed on
bebalf of the County on April 9, 2018 the (“Original Agreement™), the Contractor provides
record management services for the County, which services are more fully described in the
Original Agreement (the services contemplated by the Original Agreement, the “Services”);

WHEREAS, the term of the Original Agreement is from April 1, 2015 through March 31,
2020 (the “Qriginal Term);

WHEREAS; the Maximum Amount that the County agreed to reimburse the Contractor
for Services under the Original Agreement was Eight Hundred Seventy-Five Thousand Dollars
and 00/100 ($875,000.00) (the “Maximuri Amount”); and

WHEREAS; the County and the Contractor desire to renew and amend the Original
Agreement

NOW, THEREFORE, in consideration of the promises and mutual covenants contained
in this Amendment, the parties agree as follows:

1. Renewal Term. The Original Agreement shall be renewed and thereby extended for
one (1) year, so that the termination date of the Original Agreement, as amended by this
Amendment (the “Amended Agreement™), shall be March 31, 2021, unless sooner terminated in
accordance with the provisions of the Agreement,

2. Maximum Amount. The Maximum Amount in the Original Agreement shall be
increased by One Hundred Seventy-Five Thousand Dollars and 00/100 ($175,000.00), payable
for Services rendered during the renewal term, the period April 1, 2020 through March 31, 2021,
so that the Maximum Amount that the County shall pay to the Contractor as full consideration
for all Services provided under the Amended Agreement shall be One Million Fifty Thousand
Dollars and 00/100 (§1,050,000.00) (the “Amended Maximum Amount™).



3. Compliance with Law, Section 6. Compliance with Law of the Original Agreement,.
shall be amended to add Sections 6 {e), 6 (f) and 6 (g):

6. (e) Prohibition of Gifis. In accordance with County Executive Order 2-2018, the Contractor
shall not offer, give, or agree to give anything of value to any County employee, agent,
consultant, construction manager, or other person or firm representing the County (a “County
Representative”), including members of a County Representative’s immediate family, in
connection with the performance by such County Representative of duties involving transactions
with the Contractor on behalf of the County, whether such duties are related to this Agreement or
any other County contract or matter, As used herein, “anything of value” shall include, but not
be [imited to, meals, holiday gifts, holiday baskets, gift cards, tickets to golf outings, tickets to
sporting events, curtency of any kind, or any other gifts, gratuities, favorable opportunities or
preferences. For purposes of this subsection, an immediate family member shall include a
spouse, child, parent, or sibling, The Contractor shall include the provisions of this subsection in
each subcontract entered into under this Agreement.

6. (f) Disclosure of Conflicis of Interest. In accordance with County Executive Order 2-2018,
the Contractor has disclosed as part of its response to the County’s Business History Form, or
other disclosure form(s), any and all instances where the Contractor employs any spouse, child,
or parent of a County employee of the agency or department that contracted or procured the
goods and/or services described under this Agreement. The Contractor shall have a continuing
obligation, as circumstances arise, to update this disclosure throughout the term of this
Agreement.

6. (g) Vendor Code of Ethics. By executing this Agreement, the Contractor hereby certifies and
covenants that:

(1) The Contractor has been provided a copy of the Nassau County Vendor
Code of Ethics issued on June 5, 2019, as may be amended from time to
time (the “Vendor Code of Ethics™), and will comply with all of its
provisions;

(i)  All of the Contractor’s Participating Employees, as such term is defined in
the Vendor Code of Ethics (the “Participating Employees™), have been
provided a copy of the Vendor Code of Ethics prior to their participation
in the underlying procurement;

(iii)  All Participating Employees have completed the acknowledgment
required by the Vendor Code of Ethics;

(iv)  The Contractor will retain all of the signed Participating Employee
acknowledgements for the period it is required to retain other records
pertinent to performance under this Agreement;

(v}  The Contractor will continue to distribute the Vendor Code of Ethics,
obtain signed Participating Employee acknowledgments as new
Participating Employees are added or changed during the term of this
Agreement, and retain such signed acknowledgments for the period the
Contfractor is required to retain other records pertinent to performance



under this Agreement; and
The Contractor has obtained the certifications required by the Vendor Code of Ethics
from any subcontractors or other lower tier participants who have participated in procurements
for work performed under this Agreement.

4. Budget. The rate schedule referred to in Section 3 (f) of the Original Agreement and
attached to the Original Agreement is amended to appear in its entirety as set forth in Exhibit
“A” attached hereto, which may be amended or modified from time to time upon request of the
Contractor, subject, however, to prior approval of the Department, (such amended rate schedule,
the “Amended Rate Schedule™).

5. Full Force and Effect. All the terms and conditions of the Original Agreement not
expressly amended by this Amendment shall remain in full force and effect and govern the
relationship of the parties for the term of the Amended Agreement.

THE REMAINDER OF PAGE INTENTIONALLY LEFT BLANK



IN WITNESS WHEREOF, the Agency and the County have executed this Agreement as of
the date first above written.

AMERICAN RECORDS MANAGEMENT
SYSTEMS, INC.

e AL

Name: Dzpid Monte e

Title: Visy Predi/ ¢

Date: Hiviliare
NASSAU COUNTY
By:

Name:

Title:__ County Executive

1 Deputy County Executive

Date:

PLEASE EXECUTE IN BLUE INK

147093



STATE OF NEW YORK)

)ss.:
COUNTY OF NASSAU Y
On the day of in the year 201__ before me personally came
to me personally known, who, being by me duly sworn, did depose
and say that he or she resides in the County of ; that he or she is a Deputy

County Executive of the County of Nassau, the municipal corporation described herein and
which executed the above instrument; and that he or she signed his or her name thereto pursuant
to Section 205 of the County Government Law of Nassau County.

NOTARY PUBLIC
STATE OF NEW YORK)
Siffall s
COUNTY OF-NASSAL-)
) D&)ﬁ the 17 t“f:&aay of U&A Wiy in the year 20.( before me personally came
D'&'\u Mg T 74 to me personally known, who, being by me duly sworn, did depose
and say that he or she resides in the Cgunty of S h% - ; that he or she is the
Vite {resjer of Ay (2601 Plonss wet S, 7 Jthe corporation described herein

and which exccuted the above instrument; and that he or she slgned his or her name thereto by
authority of the board of directors of said corporation.

NQTARY PUBLIC

4 4)
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iy Pubibe, Shaf s of Moaee o
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e thif WOl Ty
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EXHIBIT “A”™
Amended RATE SCHEDULE
AMERICAN RECORD MANAGEMENT SYSTEMS, INC
April 1, 2020 — March 31, 2021

TRANSPORT COSTS

Transportation/Delivery
Transport/Pickup to/from NCDSS

1st carton @ $15.00, 2nd and additional cartons @ $1.25
The charge of $15.00 is for round trip if transport/pickup

is made at the same time

Emergency delivery: 1st carton @ $35.00 2nd and additional
cartons @ $1.25

Storage & Indexing

monthly storage @ $0.125 per cubic ft.
indexing and bar-coding new carton @ $0.35 per carton
new cartons @ $1.50 per carton

Retrieval/refiling/document filing

carton/file/document retrieval @ $1.25
carton/file/refile @ $1.25

photocopy per page @ $0.25

fax per page @ $0.25

Purging & destruction of material
(Certificate of Destruction Provided)
Destruction of material @ $1.25 per carton

Computer Hardware/Software/Supplies $  3,000.00 (2020-21)

TOTAL CONTRACT COSTS $ 175,000.00



U.S. DEPARTMENT OF JUSTICE
OFFICE OF JUSTICE PROGRAMS
OFFICE OF THE COMPTROLLER
Certification Regarding
Peharment, Suspension, Ineligibility and Voluntary Exclusion
Lower Tier Covered Transactions
{Sub-Recipient)

This earfification {s raguirsd by he requlalions imofementlng Exanulivg Order 19850, Debarmmii
and Suspension, 28 CFR, Part 67, Sectlon 67.510, Participants' responsibilities. The regulations
were publishad as Part VIl of the May 26, 1988 Fedural Reyisier (pages 10160-182415,
{BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON REVERSE])

{1} The prospeclive lowar Uer participant cerlifies, by submisston of this proposal, thet nejther it
nor s principals are presently debarred, suspended, proposed for debanment, declared
ineliglvle, or voluntarlly excluded from parlicigation In this tensaction by sny Faderal
departmenl of sgency.

(2) Whaere tha prospeclive fower fier participant is unabla fo cerlify to any of the stelements in
ihis verification, such prospaciive pariicipant shail atlach an expienation to thls praposal,

Denis Montera, Vice Prosidant

1 Name and Title of Aughoriz f%@p}x;cseniaﬁvs mirlfyye

Signatues Date

Amerloan Record Management Systems, Inc.

Name of Orgenizalion

1 Corporate Drive, Halgpauge, NY 11788

AMgidrass of Orgenizallan

e OUF FOR 061 EREY. 2005} Provious piillsns are ohanios
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strictions far Cartification

1. By signing and submitting this proposal, the prospective lower Yier particlpant is providing the
ceriiication set out below.

2, The cerilfication In this clause is a maierial reprasentation of fact upon which reliance was placed when
this transaction wes entered into. If I is later determined that the prospeclive Jower tter participant
knowlngly rendered an erronequs cartification, in addition {0 other remediss avallable to the Federal
Government, the department or agency with which this transaclion originated may pursue avallable
remedies, including suspansion andfor debarment,

3. The prospective lowet tler participant shail provide Immediate written notice to the person to which this
proposal is submitied If at any time tha prospective lower tler participant learns that its certification was
arroneous when submitted or has becomas erroneous by reason of changed cheumstances,

4. The terms "covered fransaction," "debarred," "suspended,” *ineligible,” "lower tier covered transaction,”
“participant,” "person,” “primary covered fransaction,” "principal,” "proposes,” and "voluntarily excluded," as
used In this clause, have the meanings set oul In the Definitions and Coverage ssolions of rules
Implememing Executiva Order 12548,

§. The prospeciive lower tler participant agrees by submitting this proposal thet, should the proposed
covered transaction be entersd Into, It shall not knowlngly enter inlo any lower tler covered transaction with
& porson who s debarred, suspended, declared ingligible, or voluntarlly excluded from participation In this
covered transaction, unless authorized by the departmert or agency with which ihis transaction originated,

6. The prospective [ower tier pariiclpant further agrees by submitting this proposal that it will Include the
clause tilled, "Certification Regarding Debarment, Suspension, ineligibility and Voluntary Exclusion - Lower
Tier Covered Trangaction," without modification In all lower tier covered fransactions and in al! solleitations
for lower tier covered transactions.

7. A participant In a covered transaction may rely upon a certification of & prospective participant in a lower
tler coverad transaction that it is not debarred, suspended, ineligible, or voluntarly excluded from the
covered transactlon, unless It knows that the certffication is erroneous. A participant may decids the
method and frequency by which it determines the eligibifity of its principals. Each participant may check the
Nonprocurement List,

8. Nothing ‘contained in the foregoing shall be consirued to require establishment of a system of reports In
order to render in good faith the certification required by this clause, The knowledge and Information of a
participant Is not required io exceed that which Is normally poaseszed by a prudent parson in the ordinary
course of business dealings.

9. Except for transactions authorlzed under paragraph 5 of these instructions, if a particlpant In a covered
transaction knowingly enters into a fower tier coverad transaction with a person whe s suspendead,
debarred, inefigible, or voluntary excluded from paricipation in this tramsaction, in additfon to other
remedies avaliable 1o the Federal Government, the depsriment or agency with which fhis transaction
originated may pursue avallable remedies, Including suspension andfor debarment,
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PAULF BRODERICK
ACTING COMMISSIONER

CURRAN
Y EXECUTIVE

NASSAU COUNTY
DEPARTMENT OF SOCIAL SERVICES
60 CHARLES LINDBERGH BLVD., SUITE 160
UNIONDALE, NEW YORK 11553-3686

Phone: $16-227-7474 Fax: 516-227-8432
Web: hitp:/iwww.nassaucountyny.gov/

Contractor Evaluation Form

Contract Number; esusnsmmrrave

FIIHERRRAUCIINEIBARR RIS 2D pER P ™

Contract Name:

............................................................................................................................

-------------------------------------------------------------------------------------------------------------------------

To: Cctober 31, 2019

.......................................

-
Ddte;uuuuuucou-uunu-uuuunlloonrﬁq-Wtuotighﬁnp CEEIINE 42 nuauan (LETTELE DY
L & Fur t » LYYV TS

Please evaluate the contractor's performance for the evaluation period. Upon completing factors (a)
through (e), provide your overall assessment of confractor performance and answer the final question.
Definitions of the rating scale and rating facters are provided on the back of this form. Additional
comments may be provided on a separate sheet,

T R Y]

RETURN THE COMPLETED FORM TO MICHAEL KANOWITZ, PLANNENG & RESEARCH 227-7452

PERFORMANCE EVALUATION Unsatisfactory Poor Fair Good Excellent
FACTORS 1 2 3 4 /S

a.  Quality of Service v

b. Timeliness of Service v/,

'c. Cost Effectiveness v ’

d.  Responsiveness to DSS Requests v

g.  Number of Complaints i v’

f.  Problem Resolution 4 .
Overall Performance Evaluation o

Do you recommend the contractor for future contracis? { ¥es; No

If rated 3 or lower & Yes checked, please explain below:

38987



Definition of Quantitative Scale:

1 =Unsatisfactory 2=Poor 3=Fair 4=Good 5= Excelleut

{Unsatisfactory IPerfonnance is not effective,

[Poor [Performance is marginally effective.

Fair [Performance is somewhat effective.

Good Performance is consistently effective.
- [Excellent [Performance exceeds expectations.

Definition of Rating Factors:
Quality of Service. This factor addresses the quality of service provided by the contractor. In assessing
service quality, address the following questions:
Does the vendor comply with contract requirements?
Are reports accurate?
Are vendor staff properly trained and managed?
Does the vendor exhibit technical proficienicy in service delivery?
Does the vendor understand and embraces service and program goals?
¢ Is positive feedback received from customers served and DSS staff?
Timeliness of Performance. This factor addresses the timeliness of service delivery. In assessing
timeliness of performance, address the following questions:
+ Does the vendor meet established schedules for service delivery?
* Isthe vendor reliable?
¢ Does the vendor stay on schedule despite problems?
Cost Effectiveness .
¢ Does the vendor operate within the contract budget? )
Are vendor personnel appropriate for the service provided?
Does the vendor exhibit an appropriate and efficient use of resources?
Are billings current, accurate and complete?
Are costs properly allocated?
¢ Does the vendor bill unallowable costs?
Responsiveness to DSS Requests
e Are the vendor’s communications clear and effective?
¢ [5the vendor positively responsive to DSS requests?
+ s the vendor positively responsive to DSS special requests?

a & @ 4 @

* & & &

Number of Complaints
¢ Have a large number of complaints conceming service delivery been received from:
o DSS staff? '

o Other Nassau County departments?
o Customers served?
Problem Resolution.
¢ Isthe vendor able to positively address and resolve problems?
Is the vendor pro-active in anticipating and avoiding or mitigating problems?
Does the vendor satisfactorily overcome or resolve problems?
Does the vendor provide prompt notification of problems to DSS?
Does the vendor provide effective solutions?
Does the vendor take prompt corrective action?

8 ¥ & & e

DSS Planni;lg and Research August 2004
38987



COUNTY OF NASSAU

Inter-Departmental Memo

To: Budget Office

From: Michael A. Kanowitz
Planning & Research
Department of Social Services

Date: March 12, 2020

Subject: American Records Management Systems, Inc.
Records Management Services Renewal 2020-2021

Pursuant to Section 32 of the Collective Bargaining Agreement, Nassau Local 830 CSEA was notified of this
Department’s interest in contracting with the above vendor.

Attached please find a letter to Glen Tuifel, Assistant to the President of Nassau Local 830 CSEA, dated
January 8, 2020, notifying him of the above fact. A copy of the letter was forwarded to the Nassau County
Office of Labor Relations for the appropriate action, No objection letter has been received in response from
Nassau Local 830 CSEA.

It is requested that the County proceed with the contract processing.

Att.
10099
150409




NANCY NUNZIATA, LMSW
COMMISSIONER

LAURA CURRAN
NASSAU COUNTY EXECUTIVE

NASSAU COUNTY
DEPARTMENT OF SOCIAL SERVICES
60 CHARLES LINDBERGH BLVD
UNIONDALE, NEW YORK 11553-3686

Phone: Fax:
Web: httn:/iwnw nassayoountyny oo

January 8, 2020

VIA CERTIFIED MAIL RETURN RECEIPT REQUESTED

Glen Tuifel

Assistant to the President
Nassau Local 830 CSEA
400 County Seat Drive
Mineola, New York 11501

Re. - Contract: American Records Management Systems, Inc.
Records Management Services April 1, 2020 to March 31, 2021 (Renewal)

Dear Mr. Tuifel:

Pursuant to section 32 of the Collective Bargaining Agreement and as a good faith effort
to advise the CSEA of the County’s needs, this letter is to advise you that the Department of
Social Services is considering entering into or renewing contractual services with the above
vendor. Pursuant to section 32-3(a), the County’s needs are described in the service provisions of
the contract including but not limited to appendices and other related attachments.

If you wish to meet or discuss any aspect of this proposed contract, ot to discuss
alternatives to this matter, please do not hesitate to contact me with that request in writing.

Sincerely,
S/
Michael A, Kanowitz
Quality Management, Research and Planning

ce: Christopher Nicolino-Office of Labor Relations

Jerry Laricchuita, President Local 830 CSEA

Ron Gurrieri, Executive Vice President Local 830 CSEA

Jason Perkowsky and John Aloisi, Grievance Chair Local 830 CSEA

ENCLOSURES
13792
149197



Contract ID#: COSS 15000085

Contract Details

Department; Social Services

£ 165

SERVICE Record Management Services

NIFS ID #: CQSS15000085 NIFS Entry Date: 728 /15  Term: from 0401/15_ to 03/31/16
New [X] Renewal [] 1) Mandated Program; Yes [ | No ]
Amendment ] 2) Comptroller Approval Form Attached: Yes No []
Tinie Exténsion ~ ] 3) CSEAAgitit. § 32 Conipliance Attaskied: = - = — Yes ] | No []
Addl. Funds O 4) Vendor Ownership & Mgmt. Disclosure Attached: o X
Blanket Resolution | ] 5) Insurance Required / Yes %‘,Ag{o 1]

N

Agency Information

isxxvs

| ;:f‘\f&ndor

_Coiinty Department

Name Amencan Records Management | vendor m# 1!2904582

Systems, Inc,

Department Contact Michae! Kanowirz

Address One Corporate Drive Contact Person - Kevin Montera

Email Kmontera@armsdata.com
Hauppauge, NY 11738
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Contract ID#: CQSS15000085 Department; Bocial Services

:Contract Summary

Description: Record Management Services

Purpose: Procedures for maintaining the PSS, DGH, and DHS agencies case record files containing client information are mandated In NYS
law and regulations, includiag the NYS Socini Services Law and the NY Codes, Rules & Regulations. Record management services involve the
(1) offsite storage of hardcopy business files, retrieval, purging, and destruction services, as well as (2) maintenance and operation of a
barcode-based computerized file tracking system. All files must be maintained in a secure manner, Open case files must be maintained in a
manner that ensures their rapid access by staff. Closed case files must be stored, maintained, accessed, and eventually destroyed following 3
destruction schedule established by NYS,
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Method of Procurement: RFP# 8812051444 issued. American Records Management was awarded the contract as they have been successfully
providiag this service for 20 years, Their budget is cost effective and service will continue to be provided without a break in service,

Procurement History: This Vender has been supplying these services since 1995,

Description of General Provisions: The vendor will manage & maintain B3S, DOH snd DHS Agencies closed files. Record management
services involve the (1) offsite storage of hardcopy business files, retrieval, purging, and destruction services, as well as (2) maintenance and
operation of a barcode-based computerizéd file tracking system. Vendor provides storage boxes and transports these boxes to off-site secure
Facility. Requests for file retrieval will be delivered within 24 hours. Destroy materials as requested by the Agencies,

Impact on Funding / Price Analysis: Federal 50% State 20% County 30%

Change in Contract from Prior Procurement: None

Recommendation: Approve as submitted

Advisement Information

CBUDGET CODES™ | |- FUNDING SOURCE "UINE | - INDEX/OBJECT CODE |+~ AMOUNT
Fund: GEN Revenue Contract [ 1 DES00/SSGEN1000 I $175,000,00
Control: {1 County ' 2 . R
Resp: | 1000 Federal $87,500.00 R R B R
Object: DES00 State $ 35,000.00 A Gl L B & |
Transaction:. | ©Q Capital $ 5 -~ 4 s
Other ¥ I R s

- RENEWAL TOTAL | $ 175,000.00 TOTAL | § 175,000,00
% Increase * )
 Decrease Documeut Prepared By: e e .~ D * 7.,.. _ i}
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RULES RESOLUTION NO20% 2015

A RESOLUTION AUTHORIZING THE COUNTY EXECUTIVE
TO EXECUTE A PERSONAL SERVICES AGREEMENT BETWEEN
THE COUNTY OF NASSAU, ACTING ON BEHALF OF THE
DEPARTMENT OF SOCIAL SERVICES AND AMERICAN RECORD
MANAGEMENT SYSTEMS, INC.
P el i
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WHEREAS, the County has negotiated a personal services agreement
with American Record Management Systems, Inc, to manage, transport and
maintain the Department of Social Services closed client files,-a copy of

which is on file with the Clerk of the Legislature; now, therefore, be it

RESOLVED, that the Rules Committee of the Nassau County
Legislature authorize the County Executive to execute the said agreement

with American Record Management Systems, Inc.



RULES RESOLUTION NO. -2015

A RESOLUTION AUTHORIZING THE COUNTY EXECUTIVE
TO EXECUTE A PERSONAL SERVICES AGREEMENT BETWEEN
THE COUNTY OF NASSAU, ACTING ON BEHALF OF THE
DEPARTMENT OF SOCIAL SERVICES AND AMERICAN RECORD
"MANAGEMENT SYSTEMS, INC.

WHEREAS, the County has negotiated a personal services agreement
with American Record Management Systems, Inc. to manage, transport and
maintain the Department of Social Services closed client files, a copy of

which is on file with the Clerk of the Legislature; now, therefore, be it

RESOLVED, that the Rules Committee of the Nassau County
Legislature authorize the County Executive to execute the said agreement

with American Record Management Systems, Inc.



THIS AGREEMENT, dated as of April 1, 2015, (together with the schedules, appendices,
attachments and exhibits, if any, this “Agreement”), between (i) Nassau County, a municipal
corporation having its principal office at 1550 Franklin Avenue, Mincola, New York 11501 (the
“County”), acting for and on behalf of the County Department of Social Services, having its
principal office at 60 Charles Lindbergh Blvd, Uniondale, New York 11553 (the “Department™),
and (i) American Record Management Systems, Inc,, a corporation formed under the laws of
New York State, having its principal office at One Corporate Drive, Hauppauge, New York
11788 (the “Contractor™).

WITNESSETH:
WHEREAS, the County issued a request for proposal (the “RFP”) # S$1205-1444 on
December 15, 2014 for record management services (the RFP incorporated herein by reference

and on file with the Department);

WHEREAS, the Contractor submitted a proposal found to be beneficial to the County
(incorporated herein by reference and on file with the Department);

WHEREAS, the County wishes to retain the Contractor to provide, and the Contractor wishes
to provide, the services described in this Agreement; and

WHEREAS, this is a personal service contract within the intent and purview of Section 2206
of the County Charter;

NOW, THEREFORE, in consideration of the premises and mutual covenants contained in
this Agreement, the parties agree as follows:

1. Term,

The term of this Agreement shall be from April 1, 2015 through March 31, 2016 subject to
sooner termination in accordance with this Agreement, provided, however, that the County shall
have the option to renew this Agreement for four (4) additional one year period under the same
terms and conditions contained herein for a total term of five (5) years.

2. Services,

(a) Manage, Transport and Maintain the Department’s Closed Client Files

(1) Managing Storage Boxes. The Contractor shall provide sturdy 1.2 cubic foot cartons for
the transport and storage of client’s files for the Department of Social Services, the Department
of Human Services, the Veterans Service Agency, and the Department of Health. The
Department shall record the sequential order of the files in each carton, and this sequence will be
related to a barcode number, which will be placed on the end panel of the carton. The barcode
label will be read by an electronic scanner, which will be downloaded into the Department’s



record storage computer program allowing the location of each closed file in Contractor’s facility
to be electronically controlled.

(ii) Transporting Storage Boxes, Once the Depariment has packed, catalogued, and bar-
coded the cartons, the Contractor shall transfer these cartons from the Department’s Central
Inventory Room to the loading dock of the Department’s building. The Contractor shall not
intrude on the Department’s daily work schedule while packing and shipping the Department’s
closed client files, The Contractor shall be responsible for transporting the storage boxes from
the Department’s building to Contractor’s storage facility.

(b) Storage and Maintenance of Closed Client Files

(1) Once the cartons have been shipped to the Contractor’s storage facility, the Contractor
shall place each carton on steel shelving off the floor. The Contractor warrants and represents
that the storage facility is a structurally sound, single occupancy, single-purpose (i.e. a dedicated
storage facility), building which is safeguarded by fire and intrusion alarms as well as video
surveillance cameras, The Contractor shall maintain the sound condition of this facility
throughout the duration of this Agreement.

, (i) The Contractor shall electronically monitor the location of the cartons containing the
Department’s closed client files stored at the Contractor’s facility. The Contractor shall
computerize the location of each carton. The Department shall electronically track the movement
of a carton once it is entered into the Contractor’s computer system.

(iii)  For the duration of this Agreement, the Contractor shall maintain the files in closed
cartons, Only authorized staff will be allowed access to these cartons. Such staff will be
instructed by the Contractor regarding the Department’s confidentiality requirements as governed
by New York State Social Services Law and each authorized staff member will acknowledge the
same by signing the attached statement on confidentiality (attached hereto as “Exhibit B”). The
Contractor shall maintain copies of signed confidentiality forms in each of their employee’s
permanent personnel files,

(iv)The Services described in this Agreement involve the handling of name specific client
information, which is confidential in nature. Only the Contractor’s authorized staff shall handle
confidential information in accordance with their designated duties. The Contractor’s staff
handling of confidential information shall comply with all procedures for the handling of
confidential information as provided by the Department, which is governed by New York State
Social Services Law Section 136 (Public Welfare Records), Section 372 (Foster Care Redords),
Section 422 (Protective Services) and Sections 422 and 424 (Child Care Review Services), as
well as pertinent regulations found in Title 18 of the New York State Code of Rules and

T regutations parts 337, 43177465 mmthe UTST Pubtie Heatth Fawr Arvtiete 2 Fand the Health
Insurance Portability and Accountability Act of 1996 as amended. Contractor shall be subject to
prescribed penalties, which may include criminal sanctions, if the Contractor willfully violates or
fails to comply with the provisions of these various laws and regulations.



(¢) Retrieval of Closed Client Files

(i) Retrieval requests will only be made by the Department’s pre-authorized personnel. Any
other requests shall be denied. A Request Form which details the specific cartons and/or files to
be retrieved will be faxed to the Contractor’s computer department, When a carton is retrieved,
the Contractor shall scan the barcode label and download the information into the Contractor's
computer which will note the time and date of removal. When a specific file is requested, as
opposed to an entire carton, Contractor shall place the out-card in the carton noting the date of
removal at the time the file is taken from the carton, The Department shall barcode the retrieved
file so that its location at the Department will be electronically monitored in the same manner as
other open client files.

(if) The Contractor shall transport retrieved material to the Department within twenty-four
(24) hours of the request. The Department will furnish the Contractor with a signed receipt upon
receiving the retrieved material, and the Department’s central file room computer system will be
updated to reflect that the reirieved files are reactivated. The Contractor shall transport retrieved
material back to Contractor’s storage facility upon the Department no longer requiring the
retrieved material,

(iif) ~ The Contractor shall perform emergency retrievals and deliveries as quickly as
possible and are expected to complete said retrievals and deliveries within the same business day,

(d) Refling

Closed client files which are to be returned to storage will be first recorded by the Contractor’s
computer staff, The file will then be placed by Contractor in the same storage carton and the owt
card, which was placed in the carton at the time of retrieval, will be removed and returned to the
Contractor’s computer department to confirm correct replacement.

(e) Photocopy and Fax Transmission

The Contractor shall provide photocopies and/or fax transmissions of pages in storage as
requested by the Department.

() Document Filing

The Department receives documents which are to be interfiled in a closed case folder. The
Department will place such documents in an erivelope and box them for transport to the
Contractor. The Department will bar code the boxes of documents to enable the retrieval of the
documents when the case folder is requested.

(g) Lstablish and Implement a Bar Coded Based Computer System for Files




(i) The Contractor shall operate an automated bar coded based computer system to control
activities at the storage site that can interface with the Department’s bar coded based computer
system.,

(ii) The Contractor shall provide ongoing maintenance and purchase needed hardware,
software and supplies for the tracking system that is part of the file automation software program
installed in the Department’s computer in the central file room,

(iii)  The Contractor shall be available to answer questions concerning the use and
operation of the computer system as these questions arise for as long as this Agreement is in
effect.

(b) Change in Status of Files and Purging of Closed Files

(i) Transfer of files from Active to Closed Status

Newly closed client files will be electronically removed from the active file system. Departrment
will place newly closed files in bar-coded cartons for transport to the storage facility. Upon
arrival at the storage facility the Contractor will electronically record the closed files and these
files will be placed on storage shelving off the floor.

(ii) Purging of Closed Files

The Department may request that certain closed client files be destroyed at any time, After
receiving a signed Destruction Request from the Department, the Contractor will shred the
specified files at their storage facility. Shredded documents shall automatically be bailed with
thousands of other documents to safeguard confidentiality and the Contractor shall dispose of this
shredded material in a responsible manner. The Contractor shall provide a signed Certificate of
Destruction attesting to the destruction of material earmarked by the Department and the date
destruction was accomplished, The Contractor guarantees destruction of material within thirty
(30} days of notification by the Department.

() Monitoring by the Department

The Department shall determine the methods that may be utilized to monitor Contractor’s
compliance with the requirements herein. Monitoring methods may include, but are not limited
to, on-site reviews, establishment of a formal weekly or monthly reporting system, or
establishment of monthly district/provider meetings in which Contractor’s activities are
monitored by Department staff.

3. Payment. (a) Consideration, The maximum amount that the County shall pay the
Contractor as full consideration for all the Services provided under this Agreement (the
“Maximum Amount™) shall not exceed ONE HUNDRED SEVENTY FIVE THOUSAND




($175,000.00) DOLLARS AND NO CENTS in accordance with the rates attached as “Exhibit
A” and in all respects made a part hereof.

(b)_Youchers; Voucher Review, Approval and Audit. Payments shall be made to the Contractor
in arrears, on a reimbursement basis (except as set forth below in this Section) and shall be
contingent upon (i) the Contractor submitting a claim voucher (the “Youcher™) in a form
satisfactory to the County, that (a) states with reasonable specificity the services provided and the
payment requested as consideration for such services, (b) includes a statement certified by the
Contractor’s Executive Director (or substantially equivalent officer) that the services rendered
and the payment requested are in accordance with this Agreement, (c) is accompanied by a
certified statement of expenses and income for the applicable period, in a form that includes in
each expense row the name of the person or entity to whom or which payment was made and the
amount of the payment, and states at the bottom of the payment column the aggregate amount of
all payments for which reimbursement is claimed, and (d) if requested by the Department and/or
the County Comptroller or his or her duly designated representative (the “Comptroller™, is
accompanied by specific documentation supporting the amount claimed, and i) review,
approval and audit of the Voucher by the Department and/or the Comptroller.

(c) Timing of Payment Claims. The Contractor shall submit claims no later than three (3)
months following the County’s receipt of the Services that are the subject of the claim, and no
more frequently than once a month by the tenth (10") of the month.

(d) Reimbursement by the Contractor Upon Loss of Funding, In addition to any other
remedies available to the County, in the event of that the County loses funding, including
reimbursement, from the State or federal governments for any Services arising out of or in
connection with any act or omission of the Contractor or a Contractor Agent (i) the County will
have no further obligations to the Contractor under this Agreement and (ii) the Contractor shall
pay the County the full amount of {ost funds on demand, but not in excess of the amount paid to
the Contractor under this Agreement.

(¢) No Duplication of Payments. Payments for the work to be performed under this
Agreement shall not duplicate payments for any work performed or to be performed under other
agreements between the Contractor and any funding source including the County,

(f) Budget. The amount to be paid to the Contractor for Services shall be in accordance with
the rate schedule attached to this Agreement. “Exhibit A” rate schedule annexed hereto may be
amended or modified from time to time upon request of the Contractor, subject, however, to prior
approval of thé Depariment.

(g) Short Agreement Year. The Maximum Amount and, if applicable, Budget, are based
upon a full 365 day calendar year. The Maximum Amount and amount payable with respect to
any Budget shall be reduced pro rata to reflect that portion of a calendar year during which this
Agreement is not effective. '




4. Independent Contractor. The Contractor is an independent Contractor of the County. The
Contractor shall not, nor shall any officer, director, employee, servant, agent or independent
contractor of the Contractor (a “Contractor Agent”), be (i) deemed a County employee, (ii)
commit the County to any obligation, or (iii) hold itself, himself, or herself out as a County
employee or Person with the authority to commit the County to any obligation. As used in this
Agreement the word “Person” means any individual person, entity (including partnerships,
corporations and limited liability companies), and governments or political subdivision thereof
(including agencies, bureaus, offices and departments thereof).

5. No Arrears or Default. The Contractor is not in arrears to the County upon any debt or
contract and it is not in default as surety, contractor, or otherwise upon any obligation to the
County, including any obligation to pay taxes to, or perform services for or on behalf of, the

County.

6. Compliance with Law. (a) Generally, The Contractor shall comply with any and all applicable
Federal, State and local Laws, including, but not limited to those relating 1o conflicts of interest,
discrimination, a living wage, disclosure of information, agency financial controls disclosure, and
vendor registration, in connection with its performance under this Agreement. In furtherance of the
foregoing, the Contractor is bound by and shall comply with the terms of Appendix EE attached
hereto and with the County’s vendor registration protocol. In addition, if the Contractor is a not-for-
profit corporation, by executing this Agreement, the Contractor certifies that it has completed,
executed and submitted to the Comptroller an Agency Financial Controls Questionnaire. As used in
this Agreement the word “Law” includes any and all statutes, local laws, ordinances, rules,
regulations, applicable orders, and/or decrees, as the same may be amended from time to time,
enacted, or adopted.

(b) Nassau County Living Wape Law. Pursuant to LI, 1-2006, as amended, and to
the extent that a waiver has not been obtained in accordance with such law or any rules of the
County Executive, the Contractor agrees as follows:

(i) Contractor shall comply with the applicable requirements of the Living
Wage Law, as amended; '

(iiy  Failure to comply with the Living Wage Law, as amended, may constitute
a material breach of this Agreement, the occurrence of which shall be
determined solely by the County. Contractor has the right to cure such
breach within thirty days of receipt of notice of breach from the County. In
the event that such breach is not timely cured, the Cotinty may terminate
this Agreement as well as exercise any other rights available to the County
under applicable law.

(iii) It shall be a continuing obligation of the Contractor to inform the County
of any material changes in the content of its Certification of Compliance,
attached hereto as Appendix L, and shall provide to the County any
information necessary to maintain the certification’s accuracy.



(c) Records Access, The parties acknowledge and agree that all records,
information, and data (“[nformation™ acquired in connection with performance or administration
of this Agreement shall be used and disclosed solely for the purpose of performance and
adntinistration of the contract or as required by law. The Contractor acknowledges that
Contractor Information in the County’s possession may be subject to disclosure under Article 6
* ofthe New York State Public-Officer’s Law (“Freedom of InformationLaw*or-“F OIL™) . Inthe-~ - 4
event that such a request for disclosure is made, the County shall make reasonable efforts to
notify the Contractor of such request prior to disclosure of the Information so that the Contractor
may take such action as it deems appropriate,

(d) Protection of Client Information, The Contractor shall, and shall cause Contractor
agents to, safeguard the confidentiality of all information received or generated in connection
with this Agreement relating to individuals who may received Services, and shail maintain the
confidentiality of all such information. The Contractor further agrees to implement such
procedures for safeguarding Client information as the Department shall require, including, but
not limited to, compliance with Social Services Law Section 136 and 18 NYCRR 357, as
amended.

7. Minimurn Service Standards, Regardless of whether required by Law: (a) The Contractor
shall, and shall cause Contractor Agents to, conduct its, his or her activities in cotnection with |
this Agreement so as not to endanger or harm any Person ot property. I

(b) The Contractor shall deliver Services under this Agreement in a professional manner {
consistent with the best practices of the industry in which the Contractor operates. The
Contractor shall take all actions necessary or appropriate to meet the obligation described in the _;
immediately preceding sentence, including obtaining and maintaining, and causing all Contractor :
Agents to obtain and maintain, all approvals, licenses, and certifications (“Ap provals”) necessary
or appropriate in connection with this Agreement,

8. Indemnification; Defense; Cooperation. (a) The Contractor shall be solely responsible for
and shall indemnify and hold harmless the County, the Department and its officers, employees,
and agents (the “Indemnified Parties™) from and against any and all liabilities, losses, costs,
expenses (including, without limitation, attorneys’ fees and disbursements) and damages
(“Losses™), caused by, relating to, or arising out of the acts or omissions of the Contractor or a
Contractor Agent, regardless of whether taken pursuant to or authorized by this Agreement and
regardless of whether due to negligence, fault, or default, including Losses in connection with
any threatened investigation, litigation or other proceeding or preparing a defense to or
prosecuting the same; provided, however, that the Contractor shall not be responsible for that
portion, if any, of a Loss that is caused by the negligence of the County.

(b) The Contractor shall, upon the County’s demand and at the County’s direction,
promptly and diligently defend, at the Contractor’s own risk and expense, any and all suiis,
actions, or proceedings which may be brought or instituted against one or more Indemnified



Parties and the Contractor shall pay and satisfy any judgment, decree, loss or settlement in
connection therewith,

(¢} The Contractor shall, and shall cause Contractor Agents to, cooperate with the
County and the Department in connection with the investigation, defense or prosecution of any
action, suit or proceeding,

(d) The pm;n_szozls of this Section shall survive the termination of this Agreement.

9. Insurance. (a) Types and Amounts, The Contractor shall obtain and maintain throughout the
term of this Agreement, at its own expense: (i) one or more policies for commercial general
liability insurance, which policy(ies) shall name “Nassau County” as an additional insured and
have a minimum single combined limit of liability of not less than one million dollars
($1,000,000) per occusrence and two million dollars {$2,000,000) aggregate coverage, (i) if
contracting in whole or part for professional services, one or more policies for professional
liability insurance, which policy(ies) shall have a minimum single combined limit liability of not
less than one millien dollars ($1,000,000) per claim, (iii) compensation insurance for the benefit
of the Contractor’s employees (“Workers’ Compensation Insurange™), which insurance is in
compliance with the New York State Workers’ Compensation Law, and (iv) such additional
insurance as the County may from time to time specify. :

(b) Aceceptability; Deductibles; Subcontractors. All insurance obtained and maintained by
the Contractor pursuant to this Agreement shall be (i) written by one or more commercial
insurance carriers licensed to do business in New York State and acceptable to the County, and
(i) in form and substance acceptable to the County. The Contractor shall be solely responsible
for the payment of all deductibles to which such policies are subject. The Contractor shall
require any subcontractor hired in connection with this Agreement to carry insurance with the
same limits and provisions required to be carried by the Contractor under this Agreement.

(c) Delivery; Coverage Change: No Inconsistent Action. Prior to the execution of this
Agreement copies of the insurance policies required by this Agreement, or certificates of
insurance evidencing such coverage, shall be delivered to the Department. Not less than thirty
(30) days priot to the date of any expiration or renewal of, or actual, proposed or threatened
reduction or cancellation of coverage under, any insurance required hereunder, the Contractor
shall provide written notice to the Department of the same and deliver to the Department renewal
or replacement policies, certificates of insurance, and/or amendatory endorsements. The '
Contractor shall cause all insurance to remain in full force and effect throughout the term of this
Agreement and shall not take any action, or omit to take any action that would suspend or
invalidate any of the required coverages. The failure of the Contractor to maintain Workers’
Compensation Insurance shall render this contract void and of no effect. The failure of the
Contractor to maintain the other required coverages shall be deemed a material breach of this
Agreement upon which the County reserves the right to consider this Agreement terminated as of
the date of such failure.




10. Assignment; Amendment; Waiver; Subcontracting. (a) This Agreement and the rights and
obligations hereunder may not be in whole or part (i) assigned, transferred or disposed of, (ii)
amended, (iii) waived, or (iv) subcontracted, without the prior written consent of the County
Executive or his or her duly designated deputy (the “County Executive™), and any purported
assignment or other disposal without such prior written consent shall be null and void. The
failure of a party to assert any of its rights under this Agreement, including the right to demand
_ strict performance, shall not constitute a waiver of such rights.
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(b) It shall be a condition to the consent of the County Executive to any assignment or
subcontract that the Person to or with whom or which such assignment or subcontract is made
agrees in writing that, except as provided in the following sentence with respect to amounts
payable by the County, such Person shall be bound by the terms and conditions of this
Agreement as though an original party hereto. Unless the action being approved is an assignment
of every right and obligation of the Contractor under this Agreement (i) the Contractor shall
remain responsible for the full performance of its obligations under this Agreement and (ii) no
amounts payable by the County under this Agreement shall be or become payable by the County
to any Person other than the Contractor,

11, Termination. (a) Gengrally. This Agreement may be terminated (i) for any reason by the
County upon thirty (30) days’ written notice to the Contractor, (i) for “Cause™ immediately upon
the receipt by the Contractor of written notice of termination from the County, (iii) upon mutual
written Agreement of the County and the Contractor, and (iv) in accordance with the other
provisions of this Agreement expressly addressing termination, if any.

As used in this Agreement the word “Cause” includes: (i) a breach of this Agreement;
(ii) the failure to obtain and maintain in full force and effect all Approvals required for the
services described in this Agreement to be legally and professionally rendered; and (iii) the
termination or impending termination of federal or state funding for Services.

(b) Bythe Contractor. This Agreement may be terminated by the Contractor if
performance becomes impracticable through no fault of the Contractor, where the
impracticability relates to the Contractor’s ability to perform its obligations and not to a
Judgment as to convenience or the desirability of continued performance. Termination under this
subsection shall be effected by the Contractor delivering to the Commissioner of the Department
(the “Commissioner”), at least sixty (60) days prior to the termination date (or a shorter period if
sixty days’ notice is impossible), a notice stating (i) that the Contractor is terminating this
Agreement in accordance with this subsection, (ii) the date as of which this Agreement will
terminate, and (iif) the facts giving rise to the Contractor’s right to ferminate undst this
subsection. A copy of the notice given to the Commissioner shall be given to the Deputy County
Executive who oversees the administration of the Department (the “Applicable DCE”) on the
same day that notice is given to the Commissioner,

(¢) Contractor Assistance Upon Termination, In connection with the termination or
impending termination of this Agreement the Contractor shall, regardless of the reason for
termination, assist the County in transitioning the Contractor’s responsibilities and shall take all




actions reasonably requested by the County (including those set forth in other provisions of this
Agreement), In furtherance of the foregoing, the Contractor agrees to pack and transport all such
files and documents to a location(s) designated by the Department and the Department agrees to
reimburse the Contractor for all expenditures, including transportation of all such files and
documents to a location(s) designated by the Department, incurred up to and including the date
all files and documents are removed from Contractor’s facility. Prices for packing and
transporting files shall be negotjated between Contractor and the Department and the Maximum
Amount shall be amended to include the agreed upon prices. The provisions of this subsection
shall survive the termination of this Agreement,

(d) Accounting Upon Termination. (i) Within thirty (30) days of the termination of this
Agreement the Contractor shall provide the Department with a complete accounting up to the
date of termination of all monies received from the County and shall immediately refund to the
County any unexpended balance remaining as of the time of termination.

(¢) Payments in Connection with Termination or Notiee of Terminafion. Unless a
provision of this Agreement expressly states otherwise, payments to the Contractor following the
termination of this Agreement shall not exceed payments made as consideration for services that
were (i) performed prior to termination, (i) authorized by this Agreement to be performed, and (iii)
not performed after the Contractor received notice that the County did not desire to receive such
services.

12, Accounting Procedures; Records, The Contractor shall maintain and retain, for a period of
six (6) years following the later of termination of or final payment under this Agreement,
complete and accurate records, documents, accounts and other evidence, whether maintained
electronically or manually (“Records™), pertinent to performance under this Agreement. Records
shall be maintained in accordance with Generally Accepted Accounting Principles and, if the
Contractor is a non-profit entity, must comply with the accounting guidelines set forth in the
federal Office of Management & Budget Circular A-122, “Cost Principles for Non-Profit
Organizations.” Such Records shall at all times be available for audit and inspection by the
County Comptroller or his or her duly designated representative (the “Comptroller™), the
Department, any other governmental authority with jurisdiction over the provision of services
hereunder and/or the payment therefore, and any of their duly designated representatives. The
provisions of this Section shall survive the termination of this Agreement.

13. Inventory. (a) Title to all equipment, supplies, and material purchased with funds paid under
this Agreement (the “Egu;pmfx 1t”) shall vest in the County and the Equipment shall not be
disposed of without the prior written approval of the County,

(b) The Contractor shall maintain and retain, for a period of six (6) years following the
later of termination of or final payment under this Agreement, a complete and accurate inventory
(the “Inventory™) of the Equipment. The Inventory shall describe the Equipment with reasonable
specificity so that the Equipment can be readily identified. The Inventory shall at all times be
available for audit and inspection by the Comptroller, the Department, any other governmental
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authority with jurisdiction over the disposition or use of funds paid to the Contractor in
connection with this Agreement, and any of their duly designated representatives.

(c) Within thirty (30) days of the termination of this Agreement, the Contractor shall file
with the Department and the Comptroller a final Inventory. The Contractor shall dispose of the
Equipment in accordance with instructions of the County. If the County does not provide
disposition.instructions within thirty (30) days of termination, then the Contractor shall contact
the Commissioner in writing and request disposition instructions.

(d) The provisions of this Section shall survive the termination of this Agreement.

14, Change of Name or Entity Status. The Contractor shall notify the Department at least thirty
(30) days prior to a change in name or entity status. The notice shall be delivered or sent in
accordance with the Notice Section of this Agreement to the second floor of the Department
address and to the attention of “the Department of Social Services Contract Administrator.” The
notice shall contain or be accompanied by the following:

L A statement referencing this Section and describing the event triggering the notice
requirement of this Section (the “Event”), including all relevant names and dates.
IL. Proof that (i) the insurance policies required by the County pursuant to the Insurance

Section of this Agreement will continue in full force and effect or will be replaced
with at least comparable policies and (ii) the County will be named as an additional
insured thereunder following the Event.

[L A request that this Agreement be assigned or amended, at the County’s sole
discretion, to reflect the Event or a statement briefly explaining why the Event does
not require that this Agreement be assigned or amended.

IV, The Contractor’s new taxpayer identification number, the taxpayer identification
number of the Person to which the Contractor proposes this Agreement be assigned
(the “Preposed Sugcessor™, if applicable, or confirmation that the Contractor’s
taxpayer identification number will be the same following the Event,

V. A list of Persons who will, following the Event, be owners or officers (or equivalent
controlling Perscns) of the Contractor or, if applicable, the Proposed Successor.

The Contractor shall provide additional decumentation and statements requested by the County
in connection with an Event,

15. Limitations on Actions and Special Proceedings Against the County. No action or special
proceeding shall lie or be prosecuted or maintained against the County upon any claims arising out
of or in connection with this Agreement unless:

(a) Notice. At least thirty (30) days prior to seeking relief the Contractor shall have
presented the demand or claim(s) upon which such action or special proceeding is based in writing
to the Applicable DCE for adjustment and the County shall have neglected or refused to make an
adjustment or payment on the demand or claim for thirty (30) days after presentment. The
Contractor shall send or deliver copies of the documents sent or delivered to the Applicable DCE
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under this Section to each of (i) the Department and (ii) the County Attorney, at the address
specified above for the County, on the same day that documents are sent or delivered to the
Applicable DCE. The complaint or necessary moving papers of the Contractor shall allege that the
above-described actions and inactions preceded the Contractor’s action or special proceeding
against the County.

... .. (b).Time Limitation. Such action or special proceeding is commenced within_the earlier of
(i) one (1) year of the first to occur of (A) final payment under or the termination of this Agreement,
and (B) the accrual of the cause of action, and (ii) the time specified in any other provision of this
Agreement.

16. Work Performance Liability. The Contractor is and shall remain primarily liable for the
successful completion of all work in accordance this Agreement irrespective of whether the
Contractor is using a Contractor Agent to perform some or all of the work contemplated by this
Agreement, and irrespective of whether the use of such Contractor Agent has been approved by
the County,

17. Consent to Jurisdiction and Venue; Governing Law. Unless otherwise specified in this
Agreement or required by Law, all claims or actions with respect to this Agreement shall be
resolved exclusively by litigation before a court of competent jurisdiction located in Nassau
County in New York State and the parties expressly waive any objections to the same on any
grounds, including venue and forum non conveniens. This Agreement is intended as a contract
under, and shall be governed and construed in accordance with, the Laws of New York State,
without regard to the conflict of laws provisions thereof. The provisions of this Section shall
survive the termination of this Agreement.

18. Notices. Any notice, request, demand or other communication required to be given or made
in connection with this Agreement shall be (a) in writing, (b) delivered or sent (i) by hand
delivery, evidenced by a signed, dated receipt, (ii) postage prepaid via certified mail, return
receipt requested, or (iii) overnight delivery via a nationally recognized courier service, (c)
deemed given or made on the date the delivery receipt was signed by a County employee, three
(3) business days after it is mailed or one (1) business day after it is released to a courier service,
as applicable, and (d)(i} if to the Department, to the attention of the Commissioner at the address
specified above for the Department, (i) if to an Applicable DCE, to the attention of the
Applicable DCE at the address specified above for the County, (iii) if to the Comptroller, to the
attention of the Comptroller at 240 Old Country Road, Mineola, NY 11501, and (iv) if to the
Contractor, to the attention of the person who executed this Agreement on behalf of the
Contractor at the address specified above for the Contractor, or to such other persons or addresses
as shall be designated by written notice.

19. All Legpl Provisions Deemed Included; Severability, (a) Every provision required by Law to
be inserted into or referenced by this Agreement is intended to be a part of this Agreement. If
any such provision is not inserted or referenced or is not inserted or referenced in correct form
then (i) such provision shall be deemed inserted into or referenced by this Agreement for
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purposes of interpretation and (i) upon the application of either party this Agreement shall be
formally amended to comply strictly with Law, without prejudice to the rights of either party.

(b) In the event that any provision of this Agreement shall be held to be invalid, illegal or
unenforceable, the validity, legality and enforceability of the remaining provisions shall not in
any way be affected or impaired thereby.
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(¢) Unless the application of this subsection will cause a provision required by Law to be
excluded from this Agreement, in the event of an actual conflict between the terms and
conditions set forth above the signature page to this Agreement and those contained in any
schedule, exhibit, appendix, or attachment to this Agreement, the terms and conditions set forth
above the signature page shall control. To the extent possible, all the terms of this Agreement
should be read together as not conflicting,.

20. Section and Other Headings. The section and other headings contained in this Agreement are
for reference purposes only and shall not affect the meaning or interpretation of this Agreement.

21. Entite Apreement. This Agreement represents the full and entire understanding and
agreement between the parties with regard to the subject matter hereof and supersedes all prior
agreements (whether written or oral) of the parties relating to the subject matter of this
Agreement,

22. Executory Clause. Notwithstanding any other provision of this Agreement:

(a) Approval and Execution. The County shall have no liability under this Agreement
(including any extension or other modification of this Agreement) to any Person unless (i) all
County approvals have been obtained, including, if required, approval by the County Legislature,
and (ii) this Agreement has been executed by the County Executive (as defined in this
Agreement).

(b) Availability of Funds. The County shall have no liability under this Agreement
(including any extension or other modification of this Agreement) to any Person beyond funds
appropriated or otherwise lawfully-available for this Agreement.
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~ IN WITNESS WHEREOF, the Contractor and the County have executed this Agreement as
~of the date first above written. T ' o

AMERICAN RECORD MANAGEMENT
SYSTEMS, INC.

By 2., '
“Name;, Doajs ~Pn 7584

Title:  pse , frvs, ghat”

Date: Fhe/s

NASSAU COUNTY

By:

Name: (//1 éwk 1 ./Zt fa-ods

Title: Deputy County Execulive

Date: XSl 1

PLEASE EXECUTE IN BLUE INK

Doc id # 122249
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STATE OF NEW YORK)

- wWjSS.I
COUNTY OF NASSAU)

_ Onthe fﬁ%ay of Narh in the year 2015 _ before me personally came
€Ny M 0/\'}?% to me personally known, who, being by me duly sworn, did depose
and say that he or she resides in the County of S‘A\ﬁé’ ) K ; that he or she is the
Vile Pres \Jent of Ameriin R‘%r] m;:hﬁgammﬂ Jw,iiﬁ?ﬁ*gé;pomtion described herein

and which executed the above instrument; and that he or she signed his or her name thereto by

authority of the board of directors of said corporation.
Zr- 1) ] A KEVIN D, MONTERA
iy ' . Hotary ‘Puiaﬁc, Stato of New York
S Tl " Na. 02MOE032624
NOTARY PUBLIC Gualified In Suffolk ounty
Commigsion Expires § M/ZE}{-@

STATE OF NEW YORK)
)ss.:
COUNTY OF NASSAU)

Onthe !4 day of :D(’ i 1)#-«(&.0)1/ in the year 2015 before me personally came
QM% f}&,ﬂ, = to me personally known, who, being by me duly sworn, did depose
and say that he or she resides in the County of M, that he or she is a Deputy

County Executive of the County of Nassau, the municipal corporation described herein and

which executed the above instrument; and that he or she signed his or her name thereto pursuant

to Section 205 of the County Government m;%um@ VM

CONGETTA A PETRUCC]
Hatiry Publie, Stats of Now York
No, 01PEs2

NOTARY PUBLIC
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- T R XHIBIT 4A” e L e

RATE SCHEDULE
AMER.ICAN RECORD MANAGEMENT SYSTEMS, INC
April 1, 2015 — March 31, 2016

TRANSPORTATION COSTS - ] .
Transportation/Delivery
Transport/Pickup to/from NCDSS

Cost for first carlon (per garton) $15.00

Cost for 2™ and additional cartons (per carton) $1.25 per carton
The charge of $15.00 is for round trip if transport/pickup is made at same time
Emergency Delivery

Cost for first carton (per carton) $35.00

Cost for 2™ and additional cartons (per carton) $1.25 per carton
STORAGE AND INDEXING

Monthly storage fee (per cubic foot) $0.125 per cubic foot

Indexing and bar-coding new carton (per carton) $0.35 per carton

Cost for new cartons (per carton) $1.50 per carton

RETRIEVAL / REFILING / DOCUMENT FILING

Carton/file/document retrieval (per carton/file/document)  $1.25 per carton/file/document

Carton/file/refiling (per carton/file) $1.25 per carton/file
Photocopy (per page) $0.25 per page
Fax (per page) $0.25 per page

PURGING AND DESTRUCTION OF MATERIAL (CERTIFICATE OF DESTRUCTION
PROVIDED)
Purging and destruction of material (certificate of destruction provided) (per carton)
$1.25 per carton

COMPUTER HARDWARE / SOFTWARE / SUPPLIES (ANNUAL)
Computer Hardware/Software/Supplies (annual) $3,000,00

TOTAL CONTRACT COSTS $175,000.00
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EXHIBIT “B”

STATEMENT ON CONFIDENTIALITY OF CLIENT INFORMATION ~

All client-identifiable material of Nassau County agencies is strictly confidential, Access to
this information is restricted to those who have a programmatic or administrative need for the
information. Further, those who do have knowledge of Nassau County agencies clients may not
divulge this information to anyone ¢lse. All requests for confidential information from persons
or entities outside the Department must be denied by the Contractor.

The rules are the same regardless of the type of storage used for information. Confidential
material may be found in a computer, a client case folder, microfilm, reports, computer generated
lists and handwritten notes. Information obtained orally is also covered. There may be no
disclosure from case conferences. Disclosure of client information as a result of casual
conversation is also considered a breach of confidentiality,

This applies to County employees, temporary employees, contract employees, vendors,
contract agencies, interns, volunteers, work experience employees, and to members of groups and
organizations who work with the Nassau County agencies.

Daily operating procedures must protect the confidentiality of client information. Those o
whom the care or movement of client folders are entrusted are not to open the folders
unnecessarily and when opened, care should be taken to protect the information from casual
observation, e.g., by password protecting or otherwise preventing visual access to data on
computer screens or in folders. Computers are to be logged off when a procedtire or assignment
is finished. Client-identifiable material is set aside in designated containers for certified
destruction.

Keys, badges, computer passwords, and access codes are for the worker’s use only. It is each
worker’s responsibility to report any loss or compromise of these devices, passwords, or codes to
the Contractor immediately.

These regulations apply equally to applicants for benefits, as well as recipients of any Social
Services benefit. Even more restrictive rules pertain to disclosure of medical information,
HIV/AIDS and drug/alcohol addiction.

1t is the responsibility of anyone working in a Nassau County agency, including contract
employees, to understand that the unauthorized release of any client data or information may
place them in violation of Federal, State or local laws which carry civil and/or criminal penalties,
if proper procedures are not followed and/or authorizations are not received prior to release,

All new employees and other persons to whom this Statement applies are required to
acknowledge by their signature that they have reviewed, understood, and agreed to comply with
the above Statement.

Signa &

Name /éﬁ"f 3, %’f? ?ZW
Date 3/«‘// élﬁ f
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Ap[iendix EE

Equal Employment Gpportunities for Minorities and Women

The provisions of this Appendix EE are hereby made a part of the document to which it is
attached,

The Contractor shall comply with all federal, State and local statutory and constitutional
anti-discrimination provisions. In addition, Local Law No. 14-2002, entitled “Participation by
Minority Group Members and Women in Nassau County Contracts,” governs all County
Contracts as defined herein and solicitations for bids or proposals for County Contracts. In
accordance with Local Law 14-2002;

(a) The Coniractor shall not discriminate against employees or applicants for employment
because of race, creed, color, national origin, sex, age, disability or marital status in
recruitment, employment, job assignments, promotions, upgradings, demotions, transfers,
layoffs, terminations, and rates of pay or other forms of compensation. The Contractor will
undertake or continue existing programs related to recruitment, employment, job
assignments, promotions, upgradings, transfers, and rates of pay or other forms of
compensation to ensure that minority group members and women are afforded equal
employment opportunities without discrimination.

(b) At the request of the County contracting agency, the Contractor shall request each
employment agency, labor union, or authorized representative of workers with which it has a
collective bargaining or other agreement or understanding, to fumish a written statement that
such employment agency, union, or representative will not discriminate on the basis of race,
creed, color, national origin, sex, age, disability, or marital status and that such employment
agency, labor union, or representative will affirmatively cooperate in the implementation of the
Contractor’s obligations herein.

(¢) The Contractor shall state, in all solicitations or advertisements for employees, that, in
the performance of the County Contract, all qualified applicants will be afforded equal
employment opportunities without discrimination because of race, creed, color, national origin,
sex, age, disability or marital status.

(d) The Contractor shall make best efforts to solicit active participation by certified
minority or women-owned business enterprises (“Certified M/WBEs") as defined in Section 101
of Local Law No. 14-2002, for the purpose of granting of Subcontracts.

(¢) The Contractor shall, in its advertisements and solicitations for Subcontractors,

indicate its interest in receiving bids from Certified M/WBEs and the requirement that
Subcontractors must be equal opportunity employers.
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(f) Contractors must notify and receive approval from the tespeclive Department Head

prior to issuing any Subcontracts and, at the fime of requestmg such authorization, must submit a
signed Best Efforts Checklist.

(g) Contractors for projects under the supervision of the County’s Department of Public
Works shall also submit a utilization plan listing all proposed Subcontractors so that, to the
greatest extent feasible, all Subcontractors will be approved prior to commencement of work,

Any additions or changes to the list of subcontractors under the utilization plan shall be. approved V

by the Commissioner of the Department of Public Works when made. A copy of the utilization
plan any additions or changes thereto shall be submitted by the Contractor to the Office of
Minority Affairs simultaneously with the submission to the Department of Public Works,

(h) Atany time after Subcontractor approval has been requested and prior to being
granted, the contracting agency may require the Contractor to submit Documentation
Demonstrating Best Efforts to Obtain Certified Minority or Women-owned Business Enterprises,
In addition, the contracting agency may require the Contractor to submit such documentation at
any time after Subcontractor approval when the contracting agency has reasonable cause to
believe that the existing Best Efforts Checklist may be inaccurate. Within ten working days (10)
of any such request by the contracting agency, the Contractor must submit Documentation.

(1) In the case where a request is made by the contracting agency or a Deputy County
Executive acting on behalf of the contracting agency, the Contractor must, within two (2)
working days of such request, submit evidence to demonstrate that it employed Best Efforts to
obtain Certified M/WBE participation through proper documentation.

() Award of a County Contract alone shall not be deemed or interpreted as approval of
all Contractor’s Subconiracts and Contractor’s fulfillment of Best Efforts to obtain participation
by Certified M/WBEs.

(k) A Contractor shall maintain Documentation Demonstrating Best Efforts to Obtain
Certified Minority or Women-owned Business Enterprises for a period of six (6) years. Failure
to maintain such records shall be deemed failure to make Best Efforts to comply with this
Appendix EE, evidence of false certification as M/WBE compliant or considered breach of the
County Contract,

(1) The Contractor shall be bound by the provisions of Section 109 of Local Law No. 14-
2002 providing for enforcement of violations as follows:

a. Upon receipt by the Executive Director of a complaint from a contracting
agency that a County Contractor has failed to comply with the provisions of
Local Law No. 14-2002, this Appendix EE or any other contractual provisions
included in furtherance of Local Law No. 14-2002, the Executive Director will
try to resolve the matter,
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b. Ifefforts to resolve such matter to the satisfaction of all parties are
unsuccesstul, the Executive Director shall refér the matter, within thirfy days
(30) of receipt of the complaint, to the American Arbitration Association for
proceeding thereon,

¢. Upon conclusion of the arbitration proceedings, the arbitrator shall submit to
the Executive Director his recommendations regarding the imposition of
sanctions, fines or penalties. The Executive Director shall either (i) adopt the
recommendation of the arbitrator (ii) determine that no sanctions, fines or
penalties should be imposed or (iii) modify the recommendation of the
arbitrator, provided that such modification shall not expand upon any sanction
recommended or impose any new sanction, or increase the amount of any
recommended fine or penalty, The Executive Director, within ten days (10) of
receipt of the arbitrators award and recommendations, shall file a
determination of such matter and shall cause a copy of such determination to
be served upon the Non-Custodial Parent by personal service or by certified
mail return receipt requested. The award of the arbitrator, and the fines and
penalties imposed by the Executive Director, shall be final determinations and
may only be vacated or modified as provided in the civil practice law and rules
(“*CPLR™).

(m) The contractor shall provide contracting agency with information regarding all
subcontracts awarded under any County Contract, including the amount of compensation paid to
each Subcontractor and shall complete all forms provided by the Executive Director or the
Department Head relating to subcontractor utilization and efforts to obtain M/WBE
participation.

Failure to comply with provisions (a) through (m) above, as ultimately determined by
the Executive Director, shall be a material breach of the contract constituting grounds for
immediate termination. Once a final determination of failure to comply has been reached by the
Executive Director, the determination of whether to terminate a contract shall rest with the
Deputy County Executive with oversight respongibility for the contracting agency.

Provisions (a), (b) and (c} shall not be binding upon Contractors or Subcontractors in
the performance of work or the provision of services or any other activity that are unrelated,
separate, or distinct from the County Contract as expressed by its terms.

The requirements of the provisions (a), (b) and (¢) shall not apply to any employment
or application for employment outside of this County or solicitations or advertisements therefor
or any existing programs of affirmative action regarding employment outside of this County and
the effect of contract provisions required by these provisions (a), (b) and (c) shall be so limited.
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The Contractor shall include provisicns (a), (b) and (c) in every Subcqntract insucha

~ manner that these provisions shall be ‘binding upon each Subcontractor as to work in connection

with the County Contract.

, -As used in this Appendix EE the term “Best Efforts Checklist” shall mean a list
sngned by the Contractor, listing the procedures it has undertaken to procure Subcontractors in
accordance with this Appendix EE. -

As used in this Appendix EE the term “County Contract” shall mean (i) a written
agreement or purchase order instrument, providing for a total expenditure in excess of twenty-
five thousand dollars ($25,000), whereby a County contracting agency is committed to expend or
does expend funds in return for labor, services, supplies, equipment, materials or any
combination of the foregomg, to be performed for, or rendered or furnished to the County; or (ii)
a written agreement in excess of one hundred thousand dollars ($100,000), whereby a County
confracting agency is committed to expend or does expend funds for the acquisition,
construction, demolition, replacement, major repair or renovation of real property and
improvements thereon. However, the term “County Contract” does not include agreements or
orders for the following services: banking services, insurance policies or contracts, or contracts
with a County contracting agency for the sale of bonds, notes or other securities.

As used in this Appendix EE the term “County Contractor” means an individual, business
enterprise, including sole proprietorship, partnership, corporation, not-for-profit corporation, or
any other person of entity other than the County, whether a contractor, licensor, licensee or any
other party, that is (i) a party to a County Contract, (ii) a bidder in connection with the award of 2
County Contract, or (iii) a proposed party to a County Contract, but shall not include any
Subcontractor.

As used in this Appendix EE the term “County Contractor” shall mean a person or firm
who will manage and be responsible for an entire contracted project.

As used in this Appendix EE “Documentation Demonstrating Best Efforts to Obtain
Certified Minority or Women-owned Business Enterprises” shall include, but is not limited to the
following:

a. Proof of having advertised for bids, where appropriate, in minority publications,
trade newspapers/notices and magazines, trade and union publications, and
publications of general circulation in Nassau County and surrounding areas or
having verbally solicited M/WBEs whom the County Contractor reasonably
believed might have the qualifications to do the work. A copy of the
advertisement, if used, shall be included to demonstrate that it contained
language indicating that the County Contractor welcomed bids and quotes from
M/WBE Subcontractors. In addition, proof of the date(s) any such
advertisements appeared must be included in the Best Effort Documentation. If
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verbal solicitation is used, a County Contractor’s affidavit with a notary’s

signature and stamp shall be required as parf of the documentation.

b. Proof of having provided reasonable time for M/WBE Subcontractors to
respond to bid oppertunities according to industry norms and standards, A
chart outlining the schedule/time frame used to obtain bids from M/WBEs is

.. suggested fo be included with the Best Effort Documentation . ___

c. Proof or affidavit of follow-up of telephone calls with potential M/WBE
subcontractors encouraging their participation. Telephone logs indicating such
action can be included with the Best Effort Documentation

d, Proof or affidavit that M/WBE Subcontractors were allowed to review bid
specifications, blue prints and all other bid/RFP related items at no charge to the
M/WBES, other than reasonable documentation costs incurred by the County
Contractor that are passed onto the M/WBE.

e, Proof or affidavit that sufficient time prior to making award was allowed for
M/WBES to participate effectively, to the extent practicable given the
timeframe of the County Contract,

f. Proof or affidavit that negotiations were held in good faith with interested
M/WBEs, and that M/WBESs were not rejected as unqualified or unacceptable
without sound business reasons based on (1) a thorough investigation of
M/WBE qualifications and capabilities reviewed against industry custom and
standards and (2) cost of performance The basis for rejecting any M/WBE
deemed unqualified by the County Contractor shall be included in the Best
Effort Documentation

g. If an M/WBE is rejected based on cost, the County Contractor must submit a
list of all sub-bidders for each item of work solicited and their bid prices for the
work,

h.  The conditions of performance expected of Subcontractors by the County
Contractor must also be included with the Best Effort Documentation

i County Contractors may include any other type of documentation they feel
necessary to further demonstrate their Best Efforts regarding their bid documents.

As used in this Appendix EE the term “Executive Director” shall mean the Executive
Director of the Nassau County Office of Minority Affairs; provided, however, that Executive
Director shall include a designee of the Executive Director except in the case of final
determinations issued pursuant to Section (a) through (1) of these rules.
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As uged in this Appendix EE the term “Subcontract” shall mean an agreement consisting
of part or parts of the contracted work of the County Contractor.

As used in this Appendix EE, the term “Subcontractor” shall mean a person or firm who
performs part or parts of the contracted work of a prime contractor providing services, including
construction services, to the County pursuant to a county contract. Subcontractor shall include a
person or firm that provides labor, professional or other services, materials or supplies to a prime
contractor that are necessary for the prime contractor to fulfill its obligations to provide services
to the County pursuant to a county contract. Subcontractor shall not include a supplier of
materials to a contractor who has contracted to provide goods but no services to the County, nor
a supplier of incidental materials to a contractor, such as office supplies, tools and other items of
nominal cost that are utilized in the performance of a service contract.

Provisions requiring contractors to retain or submit documentation of best efforts to utilize
certified subcontractors and requiring Department head approval prior to subcontracting shall not
apply to inter-governmental agreements. In addition, the tracking of expenditures of County
dollars by not-for-profit corporations, other municipalities, States, or the federal government is
not required.
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Appendix L

Certificate of Compliance

In compliance with Local Law 1-2006, as amended (the “Law™), the Contractor hereby certifies
the following: . ... .. . . . . ... . , —

1.

The chief executive officer of the Contractor is:

Del’\&‘i Mhn'}eﬂ

(Name)

( é:qnmk Oﬂ ve ‘, H&a«;ﬁga%e , f")’ /IWN (Address)
§31-23(-13¢

(Telephoné Number)

The Contractor agrees to either (1) comply with the requirements of the Nassau County
Living Wage Law or (2) as applicable, obtain a waiver of the requirements of the Law
pursuant to section 9 of the Law, In the event that the Contractor does not comply with
the requirements of the Law or obtain a waiver of the requirements of the Law, and such
Contractor establishes to the satisfaction of the Department that at the time of execution
of this Agreement, it had a reasonable certainty that it would receive such waiver based
on the Law and Rules pertaining to waivers, the County will agree to terminate the
contract without imposing costs or seeking damages against the Contractor

In the past five years, Contractor has '/has not been found by a court or a
government agency to have violated federal, state, or local laws regulating payment of
wages or benefits, labor relations, or occupational safety and health. If a violation has
been assessed against the Contractor, describe below:
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4. Inthe past five years, an administrative proceeding, investigation, or government body-
initiated judicial action has has not been commenced against or relating to
the Contractor in connection with federal, state, or local laws regulating payment of
wages or benefits, labor relations, or occupational safety and health. If such a proceeding,
action, or investigation has been commenced, describe below: . .. _ .. . .

5. Contractor agrees to permit access to work sites and relevant payroll records by
authorized County representatives for the purpose of monitoring compliance with the
Living Wage Law and investigating employee complaints of noncompliance,

[ hereby certify that T have read the foregoing statement and, to the best of my knowledge and
belief, it is true, correct and complete. Any statement or representation made herein shall be
accurate and true as of the date stated below.

3/16l1s

Dated

e

Signature of Chief Executiv Ofﬁcer
05 NS m snten

Name of Chief Executive Officer

Sworn to before me this

A VM DL MONTERA
{ 6 day of __ mtt (LL»\ , 2015 N:f:,’_;:;;,;-;ﬂ-.‘ci gtars of Mo York .

{0, DZMOI2232
L fN “‘ enied in Sutiol] County

Nofary Public Comission Expires gl Y [2 o1 ¥
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RESOLUTION TQ THE CORPORATE MINUITES

The undersigned Officer hereby certifies that the following resolution was duly adopted by
the Board of Directors of the corporation known as AMERICAN RECORD MANAGEMENT
SYSTEMS, INC. has not been modified or rescinded and is in full force and effect as to the date
hereof,

RESOLVED: That Dﬁn L5 MOML@/C, l/ufo

Corporate title

of this corporation, is hereby authorized to execute a contract agreement on behalf of this
corporation for purposes of entering into a contract with the Nassau County Department of Social
Services for the period of April 1, 2015 through March 31, 2016,

Officer

sworn to before me this / 6

day of Mac, ) 2015

H ) MG

Notary Public

HEVIN DL MONTERA
Metory Bublie, Btats of Maw York
No, O2MOE0I2024

Guelfied in Bulfoik Coun

Comrrasslon Expires g M Tl‘_}l g
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+  Contract ID#: CQSS15000085

Contract Details

NIFS ID #: CLSS16000025

Depattment: Soci

al Services

SERVICE Record Management Seryices

NIFS Entry Date: 02/16 /16

Term: from 04/01/16 to 03/31/17

New 1 Renewal [} 1) Mandated Program: Yes No[] 1
Amendment ] 2) Comptroller Approval Form Attached: Yes Neo []
Time Extension [} 3) CSEA Agmt. § 32 Compliance Attached: Yes No []
Addl, Funds O 4) Vendor Ownership & Mgmt. Disclosure Attached; Yes L1LNo
luti } b
Blanket Resolution {_] 5} Insurance Required | Yes [} )!Jo il
i

Agency Information

Vendor

County Department

Systems, Inc,

Name American Records Management

Verdor 108 1 12904582

Deparment Comiaer Michael Kanowitz

Hauppauge, NY 11788

Address  One Corporate Drive

Centact Person  [Cevin Montera
Emeil  Kmontera@@armsdata.com

Address 60 Charles Lindbergh Blvd

Fax 631 231-6380

Phens 631 231-1313 ext [17

Phone 516 227-74352

Routing Slip

TATE nro
vk DEPARTMENT Internal Yerification Al}l:\:'l;l& SIGNATURE Le[g{'eﬁgi‘:_re%val
NIFS Entry (Dept) [ 7 / W
_ Department NIFS Appvl (Dept. Head) D ?/
'_ , Yes[ 1Mo []
OnMB MIES Approval D @ %@ Not required if
blanket resolution

Cd RE & Inswemee

ﬁg\/\%

Comptroller

3/!/{(.; County Attorney Verificati [:_5}' 3 /115 //Qﬂ‘ﬂ? |
QA i“" County Attorney : Co dpproval ay to form Eﬂ’g/ hu / \ .—/:f‘/ |
Legislative Affaics é‘: 'd Original Contract 1o [:I —
Rules [}/ Leg. [] [:I /" Yes[_J No IE/
3 / i 't (, County Attorney { MES dpproval [}l’% ( . )
S '\ NIFS Approval F‘?ﬁ/) I

?//ﬁ/_m

County Executive

Aotarization
F'i.’ed___}ff_l_'lir Clerk of the Leg.

oo g

Yl

PR3254 (8:04)



Contract IDH;, CQSS15000085 Department; Soelal Services

Contract Summary - —

Description: Record Management Services

Purpose; Procedures for maintaining the DSS, DOH, and DHS agencies case record files containing elient information are mandated in NYS
Iaw and regulations, including the NYS Social Services Law and the NY Codes, Rutes & Regulations. Record management services involve the
(1) offsite storage of hardcopy business files, retrieval, purging, and destruction services, as well as (2) maintenance and operation of a
barcode-based computerized file tracking system. All files must be maintained in a secure manner, Open case files must be maintained in a
maznner that ensures their rapid access by staff, Closed case files must be stored, maintained, acecessed, and eventually destroyed following a

destruction schedule established by NYS. (Amend contract to renew for a one year period under the original terins of the
agreement.)

Method of Procurement: RFP# SS1205-1444 issued. American Records Management was awarded the contract #s they have been suceessfully
providing this service for 20 years. Their budget Is cost effective and service will continue to be provided without a break in service,

Procurement Histnry: This Vendor has been supplying these services since 1995,

Description of Generat Provisions: The vendor will manage & malntzin DSS, DOH and DHS Agencies closed files. Record management
services involve the (1) offslte storage of hardcopy business files, retrieval, purging, and destruction services, as well s (2) maintenance and
operation of a barcode-based computerized file tracking system. Yendor provides storage boxes and transporis these boxes to off-site secure
facility. Requests for file retrieval will be delivered within 24 hours, Destroy materials as requested by the Agencies,

Impact on Funding / Price Analysis: Federal 50% State 20%  County 30%
Change in Cortract from Prior Procurement: None
Recommendation: Approve as submitted
Advisement Information
BUDGET CODES FUNDING SOURCE AMOUNT LINE INDEX/OBJECT €CODE AMOUNT
Fund: GEN Revenue Contract | ] | XXXXXXX 1 $
Control: 10 County $ 52,500.00 2 DE5S00/SSGENI000 1§ 175,000.00
Resp: 7 1000 Federat $ 87,500.00 3 $
Object; DES00 State $35,000.00 4 Pavay . |3
- Transaction: CQ Capital $ 5 [/K/;mz,?i%—? "RXI/IC, 5
Other 5 & iy e / / / $
RENEWAL TOTAL | § 175,000.00 TOTAL | § 175,000.00
%% Inerease
% Decrease Pocument Prepared By: Date:
NLES Certification Cdmptroller Certification —

[ cartify that his tocument was acsepled into NIFS.

| certify thnt an unencumbared balante sulliciunt fo-cowe this cantracl
" prasent in e

ipriafiors 1o bo charged.

County Leeutive ¥nppdval

126854

PR5254 (8/04)

Name F\ Mame "y Date il
Dale Y(L{: Date \ 4 .. P /) 'L[ Z:({fi?;f/ﬁ%’:uum
AT /A y E #:




AMENDMENT NO. I

This AMENDMENT, dated as of April 1, 2016, (together with the exhibit hereto, this
“Amendment”), between (i) Nassau County, a municipal corporation having its principal office
at 1550 Franklin Avenue, Mineola, New York 11501 (the “County”), acting for and on behalf of
the County Department of Social Services, having its principal office at 60 Charles Lindbergh
Blvd., Uniondale, New York 11553 (the “Depariment™), and (ii) American Records Management
Systems, Inc., a corporation formed under the laws of New York State, having its principal office
at One Corporate Drive, Hauppauge, New York 11788 (the “Contractor™).

WITNESSETH:

WHEREAS, pursuant to County contract number CQSS15000085 between the County
and the Contractor, executed on behalf of the County on December 14, 2015, the (“Original
Agreement”™), the Contractor provides record management services for the County, which
services are more fully described in the Original Agreement (the services contemplated by the

Original Agreement, the “Services”);

WHEREAS, the term of the Original Agreement is from April 1, 2015 through March 31,
2016 with an option to renew under the same terms and conditions for four (4) additional one (1)

year terms. (the “Qriginal Term);

WHEREAS;, the Maximum Amount that the County agreed to reimburse the Contractor
for Services under the Original Agreement was One Hundred Seventy Five Thousand Dollars
and 00/100 ($175,000.00) (the “Maximur Amount™); and

WHEREAS; the County and the Contractor desire to renew the Original Agreement

NOW, THEREFORE, in consideration of the promises and mutual covenants contained
in this Amendment, the parties agree as follows:

1. Renewal Term. The Original Agreement shall be renewed and thereby extended for
one (1) year, so that the termination date of the Original Agreement, as amended by this
Amendment (the “Amended Agreement”), shall be March 31, 2017,

2. Maximum Amount. The Maximum Amount in the Original Agreement shall be
increased by One Hundred Seventy Five Thousand Dollars and 00/100 ($175,000.00), payable
for Services rendered during the renewal term, so that the Maximum Amount that the County
shall pay to the Contractor as full consideration for all Services provided under the Amended
Agreement shall be Three Hundred Fifty Thousand Dollars and 004100 ($350,000.00) (the
“Amended Maximum Amount™).

3. Budget. The rate schedule referred to in Section 3 (f) of the Original Agreement and
attached to the Original Agreement is amended to appear in its entirety as set forth in Exhibit



“A” attached hereto, which may be amended or modified from time to time upon request of the
Contractor, subject, however, to prior approval of the Department, (such amended rate schedule,
the “Amended Rate Schedule™).

4. Full Force and Effect. All the terms and conditions of the Original Agreement not

expressly amended by this Amendment shall remain in full force and effect and govern the
relationship of the parties for the term of the Amended Agreement,

THE REMAINDER OF PAGE INTENTIONALLY LEFT BLANK



IN WITNESS WHEREQF, the Agency and the County have executed this Agreement as of
the date first above written,

AMERICAN RECORDS MANAGEMENT
SYSTEMS, INC.

By, 3 2 ~F7C
Name: {Jgn1s Mend&ln
Title: Ul
Date: YRR

NASSAU COUNTY

By: v// //M
Name: &Jlﬁ’f“’w{ ) /Z’& [m%

Title:  County Exetutive

>Q Deputy County Executive

Date: ﬁ;"’ﬂ/{(

PLEASE EXECUTE IN BLUE INK

125686



STATE OF NEW YORK)
)88,
COUNTY OF NASSAU)

Orﬁ}é V% day of Mwﬁ in the year 201 1@_ before me personally came
Choailes }‘]gyv {rs_to me persthally known, who, being by me duly sworn, did depose
and say that he or she resides in the County of A/ ¢t #44  1thathe orsheisa County
Executive of the County of Nassau, the municipal corporation described herein and which
executed the above instrument; and that he or she signed his or her name thereto pursuant to
Section 205 ofthe Coumty Govgrnment Law of Nassau County.

7

FHANTR Y yrecnag
Masgog g =0, T F |
el e
Quatrting p s, Syt e e
Domrugenn 1 At Twoiy

KRTES b2 ) Sl Sy 7

P

STATE OF NEW YORK)
Sutbs g s
COUNTY OF MASSAE

. —
On the %i é@y of ‘J(W"»MW in the year 201 ¢ before me personally came

D{E Ay Mootern {o me per&z}ﬁaliy known, who, being by me duly sworn, did depose

and say that he or she resides in the County of _Su t & ; that he or she is the

Uitz Presid ewr of Avergon Féue! Mpaagere t Systeid the corporation described herein

and which executed the above instrument; and that he or she signed his or her name thereto by

authority of the board of directors of said corporation.

NOTARY PUBLIC
po 3 “ SR
SIWTTLT

cnd i Buhisaavounty
rm

e sy Bxpires g!gg}/b[{ -

Yon )




EXHIBIT “A”
Amended RATE SCHEDULE
AMERICAN RECORD MANAGEMENT SYSTEMS, INC
April 1, 2016 — March 31, 2017

TRANSPORT COSTS

Transportation/Delivery
‘ Transport/Pickup to/from NCDSS

Ist carton @ $15.00, 2nd and additional cartons @ $1.25
The charge of $15.00 is for round trip if transport/plckup

is made at the same time

Emergency delivery: 1st carton @ $35.00 2nd and additional

cartons @ $1.25

Storage & Indexing

monthly storage @ $0.125 per cubic ft.
indexing and bar-coding new carton @ $0.35 per carton
new cartons @ $1.50 per carton

Retrieval/refiling/document filing

carton/file/document retrieval @ $1.25
carton/file/refile @ $1.23

photocopy per page @ $0.25

fax per page @ $0.25

Purging & destruction of material
(Certificate of Destruction Provided)
Destruction of material @ $1.25 per carton

Computer Hardware/Software/Supplies $  3,000.00

TOTAL CONTRACT COSTS § 175,000.00



Contract ID¥#: COSSI 5000085

Contract Details
NIFS 1D #: CL8S 17000021

Department: Bogial Serviges

SER

NIFS Entry Date: 02/16 /17

VICE Record Mamlge ent Scrv;ces
Term: from 04/01/17, to 03/31/18

New [] Renewal [] 1) Mandated Program; Yes No [}
Amendment =4 2) Comptroller Approval Form Attached: Yes Ne (]
Time Extension  [] 3) CSEA Agmt. § 32 Compliance Attached: Yes DJ | No [ ]
| Addl. Funds ] 4) Vendor Ownership & Mgmt. Disclosure Attached: Yes [] | No
Blanket Resolution [} . —
5) Insurance Required /,;‘" \ifigl E O
R

N it e

Agency Information

“¥Vendor::

_County, Department

Name Amencan Recm ds Management

Systems, Inc,

Yandor DI l 12904582

Department Contast Michael Kanowiiz

address One Corporate Drive

Hauppauge, NY 11788

Contact Person  KCevin Montera
Emstl  Kmonlera@armsdata.com

address 60 Charles Lindbergh Bivd,

Phone 631 231-1313 ext 1§7
Pax 631 231-0380

Phone 5 16 227-7452

Routing Slip

* " R S A TBATE it & T g
how |  DEPARTMENT fafernyt erifioaton | At |- - SIGNATURE “’%5?;5;';‘;‘;""‘
NIFS Entry (Depl) —7 WPy, S
: _ s T Yes Ao L]
OMB NIFS Approval 2123\\-] Not f%aired if

Biankel rz:sof;nimz

County Attorney

| ¢4 RE & tusorance

Verificaiion

b
?(\\\’]

County Attorney

C# Approval as 1o form

g /?/ﬁ?egislative Affairs

Fw'd Original Contract to
CA

LN
Rules [/ Leg. []

| YesHlNo

County Executive

#7[7-

Filed with Clerk of the Leg,

County Attorney NIFS Approval -
gl
i A
Comptroller NIFS Approval _'jl",U
Nortarization

PR5254 (8/04)




Contract TD#: CQSS 15000083 Department; Social $ervices

Contract Summary

Descriﬁtion: Record Management Services -

Purpose: Procedures for maintaining the DSS, DOH, and DHS agencies case record files containing client information are mandated in NYS
law and regulations, including the NYS Social Services Law and the NY Codes, Rules & Regulations. Record management services inyolve the
(1} offsite storage of hardeopy business files, retrieval, purging, and destruction services, as well as (2) maintenance and operation of a
barcede-based computerized file tracking system. All files must be maintained in a secure manner, Open case files must be maintained in a
manner that ensures their rapid aceess by staff. Closed case files must be stored, maintained, accessed, nnd eventually destroyed following a

destruction schedule established by NYS. (Amend contract to renew for a one year period under the original terms of the
| agreement.)

Method of Procurement: REPH 851205-1444 issued. American Records Management was awarded the contract as they have been successfully
providing this service for 20 years. Their budget is cost effective and service will continue to be provided without a break in service,

Procurement History: This Vendor has been supplying theso services since 1995,

D%Lrlptlon of General Provisions: The vendor will manage & maintain DSS, DOH and DHS Agencies closed files, Record management
services involve the (1) offsite storage of hardeopy business files, retrieval, purging, and destruction services, as well as (2) maintenance and
operation of a barcode-based computerized file tracking system, Vendor provides storage boxes and transports these boxes to off-site secure
facliity, Requests lor file retrieval will be delivered within 24 hours. Destroy materials as requested by the Agencies,

Impact on Funding / Price Analysis: Federal 50% State 20%  County 30%
Change in Contract from Prior Procurement: None
Recommendation: Approve as submitted )
Advisement Information

BUDGET CODES: FUNDING SOURCE 31 s AMOURT, | LINE INDEX/OBIECT GODEL >3
Fund: GEN Revenue Contract [:I REERKKKH I $
Control: 10 County $ 52,500.00 2
Resp: 1000 Federal $ 87,500.00 3 o DESO0/SSGENTOO0 oo 2™ 78717500000
Ohject: DES00 | State $ 35,000.00 4 $ §
Transaction: | €Q Capital $ R («/(/W/fg ,7 3’/4/7 $

Other $ 6 ISRV AV AN N 2
- RENEWAL TOTAL | $ 175,000.00 TOTAL | § 175,000.00
% Increase
% Decrease [Boeument Prepared By: Date:

MIES Certifiention

?l?
C,ufmj’y Eeciitlvt Mpprovil
F e

1 cortly tha 8his documenl wes scaptad i;\p{lFS.
X

' prasanl m Lhe ngmosarlalhu 10 ba charged

Waimg / P
) A

132155

PR5254 (8/04)
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E-F1-7
-~ RULES RESOLUTION-NO-%/—2017 _—

A RESOLUTION AUTHORIZING THE COUNTY EXECUTIVE
TO EXECUTE AN AMENDMENT TO A PERSONAL SERVICES
AGREEMENT BETWEEN THE COUNTY OF NASSAU, ACTING ON
BEHALF OF THE NASSAU COUNTY DEPARTMENT OF SOCIAL
SERVICES, AND AMERICAN RECORDS MANAGEMENT SYSTEMS,
INC.

ules Commitiee
cxed by the Rules CORML
b Hassen Cously %ﬁisﬁmﬁ

By alee Votp 00, 37 27

[NT o el ) o
J SR E) . . .
;?if & LRYLS 2 shetriped G reeused
1 Bl S ol
’ Lomiatets prastats Ca'

WHEREAS, the County has negotiated an amendment to a personal
services agreement with American Records Management Systems, Inc., to
provide record management services, a copy of which is on file with the

Clerk of the Legislature; now, therefore, be it

RESOLVED, that the Rules Committee of the Nassau County
Legislature authorize the County Executive to execute the said amendment

to an agreement with American Records Management Systems, Inc.




AMENDMENT NO, II

This AMENDMENT, dated as of April 1, 2017, {together with the exhibit hereto, this
“Amendment™), between (1) Nassau County, a municipal corporation having its principal office
at 1550 Franklin Avenue, Mineola, New York 11501 (the “County™), acting for and on behalf of
the County Department of Social Services, having its principal office at 60 Chatles Lindbergh
Blvd,, Uniondale, New York 11553 (the “Department™), and (ii) American Records Management
Systems, Inc., a corporation formed under the laws of New York State, having its principal office
at One Corporate Drive, Hauppauge, New York 11788 (the “Contractor™).

WITNESSETH:

WHEREAS, pursuant to County contract number CQSS15000085 between the County
and the Contractor, executed on behalf 6f the County on December 14, 2015 as amended by the
amendment executed on behalf of the County on August 23, 2016, the (“Oripinal Agreement”),
the Contractor provides record management services for the County, which services are more
fully described in the Original Agreement (the services contemplated by the Original Agreement,
the “Services™);

WHEREAS, the term of the Original Agreement is from April 1, 2015 through March 31,
2017 with an option to renew under the same terms and conditions for three (3) additional one

(1) year terms, (the “Qriginal Tenn);

WHEREAS; the Maximum Amount that the Count}} agreed to reimburse the Contractor
for Services under the Original Agreement was Three Hundred Fifty Thousand Dollars and
00/100 ($350,000.00) (the “Maximuum Amount”); and

WHEREAS; the County and the Contractor desire to renew the Original Agreement

NOW, THEREFORE, in consideration of the promises and mutual covenants contained
in this Amendment, the parties agree as follows:

1. Renewal Term, The Original Agreement shall be renewed and thereby extended for
one (1) year, so that the termination date of the Original Agreement, as amended by this
Amendment (the “Amended Agreement™), shall be March 31, 2018.

2. Maximum Amount, The Maximum Amount in the Original Agreement shall be
increased by One Hundred Seventy Five Thousand Dollars and 00/100 ($175,000.00), payable
for Services rendered during the renewal term, so that the Maximum Amount that the County

shall pay to the Coniractor as Tull consideraiion for all Bervices provided tnder the Amended
Agreement shall be Five Hundred Twenty Five Thousand Dollars and 00/100 ($525,000.00) (the
“Amended Maximum Amount™).



3. Budget., The rate schedule referred to in Section 3 (f) of the Original Agreement and

- attached to the Original Agreement is amended to appear in its entirety as set forth in Exhibit
“A” attached hereto, which may be amended or modified from time to time upon request of the
Contractor, subject, however, to prior approval of the Department, (such amended rate schedule,
the “Amended Rate Schedule™.

4. Full Force and Effect. All the terms and conditions of the Original Agreement not

expressly amended by this Amendment shall remain in full force and effect and govern the
relationship of the parties for the term of the Amended Agreement.

THE REMAINDER OF PAGE INTENTIONALLY LEFT BLANK




130475

IN WITNESS WHEREQF, the Agency and the County have executed this Agreement as of
the date first above written.

AMERICAN RECORDS MANAGEMENT
SYSTEMS, INC.

Name: Dény  Mowder

Title: Ve  Prode~t

Date: o

NASSAU COUNTY

Name; 674 { fﬁ![fwf’ K:(ﬂ»w&a

Title:__ County Executive

m/ Deputy County Executive

oo i

PLEASE EXECUTE IN BLUE INK




STATE OF NEW YORK)

}ss.:
COUNTY OF NASSAU )
On 1;;5—;)c daypf '47.’3 v 1 in the year ZOIZbeﬁ}ra me personally came
C’,A_ A:N[é}} o~ 10 me ’pﬁrsenaily known, who, being by me duly sworn, did depase

and say that he or she resides in the County of _#V # #£4¢ ; that he or she is a County
Executive of the County of Nassau, the municipal corporation described herein and which

executed the above instrument; and that he or she signed his or her name thereto pursuant to
Section 205 uf thé Couffily Eovernment Law of Nassau County.

& bt b sy

% - ] CFRANCIS X, BECKERT
1 b Notary Public, State of New York
| " Ehuai“f%g 'TnB 553753183
KAVIRHT) ] ALS ’
d 1 Commission Expires Feb:lua?;?gmw (__‘.7
STATE OF NEW YORK)
Subfa ]!{,JSS-:
COUNTY OF A=)
’}( B
D ~ Onthe _I;L:‘éay of J i e in the year 20177 before me personally came
oy Moqden to me personally knowsn, who, being by me duly sworn, did depose

and say that he or she resides in the County of_§ w10l . : that he or she is the

Viii fre) u} ot of Amﬁr‘; pon ) Pl et $'§§Viﬂ°”fé ct-c%ﬁ%‘emtiam described herein
and which executed the above instrument; and that he or she signed his or her name thereto by
authority of thp board of directors of said corporation.

NOTARY PUBLIC

PR RAOMTT
I."r.,.a e p Tl T [P bt .
N Vo iy W

Pon CENCIID

G Chiiad in Suiltol Gount
Conimisalon Expires g r

Lajlotk



EXHIBIT “A”
Amended RATE SCHEDULE
AMERICAN RECORD MANAGEMENT SYSTEMS, INC
April 1,2017 — March 31, 2018

TRANSPORT COSTS

Transportation/Delivery
Transport/Pickup to/from NCDSS

Ist carton @ $15.00, 2nd and additional cartons @ $1.25
The charge of $15.00 is for round trip if transport/pickup

is made at the same time

Emergency delivery: 1st carton @ $35.00 2nd and additional
cartons @ $1.25

Storage & Indexing

monthly storage @ $0.125 per cubic fi.
indexing and bar-coding new carton @ $0.35 per carton
new cartons @ $1.50 per carton

Retrieval/refiling/document filing

carton/file/document retrieval @ $1.25
carton/file/refile @ $1.25

photocopy per page @ $0.25

fax per page @ $0.25

Purging & destruction of material
(Certificate of Destruction Provided)
Destruction of material @ $1.25 per carton

Computer Hardware/Software/Supplies $ 3,000.00

TOTAL CONTRACT COSTS $ 175,000.00



NIFS ID:CLS818000032

Capital:

Contract ID #:CQ8815000085

NIFS Entry Date: 16-JAN-18

Department: Social Services

SERVICE: Records Management
Term: from 01-APR-18 to 31-MAR-20

Amendment i) Mand&ted Pl'og!'am:

) A 2) Comptroller Approval Form v
Time Extension; Attached:
Addi, Funds: 3) CSEA Agmt. § 32 Compliance v
— - Attached:
Blanket Resolution: 4) Vendor Ownership & Mgmt, N
RES# Disclosure Attached:

5) Insurance Required Y

Vendor Info; Department:

Name: American Records
| Management Systems, Inc.

Vendor ID#; 112904582

Contact Name:; Michael Kanowitz

Address: One Corporate Dr,

Address: 60 Charles Lindbergh Blvd,

Hauppauge, NY 11788

Contact Person; Kevin Montera\

Phone: 63} 2311313 x 117

Phone: 516 2277452

Routing Slip
Department [NIFS Entry: X 17-JAN-I8 - MKANOWITZ
Department NIFS Approval: X [ 17-JAN-18 - MKANOWITZ
DPW Capital Fund Approved:
OMB NIFA Approval: X 18-JAN-18 -- APERSICH
OomMB NIFS Approval: X 17-JAN-18 — IQURESHI
I"County Aty Insurance Verification: X 17-JAN-18 - AAMATO
County Atty. | Approval to Form: X 17-JAN-18 -- DGRIPPO
Dep. CE Approval: X 13-FEB-18 - KROSE-LOUDER




Leg. Affairs Approval/Review: X 22-JAN-18 -- MREYNOLDS
Legislature Approval; |

Cbmptroller | NIFS Approval: X 26-MAR-18 - TTROICI
NIFA | NIFA Approval: X 06-APR-18 -- LGIARDINA

Contract Summary

Purpose: Procedures for maintaining the DSS, DOH, and DHS agéncies case record files containing client information are mandated
in NYS law and regulations, including the NY'S Social Services Law and the N'Y Codes, Rules & Regulations. Record management
services involve the (1) offsite storage of hardcopy business files, retrieval, purging, and destruction services, as well as (2)
maintenance and operation of a barcode-based computerized file tracking system. All files must be maintained in a secure taanner,

- Open case files must be maintained in a manner that ensures their rapid access by staff. Closed oase files must be stored, maintained,
accessed, and eventually destroyed following a destruction scheduls established by NYS, (Amend contract to renew for a fwo-year

period under the original terms of the agreement.)

Method of Procurement: RFP# S81203-1444 issued. American Records Management was awarded the contract as they have been
suceessfitlly providing this service for 20 years. Their budget is cost effective and service will continue to be provided without a

break in service.

Procurement History: This Vendor has been supplying these services since 1995,

Bescription of General Provisions: The vendor Will manage & maintain D8S, DOH and DHS Agencies closed files. Record
management services involve the (1) offsite storage of hardcopy business files, retrieval, purging, and destruction services, as well as
(2) maintenance and operation of a barcode-based computerized file tracking system. Vendor provides storage boxes and transports
these boxes to off-site secure facility. Requests for file retrieval will be delivered within 24 hours. Destroy materials as requested by

the Agencies,

Impact on Funding / Price Analysis) Federal 50%  State 20%  County 30%
Change in Contract from Prior Procurement: None
Recommendation: (approve as submitted) Approve as submitted
Advisement Information
BUDGET CODES FUNBING INDEX/OBJECT
Fong: GEN SOURGE, | "AMOUNT LINE " CODE AMOUNT
~Conirof m S i S35
Resp: 1000 Conlsasy; $6.00
“Object: DESOD County gpasoone 1 1T $ 0.00
Transaction: cQ Federal % 87,500,00
Brojoct 7 Hlate ¢ 36,000.00 4 . SSGEN1000/DES00 | § 175,000.00
Details Capiial §0.00 $ 0.00
Other §.0.00 $0.00
RENEWAL TOTAL | § 175,000.00 TOTAL | 4 175,000.00
% ]
Inicrease
Yo
Docrease




AMENDMENT NO, 11

This AMENDMENT, dated as of April 1, 2018, (together with the exhibit hereto, this
“Amendment”), between () Nassau County, a municipal corporation having its principal office
at 1550 Franklin Avenue, Mineola, New York 11501 (the “County™), acting for and on behalf of
the County Department of Social Services, having its principal office at 60 Charles Lindbergh
Blvd., Uniondale, New York 11553 (the “Lepartraent™), and (i) American Records Management
Systems, Inc., a corporation formed under the laws of New Yotk State, having its principal office
at One Corporate Drive, Hauppauge, New York 11788 (the “Cantractor™).

WITNESSETH:

WHEREAS, pursuant to County contract number CQSS815000085 between the County
and the Contractor, executed on behatf of the County on December 14, 2015 as amended by the
amendment executed on behalf of the County on August 23, 2016 as amended by the amendment
executed on behalf of the County on April 28, 2017, the (“Original Agregment™), the Contractor
provides record management services for the County, which services are more fully deseribed in
the Original Agreement (the services contemplated by the Original Agreement, the “Services™);

WHEREAS, the term of the Original Agreement is from April 1, 2015 through March 31,
2018 with an option to renew under the same terms and conditions for two (2) additional one (1)
year terms. (the “Qriging] Term);

WHEREAS; the Maximum Amount that the County agreed to reimburse the Countractor
for Services under the Original Agreement was Five Hundred Hundred Twenty-Five Thousand
Dollars and 00/100 ($525,000.00) (the “Maximum Amount™); and

WHEREAS; the County and the Contractor desire to renew the Original Agreement

NOW, THEREFORE, in consideration of the promises and mutual covenarits contained
in this Amendment, the parties agree as follows:

1. Renewsl Term, The Original Agreement shall be renewed and thereby extended for
two (2) years, so that the termination date of the Original Agreement, as amended by this
Amendment (the "Aimended Agresment™), shall be March 31, 2020, unless sooner terminated in
accordance with the provisions of the Agreement.

2. Maximun Amount, The Maximum Amount in the Original Agreement shall be
increased by Three Hundred Fifty Thousand Doflers and 00/100 ($350,000.00), payable for
Services rendered during the renewal term, the period April 1, 2018 through March 31, 2020, sc
that the Maximum Amount that the County shall pay to the Contractor as Tull consideration for
all Services provided under the Amended Agreement shall be Eight Hundred Seventy- Five
Thousand Dollars and 00/100 ($875,000.00) (the “Amended Meaximum Amount™.




3. Parlial Ensumbrance, Contractor ackno wledges that the County will partially
encumber funds 1o be applied toward the Amendment Maximum Amoun! throughout the term of
this Amended Agreement, Contractor firther acknowledges that the first encumbranee shall be
One Handred Seventy-Five Thousand Dollars and 00/100 ($175,000.00) payable for services
rendered during the first yoar of the renewal term, the period April 1, 2018 through March 31,
2019, Thereafter, the Department shall nwotify Contrastor of the availubility of additlonal monies,
which written notice shall include the amount encumbered. Buch notification shall serve g3
nolice o proceed,

4. Budget. The rate schedule v lerred fo in Bection 3 (D) of the Original Agreement and
attached to the Original Agresment is amendad to a ppear in fis entirety as sef forth in Exhibit
“A" attaehed hereto, which may he amended or medified Fom time to time upon request ofthe
Contractor, subject, howeyer, to prior approvel of fhe Department, (such amended rate scheduls,
the “Amended Rate Sohedule™.

5. Full Force and Effect. All the terms and conditions of the Orlginal Agreement not
expressly amended by this Amendment ghall remain in full foroe and effect and govern the
relationship of the parties for the term of the Amended Agreement.
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IN WITNESS WHEREQF, the Agency and the County have executed this Agreement as of
the date first above written.

AMERICAN RECORDS MANAGEMENT
SYSTEMS, INC.

Byﬁw %4\
Name.: Dunls Montera

Title:_
Date:

Vico President
danuary 10, 2017

NASSAU COUNTY

By:__ "’)Ku)&k Q(\"Zl\‘.. - \. e reto @
|

Title:__ County Executive

t;{ Deputy County Executive

Date: l“*”% Gl\l 1%

PLEASE EXECUTE IN BLUE INK
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STATE OF NEW YORK)
Jss.;
COUNTY OF NASSAU)

On the Gl tay of (5\ .00 \ in the year 20 18_ before me personally came
Yuler e - Loudel  tome hersonally known, wha, being by e duly swom, did depose
anthay that he or she resides in the County of _plagmary 3 that he or she is a Deputy
County Executive of the County of Nassau, the municipal corporation described herein and
wihich executed the above instrument; and that he or she signed his or her name thereto pursuant
fo Section 205 of the County Government Law of Nassau County .
(7

@“"’ﬂ 3 (kn

NOTARY PUBLIC - s,
o
Nt TANYAL CARTER
é’ ,g;g\r Y ;:i?@ Noary Publle, Stete of New Yark
Al i
STATE OF YO o oot Qualifled in Nassay County

Onthe T0th day of ___ January in the year 2018 before me personally came

Denls Montera to me personally known, whe, being by me duly sworn, did depose
and say that he or she resides in the County of Suffolk  : that he or she is the
Vice President of Amarlean Record Managemart Syslams, tng. , the corporation described herein

and which executed the above instrument; and that he or she signed his or her name thereto by
authority of the board of dirgeters-of said corporation,

NOTARY PUBLIC
N NG

P P ualic, BlEKD 0F N Yok
No, 02MOE0EEH24
Cunlified in Suffok uyy;

Comalssion Bxples @f 74 mﬁg
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EXHIBIT #A”
Amended RATE SCHEDULE
AMERICAN RECORD MANAGEMENT SYSTEMS, INC
April 1,2018 —March 31, 2020

TRANSPORT COSTS

Transpoitation/Delivery
Transport/Pickup to/from NCDSS

Lst carton (@ $15.00, Znd and additional cartons @ $1,25
The charge of $15.00 is for round trip if transport/pickup

is made at the same time

Emergency delivery: 1st carton @ $35.00 2nd and additional
cartons @ $1.23

Storage & Indexing

monthly sterage @ $0.125 per cubic ft.
indexing and bar-coding new carton @ $0.35 per carton
new cartons @ $1.50 per carton

Relrieval/refiling/document filing

carton/file/document retrieval @ $1.25
cartor/file/refile @ $1.25

photocopy per page @ $0.25

fax per page @ $0.25

Purging & destruction of material
(Certificate of Destruction Provided)
Destruction of material @ $1.25 per carton

Computer Hardware/Software/Supplies $ 3,000.00 (2018-19)
$  3,000.00 (2019-20)

TOTAL CONTRACT COSTS $ 350,000.00



