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1 Module: Data Dictionary

The NC4 Application is deployed with a central database called the Data Dictionary.
Within the Data Dictionary are configurable keywords, user definable values, and
access control groups that are used to generate and display content for drop-down
menus. This includes and is not limited to control the display of forms, common
system features, views, map icons and default email notification messages.
The elements within Data Dictionary are:

e Keywords

e Color Codes

e Position Template

e Default Menu

Learning
Objectives

After completing
this module,
learners will be
able to:

e View and
update system
Keywords.

e View and
update system
Color Codes.

This module addresses Keywords and Color Codes. The Position Template is discussed in

the Module: Report Views: Default Menu is covered with Application Administration.

The configuration of the NC4 Application is critical to tailoring the application to the
operational needs of the organization. The Data Dictionary report forms contribution to

the configuration process is composed of the following:

e Populating the drop-down menus (picklists) with information that is in
accordance with your jurisdiction’s SOP’s. The list of configurable items appear in:

o Data Dictionary>Keywords

e Selecting the color codes and providing the associative descriptions based on

your SOP’s is performed in:
o Data Dictionary>Color Codes

—_— ' COPYRIGHT © 2008 NC4
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2 Data Dictionary Keywords

The Data Dictionary is a central database used to store all the data that is used to
populate the fields in the system. Within the Data Dictionary are configurable
Keywords that are used to generate lists of valid entries that display in drop-down
menus referred to sometimes as “picklists”. This includes the report form fields and
their associated values. The Data Dictionary is preloaded with generic values during
the software development process and is implemented along with the application.
Users can have access rights to view and/or update selected Keyword list values.

2.1 What is a “Keyword?”

Keywords are primarily the non color-coded items appearing in the drop-down menus
used in the system. While working with the system, the user can either key their entry
into the field or they can select the entry from a menu list of values. Keywords may also
affect whether a form or function is accessible in the system. Specific definitions for each
Keyword are found on the Keyword screen.

2.2 Viewing Data Dictionary Keywords

This section of the module provides an overview of the Data Dictionary Keyword
report and the Keywords form. You will become familiar with the layout of the form and
understand the type of information that it contains.

Keywords are presented to you in alphabetical order when you select Keyword from
the Report navigation drop-down menu, as shown in Figure 1.

Report: All Reports -
Reference Document -
Directory

All Re  Task Template
Matification Group
Staffing Plan

E Crganization Chart

Special Mesds
Document Library
Data Dictionar

Color Code
Position Template

p 1| Rapid Infrastructure Evaluation
Detfault E Team Menu

k F

Figure 1 Selecting Keyword

The Data Dictionary Keywords summary screen shows all Keywords
alphabetically as shown in Figure 2.

—_— ) COPYRIGHT © 2008 NC4
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Report:  Keyword +  Viewby: Mame ~

DD Keywords by Name
Auto Refresh @ of

2| Expand Al Collapss A1

) On This screen last updsted [00:00:02:50)

[ asticrReportProgress Action Request All values inthis list sppear in the Progress
picklist on the Action Request Report.

[0 actionkequest Sub-Task,Task When set to ""Enable"" the E Team Action 3
Request Feature is functional. All other values
will ezt in the feature being hidden

B ativitvhpe Planned Activity All values inthis list sppesr in the Activity Tipe
picKlist on the Planned Activity Report.

7] preacroperation Intel Biography,Intel Entity, Intel Logation All values inthis list appear in the Area of
Operation picklist on the Location Intelligence
Frepart and inthe Known Aress of Operation multi
picklist anthe Entity Intelligence and Biography
Intelligence Reports.

7] peselcatenory Critical Assets All values inthis list appear in the Critical Asset
Category pioklist onthe Critical Asset Report. DO
NOT USE SPECLAL CHARACTERS WHEN
ENTERING CATEGORY KEYWORDS

[ Buldinabsmage Incident

All walues in this list appear in the Building
Damage picklist on the Incident Report

Figure 2 Keyword Summary Screen by Name

2.2.1 Sorting Keywords

The Keyword summary screen can be sorted by selecting sort order in the View
by drop down menu as shown in Figure 3.

View by NMame -

Matme

Figure 3 Keyword View by Drop Down Menu

COPYRIGHT © 2008 NC4
All Rights Reserved

|



NC4 TRAINING DATA DICTIONARY

2.2.2 Viewing Keywords

The DD Keywords by Name list, as shown in Figure 4, displays the Keyword with a
Name link, Reports the keyword is associated with, and a Description or definition
of the keyword.

DD Keywerds by Name 2| Expand Al Collspse Al
Auto Refresh @ OF () On This scresn st updsted [00:00:10-15)
u [ro— eports Description -

O] actionReportProgress Action Request 211 values inthis list appesr in the Progress

picklist on the Action Request Repart

m

7] pstionfequest Sub-Task,Task When setto ""Enable”" the E Team Action
Request Feature is functional. All cther values
will result in the festure being hidden,

I activitvrype Planned Activ"’ Al values inthis list sppear inthe vty Type
it ed o

Figure 4 Keyword Columns

To view an existing keyword in the main status screen, click the Keyword Name link
to open the Data Dictionary Keywords form, as shown in Figure 5.

DD Keywords by Name
(]

D ActionReport Progress Action Request
|:| ActionRequest Sub-Task,Task
i |
E & eteam: Nwords - Windows Internet Explorer E@Iﬁ
| (®) httpi//preduncd.us/eteam/report/keyword.do?target=read&id=12345- SYSTEM- 1100 &reportType=keyurord | b |
O
@ Help it
K eyword S Updats Print Close
D *Red Label: indicates = required field.
E Keyword: Reports:
ActionReqguest Sub-Task, Task
O
Description:
= When set to "'Enable™ the E Team Action Request Feature is functional. Al other
values will result in the feature being hidden.
EHTER KEYWORD VALUES:
=
Enahle
A

Figure 5 Keywords detail view

COPYRIGHT © 2008 NC4
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You will see the [ S ][ A ][ Sl ] buttons in the upper right

corner of the Keyword form in View mode depending on your system access
level and the discretion of the System Administrator. Use the Update button
to edit or add to the keyword report, the Print button to print a copy of the
keyword report, and the Close button to close the keyword report window.

—_— " COPYRIGHT © 2008 NC4
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2.3 Updating Data Dictionary Keywords by Name

In this section of the module, you will follow a step-by-step process of updating a Data
Dictionary Keyword by Name. You will become familiar with the details of the

Keyword form and gain practical experience with the type of information that it can
contain.

The Data Dictionary Keywords are preloaded during implementation and deployment of
the system. Users can have access rights to view and/or update Keywords.

To access the Keywords form that enables you to update the allowable values for
the Keyword, perform the following steps:

1. Click Keyword from the Report navigation drop-down menu as shown in
Figure 1.

2. The Keywords by Name report displays, as shown in Figure 6.
Report: Keyward v Viewhby: Mame -

DD Keywerds by Name

2| Expand All Collapse Al

Auto Refresh @ OFF () On This soreen last updaled [00.00:02:50)
u Keyword eports Description B
O asticrkeportProgress Action Request Al values inthis list appear inthe Frogress
pickist o the Action Request Report
[ actionkeguest Sub-Task,Task When sstto ""Enable™ the E Team Action 5
Aequest Feature is functional. All other valuss
will result in the feature being hidden
O activityfvpe Flanned Activity Al values inthis list appear inthe Activity Type
picKiist on the Planned Activity Report
[ aresofoperation Intel Biography,Intel Ertity,Intel Location All valuss inthis list sppear inthe Area of
Operaticn picKiist onthe Location Intelligence
Report and inthe Fnown Areas of Operalion multi
pickiist on the Ertity Intelligence and Blography
Intelligence Reports.
[ assetcategory Critical Assats All valuss inthis list 3ppear inthe Critical Assst
Category picklist on the Critical Assel Aspart, DO
NOT USE SPECIAL CHARACTERS wHEMN
ENTERING CATEGORY KETWORDS
[ puildingbamage Incident

Al values in this list appear in the Bullding
Damage pickist onthe Incident Repart

Figure 6 Keywords by Name list view

3. Click a Keyword Name link in the center view frame to open the Keyword
form in View mode, as shown in Figure 7. The Keywords form contains the
information associated with the Keyword Name selected.

™

—_— COPYRIGHT © 2008 NC4
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@ Help
Keywords Coree ) [ ) (o)

*Red Label: indicates a required field.

T

Keyword: Reports:
ActionReguest Zub-Taszk Task
Description:

When zet to "Enable" the E Team Action Reqguest Feature iz functional. Al other
values will result in the feature heing hidden.

EHTER KEYWORD VAL UES:

Enakle

Figure 7 Keywords Form detail view

4. Click the Update button to edit the Keyword. The Keyword form opens in
edit mode, as shown in Figure 8. Edit the Keyword value.

@ Help

[ Subrnit ] Cancel ]

Keywords

*Red Label: indicates = required field.

Keyword: Reports:
ActionRequest Sub-Task Task
De=scription:

When zet to "'Enakle™ the E Team Action Request Feature is functional. &l ather
values will result in the feature being hidden.

EHTER. KEYWORD YALUES:

Enable -

Figure 8 Keywords Form in edit mode

5. Click the Submit button to save the new values. You will be returned to the

list of Keywords. When you open a report that uses the keyword you will be
able to use the new values.

— || COPYRIGHT © 2008 NC4
- ‘ All Rights Reserved
- ) J - _“
—_———

10



NC4 TRAINING DATA DICTIONARY

2.4 Updating Data Dictionary Keywords by Report

To access the Keywords form that enables you to update the allowable values for the
Keyword, perform the following steps:

1. Click Keyword from the Report navigation drop-down menu.
2. Click Report in the View by drop-down menu.
3. The DD Keywords by Report displays as shown in Figure 9.

View by: Report -

Report: Foeyravord -

DD Keywords by Report #| Expand Al Collapse Al
This scresn |last
Ao o © on i
res [(00:00:01:47]

Keynenord Description

u Report=

k Action Request

| »

F Agency SitRep
b 2l Report=
¥ Business Loss
¥ Call Center

b Case Management

-

Corfiguration

m

-

Corporate Facility Darmage

-

Corporate SitRep

Figure 9 Keywords by Report list view

4. Click the “P” triangle icon in the center view frame until the Keyword Name
link is displayed as shown in Figure 10.

Report: Heyweard * Viewby: Repoart -
DD Keywords by Report #| Expand Al Collapse &l
Auto _ - Thi= screen last
Refresh 2 O OO0 - isted joo0000:14]

Description

[ »

- .ﬂu::tlon Reguuss
Auction Regort Frogress JAll walues in thi=s list appe=ar in the Progress
pickli=st on the Action Requast Report.

Figure 10 Report Keyword

—_— || COPYRIGHT © 2008 NC4
- ‘ All Rights Reserved
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6. Click the Keyword Name link and the Keyword form displays. The Keyword
form contains the information associated with the Keyword selected from the
report as shown in Figure 11.

@) Halp

KE‘_VWDI'dS < Update I Print ][ Close ]

*Red Label: indicates a required field.

AT ESBH

Keyword: Reports:
ActionReportProgress Action Reguest
Description:

All values in thiz lizt appear inthe Progress picklist on the Action Reguest
Report.

EHTER KEYWORD VALUES:

Pending

25% Completed
S09% Completed
T5% Completed
Completed

Figure 11 Keywords by Report detail view

7. Click the Update button to edit the Keyword.
8. Read the Reports to which the Keyword applies as shown in Figure 12.

— L] COPYRIGHT © 2008 NC4
- ‘ All Rights Reserved
— == - F
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@ Help
Keywords

*Red Label: indicates = required field

T aiE e E EERPLEEALRAAAYC

HKeyword: Reports:
ActionReportProgress Action Reguest
Description:

Al values in this list appest in the Progress picklist onthe Action Reguest Repaort.

ENTER KEYWORD VALUES:

Pendlnb =
25% Completed

50% Completed

75% Completed

Completed

- Sort Keywords Hote: Please separate the multiple values by new line, or blank line.

Figure 12 Keywords by Report in edit mode

9. Modify the Keyword values as necessary.

10. Sort the Keyword if necessary.

11.Click the Submit button to save your changes in the system. You will be
returned to the list of Keywords. When you open a report that uses the
keyword you will be able to use the new values.

™

—_— COPYRIGHT © 2008 NC4
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2.5 Updating Critical Asset Category and Type

This section of the module provides an overview of updating the Asset Category
using the AssetCategory Keyword and the Asset Type using the
CriticalAssetType Keyword.

2.5.1 Updating the AssetCategory Keyword

1. To view the AssetCategory Keyword, click the Keyword Name link to open the
Data Dictionary Keywords form, as shown in Figure 13.

Report: Kewword * Viewby: bame

DD Keywords by Name 2| Expand 4l

Auto Refresh @ OF (7 On Tris soreen last updsted |
u e eports Description

[C]  ActionReportProgress Action Request Al walues in this list sppear in the Progress
picklist on the Astion Request Repart.

[F] ationRequest Sub-Task,Task When setto ""Ensble"" the E Team Action
Request Feature is functional . All other values
will result in the feature being hidden

[C] sctivityType Planned Activity Al walues inthis list sppesr in the Activity Type
pihlist on the Planned Activity Repart
[F] areactoperation Intel Bicgraphy, intel Entity,ntel Location All walues in this list sppear in the Ares of

Operation picklist on the Location Intelligence
Report and in the Known Areas of Operation mult
picklist an the Ertity Intelligence and Biography
Intelligence Reports.

Critical Assets Al values inthis list sppear in the Critical Asset

Category picklist onthe Critical Asset Report. DO
NOT USE SPECIAL CHARACTERS WHEN
ENTERING CATEGORY KEYWORDS.

.
_r,é eteamn: Keywaords - Windows Internet Explarer E@g
[® hetpsspreview.ncd.us eteam/rep ortfkeyword de Prargetores d&id=12345-SVSTEM-0495 &repartType—keyword E)

Keywords

*Red Label indicates 3 required field
[ casecashpurpose

[T casecicthingProvider
Keyword: Reports:

AzsetCategory Critical Assets
[F] casersedprovider =
Description:
[ caseTravelProvider Al values in this list appear inthe Critical Asset Category picklist an the Critical
Aszet Report. DO MOT USE SPECIAL CHARACTERS VWHEN EMTERING
CATEGORY KEYWWORDS.
] LaseType ENTER KEYWORD WALUES:
N - - -

Figure 13 Viewing the Asset Category Keyword

2. Click the Update button to edit the AssetCategory Keyword. The Keyword form
opens in edit mode, as shown in Figure 14.

—_— ‘ COPYRIGHT © 2008 NC4
- All Rights Reserved
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@ help

#Red Label: indicates 3 required field.

S SUSSE:=EG:sbLbsis

Keywords

Keyword: Reports:
AzzetCategory Critical Azsets
Description:

All values in this list appear in the Critical Asset Category picklist onthe Critical
Agzet Report. DO NOT USE SPECIAL CHARACTERS WHEN ENTERING
CATEGORY KEYWORDS

ENTER KEYWORD VALUES:

EMERGENCY SUPPORT FUMCTION (ESF) o
GENERLL

CRITICAL INFRASTRUCTURE

FACILITIES/MOBILE FACILITIES AND EQUIPMENT
WNUTRITION, CLOTHING, EQUIPMENT and SUPPLIES
3EARCH AND REZCUE

PUBLIC WORK3/LOGISTICS

LW ENFORCEMENT

HEALLTH and MEDICAL

FIRE/HAZMAT

ENS

EMERGENCY MAMAGEMENT

ANTHAL HEALTH
ESF 1
ESF 2 Sart Keywards ote: Please the multiple values by new line, or blank line.

Documert Crested by: null on 05/14/2007 &t 13:56 EST LastModified by: hschechter on 06/02/2009 =t 1741 EST
Copyright © 2009 by NC4 Public Sector LLC, All Rights Reservad

[

Figure 14 AssetCategory Keyword Form in edit mode

3. Add new AssetCategory keyword values by keying in an entry. Each entry must
be separated by a new line or a blank line as shown in Figure 15.

4. Click the Sort Keywords button to order the Keyword Values alphabetically.
The sorting process adds a space at the top of the values listing to allow for new

values.
—_— n COPYRIGHT © 2008 NC4
- All Rights Reserved
- =
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'.@ Help

[ submit || cancel |

Keywords

*Red Label: indicates a required field.

Keyword: Reports:
AszzetCategory Critical Azsets
Description:

Al values in this list appear inthe Critical Aszet Category picklist on the Critical
Aszet Report. DO NOT USE SPECIAL CHARACTERS WHER EMTERIMG
CAT [

ENTER KEYWORD VALUES:

SEARCH AND RESCUE

»

ANIMAL HEALTH

CRITICAL INFRASTRUCTURE
EMERGENCY MANAGEMENT

EMERGENCY SUPPORT FUMCTION (ESF)
EMS

ESF 1

ESF 10

ESF 11

ESF 1z

ESF 13

ESF 14

ESF 15

ESF 16 - [ Sort Keywords

m

Figure 15 Adding a new AssetCategory Keyword

5. Click the Submit button to save your changes in the system. When you open a
report that uses the modified Asset Category field, you will be able to use the

new values.
—_— . COPYRIGHT © 2008 NC4
- All Rights Reserved
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2.5.2 Updating the CriticalAssetType Keyword

DATA DICTIONARY

1. To view the CriticalAssetType Keyword, click the Keyword Name link to open
the Data Dictionary Keywords form, as shown in Figure 16.

Report: Keyword v Viewby: MName

DD Keywords by Name

2| Expand an ol

[0 criicslAssetType Critical Assets

Auto Refresh @ oOf () On This sereen last updated (0000

All values in this list sppesr inthe Critical Asset
Type picklist on the Critical Asset Report
SEPARATE CATEGORY AND TYPE BY USING &
HYPHEN WITHOUT SPACES. [E.G. ANIMAL
HEALTH-NIMAL PROTECTION: LARGE ANIMAL
RESCUE STRIKE TEAM.)

D Critical FacilityPriority Site

& etearm: Keywords - Windows Intemnet Explorer

|

D DamagedErtity Public Enti

[ pefaultrity | Reports Keywo rds

[ petsuttcourtry *Red Label - indicates = required field

[[] pefsuttcourty &l Reports]
eyword:

[C] petsuttsharing IMC- Incide CriticalfssetType
Description:

Al values inthis list appear in the Critical A55et Type picklist on the Critical Azset
Report. SEPARATE CATEGORY AND TYPE BY USING A HYPHEM WITHOUT

B oetautstsie ol Reporte] | SPACES. (EG. ANMAL HEALTH-ANMAL PROTECTION. LARGE ANMAL RESCUE
- STRIKE TEAM.)

[ pemolished Corporate /| EMTER KEYWORD VALUES:
[0 penationbonerType vonstions | | plpLcwer LoGETIAE Nam

"

‘ () http:ffpreviewsncdus/etearnireport/keyword doTtarget=read &id=12345-5YSTEM-0500&reportType=keyword ‘ =
-

Reports:

Critical Assets

@ Help
(=1

Corss ) Din ) (o |

Figure 16 Viewing the CriticalAssetType Keyword

2. Click the Update button to edit the CriticalAssetType Keyword. The Keyword

form opens in edit mode, as shown in Figure 17.

™

—_— COPYRIGHT © 2008 NC4
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) Help

*Red Label: indicates a required field

E——- EEEEPEEBBBT=EI]l

Keywords

Keyword: Reports:
Critical&ssetType Critical Azzets
Description:

Al values in this list appear inthe Critical Asset Type picklist on the Critical Asset
Report. SEPARATE CATEGORY AND TYPE BY USING A HYPHEN WITHOUT
SPACES. (E.G. ANMAL HEALTH-ANIMAL PROTECTION: LARGE ANIMAL RESCUE
STRIKE TEAM.)

ENTER KEYWOQRD VALUES:

FUBLIC WORKS/LOGISTICS-Dam

E3F 17-Animal Blood - Type I - Whole Blood

E3F 17-Animal Blood - Type II - Platelets

E3F 17-Animal Blood - Type III - Plasma

ESF 17-Animal Blood - Type IV - Serum

ESF 17-Animal Blood - Type V - Red Blood Cells
ESF 17-Animal Blood - Type VI - White Blood Cells
ESF 17-Animal Food - Type I - Dog

ESF 17-Animal Food - Type II - Dog, Special Diet
(Requestor wust specify)

E3F 17-Animal Food - Type III - Cat

ESF 17-Animal Food - Type IV - Cat, Special Diet
(Requestor must specify)

ESF 17-Animal Food - Type V - Bird

ESF 17-Animal Food - Type VI - Eird, Special Diet Sort Keywards e: Please separate the multiple values by new line, or blank line.

e

Figure 17 CriticalAssetType Keyword Form in edit mode

3. All new entries must follow a specific format, the AssetCategory and
CriticalAssetType separated by a hyphen. e.g. CRITICAL INFRASTRUCTURE-Type
I Agriculture. No spaces may be located on either side of the hyphen. Each entry
must be separated by a new line or a blank line as shown in Figure 18.

Click the Sort Keywords button to order the Keyword Values, which lists the

Asset Category followed by the Critical Asset Type, alphabetically. The
sorting process adds a space at the top of the values listing to allow for new

values.
—_— ) COPYRIGHT © 2008 NC4
- All Rights Reserved
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&l Help

Keywords

[ Subrnit ][ Cancel ]

*Red Label: indicates = required field.

T

Keyword: Reports:
Critical&sset Type Critical Assets
Description:

Al values in this list appear in the Critical A=z=zet Type picklist on the Critical Aszet
Report. SEPARATE CATEGORY AND TYPE BY USING & HYPHEM WATHOUT
SPACES. (E.G. ANIMAL HEALTH-ANIMAL PROTECTION: LARGE AMMAL RESCUE
STRIME TEAM.)

EHTER KEYWORD VAL UES:

BITICALL INFRASTRUCTURE-Type I Agricul@ =

CRITICAL IMNFRASTRUCTURE-Type II Banking & Fihance 3vstems
CRITICAL INFRASTRUCTURE-Type III Chemical Systems
CRITICAL IMNFRASTRUCTURE-Type IV Commerce Ivstewms

CRITICAL INFRASTRUCTURE-Type IX Ewergency Services - ENS
CRITICAL INFRASTRUCTURE-Type WV Datns

CRITICAL IWNFREASTRUCTURE-Type VI Defense Industrial Base
CRITICAL IMNFRASTRUCTURE-Type WII Drinking Water Supply
Systems

CRITICAL INFRASITRUCTURE-Type VWIII Electrical Power 3vystems
CRITICAL IMNFRASTRUCTURE-Type X Emergency 3ervices -
Fire/U34R

CRITICAL INFRAITRUCTURE-Twpe XI Ewmergency Services —

- [ Sort Keywards

Figure 18 Adding a new CriticalAssetType Keyword

5. Click the Submit button to save your changes in the system. When you open a
report that uses the modified Asset Type field, you will be able to use the new

values.
—_— n COPYRIGHT © 2008 NC4
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3 Color Codes

The Color Codes that the system uses to visually identify fields such as
Prognosis and Status shown in Figure 19, are locally defined and maintained
in the Data Dictionary. Color-Coded keywords allow you to customize the
status of fields throughout the system.

Incident by Status

[ Create | [ Delete | [ Print | @ of () on

O

Status

Prognosis Inzidernt Name

[ @ Major AN stance Required

o'-.-'-.-'nrsning -4 Certral Florida Pkvay Transport

e . Salmon Riwer Falls Flood- Flash
‘Wiarsgning

o . Wizter main break
Waorgening —  ——

1=t S=wings and Loan Robbery

Arrest Team # Shooting/Fossible Hostage

Figure 19 Example of system Color Codes

There are nine different colors provided to customize the system. Colors are
treated by the system views as descending in seriousness from BLACK, which
means worst, through GREEN, which means best and GRAY, which means
explicitly reported as unknown.

You may decide whether or not a color is used by activating the
Enable/Disable switch, and what its text description should be. You can
choose the color progression, except for BLUE, that cannot be changed. The
order of the colors cannot be changed. These colors are used to display icons
on map views as well.
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3.1 Editing Color Codes

To access the Color Codes form that enables you to update the allowable
values for Color Codes, perform the following steps:

1. Click Color Code from the Report navigation drop-down menu.
2. The Colored Status by Name report displays as shown in Figure 20.

Report: Colar Code * Viewby Mame -
Colored Status by Name ®| Expand All Collapse Al
Auto Thi= screen last updated
Refresh ° O on-o004-40)

O | | *

¥ HotlineReport Classification

¥ HotlineReport PriorityStatus
b Intel Threastlewel

F Medicalincident Sewverity

b Ohwerall Rating

¥ Priority

» PricrityResource

Figure 20 Color Codes list view

Color Codes can be sorted by Name or by Report by selecting the
appropriate sort order from the navigation sub menu. Color Codes by
Name is the default view in the center view frame.

3. In the Keyword column, scroll down the list to select the Color Code to
be updated.

4. Click the “F” triangle icon in the center view frame until the Keyword Name
link is displayed.

5. Click the Keyword Name link to open the Color Coded pick list form in
view mode, as shown in Figure 21.
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Report: Colar Code * Viewby Mame -

Colored Status by Name

¥ HotlineReport Classification

¥ HotlineReport Pricrity Status
¥ IntelThreatLewel
D Irtel Biographiy Color Coded Threat Lewel for the Summary

Intelligence, Location Intelligence, Entity
Intelligence and Biography Intelligence Reports.

O o @ eteam: Nglor Coded Picklist - Windows Internet Explorer = | [E] i
B |® http:ff’prégv.nc%usfeteamfreportfcolorcode.do?target:read&id:12345—SYSTEM—USUU&reportType:color_code b
It
@ Help

Color Coded Picklist .
D Ird [ Update ] Prirnt ][ Close ]

*Red Label: indicates a required field.

b Medicallncid !

¥ Cwerall Rating
Keyword: Reports:

* Priority
IntelThreatLewvel Intel Biography Intel Entity Intel Location Intel Summary

¥ FricrityResa
¥ PrioritySubT: Description:

» PriorityTask Color Coded Threst Level for the Summary Inteligence, Location Inteligence,

b FrognosisE Ertity Inteligence and Biography Inteligence Reports.

Figure 21 Color Coded Form detail view

6. Click the Update button to edit the Color Code values.
7. The Color Code form displays in edit mode as shown in Figure 22.

COPYRIGHT © 2008 NC4
All Rights Reserved
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(@) Help

Color Coded Picklist

*Hed Label: indicates = required field.

Keywaord: Reports:
IntelThreatlevel Intel Biography Intel Entty Intel Location Intel Sumimary
Description:

Color Coded Threat Level for the Summary Inteligence, Location Inteligence,
Entity Inteligence and Biography Inteligence Reports.

EHTER KEYWORD VALUES:

Colors are trested by the system viewws as descending in seriousness ("bad-ness") from BLACK, which means worst, through GREEM, which means best and GRAY  which means explicitly reported as
unknown. You can use whatever terms you choose for the progression, except for BLUE, that cannot be changed. Any color can be disabled  if you do not want to use it. These colors are used to display
icons on map views as well. Please note that you are limited to & maximum of 45 characters, including spaces. Any characters gresater than 45 will be truncsted to the 45th character

Color: Description in picklist:

Disabled - lack
Disabled - purple
Enabled - = Severe

Enabled - orange High

Enabled ~ yelow Elevated
Enabled « green Law
Disabled - tesl

Enabled - gray Unknown
Disabled - blue Closed

Figure 22 Color Code Form detail in edit mode

8. For each color, select Enabled or Disabled from the Keyword drop-down
menu.

9. Key in a description of an enabled color code into the Description field
as shown in Figure 22.

10. Click the Submit button to save the updated Color Code(s). The new
Color Code values are immediately accessible in the system.

~ Remember that changes you make to Color Codes will affect the entire

system.
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