
Certified: --

E-35-24

NIFS ID: CLCA23000002 Department: Consumer Affairs
Capital: Service: Administrative Hearing Transcription Services

Contract ID #: CQCA19000002 Term: from 05/23/2019 to 05/22/2024 

NIFS Entry Date: 09/05/2023 Contract Delayed: X

Slip Type: Amendment

CRP: 

Time Extension: 

Addl. Funds: X

Blanket Resolution: 

Revenue: Federal Aid: State Aid: 

Vendor Submitted an Unsolicited Solicitation: 

1) Mandated Program: No

2) Comptroller Approval Form Attached: Yes

3) CSEA Agmt. & 32 Compliance Attached: No

4) Significant Adverse Information
Identified? (if yes, attach memo):

No

5) Insurance Required: Yes

Vendor/Municipality Info: 

Name: Excel Reporting, Inc. ID#:274635533

Main Address: 2042 N Country Rd Ste 103Wading River, 
NY 11792
Contract Specific Address: 55 Maple Avenue, suite 204
Rockville Centre, NY  11792
Main Contact: Martha Reina
Contract Specific Contact: Judith Rossi

Main Phone: (516) 596-1109

Department:

Contact Name: Margaret Reynolds

Address: 240 Old Country Road 
3rd Floor
Mineola, NY  11501

Phone: (516) 571-4854

Email: mreynolds@nassaucountyny.gov

Contract Summary

Purpose: The Nassau County Department of Consumer Affairs conducts Administrative Hearings pursuant to the Nassau County

Administrative Code. Transcription reporting services are required for Home Improvement License Revocation Hearings and will

enable the Department to have a detailed and accurate record of all of its hearings.

Method of Procurement: The Request For Proposals was competitively bid. Four bids were received, Excel received the 

highest

rating from the evaluation committee.

Procurement History: The RFP was advertised publicly in NEWSDAY on June 15, 2018 and the bidders had until July 2, 2018 to

reply with their proposals. Four bids were received, Excel received the highest rating from the evaluation committee.

FILED WITH THE NASSAU COUNTY CLERK OF THE 
LEGISLATURE MARCH 4, 2024 1:45PM



 

Description of General Provisions: The services to be provided by the vendor consist of appearing at and transcribing all Nassau

County Department of Consumer Affairs hearings as requested by the Department. All stenographic recordings shall meet the

requirements of the State Administrative Procedure Act. The vendor is to provide transcripts upon request. All standard 

Countyrequired

provisions are included in the contract. This vendor is a certified WBE

Impact on Funding / Price Analysis: Increase of $30,000 for a new total maximum amount of $100,000.  $10,000 is being 

encumbered at this time.

Change in Contract from Prior Procurement: Increasing contract amount by $30,000 for a new max amount of $100,000.

Recommendation: Approve as Submitted



 

Advisement Information

Fund Control Resp. Center Object Index Code Sub Object Budget Code Line Amount
GEN 10 1100 DE CAGEN1100 DE500 CAGEN1100 DE500 03 $10,000.00

TOTAL $10,000.00

Additional Info
Blanket Encumbrance
Transaction

Renewal
% Increase
% Decrease

Funding Source Amount
Revenue Contract:
County $10,000.00
Federal $0.00
State $0.00
Capital $0.00
Other $0.00

Total $10,000.00

Routing Slip

Department

NIFS Entry Margaret Reynolds 09/05/2023 11:25AM Approved

NIFS Final Approval John Capece 09/05/2023 04:45PM Approved

Final Approval John Capece 09/05/2023 04:45PM Approved

County Attorney

Approval as to Form Thomas Montefinise 09/11/2023 11:38AM Approved

RE & Insurance Verification Andrew Amato 09/06/2023 08:49AM Approved

NIFS Approval Mary Nori 09/20/2023 04:42PM Approved

Final Approval Mary Nori 09/20/2023 04:42PM Approved

OMB

NIFS Approval Jenna Ferrante 09/06/2023 09:38AM Approved

NIFA Approval Irfan Qureshi 09/18/2023 11:26AM Approved

Final Approval Irfan Qureshi 09/18/2023 11:26AM Approved

Compliance & Vertical DCE

Procurement Compliance 
Approval

Andrew Levey 09/26/2023 04:25PM Approved

DCE Compliance Approval Robert Cleary 11/09/2023 05:22PM Approved

Vertical DCE Approval Arthur Walsh 11/14/2023 12:33PM Approved

Final Approval Arthur Walsh 11/14/2023 12:33PM Approved

Legislative Affairs Review

Final Approval Christopher Leimone 03/04/2024 01:38PM Approved

Legislature

Final Approval In Progress

Comptroller

Claims Approval Pending

Legal Approval Pending



 

Accounting / NIFS Approval Pending

Deputy Approval Pending

Final Approval Pending

NIFA

NIFA Approval Pending



                                                                                                                                              

   RULES RESOLUTION NO.       – 2024 

 

 A RESOLUTION AUTHORIZING THE COUNTY EXECUTIVE TO 

EXECUTE AN AMENDMENT TO A PERSONAL SERVICES 

AGREEMENT BETWEEN THE COUNTY OF NASSAU, ACTING ON 

BEHALF OF THE NASSAU COUNTY DEPARTMENT OF CONSUMER 

AFFAIRS, AND EXCEL REPORTING, INC. 

 

 

 

 

 

WHEREAS, the County negotiated an amendment to a personal 

services agreement with Excel Reporting, Inc. to provide transcription 

reporting services, a copy of which is on file with the Clerk of the Legislature; 

NOW, THEREFORE, be it 

  

 RESOLVED, that the Rules Committee of the Nassau County 

Legislature authorizes the County Executive to execute the said amendment 

to an agreement with Excel Reporting, Inc. 

 











      NIFA Nassau County Interim Finance Authority

Contract Approval Request Form (As of January 1, 2015)

1. Vendor: Excel Reporting, Inc.

2. Amount requiring NIFA approval: $30,000.00

Amount to be encumbered: $10,000.00

Slip Type: Amendment

If new contract - $ amount should be full amount of contract
If advisement - NIFA only needs to review if it is increasing funds above the amount previously approved by NIFA 
If amendment - $ amount should be full amount of amendment only

3. Contract Term: 05/23/2019 to 05/22/2024
    Has work or services on this contract commenced? Yes

    If yes, please explain: Due to a backlog of hearings, the department has increased hearings in 2022.  This has resulted in more 
money being needed to accommodate the hearing transcriptionists.
4. Funding Source:

General Fund (GEN) X Grant Fund (GRT)
Capital Improvement Fund 
(CAP)

Other

Federal %  0
State % 0
County %   100

Is the cash available for the full amount of the contract?   Yes

If not, will it require a future borrowing? No

Has the County Legislature approved the borrowing? N/A

Has NIFA approved the borrowing for this contract? N/A

5. Provide a brief description (4 to 5 sentences) of the item for which this approval is requested:

The Nassau County Department of Consumer Affairs conducts Administrative Hearings pursuant to the Nassau County

Administrative Code. Transcription reporting services are required for Home Improvement License Revocation Hearings and will

enable the Department to have a detailed and accurate record of all of its hearings.

6. Has the item requested herein followed all proper procedures and thereby approved by the:

Nassau County Attorney as to form Yes

Nassau County Committee and/or Legislature

Date of approval(s) and citation to the resolution where approval for this item was provided:

  

7. Identify all contracts (with dollar amounts) with this or an affiliated party within the prior 12 months:

Contract ID Posting Date Amount Added in Prior 12 Months
CQCA19000002 03/30/2020 $0.00

CLCA20000002 09/17/2020 $0.00



AUTHORIZATION

To the best of my knowledge, I hereby certify that the information contained in this 
Contract Approval Request Form and any additional information submitted in 
connection with this request is true and accurate and that all expenditures that will be 
made in reliance on this authorization are in conformance with the Nassau County 
Approved Budget and not in conflict with the Nassau County Multi-Year Financial Plan. 
I understand that NIFA will rely upon this information in its official deliberations.

   IQURESHI   09/18/2023

Authenticated User D  a  te  

COMPTROLLER’S OFFICE

To the best of my knowledge, I hereby certify that the information listed is true and 
accurate and is in conformance with the Nassau County Approved Budget and not in 
conflict with the Nassau County Multi-Year Financial Plan.

Regarding funding, please check the correct response:

I certify that the funds are available to be encumbered pending NIFA approval of this contract. 

If this is a capital project:
I certify that the bonding for this contract has been approved by NIFA. 

Budget is available and funds have been encumbered but the project requires NIFA bonding authorization. 

    
Authenticated User D  a  te  

NIFA

Amount being approved by NIFA: 

Payment is not guaranteed for any work commenced prior to this approval.

    
Authenticated User D  a  te  

NOTE: All contract submissions MUST include the County’s own routing slip, current
NIFS printouts for all relevant accounts and relevant Nassau County Legislature
communication documents and relevant supplemental information pertaining to the item
requested herein.

NIFA Contract Approval Request Form MUST be filled out in its entirety before being 
submitted to NIFA for review.

NIFA reserves the right to request additional information as needed.









































































COUNTY OF NASSAU

CONSULTANT’S, CONTRACTOR’S AND VENDOR’S DISCLOSURE FORM

1. Name of the Entity: judith m. rossi

Address: 3 East Blvd.

City: East Rockaway State/Province/Territory: NY Zip/Postal Code: 11518

Country: US

2. Entity’s Vendor Identification Number: 274635533

3. Type of Business: Other (specify) S corporation

4. List names and addresses of all principals; that is, all individuals serving on the Board of Directors or comparable body, all 
partners and limited partners, all corporate officers, all parties of Joint Ventures, and all members and officers of limited 
liability companies (attach additional sheets if necessary):

1 File(s) uploaded: 20230518_CERTIFICATION OF AND SHAREHOLDER’S CONSENT TO RESOLUTIO.pdf

5. List names and addresses of all shareholders, members, or partners of the firm. If the shareholder is not an individual, list 
the individual shareholders/partners/members. If a Publicly held Corporation, include a copy of the 10K in lieu of completing 
this section.
If none, explain.
Judith M. Rossi, Secretary
Ilizabeth L. Laike, President

1 File(s) uploaded: 20230518_CERTIFICATION OF AND SHAREHOLDER’S CONSENT TO RESOLUTIO.pdf

6. List all affiliated and related companies and their relationship to the firm entered on line 1. above (if none, enter “None”). Attach 
a separate disclosure form for each affiliated or subsidiary company that may take part in the performance of this contract. Such 
disclosure shall be updated to include affiliated or subsidiary companies not previously disclosed that participate in the 
performance of the contract.

None

7. List all lobbyists whose services were utilized at any stage in this matter (i.e., pre-bid, bid, post-bid, etc.). If none, enter “None.” 
The term “lobbyist” means any and every person or organization retained, employed or designated by any client to influence - or 
promote a matter before - Nassau County, its agencies, boards, commissions, department heads, legislators or committees, 
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including but not limited to the Open Space and Parks Advisory Committee and Planning Commission. Such matters include, but are
not limited to, requests for proposals, development or improvement of real property subject to County regulation, procurements. 
The term “lobbyist” does not include any officer, director, trustee, employee, counsel or agent of the County of Nassau, or State of 
New York, when discharging his or her official duties.

Are there lobbyists involved in this matter?
YES [ ] NO [X]

(a) Name, title, business address and telephone number of lobbyist(s):
3 East Blvd.

(b) Describe lobbying activity of each lobbyist. See below for a complete description of lobbying activities.
N/A

(c) List whether and where the person/organization is registered as a lobbyist (e.g., Nassau County, New York 
State):
N/A

8. VERIFICATION: This section must be signed by a principal of the consultant, contractor or Vendor authorized as a signatory of the
firm for the purpose of executing Contracts.

The undersigned affirms and so swears that he/she has read and understood the foregoing statements and they are, to his/her 
knowledge, true and accurate.

Electronically signed and certified at the date and time indicated by:
Judith M. Rossi [JROSSI@EXCELCOURTREPORTERS.COM]

Dated: 02/28/2024 01:31:46 pm

Title: Secretary
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The term lobbying shall mean any attempt to influence: any determination made by the Nassau County Legislature, or any 
member thereof, with respect to the introduction, passage, defeat, or substance of any local legislation or resolution; any 
determination by the County Executive to support, oppose, approve or disapprove any local legislation or resolution, whether or 
not such legislation has been introduced in the County Legislature; any determination by an elected County official or an officer 
or employee of the County with respect to the procurement of goods, services or construction, including the preparation of 
contract specifications, including by not limited to the preparation of requests for proposals, or solicitation, award or 
administration of a contract or with respect to the solicitation, award or administration of a grant, loan, or agreement involving 
the disbursement of public monies; any determination made by the County Executive, County Legislature, or by the County of 
Nassau, its agencies, boards, commissions, department heads or committees, including but not limited to the Open Space and 
Parks Advisory Committee, the Planning Commission, with respect to the zoning, use, development or improvement of real 
property subject to County regulation, or any agencies, boards, commissions, department heads or committees with respect to 
requests for proposals, bidding, procurement or contracting for services for the County; any determination made by an elected 
county official or an officer or employee of the county with respect to the terms of the acquisition or disposition by the county of
any interest in real property, with respect to a license or permit for the use of real property of or by the county, or with respect 
to a franchise, concession or revocable consent; the proposal, adoption, amendment or rejection by an agency of any rule 
having the force and effect of law; the decision to hold, timing or outcome of any rate making proceeding before an agency; the 
agenda or any determination of a board or commission; any determination regarding the calendaring or scope of any legislature 
oversight hearing; the issuance, repeal, modification or substance of a County Executive Order; or any determination made by 
an elected county official or an officer or employee of the county to support or oppose any state or federal legislation, rule or 
regulation, including any determination made to support or oppose that is contingent on any amendment of such legislation, 
rule or regulation, whether or not such legislation has been formally introduced and whether or not such rule or regulation has 
been formally proposed.
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