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-
?{l];nsk;t Resolution [ ] 5) Insurance Required ( Yes @ } No[]

Agency Information
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Contract ID#: CODA 13000002 04
CLDA16000006

Description: This is an extension of a previbus agresment for one yearr prfessional court reporting serviees for certain grand jury panels in
accordance with the terms of the original agreement, This extension covers the period from January 1, 2016 to December 31, 2016,

Purpose: The Nassau County District Attorney’s Office is required by law to furnish transcripts of grand jury proceedings upon request of defendants
and/or their counsel, N E

1

Method of Procurement: RFP # DAO625-1221"issued;0n 07/16/12 in accordance with all applicable Nassau County Rules, Regulations and
Procedures. .

Procurement History:

RI'P # DA0625-1221 was issued on 07/16/12. Seven (7} bids were received, A selection committee identified three (3) bids as having the highest scores
based upon the criteria detailed in the RFP. Those three (3) bidders were asked to submit a best and final offer. Precise Court Reporting Services, Inc,,
and Suzanne Hand & Associates, Inc., submitted the two bids with the lowest cost of the three firms that were asked to submit a best and final offer,

Description of General Provisions:

This extends the original agreement to extend the services for a period of one year from January 1, 2016, to December 31, 2016. The County at its scle
discretion may renew this Agreement under the same terms and conditions for four (4) additional one (1) year terms. The maximum amount to be paid
to the Contractor as full consideration for the Contractor’s Services under this extension shall not exceed One Hundred Sixty Thousand dollars
($160.000.00) for the annual period.

Ympact on Funding / Price Analysis:
Funding for this agreement has been included in our approved 2016 budget.

Change in Contract from Prior Procurement:
Nu change.

Recoinmendation: Approve as submitted.

Information
Revenue Contract || 1 DAGEN1100/DE300 $160,000.00
Contral: DA10 County $160,000.00 2 , . SR
DA T ‘
Resp: GEN Federal g -3 ﬂ ﬂ . $
1100 S S 4 = — )
R Iy LAnplg = 7
Object: oo State $ Lo ‘/_‘fj_fﬂ_wwﬁ,m_nzw LN
Transaction: cQ Capital $ R $
Other , $ 6 ’ $
- SRENTY TOTAL | $160,000.00 TOTAL | $160,000.00
%o Increase o
% Dedrease Document Prepared By: R. McManus Dat 04/15/16

Hi = L] ARy
. . 1 certify that an unencumbered balance sufficient to cover this contract is / 4
I ceriify that this document was accepled into NIFS, presant in tha appropriadon fo be charged. . 7
Name Name Date haadl y
N7
Date Date (For Office Use Onty)
N
F. #:

PR5254 (1/06)



‘Nassau County Interim Finance Authority

NIFA

Contract Apbmval Request Form (As of January 1, 2015)

1.Venddr:* Suzanne Hand & Associates, Inc.

2. Dollar amount requiring NIFA approval: $ 160,000.00

Amount to be encumbered: $ 160,000.00

Thisisa New Contract Advisement v Amendment

If new contract - $ amount should be full amount of contract

If advisement — NIFA only needs to review if it is increasing funds ahove the amount previousty approved by NIFA
If amendment - $ amount should be fult amount of amendment only

3. Contract Term: 01/01/16 - 12/31/16

Has work or services on this contract commenced? | v Yes No

If yes, please explain: Continuing service plus vendor took several wks. to return required forms

4. Funding Source:

_¥ General Fund (GEN) __ Grant Fund (GRT)
__ Capital Improvement Fund (CAP) . Federal %
___ Other ) State %
County %
Is the cash available for the full amount of the contract? / Yes No
If not, will it require a future borrowing? Yes No
Has the County Legislature approved the borrowing? Yes No J N/A
Has NIFA approved the horrowing for this contract? Yes No / N/A

5. Provide a brief description (4 to 5 sentences) of the item for which this approval is requested;

One year extension of previous agreement for mandated grand jury court reporting
services.

6. Has the item requested herein followed all proper procedures and thereby approved by the:

Nassau County Attorney as to form Y Yes No N/A
Nassau County Committee and/or Legisiature Yes No N/A

Date of appfoval(s) and citation to the resolution where approval for this item was provided:

CQDA13000002 approved by Rules on 03/04/13.
ltem # E 44-13.

7. Identify all contracts (with dollar amounts) with this or an affiliated party within the prior 12 months:

CQDA13000002/CLDAT6000006
010115 - 12/31115
$160,000.00




i : AUTHORIZATION

To the best of my knowledge, L hereby certify that the information contained in this Contract Approval
Request Form and any additional information submitted in connection with this request is true and
accurate and that all expenditures that will be made in reliance on this authorization are in
conformance with the Nassau County Approved Budget and not in conflict with the Nassau County
Multi-Year Financial Plan. I understand that NIFA will rely upon this information in its official
deliberations. g :

ZﬁW W ’ ﬁ%?/s

Signature Title Date /

Print Name

COMPTROLLER’S OFFICE
To the best of my knowledge, I hereby certify that the information listed is true and accurate and is in
conformance with the Nassau County Approved Budget and not in conflict with the Nassau County
Multi-Year Financial Plan.

Regarding funding, please check the correct response:

I certify that the funds are available to be encumbered pending NIFA approval of this contract.

If this is a capital project:
I certify that the bonding for this contract has been approved by NIFA.
Budget is available and funds have been encumbered but the project requires NIFA bonding authorization

Signature Title Date

Print Name

NIFA

Amount being approved by NIFA:

Signature Title Date

Print Name . .

NOTE: All contract submissions MUST include the County’s ewn routing slip, current
NIFS printouts for all relevant accounts and relevant Nassau County Legislature
communication documents and relevant supplemental information pertaining to the
item requested herein.

NIFA Contract Approval Request Form MUST be filled out in its entirety before being
submitted to NIFA for review,

NIFA reserves the right to réqu.ést additional information as needed.



George Maragos
- Comptroller

CQDA13000002 04
CLDA16000006

OFFICE OF THE COMPTROLLER
240 Old Country Road
Mineola, New York 11501

COMPTROLLER APPROVAL FORM FOR PERSONAL,
PROFESSIONAL OR HUMAN SERVICES CONTRACTS

Attach this form along with all personal, professional or human services contracts, contract renewals, extensions
and amendments.

CONTRACTOR NAME: Suzanne Hand & Associates. Inc.

CONTRACTOR ADDRESS: One South Bay Ave., Islip, NY 11751

FEDERAL TAX ID #: 11-3030135

Instructions: Please check the appropriate box (“E”) after one of the following
roman numerals, and provide all the requested information.

L O The contract was awarded to the lowest, responsible bidder after advertisement
for sealed bids. The contract was awarded after a request for sealed bids was published
in [newspaper] on
[date]. The sealed bids were publicly opened on [date]. [#] of
sealed bids were received and opened.

II. O The contractor was selected pursuant to a Request for Proposals.
The Contract was entered into after a written request for proposals was issued on
[date]. Potential proposers were made aware of the availability of the RFP by

[newspaper advertisement, posting on website, mailing, ete.]. [#] of potential proposers requested
copies of the RFP. Proposals were due on [date]. [#] proposals were
received and evaluated. The evaluation committee consisted
of:

[list members]. The proposals were scored and
ranked. As a result of the scoring and ranking (attached), the highest-ranking proposer was selected.




CQDA13000002 04
CLDA16000006

IT1. [x] This is a renewal, extension or amendment of an existing contract.

The contract was originally executed by Nassau County on 02/06/13. This is a renewal or extension
© pursuant to the contract, or an amendment within the scope of the contract or RFP (copies of the relevant
pages are attached). The original contract was entered into after a request for proposals was issued on
07/16/12. Seven (7) proposals were evaluated and the highest ranking proposer was selected. A copy of the
most recent evaluation of the contractor’s performance is attached.

IV. O Pursuant to Execative Order No. 1 of 1993, as amended, at least three
proposals were solicited and received. The attached memorandum from the
department head describes the proposals received, along with the cost of each
proposal.

L) A. The contract has been awarded to the proposer offering the lowest cost proposal; OR:

U B. The attached memorandum contains a detailed explanation as to the reason(s)why the
contract was awarded to other than the lowest-cost proposer. The attachment includes a specific
delineation of the unique skills and experience, the specific reasons why a proposal is deemed
superior, and/or why the proposer has been judged to be able to perform more quickly than other
Proposers.

V. O Pursuant to Executive Order No. 1 of 1993 as amended, the attached
memorandum from the department head explains why the department did not
obtain at least three proposals.

[l A. There are only one or two providers of the services sought or less than three providers
submitted proposals. The memorandum describes how the contractor was determined to be the
sole source provider of the personal service needed or explains why only two proposals could be
obtained. If two proposals were obtained, the memorandum explains that the contract was
awarded to the lowest cost proposer, or why the selected proposer offered the higher quality
proposal, the proposer’s unique and special experience, skill, or expertise, or its availability to
perform in the most immediate and timely manner,

[1 B. The memorandum explains that the contractor’s selection was dictated by the terms of a
federal or New York State grant, by legislation or by a court order. (Copies of the relevant
documents are attached).

O C. Pursuant to General Municipal Law Section 104, the department is purchasing the services
requited  through a New York State Office of General Services confract
no. , and the attached memorandum explains how the purchase is
within the scope of the terms of that contract.

O D. Pursuant to General Municipal Law Section 119-o, the department is purchasing the services
required through an inter-municipal agreement.



CQDA13000002 04
CLDA16000006

VI. O This is a human services contract with a not-for-profit agency for which a

competitive process has not been initiated. Attached is a memorandum that explains the reasons
for entering into this contract without conducting a competitive process, and details when the department
intends to initiate a competitive process for the future award of these services. For any such contract, where
the vendor has previously provided services to the county, attach a copy of the most recent evaluation of
‘the vendor’s performance, If the contractor has not received a satisfactory evaluation, the department must
explain why the contractor should nevertheless be permitted to contract with the county.

In certain limited circumstances, conducting a competitive process and/or completing performance
evaluations may not be possible because of the nature of the human services program, or because of a
compelling need to continue services through the same provider. In those circumstances, attach an
explanation of why a competitive process and/or performance evaluation is inapplicable.

VIIL [ This is a public works contract for the provision of architectural, engineering
or surveying services. The attached memorandum provides details of the department’s compliance
with Board of Supervisors’ Resolution No.928 of 1993, including its receipt and evaluation of annual
Statements of Qualifications & Performance Data, and its negotiations with the most highly qualified
firms.

VIIL. [x| Participation of Minority Group Members and Women in Nassau County

Contracts. The selected contractor has agreed that it has an obligation to utilize best efforts to hire
MWBE sub-contractors. Proof of the contractual utilization of best efforts as outlined in Exhibit “BE”
may be requested at any time, from time to time, by the Comptroller’s Office prior to the approval of
claim vouchers, :

IX. O Department MWBE responsibilities. To ensurc compliance with MWBE requirements
as outlined in Exhibit “EE”, Department will require vendor to submit list of sub-contractor
requirements prior to the contract being submitted to the Comptroller.

X. @ Vendor will not require any sub-contractors,

In addition, if this is a contract with an individual or with an entity that has only one or

two employees: [ a review of the criteria set forth by the Tnternal Revenue Service, Revenue Ruling
No. 87-41, 1987-1 C.B. 296, atiached as Appendix A to the Comptroller’s Memorandum, dated
February 13, 2004, concerning independent contractors and employees indicates that the contractor
would not be considered an employee for federal {ax purposes.

1aY ey on

Dep,artmé’l{/t Head Signature

04/18/16
Date

NOTE: Any information requested above, or in the exhibit below, may be included in the county’s
“staff summary” form in lieu of a separate memorandum.
Compt. form Pers./Prof. Services Contracts: Rev. 09/15



Exhibit A




COUNTY OF NASSAU
POLITICAL CAMPAIGN CONTRIBUTION DISCLOSURE FORM

1. Has the vendor or any corporate officers-of the vendor provided campaign contributions
pursuant to the New York State Election Law in (a) the period beginning April 1, 2016 and
ending on the date of this disclosure, or (b), beginning April 1, 2018, the period beginning two
years prior to the date of this disclosure and ending on the date of this disclosure, to the
campaign committees of any of the following Nassau County elected officials or to the campaign
committees of any candidates for any of the following Nassau County elected offices: the County
Executive, the County Clerk, the Comptroller, the District Attotney, or any County Legislator?
If yes, to what campaign committes?

Na

2. VERIFICATION: This section must be signed by a principal of the consultant, contractor or
Vendor anthorized as a signatory of the firm for the purpose of executing Conlracts.

The undersigned affirms and so swears that he/she has read and understood the foregoing
statements and they ate, to his/her knowledge, true and accurate.

The undersioned further certifies and affirms that the contribution(s) to the campaign committees
identified above were made freely and without duress, threat or any promise of a povernmental
benefit or in exchange for any benefit or remuneration.

Vendor:_Suzanne Hand & Associstes, Inc.

%

Dated: April 6, 2016 Signed: %@’MMMﬂ@m W
)

¥

Prinot Name; Suzanne Hand

Title: President

Rev, 3-2016




PQF {02/2016)

All guestions on these questionnaifes must be answered by all officers and any individuals who hold a ten
percerit (10%) or greater ownership interest in the proposer/bidder. Answers must be typewritten or printed in
ink. - if you need more space 1o answer any question, make as many photocopies of the appropriate page(s) as
necessary and attach them to the questionnaire,

COMPLETE THIS QUESTIONNAIRE CAREFULLY AND COMPLETELY. FAILURE TO SUBMIT A

COMPLETE QUESTIONNAIRE MAY MEAN THAT YOUR BID/ PROPOSAL WILL BE REJECTED AS NON-

RESPONSIVE AND IT WILL NOT BE CONSIDERED FOR AWARD.

NOTE: All questions reguire a response, even if response is “none” or “not-applicable.” No blanks.

1.

Principal Name Suzanne Hand
Date of birth
Home address

City/stéte/zip

Business addréss  One South Bay Avenus
City/state/zip Islip, NYT 317531
Telephone (631) 2772700

Other present address(es)

City/state/zip

Telephone

List of other addresses and telephene numbers attached

Positions held in submitting business and starting date of each (check afl applicable)

President / ! Treasurer / /

ChairmanofBoard ___ [/ Sharsholder _/__/ __ Have held all positfons
Chief Exec, Officer /| Secretary i iniggéﬁmorp oration
Chief Financial Officer ___ ./ Parther / /

Vice President / / { /

(Other)

Do you have an equity Interest in the business submitting the guestionnaire?
NO __ YES xx IfYes, providedetails. 100 sole ‘owner/operator

Are there any outstanding loans, guarantees or any other form of security or lease.or any other type of
contribution made in whole or In part between you and the business submitting the questionnaire? NO
XX YES ___ IfYes, provide details.

Within the past 3 years, have you been a principal owner or officer of anly business-or not-for-profit
organization other than the one submitting the questionnaire? NO ___ YES 3(_’; if Yes, provide details.

Has any governmental entity awarded arny contracts to a business gr drganization listed in Section 5 in
the past 3 years while. you were a principal owner or officer? NO YES ___  If Yes, provide detalls.



PQF (02/20186)

NOTE: An affrmative answer is required below whether the sanction aross automatically, by operation of law,
or as a result of any action taken by a government agency.

Provide a detalied responss to all questions checked "YES". If you need more space, photocopy the
appropriate page and attach it to the questionnaire.

7. Inthe past (5) years, have you and/or any affiliated businesses or not-for-profit organizations listed in
Section 5 in which you have been a principal owner or officer:

a.

Been debarred by any government agency from entering into contracts with that agency?
NO _Xx* _ YES If Yes, provide details for each such instance.

Been declared in defallt and/orterminated for cause on any contract, andfor had any contracts
cancelled for cause? NO X YES ___  If Yes, provide details for each such instance.

Been denied the award of a contract and/or the opportunity to bid on a contract, including, but not
limited to, fallure to meet pre-qualification standards? NO X~ YES___  If Yes, provide details
for eachi-such instance.

Been suspended by any government agency from entering into any contract with it, and/or is any
action pending that could formally debar or otherwise affect such business’s ability to bid or propose
on contract? NO > YES 1 Yes, provide details for each such instance.

8. Have any of the businesses or organizations listed in response to Question 5 filed & bankruptey petition
and/or been the subject of involuntary bankruptcy proceedings during the past 7 years, and/or for any
portion of the last 7 year period, been in a state of hankrupiey as a result of bankruptey proceedings
initiated more than 7 yesrs ago and/or is any such business now the subject of any pending bankruptey
proceedings, whenever initiated? If ‘Yes', provide details for each such instance. (Provide a detailed
responseé to all questions checked "YES". If you need more space, photocopy the appropriate page and
attach It fo the questionnaire.)

a)

b)

c)

e)

Is there any felony charge pending against you? NO .X_ YES ____  If Yes, provide details for
each such chearge.

Is there any misdemeanar charge pending against you? NO Y YES____ |If Yes, provide
details for each such charge.

ls there any administrative charge pending against you? NO X YES __ If Yes, provide
details for each such charge. '

In the past 10 years, have you been convicted, after trial or by plea, of any felony, or of any other
cfime, an element of which relates te truthfuiness or the underlying facts of which related to the
conduict of business? NO X YES ___ If Yes, provide details-for each such conviction.

In the nast & years, have you beeén convicted, after trial or by plea, of a misdemeanor? NO ,X;
YES ... IfYes, provide details for each such conviction.

In the past & years, have you been found ini violation of any administrative or statutory charges?
NOC K YEB ___ If Yes, provide detalls for each such occurrence.
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9.

10.

11.

12.

In addition to the information provided in response to the previous guestions, in the past 5 years, have you
been the subject of a criminal investigation and/or a civil anti-trust investigation by any federal, state or
local prosecuting or investigative agency and/or the subject of am investigation where such Investigation
was related to activities performed at, for, or on behalf of the submitting business entity and/or an affiliated
business listed in response to Question 57 NO K_ YES __  If Yes, provide details for each such

investigation.

In addition to the information provided, in the past 5 years has any business or organization listed in
response to Question 5, been the subject of a criminai investigation andfor a civil anti-trust investigation
andfor any other type of ||westlgatton by any government agency, including but ot limited to federal, state,
and local regulatory agencies while you were ‘a principal owner or officer? NO X YES ___ if Yes;
provide details for each such invesfigation, :

fn'the past &5 years, have you or this business, or any other affiliated business listed in response to
Question 5 had any sanction imposed as a resuif of judicial or administrative proceedings with respect to
any professional license haid? NO YES __  If Yes; provide details for each such instance.

For the past 5 tax years, have you failéd to fle any required tax réturns or falled to pay any applicable
federal, state or local taxes or other assessed charges, including but not limited to water and sewer -
charges? NO _2X_ YES __  If Yes, provide details for each such year.



SUZANNE HAND & ASSQCIATES, INC.
. One South Bay Avenue
Islip, NY 11751

Grand. Jury Court Reporting Services

ATTACHMENTS TO PRINCIPAL QUESTIONNAIRE FORM

5. Within the past 3 years, have you been a principal owner or officer of any business or
not-for-profit arganization other than the one submitting the questionnaire?

Answer: Yes,

Suzanne Hand is the President and sole ownet/operator of Hands On Bookkeeping, Inc.
There are no employees in this company. This company is currently in the process of being
legally dissolved.

From the Principal Questionnaire Form:

4. There are no outstanding loans, guarantees or arny other form of security or lease or any
other type of confribution made in whole or in part between myself, the bookkeeping
comparny or the court reporting company.

&. No government entity has awarded any contracts to the beokkeeping company.

This company has made no political contributions to any candidate whatsoever.
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CERTIFICATION

A MATERIALLY FALSE STATEMENT WILLFULLY OR FRAUDULENTLY MADE IN CONNECTION WITH
THIS QUESTIONNAIRE MAY RESULT IN RENDERING THE SUBMITTING BUSINESS ENTITY NOT
RESPONSIBLE WITH RESPECT TO THE PRESENT BID/PROPOSAL OR FUTURE BIDS/PROPOSALS,
AND, IN ADDITION, MAY SUBJECT THE PERSON MAKING THE FALSE STATEMENT TO CRIMINAL
CHARGES.

[, Suzanne Hapd , being duly sworn, state that | haveread and understand all the items
contained in the foregoing pages of thls questionnaire and the following pages of attachments; that | supplied
full and complete answers to sach item therein to the best of my knowledge, information and balief; that | wili
notify the County in writing of any change in ¢ircumstanges oocurring after the submission of this questionnaire
and before the execution of the cantract, and that-all information supplied by me is true to the best of my
knowledge, information and belief. | understand that the Gounty will rely on the information supplied in this
questionnaire as additional inducement to enter into a confract with the submitting business entity.

~HS

Sworn to before me this & day of april 20 45

L pu Nt —

tary Publlc

wSuzanne Hand & Associates, Inc.
Name of submitting business

Suzarne Hand
Print name

Wﬁ’f&vfrﬂqw W‘Q

Sighafurd

President
Title

04 fi.fj(ﬁ /2016
Date

JANETMCO )
State nf New‘fo i
wayg ub{)lf CORNTABST

ty
ualifiedin Sutiotk Cou
G@mr(gia_sian Expires May 20, 202




ATTACHMENT A
MANAGEMENT STAFF OF
SUZANNE HAND & ASSOCIATES, INC,
One South Bay Aveniie
Tslip, NY 11751
Grand Jury Court Reporting Services
Name? Suzanne Hand

Position: President
Length of Service: Founder - Business Started 1980

Emplovment History:

1980 - Present
Suzanne Hand & Associaies, Ine;
President
Founder and Sole Owner / Manager of freelance Court Reporting & Transcription
Services Corporation, The company is hired oi1 a job-by-job or contract basis to perform
court reporting and transeription services for attorneys, insurance carriers, municipalities,
schoel districts and others. Duties iriclude CEOQ overseeing general management of 7
office stalf mémbers, 30+ independent contractor court reporters and 10+ typists; client
services; quality conirol; fechnology development; sales and promotions and other duties.

1984 -1985 Ofificial Court Reporter of New York State
District Court of Suffolk County, Hauppauge, NY
While continuing to run a court repotting business, was employed as a full-time civil
setvice employee in the Suffolk County District Court, working in the court room
covering criminal misdemeanor and violation calendars and trials.

1980 -1982 Grand Jury Court Reporter — Suffolk County
District Attorney’s Office of Sutfolk County, NY
While building a court reporting business, performed court reporting
services for the Grand Jury Bureau, approximately ten days per month.

1973 -1980 Legal Secretary

Suffolis County Legal Aid Society, Family Court, Law Guardian Bureau
and several small law fitms in Suffolk County.




Suzﬁa;_lme Hand i Page2 of 2

Education: ;
1980 Long Island Business Institute, Commick, NY
Graduated with a Certificate in Court Reporting,

Completed three years of college prior to attending Court
Reporting School.

1950 - Present
Attended many professional seminars and conventions
throughout the country specific to the court reporting industry and
to- business in general,

Professional Organizations.

NCRA - National Coutf Reporters Association

NYSCRA - New York State Court Reporters Association

STAR - Society for the Technological Advancement of Reporting
NALS - National Association of Legal Professionals, Former Officer
LIWA - Long Island Women’s Agenda, Former President

AAERT - Arerican Association of Electronic Reporters & Transcribers
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In additién 1o thie submission of bids/proposals, as applicabile, each bidder/proposer shall complete and

submit fHjs guestionnaire. The guestionnaire shall be filled out by the owner of a sole proprietorship or by
an authorized representative of the firm, corporation or partnership submitting the bid/proposal.

NOTE: All questions require a response, even if response is “none” or “not-applicable,” No
blanks.

(USE ADDITIONAL SHEETS IF NECESSARY TO FULLY ANSWER THE FOLLOWING QUESTIONS).

Date! _ ppril 6,.2018

1) Bidders/Proposer's Legal Name: Suzanne Hand & Associates, Inc.

2) Address of Place of Business; One South Bay Avenue, Islip, NY 11751

List all other business addresses used within last five years:

Nonse

3) Mailing Address (if different):__ None

Phone: 631-277~2700

Daes the business own or rent its faciliies?  oun

4} Dun and Bradstreet numbsr:__84—-450-3607

5) Federal 1.D. Number___11-3030135

8) The hidderfproposer is a (¢heck one): Sole Proprietorship Partnership

Corporation xx Other (Describe)

7) Does this business share office space, staff, or equipment expenses with any other business?
Yes __ No___yy If Yes, please provide detalils:

8)- Does this business control one or more other businesses? Yes __ Nogx If Yes, please provide
details:

9) Does this business have one or more affiliates, and/or is it-a subsidiary of, or controlled by, any other
business? Yes ____ No xx Iif Yes, provide details. '

10) Has the bidder/proposer ever had a bond of surety cancelled or forfeited, or. a contract with Nassau
County or any other government entity terminated? Yes___ No _X¥ f Yes, state the name of
bonding agenty, (if a bond), date; amount of bond and reasen for suich cancellation or forfeiture: or
details regarding the termination (if a contract).
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11) Has the bidderfproposer, during the past seven years, been declared bankrupt? Yes _ No g%
If Yes ‘'state date, court jurisdietion, amount of liabifities and amount of assets

123 1n the past five years, has this business and/or any of its owners andlor officers and/or any affiliated
business, been the subject 6f & criminal investigation and/or a civil anti-trust investigation by any
federal, state or local prosecuting o investigative agency? Andfor, in the past & years, have any
owner ancllor officer of any affiliated business been the subject of a criminal investigation and/or a
civil anti-trust investigation by any federal, state or local prosesuting or investigative agency, where
such investigation was related to agtivities performed at, for, or on behalf of an afflilated business.
Yes ___ No_XX If Yes, provide detailsfor-each such investigation.

13} In the past 5 yeats, has this business arid/or any of its éwners and/or officers andfor any affiliated
business been the subject of an investigation by any government agency, including but not limited to
federal, state and local regulatory agencies? And/or, in the past 5 years, has any owner and/or officer
of an affiliated businass been the subject of an investigation by any govemment agency, including
but not limited to federal, state and local regulatory agencies, for matters pertaining to that
individual’s position af or relatienship to an affilisted business. Yes ____ No XXX If Yes, provide
details for each such investigation.

14) Has any current or former director, owner or officer or managerial employee of this business had,
either before or during such person’s employment, or since such employment if the charges
pertained to events that allegedly occurred during the time of employment by the submitting
business, and allegedly related to ths conduct of that business:

a) Any felony charge psnding? No XX Yes__ If Yes, provide details for each such
charge.,
b) Any misdemeanor chafge pending? No XX Yes ___  If Yes, provide detalls for each

such charge.

¢) Irithe past 10 years, you been convicted, after trial or by plea, of any felony and/or any
other crime, an element of which relates to truthfulness or the underlying facts of which
related to the conduct of busingss? No XX Yes _ _  If Yes, provide dstails for each
such conviction

d) Itrthe past 5 years, been convicted, after trial or by plea, of a misdemeanor?
Noyxyx. Yes___  If Yes, provide details for each such conviction.

e) In'the past & years, been found in violation of any administrative, statutory, or
regulafory provisions? NGXXX Yes I Yes, provide details for each such
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ocourrence.

15) In the past(5) years, has this business or any of jts owners or officers, or any otber affiliated
business had any sancfionimposed as a result of judicial or administrative proceedings with respect
to any professional licénse neld? No xx  Yes ___; If Yes, provide detalls for each such
instance.

18) For the past (5) tax years; has this business failed fo ﬂ!e any required tax retumns or failed to pay any
applicable federal, state or local taxes or other assessed charges, including but not fimited to water
and sewer charges? No gy Yes If Yes, provide details for gach such year. Provide a
detailed response lo ali questions checked ‘YES', If you need moie space, photocopy the
appropriate page and aftach it to the questicnnaire.

Provide a detalled response to all questions checked “YES". If you need more space, photocopy the
appropriate page and aftach it to the questionnaire.

17) Conflict of Interest: N/ A "NO CONFLICT EXISTS"™
a) Pleasedisclose any conflicts of interest as outlined below. NOTE: If no conflicts exist,
please expressly-state "No canflict exists.”

(i) Any material financial relationships that your firm or any firm employee has that may
create a.conflict of interest or the appearance of a.conflict of inferest in acting on behalf of
Nassau County.

(iy Any family relationship that any employee of your firm has with any County public
servant that may create a conflict of interest or the appearance of a conflict of interest in
acting on beha!f of Nassau County.

(i} Any other matterthat your firm believes may create a conflict of interest or the
appearance of a conflict of interest in acting on behalf of Nassau County.

by  Please describe procedures your firm has, or would adopt, to assure the County that a
canflict of interest would ot exist foryour fir in the future.

We wouid contact the County and follow whatever mstruct[ons WE receive,




SUZANNE HAND & ASSOCIATES, INC,
. Orie South Bay Ay-eriug -
_ Islip, NY 11751

Grand Jil@ Court Reporting Services

ATTACHMENTS TO BUSINESS HISTORY FORM

Please provide any other information which would be appropriate and helpful in determining the Proposer’s
capacity and reliability to petform these services.

A. Include a resume of detatled description of the Proposer”s professional qualifications, demonstrating
extensive experience i your profession. Any othér similar eXperiences, and the results of these
experiences, must be identified. Refer to Atfachment A

if)
iif)
i)

Vi)
Vii)

Date of formation; d/b/a 1980; Incorporated in 1990
Name, addresses, and position of all persons having a financial interest in the company including
sharcholders, menibers, general or limited partiér; Suzanrre Hand,

Name, address and position. of all officers and directors of company; Sume as above
State of incorporation (if applicable); New York State — 1990

The numbeér of empioyees in the firm; 7

Annual revenue of firm; Approximately
Summary of relevant accomplishments;

¥

b

Successfully completed move than eight (8) years of court reporting services to the
Nassau County Grand Jury (2008-2016)

Invested in state-of-the-art technology to ensure formats are in compliance with
contract requirements

Expanded archiving capability to store transcripts indefinifely in a secure environment
with easy retrieval of transcripts using a number of different search criteria

Secure date backup systems both onsite and offsite

Network Adminisirator Available 24/7

Provide reporters and staff with continuing professional development and educational
programs fo reporters to ensure they have the latest information on industry trends as
well as state~gf-the-art eqripment and sqftware applications

Assign personal account representutive to clients based on transcripf volume
Experienced team of administrative siipport personnel with stable service history
ensuring continuity and qualify of service for clients



ATTACHMENTS T0 BUSINESS HISTORY FORM

(Continued)

wiit) .
I
| reguest,

B.

.

-ﬁ@pies of all state and local license and permits. Nefary Public licenses will be provided upon

Indieate number of years in'busingss. 36 Years

Provide any other information which would be appropriate.and helpful in determining the

Proposer’s capacity and reliability o perform these servives.

Suzinne Hund & Associntes has beenw .o tiusted nione in court reporting for 36 years. Our
experiencéd reporters huve transeribed over 100,000 depositions for the most successful Long
Island and New York litigators specializing in complex legal matters including expert, medical
and technical witnesses and matters involving shareholder meetings, municipalities and
sclol districts; as well s many years of experience with the Nassan County Grand Jury and
the Nassau Couniy Atforney’s Office. More detailed information can be foind on our
website: handreporting.com

Below is a sample of our client testimonials:

“The complexity of owr cases mikes it essential thai we work with fop nofeli court reporters
specializing in medical testimony. We've been working with Suzanne Hand & Associntes for

years becdusé we know we cdn connt pir superior service,”

Pegalis & Erickson, LLC
Annamarie Bond-Stodderd,

Managing Partner

“We love working with Suzanne Havd and her staff; They've taken the time to introduce us to
Realtime reporting and other technology thut fras increased our efficiency fo better serve onr
clienits. Weve had great experiences with the reporters.”

Farpell Fritg, P.C,
James M. Wicks, Esq.




ATTACHMENTS 10 BUSINESS HISTORY FORM,

(Continued)

n. -

‘Provide tames and addrésses for o fewer than three references for whom the Proposer has
provided similar services sr-who are qualified to evaluate the Proposer’s capability to perform
this-work. Refer below

REFERENCES:

Town of Islip — Islip Town. Clerk’s Office
655 Main Streer, Islip, NY 11751

Condact:  Olga Muitay, Lslip Téwn Clexk -
Phones (631) 2245490 Fax: (631)224-5574
omurray@townofistip-1iy, gov,

Ruskin Moscou & Faltischek; P.C,

1425 RXR Plaza, Bast Tower; 13" Floor. Uniondale, NY 11556

Phone: (516) 663-6600 Fax: (516) 663-6769

Confuct: Mark Mulhoiland; Eéq.
ramulhollznd{@rinfpc.éam

Farrell Frity; P.C.
1320 RXR Plaza, 14th Floor, Uniondale, NY' 11556
Phone: (516) 227-0700 Faxs (516) 227-0777

Contact:  James Wicks, Esq., Partrier
iwicks@farrelifritz.com

Pegalis & Frickson, LLE.
One Hollow Lane, Suite 107, Lake Suceess, NY 11042
Phone: (516) 684-2900 Fax: (516) 684-2939

Conlget: Amnnamarie Bondi-Stoddard, Esq., Pariner
absandpelieol.com




ATTACHMENTS TO BUSINESS HISTORY FORM

(Continued),

Villuge of Sug Harbor
55 Main 8tiset, Sag Harbor, NY 11963
Phoner (631) 725-0222  Fax (631) 725-0316

Contact: Doris Alvaréz, Mectings
secretary@sapharborny, pov

Lisa Koghne, Planning Departrent
seoretary@sagharbomy.gov.

Shiinban & Shlimbauny Esqs.
265 Main Sireet, Islip, NY 11751
Phone: (6317 277-4300 Fax: (631) 277-4350

Contdct; Donald C. Shiimbayn, Esq., Parther
gds@shiimbaumiaw.com




Page 1 of 4
| COUNTY OF NASSAU

CONSULTANT’S, CONTRACTOR’S AND VENDOR’S DISCLOSURE FORM

L. Name of the Entity: _ Suzanne Hand & Associates, Tnc

Address: One Saonth Bay  Av.enus

City, State and Zip Code:_Islip, NY 11751

2. Entity’s Vendor [dentification Number:
3. Type of Business: ___ PublicCorp _ Partnership ____ Jomnt Venture

... Lid. Liability Co _y ¢y Closely Held Corp Other {(specify)
4. List names and addresses of all principals; that is, all individuals serving on the Board of

Directors or comparable body, ali partners and limited partners, all corporate officers, all parties
of Joint Ventures, and all members and officers of limited liability companies (attach additional
sheets if necessary):

Suzanne Hand

5. List names and addresses of all shareholders, members, or partners of the firm. If the
shareholder is not an individual, list the individual shareholdres/partners/imembers. If a Publicly
held Corporation include a copy of the 10K in lieu of completing this section.

Suzanne Hand
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6. List all affiliated and related companies and their relationship to the firm entered on line
1. above (if none, enter “None™). Attach a separate disclosure form for each affiliated or
subsidiary company that may take part in the performance of this contract. Such disclosure shall
be updated to include affiliated or subsidiary companies not previously disclosed that participate
in the performance of the contract.

NONE

7. List all lobbyists whose services were utilized at any stage in this matter (i.e., pre-bid,
bid, post-bid, etc.). The term “lobbyist” means any and every person or organization retained,
employed or designated by any client to influence - or promote a matter before - Nasgsau County,
its agencies, boards, commissions, departinent heads, legislators or committees, including but not
limited to the Open Space and Parks Advisory Commitiee and Planning Commission. Such
matters include, but are not limited to, requests for proposals, development or improvement of
real propetty subject to County regulation, procurements, or to otherwise engage in lobbying as
the term 1s defined herein. The term “lobbyist” does not include any officer, director, trustee,
employee, counsel or agent of the County of Nagsau, or State of New York, when discharging
his or her official duties.

(a) Name, title, business address and telephone number of lobbyist(s):

H¥ __NONE
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{b) Describe lobbying activity of each lobbyist. See page 4 of 4 for a complete
description of lobbying activities.

N/A

(©) List whether and where the person/organization is registered as a lobbyist (e.g.,
Nassau County, New York State):

N/A

8. VERIFICATION: This section must be signed by a principal of the consultant,
contractor or Vendor authorized as a signatory of the firm for the purpose of executing Contracts.

The undersigned affirms and so swears that he/she has read and understood the foregoing
statements and they are, to his/her knowledge, true and accurate.

Dated: 2/27/2016 Signed: e
Print Name: Suzanne Hand

Title: President
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The term Jobbying shall mean any attempt to influence: any determination made by the
Nassau County Legislature, or any member thereof, with respect to the introduction, passage,
defeat, or substance of any local legislation or resolution; any determination by the County
Executive to support, oppose, approve or disapprove any local legislation or resolution, whether
or not such legislation has been introduced in the County Legislature; any determination by an
elected County official or an officer or employee of the County with respect to the procurement
of goods, services or construction, including the preparation of contract specifications, including
by not limited to the preparation of requests for proposals, or solicitation, award or
administration of a contract or with respect to the solicitation, award or administration of a grant,
loan, or agreement involving the disbursement of public monies; any determination made by the
County Executive, County Legislature, or by the County of Nassau, its agencies, boards,
commissions, department heads or committees, including but not limited to the Open Space and
Parks Advisory Committee, the Planning Comunission, with respect to the zoning, use,
development or improvement of real property subject to County regulation, or any agencies,
boards, commissions, department heads or committees with respect to requests for proposals,
bidding, procurement or contracting for services for the County; any determination made by an
elected county official or an officer or employee of the county with respect to the terms of the
acquisition or disposition by the county of any interest in real property, with respect to a license
ot permit for the use of real property of or by the county, or with respect to a franchise,
concession or revocable consent; the proposal, adoption, amendment or rejection by an agency of
any rule having the force and effect of law, the decision to hold, timing or oufcome of any rate
making proceeding before an agency; the agenda or any determination of a board or commission;
any determination regarding the calendaring or scope of any legislature oversight hearing;

the issuance, repeal, modification or substance of 2 County Executive Order; or any
determination made by an elected county official or an officer or employee of the county to
support or oppose any state or federal legislation, rule or regulation, including any determination
made to support or oppose that is contingent on any amendment of such legislation, rule or
regulation, whether or not such legislation has been formally introduced and whether or not such
rule or regulation has been fornally proposed.



EXECUTIVE ORDER NO. 1A - 2015

EXECUTIVE ORDER PURSUANT TO SECTION 203 OF THE
COUNTY GOVERNMENT LAW OF NASSAU COUNTY TO FURTHER
DISCLOSURE BY THOSE DOING BUSINESS WITH NASSAU

i COUNTY

WHEREAS, pursuant to subdivision I of section 203 of the Nassau
County Charter, the County Executive is responsible for the administration of
all departments, offices and functions of the county government; and

WHEREAS, the County Executive, in furtherance of his duties pursuant
to subdivision 1 of section 203, is committed to ensuring transparency and
openness with respect to the administration of governmental functions; and

WHEREAS, Nassau County Executive Edward P. Mangano, by Executive
Order No. 1 - 2015, promulgated on May 15, 2015, ordered the Office of the
Nassau County Attorney to ensure that every Request for Proposals, Reguest
for Qualifications, Request for Expressions of Interest and every request for bid
include therein the County of Nassau Ceonsultant’s, Contractor’s and Vendor’s
Disclosure Form (hereinafter “Disclosure Form”), and additional processes and
directions to each department operating under the Office of the County
Executive regarding said Disclosure Form; and

WHEREAS, in furtherance of ensuring that the governmental objectives
of Executive Order No, 1 -~ 2015 are most efficiently and effectively met while
maintaining administrative practicality; NOW, THEREFORE BE IT

QRDERED, that paragraph 6 of the Disclosure Form previously attached
to and made part of Executive Order No. 1 - 2015 is hereby amended and the
County of Nassau Consultant’s, Contractor’s and Vendor’s Disclosure Form
attached hereto and made a part hereofl is substituted thereby; and it is further

ORDERED, that all other provisions of Executive Order No. 1 - 2015
remain in full force and sffect.

Dated: May 29, 2015
ZMQ mmmmmmmm M\\@J
"

EDWARD P. MANGANO
NASSAU COUNTY EXECUTIVE




RULES RESOLUTION NO. -2016

A RESOLUTION AUTHORIZING THE COUNTY EXECUTIVE
TO EXECUTE AN AMENDMENT TO A PERSONAL SERVICES
AGREEMENT BETWEEN THE COUNTY OF NASSAU, ACTING ON
BEHALF OF THE NASSAU COUNTY DISTRICT ATTORNEY’S
OFFICE AND SUZANNE HAND & ASSOCIATES, INC.

WHEREAS, the County has negotiated an amendment to a personal
services agreement with Suzanne Hand & Associates, Inc.to provide court
reporting services for certain Grand Jury panels, a copy of which is on file

with the Clerk of the Legislature; now, therefore, be it

RESOLVED, that the Rules Committee of the Nassau County
Legislature authorize the County Executive to execute the said amended

agreement with Suzanne Hand & Associates, Inc.



AMENDMENT NO. 3

- AMENDMENT (together with any appendices or exhibits hereto, this ‘Amendment”) dated as -
of therdate (the “Eifective Date”) that this Amendment is executed by Nassau County, between (i)
Nassau County, a municipal corporation having its principal office at 1550 Franklin Avenue, Mineola,
New York 11501 (the “County”), acting for and on behalf of the Nassau County District Attorney’s
Office, having its principal office at 262 Old Country Road, Mineola, New York 11501 {the
‘Department”), and (ii) Suzanne Hand & Associates, Inc., having its principal office at One South
Bay Avenue, [slip, New York, 11751 (the "Contractor™).

WITNESSETH:

WHEREAS, pursuant to County contract number CQDA 13000002 between the County and
the Contractor, executed on behalf of the County on April 2, 2013, as amended by amendment one
(1) County contract number CLDA 14000003, executed on behalf of the County on April 4, 2014, as
further amended by amendment two (2) County contract number CLDA 15000002, executed on
behalf of the County on June 4, 2015 (the “Original Agreement”), the Contractor provides
professional court reporting services for certain grand jury panels, which services are more fully
described in the Original Agreement (the services contemplated by the Original Agreement, the
“Setvices”); and

WHEREAS, the term of the Original Agreement is from January 1, 2013 until December 31,
2014 with three (3) remaining one (1) year options to renew, and subject to early termination as
provided for under the Original Agreement (the “Original Term”); and

WHEREAS, the maximum amount that the County agreed to reimburse the Contractor for
Services under the Criginal Agreement, as full compensation for the Services, was Four Hundred
and Eighty Thousand Dollars ($480,000.00) (the “Maximum Amount”); and

WHEREAS, the County desires to exercise one (1) of the two (2) renewal options by both
extending the Original Term and increasing the Maximum Amount.

NOW, THEREFORE, in consideration of the promises and mutual covenants contained in
this Amendment, the parties agree as follows:

1. Renewal of Term. The Original Agreement shall be renewed and thereby extended
by one (1} year, so that the termination date of the Original Agreement, as amended by this
Amendment (the “Amended Agreement”), shall be December 31, 2018, subject to early
termination as provided for under this Amended Agreement. In accordance with the Original
Agreement, the termination date is extended to January 31, 2017, if needed, for the sole
purpose of transcribing minutes taken in December, 2016.

2. Maximum Amount. The Maximum Amount in the Original Agreement shall be
increased by One Hundred and Sixty Thousand Dollars ($160,000.00), as provided for under the
Original Agreement, so that the maximum amount that the County shall pay to the Contractor as
full consideration for all Services provided under the Amended Agreement shall be Six Hundred
and Forty Thousand Dollars ($640,000.00) (the “Amended Maximum Amount”).

3. FEull Force and Effect. All the terms and conditions of the Original Agreement not
expressly amended by this Amendment shall remain in full force and effect and govern the
relationship of the parties for the term of the Amended Agreement.




IN WITNESS WHEREOF, the parties have executed this Amendment as of the Effective Date.

SUZANNE HAND & ASSOCIATES, INC.

By: WMJPFM.

Name: k“"éuzanne Hand

Title: President
Date: January 27, 2016

NASSAU COUNTY

By:

Name:

Title: County Executive

] Deputy County Executive

Date:

PLEASE EXECUTE IN BLUE INK



STATE OF NEW YORK) -
)88.:

COUNTY OF Nagghl )
SUFFOLK:
Onthe p 7y pday of January in the year 2016 before me personally came

Suzanne Hand to me personally known ing by me duly sworn, did depose
and say that he or she resides in the County of ; that he or she is the
Pregident of Slizanne Hand ssoc_ [no the corporation described

herein and which executed the above instrument; and that he or she signed his or her name
thereto by authority of the board of directors of said corporation.

o AW ot JANET M COEN

NOTARY PUBLIC Notary Pubiic, State of New York
No.01C08074687
Quelitied In Suffolk
Commission Expires May 20,
STATE OF NEW YORK)
)ss.:

COUNTY OF NASSAU )

On the day of in the year 2016 before me personally came
to me personally known, who, being by me duly sworn, did depose
and say that he or she resides in the County of ; that he or she is a Deputy

County Executive of the County of Nassau, the municipal corporation described herein and
which executed the above instrument; and that he or she signed his or her name thereto
pursuant to Section 205 of the County Government Law of Nassau County.

NOTARY PUBLIC



3| New [ Renewal [

NIFS Entry Date: 12/18/12

A ML

SERVICE

Term:

Department: District Atlome

1) Mandated Frogram:

¢ Amendment

L

2) Comptroller Approval Form Attached:

]

Time Extension

3) CSEA Agreement § 32 Compliance Attached:

Addl. Funds

O]

4) Vendor Ownership & Mgmt. Disclosure Attached: Yes No l:'iﬁ
Blanket Resolutic
LRECE:": olution ] 5) Insurance Required Yes[x| | No [T
wm

Agency Information

Vendor: '

_County Department. .

Name Vmujor 10§ . Departinen. Contact
Suzanne Hand & Associates, Inc. 11-3030133 Robert MeManus
Adderss Cuntact Person Address

One South Bay Ave.

Islip. NY 1751

Suzanne Hand

President & CE.O.

262 Old Country Rd.

Mineola, NY 11304

Nassau County District Atiomey's Office

Plhone

£631) 2772700

Phane

{316} 571.53334

Routing Slip

¢

|
- "\:\‘ i OMB
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N
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County Attomey

CA RE & Insurance
Verification
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i County Alttorney

CA dpproval as 1 form
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A

( {13

County Attorney

NIFS Approval
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NIFE Approval
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. Contract 1D#: CQRAT3000002 Department: Ristrict Attorney

i s
Contract Summary R
[ Deseription: This is a one year agreement for professional court reporting serviees for certain priad jury panels. This agresnsent covers the period
[rom January ¢; 2013 to December 31, 2013 ‘
Purpose: The Nassau County Distriet Altorey’s Office is required
and/or their caunsel,

| .
W

by law ¢ Lurnish transeripts of grand jury proceedings upos request of defendenis

Method of Procurement: REP § DA0625-1221 issued on 07/16/12 in aecordance with all applicable Nassau County Rules, Regulations and )
I*rocedures.

[ Procurement History:

REP # DAG625-1221 was issucd on 07/16/12. Seven (7) bids were recgived. A selection committes idemified three (3} bids as having the highest scores
hased upon the eriteria detailed in the RF 2. Those three (3) bidders were asked to submit a best and final offer, Precise Court Reporting Services, Inc.,
and Suzanne Mand & Assoclates, Inc., submirted the fwo bids with the lowest cost of the three firms that were asked to submit a bestand final ofter

Deseription of General Provisions:
This agreement is for a perjod of cne year from January 1, 2013, to Decembsr 31, 2013, The County &t its sole discretion may reaew this Azrcement
under the same teems and conditions for four {4) additional one (1) year terms subject fo Nassau County Rules Commitice approval. The nuaximim

amouint te be paid to the Contractor s full consideration for the Contractor’s Services under this agreement shall not exceed One Hundred Sixty Thousand
dolars ($160,000.00).

Tmpact on Fonding / Price Analysis:
Funding for this agreement has been included in our 2013 budget submission.

i
i
i
!
["Change in Cantract [rom Prior Procurement:

! This agreement is for $10,000 less than the 2012 amount.

l
! Recommendation: Approve as submitted. |
Advisement Information

[ BUDGET CODES. J " TUNDING SOURCE | -AMOUNT, [LmNE:]" ¢ INDEX/OBIECT.CODE | AMOUNT {
[ Fund: GEN Revenue Contract [ ] | R¥XHXXX 1 | DAGEN1100/DES00 | s16000000
i—(_“untrol: nA1l County $160,000.00 2 . I {
1 Resp C‘?I_:,i;\' Federal b 3 ] / 5 ‘
| 1100 //Jénaa?ﬁ?/ﬂ/rs’%pz— i
| Object o B h‘,mre $ l P s NEE
Ll‘runsaclinn: cao | Capital b3 G ‘ B & ﬁ
Other % & S !
[ RENEWAL il TOTAL | $160,000.00 L TOTAL | $160,000.00 J
F Yo Incyeuse ‘ “] gy En
i,»" Mecrease | | Sacawent Prepured iy MeManus 1218112

{ THEFS Cestiflentinn o Complrolier Certlfvitun” - - = o Caungv Fsveentive Approval i
i Nnm !
3 y . . . Ferity itk 30 Unensumiznd betance seticient (o oiver fis coRYasL S ; E H
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RULES RESOLUTION NO.772= 2013

A RESOLUTION AUTHORIZING THE COUNTY EXECUTIVE
TO EXECUTE A PERSONAL SERVICES AGREEMENT BETWEEN
THE COUNTY OF NASSAU, ACTING ON BEHALF OF THE NASSAU
COUNTY DISTRICT ATTORNEY’S OFFICE, AND SUZANNE HAND
& ASSOCIATES, INC.

Laze? by ke Rules Commitfee
nemvat Comuty Legisletare

R I Law bt
Sy, ._.':._‘.', N k.
a0 sbstainel € vecusel, O,
LIS LN M““"“""."ﬂ maiar e
T Legisiators presents 7

WHEREAS, the County has negotiated a personal services agreement
with Suzanne Hand & Associates, Inc. to provide professional court
reporting services for certain grand jury panels, a copy of which is on file

with the Clerk of the Legislature; now, therefore, be it

RESOLVED, that the Rules Committee of the Nassau County
Legisla’ture authorizes the County Executive to execute the said agreement

with Suzanne Hand & Associates, Inc.



RULES RESOLUTIONNO., —2013

A RESOLUTION AUTHORIZING THE COUNTY EXECUTIVE
TO EXECUTE A PERSONAL SERVICES AGREEMENT BETWEEN
THE COUNTY OF NASSAU, ACTING ON BEHALF OF THE NASSAU
COUNTY DISTRICT ATTORNEY’S OFFICE, AND SUZANNE HAND
& ASSOCIATES, INC,

WIHEREAS, the County has negotiated a personal services agreement
with Suzanne Hand & Associates, Inc. to provide professional court
reporting services for certain grand jury panels, a copy of which is on file

with the Clerk of the Legislature; now, therefore, be it

RESOLVED, that the Rules Comimittee of the Nassau County
Legislature authorizes the County BExecutive to execute the said agreement

with Suzanne Hand & Associates, Inc.



George Maragos
Conytroiter

B
OFEICE OF THE COMPTROLLER
240 Old Country Road
Mineola, New York 11501

COMPTROLLER APPROVAL FORM FOR PERSONAL,
PROFESSIONAL OR HUMAN SERVICES CONTRACTS

Attgel 1his forpt along with all personad, professional or humu services contracis, coutrael renawals, esiensiony
and amendments,

CONTRACTOR NAME: Suzanne Hand & Associates, Inc.

CONTRACTOR ADDRESS:One South Bay Avenue, Islip, NY 11751

FEDERAL TAXID #11-3030135

Instructions; Please check the appropriate box (“&4") after one of the following
roman numerals, and provide all the requested information.

I. 1 The confract was awarded to the lowest, responsible bidder after advertisement
for sealed bids. The contract was awarded after a request for sealed bids was published
in [newspaper] on

[date]. The sealed bids were publicly opened on [date].  [#] of
sealed bids were received and opened, :

If. X The contractor was selected pursuant to a Request for Proposals.

The Contract was entered into after a written request for proposals was issued on 07/16/12. Polential
proposers were made aware of the availability of the RFP by newspaper advertisement and posting on
the Nassau County Purchasing website, Seven (7) potential proposers requested copies of the RFP.
Proposals were due on 08/08/12. Seven (7) proposals were received and evaluated. The evaluation
commitiee consisted of Jeffrey M. Stein, Tracy Niedfeld and Elise McCarthy, The proposals were
scored and ranked. As a result of the scoring and ranking (attached), the highest-ranking proposer was
selected,
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IT1. O This is a renewal, extension or amendment of an existing confract.

The contract was originally execuied by Nassau County on November 14, 2007. This is a repewal or
exﬁen&f‘mn pursuant to the contract, or an amendment within the scope of the contract or RFP {copies of the
relevant pages ave attached). The original contract was entered into after the ACISS Sytems, Inc., soltware
\&"@fi; purchased under the Operation Impact T grant awarded to the Nassau County District Alterney’s
Office from the New York State Division of Criminal Justice Services. A copy of the most recent
satisfactory evaluation of the contractor’s performance is attached.

IV. [0 Pursuant to Executive Order No. 1 of 1993, as amended, at least three
proposals were solicited and received. The attached memorandum from the

department head describes the proposals received, along with the cost of each
nroposal.

[0 A. The contract has been awarded to the proposer offering the lowest cost proposal; OR:

1 B. The attached memorandum contains a detailed explanation as to the reason(sywhy the
contract was awarded to other than the lowest-cost proposer. The attachment includes a specific
delineation of the unique skills and experience, the specific reasons why a proposal is deemed

superior, and/or why the proposer has been judged to be able to perform more quickly than other
Proposers.

V. [ Pursuant to Executive Order No. 1 of 1993 as amended, the attached
memorandum from the department head explains why the department did not
obtain at least three proposals.

[0 A. There are only one or twe providers of the services sought or less than three providers
submitted proposals. The memorandum describes how the contractor was determined to be the
sole source provider of the personal service needed or explains why only two proposals could be
obtained, If two propesals were cobtained, the memerandum explains that the contract was
awarded to the lowest cost proposer, or why the selected proposer offered the higher quality
oroposal, the proposer’s unique and special experience, skill, or expertise, or its avaiability to
perform in the most immediate and timely manner.

[1 B. The memorandum explains that the contractor’s selection was dictated by the terms of &
federal or New York State grant, by legislation or by a court arder. {Copies of the relevant
documents are attached).

[ C. Pursuant to General Municipal Law Section 104, the department is purchasing the SEIVices
required  through & WNew York State Office of General Services contract
no. . and the attached memorandum explains how the purchase is
within the scope of the terms of thal contract. '

1 . Pursuant to General Municipal Law Section 1190, the department is purchasing the services
required through an inter-mumicipal agreement.

¥
by
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VI 0O This is a human services contract with a not-for-profit ageney for which a
competitive process has not been initiated. Atached is a memorandum that explaing the reasons
for entering into this contract without conducting a competitive process, and details when the de partment
intends to initiate a competifive process for the future award of these services, For an y such contract, where
the vendor has previously provided services to the county, attach a copy of the most recent evaluation of
sthe vendor’s performance. If the contractor has not received a satisfactory evaluation, the department must
explain why the contractor should nevertheless be permitted to contract with the county.

In certain limited circumstances, conducting a competitive process and/or completing performance
evaluations may not be possible because of the nature of the human services program, or because ol a
compelling need fo continue services through the same provider. In those circumstances. attach an
explanation of why a competitive process and/or performance evaluation is inapplicable,

VIL [0 This is a public works contract for the provision of architectural, engineering
or surveying services. The attached memorandum provides details of the department’s compliance
with Board of Superviscrs’ Resolution No.928 of 1993, including its receipt and evaluation of annual
Statements of Qualifications & Performance Data, and its negotiations with the most highly qualified
firms,

I'n addition, if this is a coniract with an individual or with an en tity that has only one or
iwo employees:

0 a review ol the criterja set forth by the Internal Revenue Service, Revenue Ruling No, §7-41, 1987-1
C.B. 296, allached as Appendix A to the Comptrofler’s Memorandum, dated February 13, 2004,
concerning independent contractors and employees indicates that the contractor would not be considered
an employee for federal tax purposes,

Nt v e

Departmbht Head Signature

12/24/12
Date

NOTE: Any mformuation requested above, or in the exlibit below, may be included in the county’s
“staff suntmary” form in e of a separaie memorandum,

Compt. form Pers./Prof. Services Contracts: Rev. 02/04

fad



b CONTRACT FOR SERVICES

L THIS AGREEMENT, dated as of 20 (together with the
schedules, appendices, attachments and exnibits, if any, this “Aegreement”), i entered into by and
between () Nassau County, a municipal corporation having jts principal office at 1550 Franklin
Avenue, Mineola, New York 11501 (the “County™, acting on behalf of the County Department of
the District Attorney’s Office, having its principal office at 262 Old Country Rd., Mineola, New
York 11501 (the “Department™, and (i) Suzanne Hand & Associates, having its principal office at
One South Bay Avenue, Islip, New York 1173 (the “Contractor”).

WITNESSETH:

WHEREAS, the County desires to hire the Contractor to perform the services deseribed in
this Agreement; and

WHEREAS, this is a personal service contract within the intent and purview of Seclion 2206
of the County Charter;

WHEREAS, the Contractor desires to perform the services described in this Agreement.

NOW, THEREFORE, in consideration of the premises and mutual covenants contained in
this Agreement, the parties agree as follows:

. Term. This Agreement shall commence on January 1, 2013 and terminate on
December 31, 2013, uniess sconer terminated in accordance with the provisions of this Agreement,
except that the termination date is extended to January 31, 2014, if needed, for the sole purpose of
transcribing minutes taken in December, 201 3. The County at its sole discretion may renew this
Agreement under the same terms and conditions for four (4) additional one (1) year terms (each one-
vear term & “Rencewal Period”), each Renewal Period subject to Nassau County Rules Cominittee
approval. In the event this Agreement is renewed, the termination date will be extended, if needed,
to January 31% of the year following each Renewal Period, for the sole purpose of transcribing
minutes taken in December of such Renewal Period.

2. Services. The services to be provided by the Contractor under this Agreement shall consist
of providing court reporting services for certain Grand Jury panels held from January 1, 2013 throu gh
December 31, 2013 on an “as necded” basis pursuant to a schedule provided by the Department.
Contractor will produce transcript pages in accordance with the standard set forth by the United Court
Systern. '

(a) A page is defined as follows:
o 25 numbered lines, not including title, date or page numbers
v 84" by 11" paper
o Left hand margin | %"
s Right hand margin 3/8”
s Writing block — herizonial 6 5/67
o Writing block — vertical 977
o Q& A =5 then to margin
e Colicguy — 15 then 5



* Space'stops 5-5-3
¢ 10 characters per inch
* 13 lines minimum for billable page

(b) Additional transcript format requirements and limitations:
*  Burden of proof should not be transcribed unless specifically part of the record of a
particular cage.
* Anindex is not required, and such pages cannot be billed,
* The Certification does not need to start on a new page and must follow the last line of
transcription as closely as space permits.
»  New witnesses do not need to be started on a new page.

(¢) No minutes shall be transcribed unless an indictment is returned, unless specifically
requested by an Assistant District Atlomey (ADA) from the Department. A “Prosecutor's
Information™ is not an indictment.

(d) In the event an indictment is returned, Contractor should transcribe such minutes, unless
an ADA from Department specifies that no minutes should be transcribed,

(e) Unless otherwise requested, transcripts shall be delivered in final form to Department
within ten (10) working days of the date the indictment is returned, or within ten (10)
working days after requested by an ADA from Department where initially a request not to
transcribe has been made.

(f) In the event an ADA from Department requests expedited minutes, transcripts shall be
delivered in final form to Department within five (5) working days from date request was
made.

(g) In the event an ADA from Department requests daily minutes, transcripts shall be

delivered in final form to Department on the working day following the date the request was
made,

{h} Transcript Delivery, All transcripts must be hand delivered to the Department by an
employee of the Contractor who has undergone the required Background Investigation {as
such term is later defined in this Agreement),

(i) Background checks, (i) The Contractor agrees to secure the services of a reputable
company to conduct a thorough background investigation (a “Background Investigation™) for
each of its employees (including but not limited to, Court Reporters, Typists, Messengers,
ete.} who will be providing services under this Agreement. The nature and scope of &
Background Tnvestigation shall include without limitation, Social Security Verification,
County/New York State Criminal Conviction Search Report, Consumer Credit Report,
Employment Verification and Sex Offender Search Report. (i) The expense of each
Background Investigation is to be incurred solely by the Contractor and each Background
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Investigation must be updated annually, (iii) Proper documentation of findings and
. .. determinations of such Background Tnvestigations, including a comprehensive listing of all of
i . the Contractor’s Agents and their function, must be supplied to the Department prior to the
“ commencement of Services by the Contractor's Agents.

3 Pavment. (a) Amountof Consideration. The maximum amount (“Maximum
Amount”) to be paid to the Contractor as full consideration for the Contractor's Services under this
Agreement shall not exceed One Hundred Sixty Thousand and 00/100 Dollars ($160,000.00). Payment
for each possible Renewal Period is contingent on al! necessary County and other govermmental
approvals, including Nassau County Rules Committee approval, The Maximum Amount shall be
payable in accordance with the following rate schedule:

Minimum Fee for Contractor Appearance Only where no minutes were taken, (For these
Minimum Fees to apply the Contractor must have appeared but not taken any minutes of any
proceedings.)

$305.00 per whole day Minimum Fee for Whole Day Appearance where no
minuies were taken,

$160.00 per half day Minimum Fee for Half Day Appearance where no
minutes were taken.

Transeription Rates/Appearance Fees/Minimum Fees where minutes were taken.

$4.65 per page For minutes transeribed — Regular (10 Day Delivery)

$5.60 per page For minutes transcribed — Expedited (5 Day Delivery)

$6.40 per page For minutes transcribed — Daily (Overnight Delivery)

$1.00 per page For replacement of minutes previously transcribed.

$90.00 per whole day Appearance Fee where minutes are taken.

$45.00 per half day Appearance Fee where minutes are taken,

$45.00 per evening (after 6:00 PM)  Appearance Fee where minutes are taken.

$375.00 per whole day Minimum Fee for Whole Day Appearance where minutes
are taken,

$215.00 per half day Minimum Fee for Half Day Appearance where minutes
are taken.

(W)



+ (Forthe Minimum Fees to apply the Contractor must have appeared and taken minutes;
and the total pages transcribed plus the appropriate appearance fee(s) must be less than
the applicable minimum fee).

Please note: Transcript pages submitted after a minimum fee has been charged, cannot be
billed until the total amount of pages transcribed for that Grand Jury date plus the applicable
appearance fee(s} has exceeded the minimum fee previously billed, In other words, the tota
of all pages submitted for that Grand Jury date plus the applicable appearance fee(s) must be
caleviated, then the minimum fee previously billed must be subtracted and any balance due
may be bilied.

{b) Youchers: Voucher Review, Approval and Audit. Payments shall be made to the Contractor
in arrears and shall be contingent upon (i} the Contractor submitting a claim voucher (the “Voucher”) in
a form satisfactory to the County, that (a) staies with reasonable specificity the services provided and the
payment requested as conslderation for such services, (b) certifies that the services rendered and the
payment requested are in accordance with this Agreement, and (¢) is accompanied by documentation
satisfactory to the County supporting the amount claimed, and (ii} review, approval and audit of the
Voucher by the Department and/or the County Comptroller or his ot her duly designated representative
(the “Comptrotier™).

(¢) Timing of Payment Ciaims. The Contractor shall submit claim vouchers at time
transeripts are delivered to Department, or in the case where claim voucher is for a minimum fee
where no minutes were transeribed, no later than one month following the Grand Jury date. For end
of year processing, claim vouchers and transcripts for minuies taken or requested during the last
manth of the Agreement must be delivered to Department no later than close of business on the last
day of the month following the last day of the contract term,

(d) No Duplication of Payments. Payments under this Agreement shall not duplicate
payments for any work performed or to be performed under other agreements between the Contractor
and any funding source including the County.

(&) Payments in Connection with Termination or Notice of Termination. Unless a provision of
this Agreement expressly states otherwise, payments to the Contractor following the termination of this
Agreement shall not exceed payments made as consideration for services that were (j) performed prior
to termination, (i1) authorized by this Agreement to be performed, and (iii) not performed after the
Contractor received notice that the County did not desire 1o receive such services.

4. Independent Contractor. The Contractor is an independent contractor of fhe County.
The Contractor shall not, nor shall any officer, director, employee, servant, agent or independent
contractor of the Contractor (a “Contractor Agent™), be (i) deemed a County employee, (i) commit
the County to any obligation, or (iii) hold itself, himself, or herself out as a County employee or
Person with the zuthority to commit the County to any obligation. As used in this Agreement the
word “Person” means any individual person, entity (including parfnerships, corporations and limited
liabitity companies), and government or political subdivision thereof (including agencies, bureaus,
offices and departments therecf).




5. No Arrears or Default. The Contractor is not in arrears to the County upon any debt o
contract and it is not in default as surety, contractor, or otherwise upon any obligation to the County, -
including any obligation to pay taxes to, or perform services for or on behalf of, the County.

6.  Compliance with Law. (a) Generally. The Contractor shall comply with any and all
applicable Federal, State and local Laws, including, but not limited to those relating to conflicts of
interest, discrimination, a living wage, disciosure of information, and vendor registration, in connection
with its performance under this Agreement. In furtherance of the foregoing, the Contractor is bound by
and shall comply with the terms of Appendix EE attached hereto and with the County’s vendor
registration protocol. As used in this Agreement the word “Law” includes any and all statutes, local
laws, ordinances, rules, regulations, applicable orders, and/or decrees, as the same may be amended from
time to time, enacted, or adopted.

(b) Nassau County Living Wage Law, Pursuant to LL 1-20006, as amended, and to the extent
that a waliver has not been obtained in accordance with such law or any rules of the County
Execuiive, the Contractor agrees as follows:

(i) Contractor shall comply with the applicable requirements of the Living Wage
Law, as amended;

(i) Failure to comply with the Living Wage Law, as amended, may constitute a
material breach of this Agreement, the occurrence of which shall be
determined solely by the County. Contractor has the right to cure such breach
within thirty days of receipt of notice of breach from the County. In the event
that such hreach is not timely cured, the County may terminate this Agreement
as well as exercise any other rights available to the County under applicable
law,

(ifi) It shali be 2 continuing obligation of the Contractor to inform the County of
any material changes in the content of its certification of compliance, attached
as Appendix L, and shall provide to the County any information necessary to
maintain the certification’s aceuracy,

(¢} Records Access, The parties acknowledge and agree that all records, information, and
data (“Information™) acquited in connection with performance or administration of this Agreement
shall be used and disclosed solely for the purpose of performance and administration of the
Agreement or as required by law. The Contractor acknowledges that Contractor Information in the
County’s possession may be subject to disclosure under Article 6 of the New York State Public
Officer’s Law (“Freedom of Information Law™ or “FOIL™). In the event that such a request for
disclosure is made, the County shall make reasonable efforts to notify the Contractor of such request
priot to disclosure of the Information so that the Contractor may take such action as it deems
appropriate.




(d) Protection of Client Information. The Contractor acknowledges that names of wiinesses
are confidential and may not appear on any docuimentation other than the submitted transcript and
claim vouchers sent by the Contractor to the County for payment. The Contractor acknowledges and
agrees that all information that the Contractor acquires in connection with performance under this
Agreement s strictly confidential, shall be held in the strictest confidence and shall be ysed solely
for the purpose of performing services for or on behalf of the County. Such confidential information
shall not be disclosed to third parties except (1) as permitted under this Agreement, or (i) in
accordance with Law, or (iii) upan legal compulsion. The provisions of this Section shall survive the
lermination of this Agreement and breach of these provisions shall be cause for immediate
termination of this Agreement,

7. Minimum Service Standards. Regardless of whether required by Law: (a) The
Contractor shall, and shail cause Contractor Agents to, conduct its, his or her activities in connection
with this Agreement so as not to endanger or harm any Person or property.

(b) The Contractor shal! deljver services under this Agreement in a professional manner
consistent with the best practices of the industry in which the Contractor operates. The Contracior
shall take all actions necessary or appropriate o meet the obligation described in the immediately
preceding sentence, including obtaining and maintaining, and causing all Contractor Agents to obtain

and maintain, all approvals, licenses, and certifications (“Approvals”) necessary or appropriate in
connection with this Agreement.

8. Indemnification: Defense; Cooperation. {2) The Contractor shal] be solely
responsible for and shall indemnify and hold harmless the County, the Department and its officers,
employees, and agents (the “Indemnified Parties”) from and against any and all liabilities, logses,
cosls, expenses (including, without limitation, attorneys’ fees and disbursements) and damages
(“Losses™), arising out of or in con nection with any acts or omissions of the Contractor or 2
Contractor Agent, regardless of whether due to negligence, fault, or default, including Losses in
connection with any threatened investigation, litigation or other proceeding or preparing a defense to
or prosecuting the same; provided, however, that the Contractor shall not be responsible for that
portion, if any, of a Loss that is caused by the negligence of the County,

(b} The Contractor shall, upon the County’s demand and at the County’s direction, promptly
and diligently defend, at the Contractor’s own risk and expense, any and all suits, actions, or
proceedings which may be brought or instituted against one or more Indemnified Parties for
which the Contractor is responsible under this Section, and, further to the Contractor’s
indemnification obligations, the Contractor shall pay and satisfy any judgment, decree, loss or
settlement in connection therewith,

{c) The Centractor shall, and shall cause Contractor Agentsto, cooperate with the County
and the Department in connection with the investigation, defense or prosecution of any action, suit
or proceeding in connection with this Agreement, including the acts or omissions of the
Contractor and/or a Contractor Agent in connection with this Agreement.
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B (d} The provisions of this Section shall survive the termination of this Agreement.

o 9 Insurance. (a) Types and Amounts. The Contractor shall obtain and maintain
throughout the term of this Agreement, at {ts own expense: (@) one or more policies for commercial
general liability insurance, which policy(ies) shall name “Nassau County” as an additional insured
and have a minimum single combined limit of liability of not less than one million dollars
($1,000,000) per occurrence and two million dollars ($2,000,000) aggregate coverage, (ii) if
contracting in whole or part to provide professional services, one or more policies for professional
liability insurance, which poticy(ies) shall have & minimum single combined limit liability of not less
than one million dollars ($1,000,000) per occarrence and two million dollars ($2,000,000) aggregate
coverage, (iti) compensation insurance for the banefit of the Contractor’s employees (“Workers’
Compensation Insurance®), which insurance is in compliance with the New York State Workers’
Compensation Law, and (iy} such additional insurance as the County may from time to time specify.

(b) Acceptability: Deductibles. Subcontragtors. All insurance obtained and maintained by the
Contractor pursuant to this Agreement shall be (i) written by one ormore commercial insurance carriers
licensed to do business in New York State and acceptable to the County, and which is (if) in form and
substance acceptable to the County. The Contractor shall be solely responsible for the payment of all
deductibles to which such policies are subject. The Contractor shall require any subcontractor hired in
connection with this Agreement to carry insurance with the same limits and provisions required Lo be
carried by the Contractor under this Agresment.

(¢) Delivery: Coverage Change: No Inconsistent Action. Prior to the execution of this
Agreement, copies of current certificates of insurance evidencing the insurance coverage required by
this Agreement shall be delivered to the Department. Not less than thirty (30) days prior to the date
of any expiration or renewal of, or actual, proposed ar threatened reduction or cancellation of
coverage under, any insurance required hereunder, the Contractor shall provide written notice to the
Department of the same and deliver to the Department renewal or replacement certificates of
insurance. The Contractor shall cause all insurance to remain in full foree and effect throughout the
term of this Agreement and shall not take or omit to take any action that would suspend or invalidate
any of the required coverages. The failure of the Contractor to maintain Workers’ Compensation
Insurance shall render this Agreement void and of no effect. The failure of the Contractor to
maintain required coverages shall be deemed a material breach of this Agreement upon which the
County reserves the right to consider this Agreement terminated as of the date of such failure,

10, Assionment: Amendment; Waiver; Subcontracting. This Agreement and the rights
and obligations hereunder may not be in whole or part (i) assigned, transferred ot disposed of, (i)
ammended, (i) waived, or (1) subcontracted, without the prior written consent of the Coumty
Executive or his ot her duly designated deputy (the “County Executive™), and any purported
assignment, other disposal or modification without such prior written consent shall be nutl and void.
The failure of a party to assert any of its rights under this Agreement, including the ti ght to demand
strict performance, shall not constitute a waiver of such rights,
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1. Termination. (2) Generally. This Agreement may be terminated (i) for any reason by
the County upon thirty (30) days’ written notice to the Contractor, (ii) for “Cause” by the County
immediately upon the receipt by the Contractor of written notice of termination, (iii) upon mutual
written Agreement of the County and the Contractor, and (1v) in accordance with any other
provisions of this Agreement expressly addressing termination.

As used in this Agreement the word “Cause” includes: (i) a breach of this Agreement; (ii) the
fatlure to obtain and maintain in full force and effect all Approvals required for the services
described in this Agreement to be legally and professionally rendered; and (iii) the termination or
impending termination of foderal or state funding for the services to be provided under this

Agreement,

(b) Bythe Contractor. This Agreement may be terminated by the Contractor if performance
becomes impracticable through no fault of the Contractor, where the impracticability relates to the
Contractor’s ability to perform its obligations and not to a judgment as to convenience or the
desirability of continued performance, Termination under this subsection shall be effected by the
Contractor delivering to the District Attorney or other head of the Department (the “District
Attorney™), at least sixty (60) days prior to the termination date (or a shorter period if sixty days’
notice is impossible), a notice stating (i) that the Contractor is terminating this Agreement in
accordance with this subsection, {ii) the date as of which this Agreement will terminate, and (iii) the
facts giving rise to the Contractor’s right to tetminate under this subsection. A copy of the notice
given to the District Attorney shall be given to the Deputy County Executive who oversees the

administration of the Department (the “Applicable DCE”} on the same day that notice is given to the
District Attorney .

(c) Contractor Assistance upon Termination. In connection with the termination or
impending termination of this Agreement the Contractor shall, regardless of the reason for
termination, take all actions reasonably requested by the County (including those set forth in other
provisions of this Agreement) to assist the County in transitioning the Contractor’s responsibilities
under this Agreement. The provisions of this subsection shall survive the termination of this
Agreement,

2. Rights to Work, Upon execution of this Agreement, any reports, documents, data
and/or any other material compiled or produced pursuant to this Agreement, and any and al drafts
andfor other preliminary materials, in any format, to such items, shall become the exclusive property
of the County. Notwithstanding the foregoing, the County consents to the Contractor providing
copies of transcripts to third parties as is customary in the ord inary course of business.

13, Agcounting Procedures; Records, The Contractor shall maintain and retain, for a period
of six (6) years following the later of termination of o final payment under this Agreement, complete
and accurate records, documents, accounts and ather evidence, whether maintained electronically or
manually (“Records™), pertinent to performance under this Agreement, Records shall be maintained
in accordance with Generally Accepted Accounting Principles and, if the Conractor is a non-profit
entity, must comply with the accounting guidelines set forth in the federal Office of Management &
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Budget Circular A-122, “Cost Principtes for Mon-Profit Organizations.” Such Records shall at il
fimes be available for audit and inspection by the Comptroller, the Department, any other
governmental authority with jurisdiction over the provision of services hereunder and/or the payment .
therefore, and any of their duly designated representatives. The provisions of this Section shall
survive the termination of this Agreement.

14. Limitations on Actions and Special Proceedings against the County. No action or
special proceeding shail lie or be prosecuted or maintained against the County upon any claims arising
out of or in connection with this Agreement unless:

(a) Notice. At least thirty (30) days prior to seeking relief the Contractor shall have presented
the demand or claim(s) upon which such action or special proceeding is based in writing fo the
Applicable DCE for adjustment and the County shall have neglected or refused to make an adjustiment
or payment on the demand or claim for thirty (30) days after presentment. The Contractor shail send or
deliver copies of the documents presented to the Applicable DCE under this Section to each of (i) the
Department and the (if) the County Attorney (at the address specified above for the County) on the
same day that documents are sent or delivered to the Applicable DCE. The complaint or necessary
moving papers of the Contractor shall allege that the above-described actions and inactions preceded
the Contractor’s action or special proceeding against the Couaty.

(b) Time Limitation. Such action or special proceeding is commenced within the earlier of ()
one (1) vear of the first to ccour of (A) final payment under or the termination of this Agreement, and
(B) the accrual of the cause of action, and (i) the time specified in any other provision of this
Agreement,

15, Work Performange Liability. The Contractor is and shall remain primarily liable for the
successful completion of all work in accordance with this Agreement irrespective of whether the
Contractor is using a Contragtor Agent to perform some or all of the work contemplated by this
Agreement, and irrespective of whether the use of such Contractor Agent has been approved by the
County.

i6. Consent o Jurisdiction and Venue: Governing Law, Unless otherwise specified in this
Agreement or required by Law, exclusive original jurisdiction for all claims or actions with respect
to this Agreement shall be in the Supreme Courtin MNassau County in New York State and the parties
expressly waive any objections to the same on any grounds, including venue and forum non
conveniens. This Agreement is intended as a contract under, and shalt be governed and construed in
accordance with, the Laws of New York State, without regard to the conflict of laws provisions
thereof.

17. Notices. Any notice, tequest, demand or other communication required to be given or
made in connection with this Agresment shall be (a) in writing, (b) delivered or sent (i} by hand
delivery, evidenced by a signed, dated receipt, (ii) postage prepaid via certified mail, veturn receipt
requested, or (iii) overnight delivery via a nationally recognized courier service, (¢} deemed given or
made on the date the delivery receipt was signed by a County employee, three (3) business days after
it is mailed or one (1) business day after it is released (o a courier service, as applicable, and (d)(1) i
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to'the Department, to the altention of the District Attorney at the address specified above for the
Department, (i) if to an Applicable DCE, to the attention of the Applicable DCE (whose name the
Contractor shall obtain from the Department) at the address specified above for the County, (iiD) if to
the Comptroiler, to the attention of the Comptroller at 240 Old Country Road, Mineola, NY 11501,
and (1v) if to the Contractor, to the attention of the person who executed this Agreement on behalf of
the Contractor at the address specified above for the Contractor, or in each case to such other persons
or addresses as shall be designated by written notice.

I8, All Lepal Provisions Deemed Included: Severability: Supremacy. (a) Every provision
required by Law to be inserted into or referenced by this Agreement is intended to be a part of this
Agreement. [f any such provision is not inserted or referenced or is not inserted or referenced in
carrect form then (i) such provision shall be deemed inserted into or referenced by this Agreement
for purposes of interpretation and (ii) upon the application of either party this Agreement shall be
formally amended to comply strictly with the Law, without prejudice to the rights of either party.

(b) Inthe event that any provision of this Agreement shall be held to be invalid, iliegal or
unenforceable, the validity, legality and enforceability of the remaining provisions shall not in any
way be affected or impaired thereby.

(¢) Unless the application of this subsection will cause a provision required by Law to be
excluded from this Agreement, in the event of an actual conflict between the terms and conditions
set forth above the signature page to this Agreement and those contained in any schedule, exhibit,
appendix, or attachment to this Agreement, the terms and conditions set forth above the signature
page shall control. To the extent possible, all the terms of this Agreement should be read together as
not conflicting.

(d) Each party has cooperated in the negotiation and preparation of this Agreement.
Therefore, in the event that construction of this Agreement occurs, it shall not be construed against
either party as drafter,

19, Section and Other Headings. The section and other headings contained in this
Agreement are for reference purposes only and shall not affect the meaning or interpretation of this
Agreement,

20. Entire Agreement. This Agreement represents the full and entire understanding and
agreement between the parties with regard to the subject matter hereof and supersedes all prior
agreements (whether written or oral} of the parties relating to the subject matter of this Agreement.

21.  Administrative Service Charge. The Contractor agrees to pay the County an
administrative service charge of five hundred and thirty-three dollars ($533.00) for the processing of
this Agreement pursuant to Ordinance Number 74-1979, as amended by Ordinance Number 128-
2006. The administrative service charge shall be due and payable to the County by the Contractor
upan signing this Agreement. Contractor checks for the administrative service charge should be
payable to the order of “Nassau County.”




22, Executory Clause, Notwithstanding any other provision of this Agreement:

| (a) Approvaland Execution. The County shall have no liability under this Agreement

b (mcludmg any extension or other modification of this Agreement) to any Person unless (f) all County

’applovals have been obtained, including, if required, approval by the County Legistature, and (i) this
Agreement has been executed by the County Executive (as defined in this Agreement).

(b) Availability of Funds, The County shal! have no liability under this Agreement
{including any extension or other modification of this Agreement) to any Person beyond funds
appropriated or otherwise lawfully available for this Agreement, and, if any portion of the funds for
this Agreement are from the state and/or federal governments, then beyond funds available to the
County from the state and/or federal governments,

(Remainder of Page Intentionally Left Blank)



' IN WITNESS WIIERLOF the Contractor and the County have executed this Agreement as

. oF the date first above written.
| i

SUZANNE HAND & ASSOCIATES

Hgoive o

by SuFonhe. Hahb
Name: . ;
Title: PYesi d ok
Date: ,?;’{:, PH ol s %; AL e

NASSAU COUNTY

.

Name: /Klucﬁ/-hﬂxs L JJA'/qu
Title: [ ] Ccuntv Executive

@Z[;Daoutv County Executive
Date; 7{ [ofiy
i ]

PLEASE EXECUTE IN BLUE INK



leEATL OF NEW YORK)
b JEC
COUNTY OF NASSAt )

Sty

B On the _9’_»({_ _day of Sﬁfp“}éfm {a’N in the year 20'% before me personaily came
SUFR Mg Baia AL to me personall : , being by me duly sworn, did depose and
say that he or she resides in the County of s that he or she is the
Praside o of &awapra flarid 7~/ d < , the corporation described herein and
which executed the above instrument; and that he or she signed his or her name thereto by authority
of the board of directors of said corporation.

(/ﬁé{)fz P77 (etsr JANET M COEN

© NOTARY PUBLIC NOTARY PUBLIC STATE OF NEW YORK
SUFFOLK GOUNTY
LIC, #01C08074887
GOMM, EXE MAY 20, 2014

STATE OF NEW YORK)
188,
COUNTY OF NASSAU)

_ Onthe '_\_Mﬂk day of {:3\?)57\\ in the year 20___before me personally came
Rionpads 2, wonlkars  tome personai% known, who, being by me duly sworn, did depose and
say that he or she resides in the County of U s < that he or she is a Deputy County

Executive of the County of Nassau, the municipal corporation described herein and which executed
{he above instrument; and that he or she signed his or her name thereta pursbant to Section 205 of
the County Government Law of Nassau County.




: Appendix EE
Equal Employment Opportunities for Minorities and Women

: The provisions of this Appendix EE are hereby made a part of the document to which it is
. altached, :

The Contractor shall comply with all federal, State and local statutery and constitutional anti-
discrimination provisions. In addition, Local Law No. 14-2002, entitied “Participation by Minority
Group Members and Women in Nassau County Contracts,” governs all County Coniracts as dafined

herein and solicitations for bids or proposals for County Contracts. [n accordance with Local Law
14-2002:

{a) The Contractor shall not discriminate against employees or applicants for employment
because of race, oraed, color, national origin, sex, age, disability or marital status in recruitment,
employment, job assignmenis, promotions, upgradings, demotions, transfers, layoffs, terminations, and
rates of pay or other forms of compensation. The Contractor will undertaka or continie existing
programs related to recruitment, employment, job assignments, promotions, upgradings, transfers, and
rates of pay or other forms of compensation to ensure that minority group members and women are
afforded equal employment opproriunities without discrimination.

(b) Atthe requesi of the County contracting agency, the Contractor shall request each
ermployment agency, labor union, or authorized representative of workers with which it has a
collective bargaining or other agreement or understanding, to furnish a written statement that such
employment agency, union, or representative will not discriminate on the basis of race, craeed, color,
hational origin, sex, age, disability, or marital status and that such employment agency, labor union,

or representative will affirmatively cooperate in the implementation of the Contractor's obligations
harein,

{¢) The Contractor shall state, in all solicitations or advertisements for employees, that, in
the performance of the County Contract, all qualified applicants will be afforded aqual employment
opportunities without discrimination because of race, creed, color, national origin, sex, age, disability
or marital status.

{d) The Contracter shall make bast efforts to solicit active participation by certified mingrity or
women-owned business enterprises (“Ceriified M/WBEs") as defined in Section 101 of Local Law
No. 14-2002, for the purpose of granting of Subcontracts.

(e) The Contractor shall, in its advertisements and solicitations for Subcontractors, indicate
its interest in receiving bids from Cartifiad M/WBESs and the requirement that Subcontractors must
be equal opportunity amployers,

(f) Contractors must notify and receive approval from the respective Department Head prior
to issuing any Subcontracts and, at the time of requesting such authorization, must submit a signed
Best Efforts Checklist.

(9) Contractors for projects under the supervision of the Gounty's Department of Public
Works shall also submit a utilization plan listing all proposed Subcontractors so that, to the greatest
extent feasible, all Subcontractors will be approved prior to commencement of work, Any additions
or changes to the list of subcontraciors under the utilization plan shall be approved by the
Commissioner of the Depariment of Public Works when made. A copy of the utilization plan any
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additions or changes thereto shall be submitted by the Contractor to the Office of Minority Affairs
§imLt]taneously with the submission to the Department of Public Works.

_ (hy Atany time after Subcontractor approval has been requested and prior to being granted,
the contracting agency may require the Contracter to submit Documentation Demonstrating Best
Efforts to Obtain Certified Minority or Women-owned Business Enterprises. |n addition, the
contracting agency may require the Contractor to submit such documentation at any tima after
Subcontractor appreval when the contracting agency has reasonable cause to believe that the
existing Best Efforts Checkiist may be inaccurate. Within ten working days (10) of any such request
by the contracting agency, the Contractor must submit Decumentation.

(i) Inthe case where a request is made by the contracting agency or a Deputy County
Executive acting on behalf of the contracting agency, the Contractor must, within two (2} working
days of such request, submit evidence {0 demonstrate that it employed Best Efforts to obtain
Certified MAWBE participation through proper documentation.

() Award of a County Contract alene shall not be deemed or interpreted as approval of all
Contractor's Subconirasts and Contractor's fulfiliment of Best Efforts to obtain participation by
Certified M/WBES.

(k) A Contractor shall maintain Documentation Dermonstrating Best Efforis to Obtain
Certified Minority or Women-owned Business Enterprises for a period of six (B) years. Failure to
maintain such records shall be deemed failure to make Best Efforts to comply with this Appendix
EE, evidence of false certification as M/WBE compliant or considered breach of the County
Contract.

() The Contractor shall be bound by the provisions of Section 109 of Local Law No. 4-
2002 providing for enforcement of viciations as follows:

a. Upon receipt by the Executive Diractor of a complaint from a contracting agency
that a County Contracior has falied to comply with the provisions of Local Law No.
14-2002, this Appendix EE or any other contractual provisions included in
furtherance of Loca! Law No. 14-2002, the Executive Director will try to rescive
the matter.

b if efforts to resolve such matter to the satisfaction of all parties are unsuccessful,
the Exacutive Director shall refer the matter, within thirty days (30) of receipt of
the complaint, to the American Arbitration Association for proceeding thereon,

¢. Upon conclusicn of the arbitration proceedings, the arbitrator shall submit o the
Executive Director his recommendations regarding the imposition of sanctions,
fines or penalties. The Exscutive Director shall either (i) adopt the
racommendation of the arbitrator (if) determine that no sanctions, fines or
penaities should be imposed or (iif} modify the recommendation of the arbitrator,
provided that such modification shall not expand upon any sanction
recommended or impose any new sanction, of increase the amount of any
recommended fine or penalty. The Executive Director, within ten days (10} of
receint of the arbiirator's award and recommendations, shall file a determination
of such matter and shall cause a copy of such determination to be served upon
the respondent by personal service or by certified mail return receipt requested.
The award of the arbitrator, and the fines and penalties imposed by the Executive
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Director, shall be final determinations and may only be vacated or modified as
provided in the civil practice law and rules ("CPLR". :

. {m) The contractor shalt provide contracting agency with information regarding all

= stibcontracts awarded under any County Contract, including the amount of compensation paid to
each Subcontractor and shall complete ali forms provided by the Executive Director or the
Department Head relating to subcontracter utilization and efforis to obtain MAWBE partlcipation.

Failure to comply with provisions (a) through {m) above, as ultimately determined by the
Executive Director, shall be a material breach of the contract constituting grounds for immediate
termination. Once a final determination of failure to comply has been reached by the Execulive
Director, the determination of whether to terminate a contract shall rest with the Deputy County
Executive with oversight responsibility for the confracting agency.

Pravisions (a), (b) and (¢} shall not be binding upon Contractors or Subcontractors in the
performance of work or the provision of services or any other activity that are unrelated, separate,
or distinct from the County Contract as expressed by its terms.

The requirements of the provisions (&), (b) and (c) shall not apply to any employment or
application for employment outside of this County or solicitations or advertisements therefor or any
exjsting programs of affirmative action regarding employment outside of this County and the effect
of contract provisions required by these provisions (a), (b) and (¢) shall be so limited.

The Contractor shall include provisions (a), (b) and (c} In every Subcontract in such a
manner that these provisiens shall be binding upon each Subcontractor as to work in connection
with the County Contract.

As used in this Appendix EE the term “Best Efforts Checklist” shall mean a list signed by
the Contractor, listing the procedures it has undertaken to procure Subcontractors in accordance
with this Appendix EE.

As used in this Appendix EE the term “County Contract” shall mean (i) a written agreament
or purchase order instrument, providing for a total expenditure in excess of twenty-five thousand
dollars ($25,000), whereby a County contracting agency is committed to expand or does expend
funds in return for labor, services, supplies, equipment, materials or any combination of tha
foregoing, o be performed for, or rendered or furnished to the County; or (i) a written agreement in
excess of one hundred thousand dollars ($100,000), whereby a County contracting agency is
committed to expend or does expend funds for the acquisition, construction, demolition,
replacement, major repair or renovation of real property and improvements thereon. Howsver, the
term "County Contract” does not include agreements or orders for the following services; ha nking

services, insurance policies or contracts, or contracts with a County contracting agency for the sale
of bonds, notes or other securities,

As used in this Appendix EE the term "County Contractor” means an individual, business
enterprise, including sole proprieforship, parinership, corporation, not-for-profit corporation, or any
other person or entity other than the County, whether a contractor, licensor, licensee or any other
party, that is (i) a party to a County Contraci, (i) a bidder in connection with the award of a County
Contract, or (jii) a propesed party to a County Contract, but shali not inctude any Subcontractor.
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As used in this Appendix EE the termj "_C_bunty Contractor” shalf mean a person or firm who
will manage and be respensible for an entirsrcontracted project. :

As used in this Appendix EE "Docunf?an‘ﬁation Demonstrating Best Efforts to Obtain Certified
Minority or Women-owned Business Enterprises” shall include, but is not fimited 1o the following:

a.

h.

Proof of having advertised for bids, where appropriate, in minority publications,
trade newspapers/notices and magazines, trade and union publications, and
publications of general circulation in Nassau County and surrounding areas or
having verbally solicited M/WBES whom the County Contractor reasonabily
believed might have the qualifications to do the work. A copy of the advertisement,
if Lsed, shall be included to demonsirate that it contained language indicating that
the County Contractor welcomed bids and quotes from M/WBE Subcontractors. In
addition, proof of the date(s) any such advertisernents appeared must be inciuded
in the Best Effort Documentation. If verbal solicitation is used, a County
Contractor's afficavit with a notary’s signature and stamp shall be required as part
of the documentation.

Proof of having provided reasonable time for MMWBE Subcontractors to respond to
bid opportunities according to industry norms and standards, A chart outlining the
scheduleftime frame used to obtain bids from M/WBESs is suggested to be included
with the Best Effori Documentation

Proof or affidavit of follow-up of telephone calls with potential MAWBE
subcantractors encouraging their participation. Telephone logs indicating stch
action can be included with the Best Effort Documantation

Proof or affidavit that MAWBE Subcontraciors were allowed to review bid
specifications, blue prints and ail other bid/RFP related items at no charge to the
M/NBES, other than reasonabie dosumentation costs incurred by the County
Contractor that are passed onto the MAWBE.

Proof or affidavit that sufficient time prior to making award was allowed for
MANBEs to participate effectively, {o the extent practicable given the timeframe of
the County Gontract.

oroof or affidavit that negotiations were held in good falth with interested MAWBES,
and that MAWBEs were not rejected as unqualified or unacceptable without sound
husiness reasons hased on (1) a thorough investigation of MAWBE qualifications
and capabilities reviewed against industry custom and standards and (2) cost of
performance The basis for rejecting any MAWBE deemed unqualifled by the

County Contractor shall be included in the Best Effori Documentation

it an M/WBE is rejected based on cost, the County Coniractor must submit a list of
all sub-bidders for sach item of work solicited and their bid prices for the work.

The conditions of performance expected of Subcontractors by the County

Coniractor must also be included with the Best Effort Documentation

County Contractors may include any other type of documentation they feel
17



necessary to further demonsirate their Best Efforts regarding their bid documents.

As used in this Appendix EE the term "Executive Director” shall mean the Executive Director
of the Nassau County Office of Minarity Affairs; provided, however, that Executive Direcior shall
include a designee of the Executive Director except in the case of final determinations issued
pursuant to Section (a) through () ‘of these rules.

As used in this Appandix EE the term “Subcontract” shall mean an agreement consisting of
parl or paris of the contracted werk of the County Contractor,

As used in this Appendix EE, the term "Subcontractor” shall mean a person or firm who
performs part or parts of the contracted work of a prime contractor providing services, including
construction services, to the County pursuant to a county contract.  Subcontractor shall include a
person or firm that provides laber, professional or other services, materials or supplies to a prime
contractor that are nscessary for the prime contractor to fulfill its obligations to provide services to
the County pursuant to a county contract. Subcontractor shall not include a supplier of materials to
a contractor who has contracted o pravide goods but no services to the County, nor a supplier of
incidental materials to a conlractor, such as office supplies, tools and other items of nominal cost
that are utilized in the performance of a service contract.

Provisions requiring contractors to retain or submit documentation of best efforts to utilize
certified subcontractors and requiring Department head approval pricr to subcontracting shall not
apply to inter-governmeantal agreements. In addition, the tracking of expenditures of County doliars
by not-for-profit corporations, other municipalities, States, or the federal government is not required.



Appendix L

' Centificate of Compliance
In compliance with Local Law 1-2006, as amended (the “Law”}, the Contractor hereby certifies the following:

1. The chief execulive officer of the Contractor is:

Suzanne Hand (Name)

One South Bay Avenue, Islip, NY 117 Jhddress)

(631) 277-2700 (Telephone Number)

5 The Conlractor agrees to either (1) comply with the requirements of the Nassau County Living Wage
aw or (2) as applicable, obtain & waiver of the requirements of the Law pursuant 1o section 9 of the
Law. In the event that the contractor does not comply with the requirements of the Law or obtain a
waiver of the requirements of the Law, and such contractor establishes fo the satisfaction of the
Departmeni that &t the time of execution of this agreement, it had a reasonable certainty that it would
receive such waiver based on the Law and Rules pertaining to waivers, the Couyty will agree to
terminate the contract without imposing cosis of seeking damages against the Contractor

3. In the past five years, Contracior ____ Kasy has not been found by a court or a government
agency fo have violated federal, state, or local laws regulating payment of wages or benefits, laber
relations, or oceupational safety and health, If a violation has been assessed against the Contractor,

describe below:
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4. Inthe past five years, an administrative proceeding, investigation, or government body-initiated
Judicial action BasX ___ hasnot been commenced against or relating to the Contraztor in
connection with federal, state, or local laws regulating payment of wages or benefits, labor refations, or

occupational safety and health, if such a proceeding, action; or investigation has been commenced,
describe below:

5. Contractor agrees to permit accass to work sites and relevant payroll records by authorized County
representatives for the purpose of monitoring compliance with the Living Wage Law and investigating
employes complaints of noncompliance.,

I hereby certify that | have read the foregoing statement and, to the best of my knowledge and belief, it is true,

correct and complele. Any statement or representation made hersin shall be accurate and true as of the date
stated below, :

September 26, 2012 Q/A‘gﬁ(/ym,o Cj{i\“L'

Dhated 'Signa{ure of Chiel Executive Officer

Suzanne Hand
Name of Chief Executive Officer

Sworn to before me this

JANET M COEN
26 dayof September 2012 NGTARY PUBLIC STATE OF NEW YORK
— yoi_ceprehber,20L SUFFOLK QOUNTY
/ ) % 7 LIG. #01608074657
%, 4 - } A
LA it ) Cron) COMM, BXF MAY 20, 2014

ISQtary Publi¢



OWN ERSHIP DISCLOSURE DOCUMENT
Suganne Hand & Assoclates, Inc.
One South Bay Avenue
tsfip, NY 11751

SOLE OWNER AND PRINCIPAL:

Suzanne Hand



Appendix EE
Eqgual Employment Opportunities for Minorities and Women

The provisions of this Appendix EE are hereby made a part of the document to which 1t is
attached.

The Contractor shall comply with all federal, State and local statutory and constitutional anti-
distrimination provisions. In addition, Local Law No. 14-2002, entitled "Participation by Mincrity
Group Members and Women in Nassau County Contracts," governs all County Contracts as defined

herein and solicitations for bids or proposals for County Contracls. In accordance with Local Law
14-2002:

(a) The Contractor shall not discriminate against employees or applicants for employment
because of race, creed, color, national origin, sex, age, disability or marital status in recruitment,
employment, job assignments, promotions. upgradings, demotions, transfers, layoffs, terminations, and
rates of pay or othar forms of compensation. The Contractor will undertake o1 continve existing
programs related to recruitment, employment, job assignmens, promotions, upgradings, transfers, and
rates of pay or other forms of compensation to ensure that minority group members and women are
afforded equa! employment opperunifies withoy discriminatian,

(0) Atthe requast of the County contracting agenay, the Contractor shafl request each
smployment agancy, labor union, or guthorized representative of workers with whizh it has a
collective bargaining or other agraement or understanding, to furnish a written statement that such
employment agency, union, or representative will not discriminate on the basis of race, cresd, cotor,
national origin, sex, age, disability, or marital status and thai such employment agency, labor union,

or representative will affirmatively cooperate in the implemantation of the Conltractor's obligations
herein,

(¢} The Contractor shalt state, in all soficitations or adverisements for employeas, that, in
the performance of the County Contrast, all guzlifisd applicants will be aforded equal employment

eoportunities witheut discriminztion because of race, creed, color, national origin, sex, age, disability
or marital statys.

(d) The Contractor shalf make best efforts 1o solicit active participation by carlifisd minority or
wornen-owned business entarprises ("Certified MWBESs" as defined in Section 101 of Losal Law
No. 14-2002 for the purpose of granting of Subcontracts,

{e) Tha Contractor shall, in its adverisements and solicitafions for Subconiractors, indicate
its interesl in receiving bids from Cedifiad MAWBES and ths requirement that Subcontractors must
be equal opportunity employsrs.

(0 Contraciors must notify and receive approval from the respactive Departmant Head prior
to issuing any Subcontracts and, at the time of requesting such autharization, must submii a signed
Best Efforis Cheaklisl.

(@) Contractors for projects under the supenvision of tha County's Depariment of Publiz
Works shall also submit 3 utilization plan listing afl propesed Subcontractors so that, to the greates!
extent fazsible, afl Subconiraciors will be approved grior {o commancement of WOrk. Any additions
cr changes to the list of subcontractors undar the utiization plan shall he approvead by ths
Commissioner of the Depariment of Public Woarks when mada. A copy of the utifization pian any

1t
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additions or changes therato shall besubmited by the Contrastor to the Oiffice of Minority Affairs
simultaneously with the submission @ the Department of Public Works.

{h) Ataay time after Subceniragtor appioval has been requested and prior to being granted,
lhe contracting agancy may require the Contractof o submit Docurnentation Demonstrating Best
Efforls to Obtain Certified Minornity or'Women-cwned Business Enterprises. in addition, the
cortracting agency may require the Contractor to submit such documentation at any time after
Subcontractor approval wher the conlracting agency has reasonable cause o believe that the
existing Best Efforts Checklist may ne inaccurate. Within ten working days (10) of any such request
by the contracling agency, the Contractor must submit Documentation.

iy inthe case where a request is made by the contracting agency or a Deputy County
Executive acting on behalf of the contracting agency, the Contractor must, within two (2} working
days of such request, submii svidence to demonstrate thal it employed Best Efforts to oblain
Cartified M/WBE participation through preper documeniation.

(i) Award of a County Contract slone shall not be deemed or interpreied as approval of al
Coniractor's Subcontracts and Contractor's fulfliment of Best Efforts to obtain participation Y
Certified MAWBES.

(k}y A Contractor shall maintain Documentation Demonstrating Best Efforts to Oblain
Certified Minority or Women-owned Business Enterprises for a period of six (6) years. Failure 10
maintain such records shall be desmed saiiure to make Best Efforts to comply with this Appendix
EE. svidence of false certification as MANVBE compliant or considered braach of the County
Ceantract,

(I} The Contractor shail be bound by the provisions of Saction 109 of Local Law Mo, 14-
2002 providing for enforcement of violations as follows:

a. Upon receipt by the Executive Director of a complaint from a contracting agency
that a Gounty Contractor has failed to cornply with ine provisions of Local Law No.
14-2002, this Appendix EE or any ather contractual provisions includedin
ruaharance of Local Law Nou. 14-2002, the Exacutive Dirsctor will try lo rasolve
the matier.

5 U afforts lo resolve such maiter o the satisfaction of all parties are unsugcessiul,
‘he Executive Diractor shall refer the malter, within thirty days (30) of receipt of
ine complainl, to the Amearican Arbitration Association for proceeding thereon.

5. Upon coneiusien of the arbilration proceedings, the arbitrator shall submit to the
Executive Directer his recommendations regarding tha imposition of sanctions,
finas or penallies. Ths Executive Diractor shall eithar (i) adopt the
recommendation of the arbitrator {ii) daterming that po sanctions, fines or
penalties should be imposad or (i) modify the recommendstion of the arbitrator,
provided thal such modification shall not expand upon any sanction
racommended or impose any new sanction, of increase the amount cf any
racommended fine or penalty. The Executive Director, within ten days (10) of
receipt of the arbilralor’s awacd and reeommendations, shall file a detlarmination
of such matier and shall cause a copy of such determination to be servad Upon
the respondant by personal sasvice or by certified mail return cageipt requesiad
The award of the arbitrator, and tha fines and penaliies imposed by the Exacutive

(S
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“"inrector, shall be final determinations and may only be vacated or modified as
provided n the civil practice law and rules ("CPLR™, -

{m) The contractor shall provide contracling agency with information regarding all
subcontracts awarded under any County Condract, including the amount of compensation paid to
each Subcontractor and shall complete all forms provided by the Executive Director or the
Departrment Head refating to subcontractor utilization and efforts to obtain MAWBE participation.

Failure to comply with provisions () through (m) above, as ultimately determined by the
Executive Director, shall be a materia! breach of the contract canstituting grounds for immediate
termination. Once a final determination of failure to comply has been reached by the Executive
Oirector, the determination of whather to terminate a contract shall rest with the Deputy County
Exgcutive with oversight responsibility for the conlracting agency.

Provisions (g}, (b) and (¢) shall not be binding upon Contractors or Subcontraclors in the
performance of work or the provision of services or any other activity thal are unrelated, separate,
or distinct from the County Contract as expressed by its terms.

The requirements of the provisions {a), (b) and {c) shall not apply to any employment or
application for employmenl outslde of thie Gounty or solicitations ar advertisemants therefor or any
existing programs of affirmative action regarding employment cutside of this County and the effzct
of ¢onfract provisions required by these provisions (a), (b) and (¢) shall be so limited.

The Coniractor shall include provisions (a), (b) and (c) in every Subconiract In such
rmanner that thase provisions shall be binding upon each Subconiractor ss 1o wark in connaction
with the Courly Conlract,

As used in this Appendix EE the term "Best Efforts Checkiist” shall mean 3 list signed by
the Contractor, listing the procadures it has undertaken to procure Subcontraciors in accordance
with this Appendix EE,

As used M this Appendix EE the term ‘County Contract” shall mean (i) a written agreement
or purchase order inslrument, providing for a total expaenditure in excess of twenty-five thousand
doliars (825,000), whereby & County contracting agency is committed to expend or does expend
funds in return for labor, services, supplies, equipment, materials or any combination of the
foregoing, to be performed for, or rendered or furnished to the County; or (i) a writlen agreement in
excess of one hundred thousand dollars (§100,000), whereby a County contracting agenoy is
committed to expend or doas expand funds for the acquisition, construction, derolition,
replacement, major r2pair or ranovation of real proparly and improvements thereon. However, tha
term "County Contract” does not includs agreamants or orders for the following services: banking
services, insurance policies or contracts, of coniracts with a County contracting agency for the sale
of bonds, notes or other securities.

A8 used in this Appendix EE the term ‘County Contractor® means an individual, businass
anterpriss, including sole pioprietorship, partnership, corporation, not-for-profit corporation, or any
other parson or entity other than the County, whaiher a contractor, licensor, licenses or any other
party, thalfs (i) a party to a County Contract, (i) a hidder in.connaction with the award of & County
Cantract, or (i) a proposad narty io & County Contract, hut shat not inciuda any Subconirasior,
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As usad in this Appendix EE the term "County Contractor” shall mean a person of firm wheo
will manags and be responsible for an entire contracted project

As used in this Appendix EE “Dosurneniation Demonstrating Best Efforts io Obtain Cerlified
Minority or Women-owned Business Entarprises” shall include, but is not limitec to the following:

a.

n.
Contra

Proof of having advertised for bids, where appropriate, in minority publications,
trade newspapers/notices end magazines, trade and union publications, and
publications of gensral circulztion in Nassau Gounty and surrounding areas or
having verbally solicited MAVBES whom the County Contractor reasonably
balievad might have the gualifications 1o do the work. A copy of the advertisement,
it used. shall he included to damonstrate that it contained language indicaling that
the County Contractor welcomed bids and quoles fram MAWBE Subgontractors. In
addition, proof of the date(s) any such advertisernents appeared must be included
in the Sest £ffort Documeantation. |f verbal solicitation is used, a County
Contractor's affidavit with & notary's signature and stamp shall be required as part
of the documentation.

Procf of having provided reasonable time for MAWBE Subcontractors to respond to
bid opportunities according Lo industry norms and standards. A chart outlining the
schedulefime frama used to obiain bids from MAWEES is suggested to be mcluded
with the Best Effort Docurnentation

Sroof or affidavit of ollow-un of telephone calis with potential MAWBE
subcantractors encouraging thelr participation, Telephone logs indicating sueh
action can be includad with the Bast Effort Decumentation

sroof or affidavit that MAWBE Subcontraciors were aliowed to review bid
spacifications, biue prinis and all other bid/REP refated items at no charge to the
WMANBES. other than reasonable documentatian costs incurred by the County
Contractor thal are passad onto the MWBE.

2roof or sfiidayit that sufficient time prior to ma king award was aliowed for
MANBES to participate effeclively, 1o the extent prasticable given the timeframe of
ihe County Conlract,

Sroof o affidavil that negotiations were neld in good faiih with interesled MANBES,
and that MAWBES were not rejected as unqualified or unacceptable without sound
business reascns based on (1) a thorougn investigation of MANBE gualifications
and capabifities reviewed against industry custom and standards and (2) cost of
performance The basis for rejecting any MAWSE deemed unqualified by the
Counly Contractor shall be included in the Bast Effort Bocumnentation

i an MAWBE is rejected based on cost, the County Contractar must submit a fist of
ail sub-bidders for each iterm of work solicited and their bid prices for the wark,

The conditions of performance expactad of Subconiractars by the County

etor must alse be included with the Best EHort Dosumentation

" Gounty Contractors may inciude any other type of documentation they feal
L7



nacessary to further demonstrala their Bast Effors reqarding their bid documents.

As used in lhis Appendix EE the term "Executive Director” shall mean the Executive Director
of the Massau County OFfice of Minority Affairs; provided, however, that Executive Director shall
nclude a designes of the Execulive Director except in the case of final determinations issuad
pursuant to Section (a) through () of these rules,

As used in this Appendix EE the tarm "Subcontract” shall mean an agreement consisting of
part or parts of the contracted work of the County Contractor.

As used in this Appendix EE, the term "Subcontractor shall mean a person or firmwho
performs part or parts of he contracted work of a prime contractor providing services, including
construction services, to the County pursuant o a county contract, Subcontractor shall include a
person or firm that provides labor, professional or other services, materials or supplies to a prime
contractor that are necessary for the prime contractor to fulfil its obligations to provide semvicas to
the County pursuant to a county contract. Subcontractor shall not inciude a supplier of materials to
a contractor who has conlracted to provide goods but no services to the County, nor a supplier of
incidental materials to a contractor, such as office supplies, tocls and athar items of nominal cost
that are utilized in the performance of a service contract,

Provisions reqLiring contractors 1o retain or submil documenization of bes! efforts ta ulilize
certified subcontractors and requiring Department head approval priar to subeontracting shall not
apply to inter-governmental agreements. In addition, the tracking of expenditures of County dollars
by not-for-profit corporations, other municipalitias, States, or the federal governmant is not regiilrad,



Appendix L

Certificate of Complisnce .
[n complianse with Local Law 12006, as amended (the “Law™), e Contractor hereoy certifies the follawing:

U Fhe chief executive officer of the Contractor is:

(Mame)

Syzanne  Hand

One South Bay Avenue, Islip, MY 117 YAddress)

(631) 277-2700 (Telephane Number)

2. The Contractor agrees to either (1) comply with the requirements of the Nassau County Livieg Wage
Law or (2 as applicable, obtain a waiver of the requirements of the Law pursuant 10 section 9 of the
{aw. [n the svent ihat the coniractor does nat comply with the requiremants of the Law or oblain a
waiver of the requirements of the Law, and such contractor establishes ta the satisfaction of the
Department that at the time of execution of this agreement, it had a reazonable cerainty that it woutd
{on the Law and Rules peraining (o waivers, the County will agree to

recalve such walver based
pes against the Contractor

rerminaie the contract without IMpesing costs or seeking dama

3. Lo the past fve years, Contractor Kb} _nas not been found by acouri ora Governme
aderal, state, or local laws regulating payment of wazes or benefis. labor

aganey 1o have violated
haalth, 11 & violation has been assessed sgainst the Contractar,

relations, or cecupational satety and
describe balow:

I



4. 1p-ths post five vears, an administrative proceeding, investigation, or government body-initiater

judicial action KX has not beén commenced against or relating to the Contractor in
connettion with federal, siate, or local laws regulating payment of wages or benefits, labor relations, or

ecdpational safety and health, 1F sueh a preceeding, action, or investigation has heen commenced
deseribe below:

1

Contractor agrees to parmit acoess to work sies and relevant payroll records by auihorized Coun y
representarives for the purpose of menitoring cempliance with the Living Wage Law and investizating
employes complaints of noncompiiance.

[hereby cortify that | have read the toregoing statemeant and, 1o the bast of my knowledee and batief 111 leue,
comectand complete, Any suwement or epresentating made herein shail be accurate and Lrus as of the daie
statzd bolow,

K y
A s \.\\ \
Saptenber 26, 2012 Qﬁ‘r{f:[‘%(z{/'}/],qfu NH*'{— ;‘L"“'“"\-\_\:‘ e
Dated

Signature of Chief Executive Officer

Suzanne Hand
Name of Chief Exscutive Officer

Sworn 1o helore me (i

JANET M COEN
NOTARY PUBLIC STATE OF NEW YORK
SUFFOLK COUNTY
LIC, #G1COB07 4587
COMM, EXP MAY 20, 2014

20



OWNERSHIP DISCLOSURE DOCUMENT

Suzanne Hand & Associates, Inc.
© One South Bay Avenue
Istin, MY 11751

SOLE OWHNER AND PRINCIPAL:

Suzanne Hand



Contract ID4#: CODA 13000002 (2
CLIDA14000003

Department: District Attorney

SERVICE Court Reporting Services

‘Contract Details

NIFS Entry Date: 03/03/14 Term: from Q101734 to 12/31/14

NIES ID #: CLDA14000003

Negw [ Renewal ] 1) Mandated Program: Yes[ ] | No @
Arhendment [ 2) Comptrofler Approval Form Attached: Yes x| | No [
Time Fxtension X 3) CSEA Agreement § 32 Compliance Attached: Yes [] | NoiX]
Addl Funds X 4) Vendor Ownership & Mgmt, Disclosure Attached: Yes @ Noi]
Blanket Resolution [ ] )

RES# 5) Insurance Required YesfX] | No[3

Agency Information

:Departmunt Conet -
Suzanne Hand & Associates, lnc. 11-3030135 Robert MeManus
Address Contact Person Address
One South Bay Avenue Suzanne Hand Nassau County District Attorney's Office
Islip, NY 11751 Presiclent & C.E.O, 262 Old Country Rd.,
Mineola, NY {1501
Phone Fhene
(6313 277-2700 (316)571-3354
- -
Routing Slip
NIFS Enirs (Dep) . | o4
NIFS Appvl (Dept. Head) A
Department E 3/03/14
Coniractor Registzred
: N Yesl 1 No [
i OnMB NIES App roval" E:] -1 Mot required if
. 5 % {Contractor Regisiered) 5 ; S| blanket resclution
. CA RE & Insurance ; //( m.j
2)‘\ Y County Attorney Verification X ¢ M\ S? .
County Aftorme CA Approval as o form - 1o Ae sl ”
. ¥ Rt L —y i
— . Fw'd Original Contract ro f
Legislative Affairs cA [ w
, 5 %/ AT A
County Attorne NIFS Approval A
y y Pp {ﬁ: YA,
Comptroller NIFS Approval TR .
P Aol Iy
T 7
. Notarization :] - . -
County Executive Filed with Clevk of the Leg. [} YIMI%W

PR5254 (1/06)




Contract ID#: CODA 13000002 02 Department: District Attorney

CLDA 14600003

¥

Contract Summary

Description: This is an extension of & previous agreement for one year for professional court reporting services for certan grand jury panels in
accordance with the terms of the original agreement. This extension covers the period from January 1,2014 to December 31, 2014.

Purpese: The Nassau County District Attorney’s Office is required by law to Farish transcripts of grand jury proceedings upon request of defendants
and/or their cougisel. .
i

Method of Procurement: RFP # DA0G25-1221 issued on C7/16/12 in accordance with all applicable Nassau County Rules, Regulations and
Procedures.

Procurement History:

RFP # DA0625-122| was issued on 07/16/12, Seven (7) bids were received. A selection committee (dentified three (3) bids as having the highest scores
based upon the criteria detailed in the RFP. Those three (3) bidders were asked to submit a best and final offer. Precise Court Reporiing Services, Ing.,
and Suzanne Hand & Associates, Inc., submitted the two bids with the lowest cost of the three firms that were asked to submit a best and final offer.

Deseription of General Provisions: ) !

This extends the original agreement to extend the services for a period of one year from January 1, 2014, to December 31, 2014, The County at its sole
discretion may renew this Agreement under the same terms and conditions for four (4 additional one (1) year terms. The maximum amount to be paid
to the Contractor as full consideration for the Contractor’s Services under this extension shall no! exceed One Hundred Sixty Thousand dollars °
($160,000.00) for the annual period.

Impact on Funding / Price Analysis:
Funding for this agreement has been included in our approved 2014 budget.

Change in Contract from Prior Procurement:
No change.

Recommendation: Approve as submitted.

Advisement Information

JEUNDING SO 5|4 INDEX/OBIHCT
Fund: Revenue Contract D029 1 DAGENT HWDESO0 $160,000.00
Control: County $160.000.00 2 $
Resp: Federal $ } 3 3
Ohject: State ‘ 5 4 $
Transaction; Capital 5 3 §
Other 5 6 §
S REN TOTAL | $160,000.00 TOTAL | $160,000.00
% Increase '
% Decrease Document Prepared By: RiMeManus Pate: 03/03/14

ENIRS CartifiEition oo Hin pirpller Eor HTatonS

Lcertlfy that an unencuinbsred balange suficiant to cover s confract s T
prasent in \he appropiialion 1 be charged. 5 "}‘ (‘,‘ i \» B
o B <

e er}{ N f fmer P ;Z i} éﬁmq Dt M ; ;‘;/j/ &?‘f
E{\r{l (\[ .. 3)&0/).,!

Icartity that this document was accepied into NIFS,

P;R5254 (1/06)




Contract ID#: CODAL3000002 02 -
CLDA 14000003

Department: District Attorney

Dane

| E#

PR5254 (1/06)

{For Office Use Ouly)




AMENDMENT NO. 1
" AMENDMENT (together with any appendices or exhibits herefo, this ‘Amendment’} datad as
of the date (the “Effective Date”) that this Amendmeant is executed by Nassau County, between ()
Nassau County; a municipal corporation having its principal office at 1550 Franklin Avenue, Minsola,
New York 11501 (the “County™), acting for and on behalf of the Nassau County District Attorney's
Office, having its principal office at 262 Oid Country Road, Mineola, New York 11501 (the
“Department™, and {ii) Suzanne Hand & Asscciates, Inc., having its principal office at One South
Bay Avenue, Islip, New York, 11751 (the "Contractor™.

WITNESSETH:

WHEREAS, pursuant to County contract number CQDA13000002 between the County and
the Contractor, executed on behalf of the County on Aprit 2, 2013 (the “Qriginal Agreement”), the
Contractor provides professional court reporting services for certain grand jury panels, which
services are more fully described in the Original Agreement (the seivices contemplated by the
Qriginal Agreement, the "Services™; and

WHEREAS, the term of the Qriginal Agreement is from January 1, 2013 until December 31,
2013 with four (4), one (1) year options to renew, and subject to early termination as provided for
under the Qriginal Agreement (the “Qriginal Term"); and

WHEREAS, the maximum amount that the County agreed to reimburse the Contractor for
Services under the Criginal Agreement, as full compensation for the Services, was One Hundred
and Sixty Thousand Dollars ($160,000.C0} {the "Maximum Amount"y; and

WHEREAS, the County dasires to exercise one (1) of the four {(4) renewal options by both
extending the Original Term and increasing the Maximum Amount,

NOW, THEREFCRE, in consideration of the promises and mutual covenants contained in
this Amendment, the parties agree as follows:

1. Renewal of Term. The Criginal Agreement shall be renewed and thereby exiended
by one (1) year, so that the termination date of the Original Agreement, as amended by this
Amendment (the “Amended Agreement’), shall be December 31, 2014, subject to early
fermination as provided for under this Amended Agreement. In accordance with the Original
Agreement, the termination date is extended to January 31, 2015, if needed, for the sole
purpose of transcribing minutes taken in December, 2014,

2. Maximum Amount. The Maximum Amount in the Original Agreement shall be
increased by One Hundred and Sixty Thousand Dollars ($3160,000.00), as provided for under the
Criginal Agreement, so that the maximum amount that the County shall pay fo the Contractor as
fult cansideration for all Services provided under the Ameanded Agreement shall be Three
Hundred and Twenty Thousand Dollars ($320,000.007 {the “Amended Maximum Amount™,

3. FEull Force and Effect. Alithe terms and conditions of the Original Agreement not
expressly amended by this Amendment shall remainin full force and effect and govern the
relationship of the parties for the term of the Amended Agresment.




' : IN WITNESS WHERECQF, the parties have executed this Aﬂweﬁdment as of the Effective Date.

SUZANNE HAND & ASSOCIATES, INC.

By %LW/‘V{/W W
Name__ L7 Supevine. Hahn
Title: Preliden-t,

Date: &~ ~N0/Ep

NASSAU COUNTY

L odel

Name T WLG"’WMF mwlall\mm

Title: County Exedutive
™ Deputy County Executive 55 Fuysuneg
Date; *"{"I g / l ‘*{*

PLEASE EXECUTE IN BLUE INK

]




STATE OF NEW _YORK)
&%[b Jss.
COUNTY OF NASSA)

On the ﬂé#t:?éy of_Feloruainy/  inthe year 201} before me personally came

Sk Rayne Hanhd to me personally kngwn, who being by me duly sworn, did depose
gﬁ(d say that he or she resides in the Countym; that he or she is the
fS.L!'th : of SUReyne Ha & g Jiee, hethe corporation described

herein and which executed the above instrument; and thaf he or she signed his or her name
thereto by authority of the board of directors of said corporation. ,

W (et JANET M COEN

NOTARY PUBLIC STATE OF NEW YORK
NOTARY PUBLIC SUFFOLK COUNTY
2{2u 1 7f LI, #01COB074667
COMM. EXR MAY 20, 2014

STATE OF NEW YORK)
)88
COUNTY OF NASSAU )

R nthe , d;ay of@?p@l_ in the year 20 }%efore me personaily came
Tty &g B

) { ZX;/I? to me personally known, who, being by me duly sworn, did depose
and say that he or she resides in the County of _/\ &%m, that he or she is a Deputy

County Executive of the County of Nassau, the municipal corporation described herein and
which executed the above instrument; and that he or she signed his or her name thereto
pursuant to Section 205 of the County Government Law of Nassau County.

NOTARYPUBUCW %J ﬁ

CONCETTA A PETHUC.)
Matary Pubiy, Bisa of MNaw York
Mo, 01 PES253088
. Cuiatifled in Blaseau Gouny l
wiimTasion Buplres Aol 02, aﬁm(-j




CQDAI3000002 02
CLDA14000603

r

George Maragos
Comptroller

IR
-

b OFFICE OF THE COMPTROLLER
240 Old Country Road
Mineola, New York 11501

COMPTROLLER APPROVAL FORM FOR PERSONAL,
PROFESSIONAL OR HUMAN SERVICES CONTRACTS

Attach this form along with all personal, professional or human services contracts, contract renewals, extensions
and amendments.

CONTRACTOR NAME: Suzanne Hand & Associates, Inc.

CONTRACTOR ADDRESS: One South Bay Avenue,l Islip, NY 11751

FEDERAL TAX 1D #: 11-3030135

Instructions: Please check the appropriate box (“&) after one of the following
roman numerals, and provide all the requested information.

I. [[] The confract was awarded to the lowest, responsible bidder after
advertisement for sealed bids. The contract was awarded after a request for sealed bids was
published in [newspaper] on
[date]. The sealed bids were publicly cpened on ___ [date]. [#] of
sealed bids were received and opened.

IL [ ] The contractor was selected pursuant to a Request for Proposals.
The Contract was entered into after a written request for proposals was issued on
[date]. Potential proposers were made aware of the availability of the RFP by
[newspaper advertisement, posting on website, mailing, etc.]. [#] of potential proposers requested

copies of the RFP. Proposals were due on [date]. [#] proposals were
received and evaluated. - The evaluation committee - consisted
of:

[list members]. The proposals were scored and
ranked. As a result of the scoring and ranking (attached), the highest-ranking proposer was selected.




CQDAL3000002 02 o : .
CLDA14000003 . .

IIL [X| This is a renewal, extension or amendment of an existing contract.

The contract was originally executed by Nassau County on 02/06/13. This is a renewal or extension
pufsuant to the contract, or an amendrnent within the scope of the contract or RFP (copies of the relevant
pages are attached). The original contract was entered into after a written request for proposals was issued
o 07/16/12. Seven (7) proposals were received and evaluated. The two (2) highest-ranking proposals were
accepted based on pre-established criteria. A copy of the most recent evaluation of the contractor's
performance is attached. The contractor has received a satisfactory evaluation.

IV. [[] Pursuant to Executive Order No. 1 of 1993, as amended, at least three
proposals were solicited and received. The attached memorandum from the
department head describes the proposals received, along with the cost of each
proposal. '

] A. The contract has been awarded to the proposer offering the lowest cost proposal; OR:

1 B. The attached memorandum contains a detailed explanation as to the reasor(s)why the
contract was awarded to other than the lowest-cost proposer. The attachment includes a specific
delineation of the unique skills and experience, the specific reasons why a proposal is deemed
superior, and/or why the proposer has been judged to be able to perform more quickly than other
PrOpOSers.

V. [[] Pursuant to Executive Order No. 1 of 1993 as amended, the attached
memorandum from the department head explains why the department did not
obtain at least three proposals. : '

[] A. There are only one or two providers of the services sought or less than three providers
submitted proposals. The memorandum describes how the contractor was determined to be the
sole source provider of the personal service needed or explains why only two proposals could be
obtained. If two proposals were obtained, the memorandum explains that the contract was -
awarded to the lowest cost proposer, or why the selected proposer offered the higher quality
proposal, the proposer’s unique and special experience, skill, or expertise, or its availability to
perform in the most immediate and timely manner.

[ ] B. The memorandum explains that the contractor’s selection was dictated by the terms of a
federal or New York State grant, by legislation or by a court order. (Copies of the relevant
documents are attached),

[ C. Pursuant to General Municipal Law Section 104, the department is purchasing the services
required  through a New Yoerk - State Office of General Services contract
no. , and the attached memorandum explains how the purchase is
within the scope of the terms of that contract.

[ ] D. Pursuant to General Municipal Law Section 119-o0, the department is purchasing the services
required through an inter-municipal agreement.




CQDAII000002 02
CLDA 14000003

VI. [] This is a human services contract with a not-for-profit agency for which a

competitive process has not been initiated. Attached is 2 memorandum that explains the reasons
for entering into this contract without conducting a competitive process, and details when the department
intends to initiate a competitive process for the future award of these services. For any such contract, where
the vendor has previously provided services to the county, attach a copy of the most recent evaluation of
the vendor’s performance. If the contracior has not received a satisfactory evaluation, the department must
explain why the contractor should nevertheless be permitted to contract with the county.

In certain limited circumstances, conducting a competitive process and/or completing performance
evaluations may not be possible because of the nature of the human services program, or because of a
compelling need tc continue services through the same provider. In those circumstances, attach an
explanation of why a competitive process and/or performance evaluation is inapplicable,

VIL [] This is a public works contract for the provision of architectural,

engineering or surveying services. The attached memorandum provides details of the
department’s compliance with Board of Supervisors’ Resolution No.928 of 1993, including its receipt
and evaluation of annual Statements of Qualifications & Performance Data, and its negotiations with the
most highly qualified firms.

In addition, if this is a coniract with an individual or with an entity that has only one or
two employees:

a review of the criteria set forth by the Internal Revenue Service, Revenue Ruling No. 87-41, 1987-
1 C.B. 296, attached as Appendix A to the Comptroller’s Memorandum, dated February 13, 2004,
concerning independent contractors and employees indicates that the contractm would not be considered
an employee for federal tax purposes.

Mircdt

Depart{ﬁent Head Signature

03/03/14
Date

NOTE: Any information requested above, or in the exhibit below, may be included in the county’s
“staff summary” form in lieu of a separate memorandum.

Compt. form Pers./Prof. Services Contracts: Rev. 02/04




OWNERSHIP DISCLOSURE DOCUMENT

A

- ‘
SUZANNE HAND & ASSOCIATES
ONE SOUTH BAY AVENUE
ISLIP, NY 11751

SOLE OWNER:
SUZANNE HAND
OWNER AND PRESIDENT




OFFICE OF

THE DISTRICT ATTORNEY
: NASSAU COUNTY
KATHLEEN M, RICE
DISTRICT ATTORNEY
To: To Whom It May Concern

From; Jeffrey M. Stein
Chief Administrative Officer

Date: 03/03/14

Subject:  Contractor Evaluation:
Suzanne Hand & Associates, Inc. (CQDA13000002)

Please be advised that the services heretofore performed by this vendor under the above
referenced contract have been very satisfactory.

262 Cld Country Road, Mineola, NY 11501
T.(516) 571-3800 | F. (516) 571-3065 | wwy nassauda.org







Contract ID#: CODA 13000002 03 partment: District Attorney

. CLDA13000002
—— ——
; Contract Details SERVICE Court Reporting Services
: P NIES 1D #: CLDA15000002 NIFS Entry Date: 02/05/15 Term: from DL/OL/15 to 12431715
‘New CIRenewal [[] 1) Mandated Program: Yes [ | NofK]
Amendment ] 2) Comptroller Approval Form Attached: Yes{X] | No[]
Time Extension X 3) CSEA Agreement § 32 Compliance Attached: Yes [ ] | No @
Add!. Funds X 4y Vendor Ownership & Mgme. Disclosure Attached: X‘es-@\ No| ]
Blanket Resolution [ | .
RES# 3) Insurance Required ( Yes @ )\Io M|
Agency Information ' N~
j\Nama - = - Depm ent Cnnm’ctv
Suzanne Hand & Associates, Inc, 11-3030135 Robert McManus
Address Contact Persan Address
Ome South Bay Avenue Suzarne Hand . Nassau County District Attorney's Office
Islip, NY £1751 President & C.E.Q. 262 Old cOuﬁ’fry'Rd.

Mineola, NY 11304

Phane Phoie

(631)277-2700 (316 571-3354

Routing Slip

Ty
2105115

NIFS Entry {Depit)
NIFS Appel (Dept. Head)

Depariment 20515
Contracior Repisiered__ X N i
- M T
OMEB NIFS Approval ,f(/ f}k, 1 \Yzeso l:]
. {Contracior Registered) v A Not required if
F kel fesohition
7 . CA RE & Insirance R el
g//‘ng County Altorrey Verification
£ County Altorney CA Approval as o form

At : ;! iginal !
Legislative Affairs Fw'd Original Coniract lo

CA
County Attorney NIFS Approval
Comptroller NIFS Approval

Notarization
Filed with Clerk of the Leg.

DBHEDDEL{:J (I
8 n

County Executive

Contract Summary
PR5254 (1/06)




_ Contract TD#: CODA 13000002 03
CLDA 15000002

Department: District Attorney

n o
Description: This is an extension of 4 previous agreement for one year for professional court reposting services for certain grand jury panels in

accordance with the terms of the original agreement. This extension covers the period from January

1, 2015 to December 31, 2015.

and/or their counsel,

Purpose: TheNassau County District Attorney's Office is required by law to furnish transcripts of grand jury proceedings upon request of defendants

Procedures.

Method of P}ocurement: REP # DA0625-1221 issired on 07/16/12 [n accordance with all applicable Nassau County Rules, Regulations and

Procurement History:

RFEP # DACG25-1221 was issued on 07/16/12, Seven (7) bids
based upon the criteria detailed tn the RFP, Those three (3) bidders wer

were received. A selection committee identified three (3) bids as having the highest scores
e asked to submit a best and final offer. Precise Coust Reporting Services, lnc.,
and Suzanne Hand & Associates, Inc., submirted the two bids with the jowest cest of the three firms that were asked to submit a best and fina! offer.

Description of General Provisions:

($160,000.00) for the annual period.

This extends the original agreement to extend the services for a period of one year from January 1, 2015, to December 31, 20135, The County at i15 sole
discretion may renew this Agreement tnder the same terms and conditions for four () additional one (1) year lerms. The maximum amount to be paid
to the Contractor as fult consideration for the Contractor’s Services under this extension shall not exceed One Hundred Sixty Thousand dollars

Impact on Funding / Price Anslysis:

Funding for this agreement has been included in our approved 2015 budget.

Mo change.

Change in Contract from Prior Procurement:

Recommendation: Approve as submitted.

Advi_s_ement Informa'ti_on

T

NDIN X/OBIECT COD OUNT
Fund; GEN Revenue Contract A l VDAGEN HOIDID;EJSOG o SléOOOO(}O
Control: DA10 County $160,000.00 2 $
| o der ) 4 ,
Resp: ?ﬁ}z; Federal $ 3 4% ﬁ?ﬂ / QA/ 3
Object: 153615(:] State % 4 ../“.,N . '// | 8
Transaction; CcQ Capital $ 3 5
Other 5 6 3
CTREN TOTAL | $166,000.00 TOTAL | $160,000.00
% Increase L A e e
G Decrease Document Prepared By R. MeManus Dutes (}gméhg-”

CENIFS Certifichlion™

= Congplrallér. Certificatldn Soraindd “Colnly Lxeculive Apphaval &
- A K j . Mame
ooy It I docusneet was acoapce s NS, m/nwwaums sred batare: Suffeiant o cover s contzel s m
s ” presrgg Esupapiiadion i ba charged. =
Pl s ¢ T e
N ] k Name / ate n
W < J /;? E // =
i . ST i .
et o
Darz :_ " I fur Oﬂh.’r/_f'.\'c Cuis)
" i !
3 E #;

/

;E{/ Ae




Lot

&35

RULES RESOLUTION NO. Y$22015

A RESOLUTION AUTHORIZING THE COUNTY BEXECUTIVE
TO EXECUTE AN AMENDMENT TO A PERSONAL SERVICES
AGREEMENT BETWEEN THE COUNTY OF NASSAU, ACTING ON
BEHALF OF THE NASSAU COUNTY DISTRICT ATTORNEY s
OFFICE, AND SUZANNE HAND & ASSOCIATES, INC,

Passed by the Rales Commitics
Mrzsan Coupty Leghlature
By Vols: Voio on__- 3G\ ('

VORI T
z'.yer.“:?w nsyes_ €0 ehatnimed 2 recused O
Leatslators pressut: -7
WHEREAS, the County has negotiated an amendment to a personal
services agreement with Suzanne Hend & Associates, Ing, il connection
with providing professional court reporting services for certain grand jury
panels, a copy of which is on file with the Clerk of the Legislature; now,

therefore, be it

RESOLVED, that the Rules Committes of the Nassau County
Legislature authorizes the County Fxecutive to execute the said amendment

to an agreement with Suzanne Hand & Associates, Inc.




RULES RESOLUTION NO.  —-2015

A RESOLUTION AUTHORIZING THE COUNTY EXECUTIVE
TO EXECUTE AN AMENDMENT TO A PERSONAL SERVICES
AGREEMENT BETWEEN THE COUNTY OF NASSAU, ACTING ON
BEHALF OF THE NASSAU COUNTY DISTRICT ATTORNEY’s
OFFICE, AND SUZANNE HAND & ASSOCIATES, INC.

WHEREAS, the County has negotiated an amendment to a personal
services agreement with Suzanne Hand & Associates, Inc. in connection
with providing professional court reporting services for certain grand jury
panels, a copy of which is on file with the Clerk of the Legislature; now,

therefore, be it

RESOLVED, that the Rules Committee of the Nassau County
Legislature authorizes the County Executive to execute the said amendment

to an agreement with Suzanne Hand & Associates, Inc.




CODAL3000002 03
CLDAT5000002

George Maragos
Comptroller

240 Old Couniry Road
Mineola, New York 11501

COMPTROLLER APPROVAL FORM FOR PERSONAL,
PROFESSIONAL OR HUMAN SERVICES CONTRACTS

Attach this form along with all personal, professional or human services contracts, contract renewals, extensions
and amendments,

CONTRACTOR NAME: Suzanne Hand & Associates, Inc.

CONTRACTOR ADDRESS: One South Bay Avenue, Islip, NY 11751

FEDERAL TAXID #: 11-3030135

Instructions: Please check the appropriate box (“&”) after one of the following
roman numerals, and provide all the requested information.

I. 1. The contract was awarded to the lowest, responsible bidder after

advertisement for sealed bids. The contract was awarded after a request for sealed bids was
published in . [newspaper] on
[date]. The sealed bids were publicly opened on [date]. [#] of
sealed bids were received and opened.

I1. [] The contractor was selected pursuant to a Request for Proposals.
The Contract was eniered into after a written request for proposals was issued on
[date). Potential proposers were made aware of the availability of the RFP by

[newspaper advertisement, posting on website, mailing, etc.]. [#] of potential proposers requested
copies of the RFP. Proposals were due on {date]. [#] proposals were
received and © evaluated, The evaluation ~ commiitee consisted
of:

[list members]. The proposals were scored and
ranked. As a result of the scoring and ranking (attached), the highest-ranking proposer was szlected.
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I11. @ This is 2 renewal, extension or amendment of an existing contract.

The contract was originally executed by Nassau County on 02/06/13. This is a renewal or extension
pursuant to the contract, or an amendment within the scope of the contract or RFP (copies of the relevant
pages are attached). The original contract was entered into after a written request for proposais was issued
on 07/16/12. Seven (7) proposals were received and evaluated. The two (2) highest-ranking proposals were
accepted based on pre-gstablished criteria. A copy of the most recent evaluation of the contractor’s
performance is attached. The contractor has received a satisfactory evaluation.

IV. [] Pursuant to Executive Order No. 1 of 1993, as amended, at least three
proposals were solicited and received. The attached memorandum from the
department head describes the proposals received, along with the cost of each
proposal.

[Tl A. The contract has been awarded to the proposer offering the lowest cost proposal; OR:

] B. The attached memorandum contains a detailed explanation as to the reason(s)why the
contract was awarded to other than the lowest-cost proposer. The attachment includes a specific
delineation of the unique skills and experience, the specific reasons why a proposal is deemed
superior, and/or why the proposer has been judged to be able to perform more quickly than other
Proposers.

V. [] Pursuant to Executive Order No, 1 of 1993 as amended, the attached
memorandum from the department head explains why the department did not
obtain at least three proposals.

[] A. There are only one or two providers of the services sought or less than three providers
submitted proposals. The memorandum describes how the contractor was determined © be the
sole source provider of the personal service needed or explains why only two proposals could be
obtained. If two proposals were obtained, the memorandum explains that the contract was
awarded to the lowest cost proposer, or why the selected proposer offered the higher quality
proposal, the proposer’s unique and special experience, skill, or expertise, or its availability 1o
perform in the most immediate and timely manner.

[ 1B. The memorandum explains that the contractor’s selection was diclated by the terms of a
federal or New York State grant, by legislation or by a court order. (Copies of the relevant
documents are attached).

[ ] C. Pursuant to General Municipal Law Section 104, the department is purchasing the services
required through a New York State Office of General Services contract
no. , and the atiached memorandum explains how the purchase is
within the scope of the terms of that coniract.

|:] D, Pursnant to General Municipal Law Section 119-0, the department is purchasing the services
required through an infer-municipal agreement.

[
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VI.[] This is a human services contract with a not-for-profit agency for which a

competitive process has not been initiated. Attached is a memorandum that explains the reasons
for entering into this contract without conducting a competitive process, and details when the department
intends to initiate a competitive process for the future award of these services. For any such contract, where
the vendor has previously provided services to the county, attach a copy of the most recent evaluation of
‘the vendor’s performance. If the contractor has not received a satisfactory evaluation, the department must
explain why the contractor should nevertheless be permitted to contract with the county.

In certain limited circumstances, conducting a competitive process and/or completing performance
evaluations may not be possible because of the nature of the human services program, or because of a
compelling need to continue services through the same provider. In those circumstances, attach an
explanation of why a competitive process and/or performance evaluation is inapplicable.

VIL [] This is a public works contract for the provision of architectural,

engineering or surveying services. The attached memorandum provides details of the
department’s compliance with Board of Supervisors’ Resolution No.928 of 1993, including its receipt
and evaloation of annual Statements of Qualifications & Performance Data, and its negotiations with the
most highly qualified firms,

In addition, if this is a contract with an individual or with an entity that has only one or
two employees:

a review of the criteria set forth by the Internal Revenue Service, Revenue Ruling No. 87-41, 1987-
| C.B. 296, attached as Appendix A to the Compiroller’s Memorandum, dated February 13, 2004,
concerning independent contractors and employees indicates that the contractor would not be considered
an employee for federal tax purposes.

{Iﬂ“ /'; "i o .’(’:"r'"-g;“'{

Department Head Signature

02/05/15
Date

NOTE: Any information requested above, or in the exhibit below, may be included in the county’s
“Staff summary” form in lieu of a separate memorandum.

Compt. form Pers./Prof. Services Contracts: Rev. 02/04

[S¥]




OFFICE OF

THEDISTRICT ATTORNEY
NASSAU COUNTY
KATHLEEN M. RICE
DIS'I‘RIC"%‘ {\’I‘TORNEY
To: To Whom It May Concern

From: Jeffrey M. Stein
Chief Administrative Officer

Date; 02/05/15

Subject:  Contractor Evaluation:
Suzanne Hand & Associates, Inc. (CQDA13000002)

Please be advised that the services heretofore performed by this vendor under the above
referenced contract have been very satisfactory.

: 262 OW Country Road, Mineola, WY 11301
T. {5163 571-3800 | B, (518) 571-5065 | wwsw.nassauda.org




OWNERSHIP DISCLOSURE DOCUMENT

. k
'SUZANNE HAND & ASSOCIATES

ONE SOUTH BAY AVENUE
ISLIP,NY 11751

SOLE OWNER:
SUZANNE HAND
OWNER AND PRESIDENT




" AMENMDMENT NOQ. 2

_ AMENDMENT gogather with any appendices or axhibits hereta, this ‘Amendment”) dated as
+ of the date (the "Elfective Date™ that this Amendment 13 executed by Nassau County, betwsen (j)
Nassau Gounty, @ municipal corporation having its principal office at 1550 Franklin Avenue, Mina i,
Naw York 11801 {the "Counly”). acling for and on behall of the Massau County District Attorney's
Otfice, having s principal office at 282 Old Country Road, Mingola, New York 11501 (the
“Bapariment”), and {ii) Suzanne Hand & Associates, nc., having its principal office at One South
Bay Avenus, Islip, Naw Yok, 11751 (the *Conlraslor™,

WITNESSETH:

WHEREAS, pursuant to County contract number CODA13000002 betwees the County and
the Contractor, execuled on behalf of the County on Aprif 2, 2013, as amended by amendmant ong
113 Courity contract number CLDA 14000003, exgcuted un behall of the County on Apri 4, 2014 {the
“Cricinal Agresment”), the Contracior provides professional court reparting services for certain grénd
iury panels, which services are more Iully described in the Original Agraement (the services
cordemplated by the Qviginal Agreement, the “Servicas™; and

WHEREAS, the term of the Original Agreement is from January 1, 2013 untit Decamber 31,
2014 wilh three (3) remaining one (1) year options to renew, and subject to early termination as
provided far undet the Original Agreemant {the ‘Qriginal Term™); and
WHEREAS, the maximum amount that the County agread 1o raimburss ihe Contracior for
ervices under the Original Agresment, as full compengation for the Services, was Thres Hundrad
and Twenty Thousand Dollars (§320,000.00} (the "Maximum Amount™); and

T L8

WHEREAS, the County desires 1o axercise ane (1) of the thrae (3) renewal options by both
sxiznding the Qriginal Term and Incraasing the Maximum Amouni.

NOW, THEREFORE, in consideration of the promisas and mutual covenanis containad in
this Amendment, the parties agrea as follows:

1. Banewslof Term, The Oidginal Agreement shall be renawec and there Y extandad
by ane {1) year, so that the terminalion dale of the Origina! Agreamant, as amendad oy this
Amendment (the "Amendad Agreemant™), shall e December 31, 2015, subjact to zarly
lzrraination as provided for undar this Amendsd Agreemient, In accordance wilh the Criginal
Agregmant, ths tsrmination daig is extendad 10 January 31, 2018, If nzedad. for the sole
ourpase of Fanscribing minutes mken in December, 2015,

2. Maximum Anount. The Maximum Amount in the Original Agreement shal! ba
wmsreased by One Hundred and Sixty Thousand Dollars (§160.000.003, as provided {or usder te
Original Agraement, 30 that the maximurm amount that the County shall pay fo the Contractor ns
full considaration for all Services provided undar the Amendad Anreement shall ba Four

Hundred and Eighty Thousand Dollars ($480,000.00) (the "Amended Maximum Amouat™,

3. Full Forge and Elfect. All the terms and condilions of the Orginal Agresment nor
-

e

y amandadl by this Amendment shall remain in fult force and affect and govarn the

ship of the pactes for the trm of the Amendad Agraaman:




INWITNESS WHERECF, the parties have executed this Amendment as of the Effective Dale.

SUZANNE HAND & ASSOCIATES, .]I\i(l

By: ?9{%”%%‘@'

Name:_— St e Ha g T

Title: Prestd et ,
Date: afaa (o [
NASSAU CQUNTY |

/“) ] /”'

o S /(«f// % )
Neme: e Ehpafes  Eelg d
Titla:, County Exenutive

B §2f Dapuly County Executive
 Date: ( / Y/

PLEASE EXECUTE IN BLUE INK




STATE OF NEW YORK)

JEER

COUNTY OF MASS%4 )
Sudfolle.

3
On the 22}’%&;! of e L0yt fer Jinthe year 2087 before me personalty came

Sup Ay ng r?' grif _tome personally known 209 by me duly sworn, did depose
and say that he or she resides in tha County of ; thal he or she is the
[4

Wyebrd ek of Sudehhke Hay . JHChe corporation described

harain and which executed the above instrumant; and that he or she signed his or har namea
thereto by authority of the board of diractors of said corporation.

/ f} Lo Y £
F -;"P”}y g { ‘)ﬁi P
NOTARY PUBLID ;’**i{,ﬁi’u:‘ii SFT Lt
& JAMET M COEN

Nofary Public, Stale of New Yark
o e
uglified in Suffeli County 1
STATE OF NEW YORK) Commissien Expires May 20, 23.5.&

1550
COUNTY OF NASSAUY

- .
. . Qn\g.hfe U\ cay of _AANOE, in the year 20\ befors me personaily cama
Qﬁt’}f 15 {mhﬂf‘m) to me parsonally known, wha, baing by me duly sworn, did danese
and say that he or she resides in the County of (VSN (). thet hie o she is a Daputy
County Exacutive of the County of Nassau, the municinal cc?ﬁéfazion described hergin ang
which exzcuted the sbove instrumant; and that he or sha signed his or her name tharatg
pursuant to Section 208 of the County Government Law of Nassau County,

¥ P,

NOTARY PUBLIC [/'{) (ﬁ}( é?k, | ///J ) f /55;5,5{‘,@{

PR
PN A B i—.:_uf_es:gm,..’ )
o Siate TF S i

Pudle, Siils £l i
N .

Cualified in Maseetl E;fcugtym ] &
Caomeniasion Erpires Apll 02, Bl

o




Qe South Bayavenpe < Islip, Wew York 11753
&W&I@%@Eﬁ%ﬂ Phonts 631.277.2700 « 38895356528 » Fax: 631,277,978

A Traspd Name e Cout Repmtig & wwwhantreportingoom

|
i
¢
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Apsil 7, 2016
VIA email: RobertMeManins@nass:

Robert McMaiis

Director of Offige Services

Nassau County Distriet Attorney's Office, Administrative Burean
262 Old Country Road

Mineola, New York 11501

RE: Grand Jury Burean Contract

Dear Mt, McManus:

Previously I sent you the-original signed arrd notarized Consultant®s, Contractor’s and Vendor's
Disclosure Form with attached. Amendiments, together with & copy of our Certificate of
Liability Insurancenaming the MNagsay County District Attorney’s Office-as an additional
insured.

Per your eiail dated April 5, 2016, attached please find:

® Political Campaign Contribution Diselosure Form —signed
o Business History Form with Aftachments
@ Prineipal Questionnaire Form with Attachment - signed-and notarized.

Please let me know if you need anything fucther, Thabk yiou for your consideration.

Very truly yours,.

SUZANNE HAND & ASSOCIATES INC,

Suzaa(h arid,
President. }
% ‘,{;': “




